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FINDING OF EMERGENCY 


The regulations in Department Bulletin No. 531 (OAS) of August 4, 1956, concernin 
"Increase in Statutory Maximum OAS grant from $85 to $89 effective October 1, 1956" 
are urgency measures necessary for the immediate preservation of the public peace, 
health and safety or general welfare within the meaning of Section 11421 (b) of the 
Government Code. 





The facts constituting the emergency are: 





The Federal Social Security Act, as amended by Public Law 680(HR 7225) increases 

federal participation in Old Age Security assistance payments effective October 1, 
1956. Section 2025 of the Welfare and Institutions Code requires that the maximum 
aid payable for Old Age Security be increased by a like amount if there is an in- 

crease in federal participation. 


In order to make the increased grant available to recipients on October 1, 1956, it 
will be necessary for counties to recompute the amount of the grant and to make new 
authorizations involving approximately 267,000 needy persons who are recipients of 
Old Age Security. It will also be necessary for them to recompute grants and to 
make new authorizations for approximately 203,000 other persons who will be recipi- 
ents of increased grants of Aid to Needy Children, Aid to Needy Blind and Aid to 
Partially Self-supporting Blind effective the same date. Aid warrants for October 
are required by Section 2183 of the Welfare and Institutions Code to be mailed so as 
to reach recipients on the first day of October, 


Present regulations are inconsistent with the new law and must be amended to comply 
with the new law. There would be insufficient time before October 1 to amend the 
regulations and process grant changes affecting more than 450,000 persons if a 30-da 
notice by publication and a 30-day wait after filing the regulations with the 
Secretary of State were to be required to make these regulations effective under 
nonemergency procedures, Accordingly emergency measures are necessary to make 
possible compliance with the law and to prevent hardship to thousands of recipients. 
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Director Governor 
STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 


SACRAMENTO 14 
August 7, 1956 


DEPARTMENT BULLETIN NO, 531 (OAS) 


TO: COUNTY WELFARE DEPARTMENTS 
COUNTY BOARDS OF SUPERVISORS 
COUNTY AUDITORS 


Subject: Increase in Statutory 
Maximum OAS Grant from 
$85 to $89 Effective 
October 1, 1956 


The Federal Social Security Act as amended by Public Law 880 (HR 7225) 
increases federal participation in the first $60 (new federal matching base) of Old 
Age Security assistance payments effective October 1, 1956, The maximum amount of 
federal participation will increase from $35 to $39 (4/5 of the first $30 and 1/2 
of the next $30) effective on that date, 


Under the provisions of WeIC Section 2025, the increased federal partici- 
pation results in an increase in the Old Age Security statutory maximum from $85 to 
$89 effective October 1, 1956, 


i 

18) 

a Necessary adjustments in grants of current recipients are to be made ef-~ 

a| fective with the payments for October 1956, Grants which are made effective on that 

E| date for applicants are to be in accord with the new regulations, 

z 

&|A. STANDARD OF ASSISTANCE 

5 fatal donc etched Donic 

Fs 

3 1. Basic Continuing Needs 

z 

8 The amounts within the $89 grant for basic needs are as follows: 
Food * e . e © ° . . . . * . . e . . . . $28 50 
Housing, . . . . . ° ° . . . e ° oF . . . 15 00 
Utilities e e . ° e . . . e ° o + . ° ° * 6.30 
Clothing e . . . . ° e e e se a . . . . . 7 . 70 
Se MOORE Sed ecg tows de 8. we eles be: 
Household Maintenance and Replacements . . . . . . 4.50 
stints ieseap <a ee ae ed ar te ear) ete 
Education and Recreation. . . 1. 6 s 2 6 se « 3050 
TEPOEWEE TOOMONES ns og al ee ea oo 


Total $89.00 
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Household Remedies is a new basic allowance intended to-cover the cost of 
medicine chest and home drug supplies which are commonly used and which do 
not constitute special need as defined in Manual Section A-205.2. 


2% Recipients in Boarding and Nursing Homes 


Grants for recipients in a nursing home or sanatorium, and those receiving 
support and personal care in an aged boarding home, will be computed in ac- 
cord with Manual Sections A-204.11 and A-205.3 with the allowance in lieu 
of clothing, incidentals, ete., increased from $25 to $29. 


INCREASED ALLOWANCES TO RECIPIENTS 
LN LN NANNIES 


The changes in the standard of assistance as provided in Section A result in an 
allowance of $) more in determining total need of recipients. 


Special needs will continue to be allowed in accord with manual provisions, A 
copy of the revised special need allowances for therapeutic diets, to be issued 
later as revised Handbook Section A-204.03, on the basis of May 1956 pricings, 
is attached so that changed special diet allowances can be included when the 
October grants are computed, 


Note that the changes in the assistance standard will change the amount of in- 
come from ineligible spouses when Manual Section A-212.51 applies. The $4 in- 
crease in the Old Age Security standard results in a similar increase in the 
need of the ineligible spouse, thus the recipient's income from an ineligible 
spouse will be less, 


Public Medical Institution 





The increase in the statutory maximum increases by $) the payment to vendors on 
behalf of patient-recipients in public medical institutions under Section A-225, 
The cash payment to patient-recipients remains the same. 


AUTHORIZATION OF OCTOBER 1956 CHANGES 
neem ter eee nnn ELECT 


County action authorizing the necessary changes effective October 1, 1956, is to 
be taken in August or September in order that the warrants delivered on 
October 1 will be in the amount due for the month. 


Grant adjustment for recipients entitled to a $4 increase effective October 5 
1956, may be authorized by list rather than by individual authorization document, 
When authorization is by list the following information shall be recorded in the 
individual case record by use of a rubber stamp or otherwise: 


"Aid increased $ effective October 1, 1956, 
per W&IC 2025," 


Grant adjustments for recipients who are not receiving the $l; increase because 
of other changes in circumstances must be authorized on individual authoriza- 
tion documents. (See Manual Section A-221) 


DEPARTMENT BULLETIN NO. 531 (OAS) 
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Dd. 


NOTIFICATION TO RECIPIENTS 


The attached notice shall be included with the October 1, 1956, checks (or 
otherwise mailed in time to be received by that date) to each recipient re- 
ceiving a $ increase. 


In all other cases Form Ag 239, Notification of Action, shall be sent (see 
Section A-01.70). 


REVISED MANUAL SECTIONS 

This bulletin is supplementary to or supersedes manual provisions in conflict 
with it. Manual sections which refer to an $85 maximum grant or which are 
modified by the bulletin include: A-202, A-20).11, A-205.3, A-225, 


Appropriate changes in the Manual of Policies and Procedures ~0Old Age 


Security, will be processed in accord with the usual procedures. 


Very truly yours, 


—<hog Rig 


George K. Wyman 
Director 


Attachments 


DEPARTMENT BULLETIN NO. 531 (0AS) 
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NOTIFICATION TO RECIPIENTS 


YOUR CHECK HAS BEEN INCREASED 


We wish to inform you that your payment under the Old Age Security or Aid 
to the Blind program has been increased by $4 on October 1, 1956, due to 
a change in federal law, 


If you have any questions please get in touch with your social worker in 
your county welfare department who will be glad to discuss these with you, 


Every receipient has the right of appeal within 30 days to the board of 
supervisors or within 90 days from the date of action to the State Social 
Welfare Board. 
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OLD AGE SECURITY 
THERAPEUTIC DIETS — SPECIAL NEED ALLOWANCE 


Special Need Allowances 


: Food Pricing Areas 





Type of Diet ui It IIL IV V VI 
Diabetic 
1800 Calories $3.50 $5.90 $4.90 $6.30 $7.10 $7.10 
2200 Calories 7.40. 9.90 8.90 10.50 11.10 11.20 


High Calorie-High Protein 
Moderate Need 3000 Calories 
100 gm protein 2650) e500 23270 5.40 5.40 6.00 
Severe Need 3400 Calories 
125 gm protein 7620. 9eSO ~8660. 30750. 20570 - 13230 


Bland 5.30 7.30 6.40 8.20 8.30 9.20 
Low Fat-Low Cholesterol 50 gm fat 1.20 3.60 3,00 4.40 4.30 4.90 
Very Low Sodium 


Na 0.5 to 1.5 gm 2.00 4.80 4.20 5.60 6.20 6.40 
Low Sodium 
Na 1.5 to 3.0 gm 1.60 3.70 2.90 4,30 4.80 5.00 





Area I Counties: Los Angeles, Imperial, Orange, Riverside, San Bernardino, 
San Diego, San Luis Obispo, Santa Barbara, Ventura — 


Area II Counties: San Francisco, Alameda, Contra Costa, Marin, San Mateo 


Area III Counties: Sacramento, Calaveras, Colusa, Fresno, Kern, Kings, Madera, 
Merced, San Joaquin, Solano, Sonoma, Stanislaus, Sutter, 
Tulare, Yolo 


Area IV Counties: Shasta, Butte, El Dorado, Glenn, Lassen, Monterey, Nevada, 
Placer, San Benito, Santa Clara, Santa Cruz, Siskiyou, 
Tehama, Tuolumne, Yuba 


DO NOT WRITE IN THIS SPACE 


Area V Counties: Humboldt, Lake, Mendocino, Napa 


Area VI Counties: Plumas, Alpine, Amador, Del Norte, Inyo, Mariposa, Modoc, 
Mono, Sierra, Trinity. 
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FINDING OF EMERGENCY 


The regulations in Department Bulletin No.530 (ANB-APSB) of August 4, 1956, con- 
cerning "Increase in Statutory Maximum ANB-APSB grants from $95 to $99 effective 
October 1, 1956" are urgency measures necessary for the immediate preservation of 
the public peace, health and safety or general welfare within the meaning of 
Section 11421 (b) of the Government Code. 


The facts constituting the emergency are: 


The Federal Social Security Act, as amended by Public Law 030 (HR 7225) increases 
federal participation in Aid to Needy Blind payments effective October 1, 1956. 
Section 3084.1 of the Welfare and Institutions Code requires that the maximum aid 
payable for Aid to Needy Blind be increased by a like amount if there is an increasx 
in federal participation. Section 3472.1 provides for a similar increase in Aid 

to Partially Self-supporting Blind recipients, 


In order to make the increased grant available to recipients on October 1, 1956, it 
will be necessary for counties to recompute the amount of the grant and to make new 
authorizations involving approximately 13,000 needy persons who are recipients of 
Aid to Needy Blind and Aid to Partially Self~supporting Blind. It will also be 
necessary for them to recompute grants and to make new authorizations for approxi- 
mately 457,000 other persons who will be recipients of increased grants of Old Age 
Security and Aid to Needy Children effective the same date. 


Present regulations are inconsistent with the new law, and must be amended to comply 
with the new law. There would be insufficient time before October 1 to amend the 
regulations and process grant changes affecting more than 450,000 persons if a 
30-day notice by publication and a 30-day wait after filing the regulations with 
the Secretary of State were to be required to make these regulations effective under 
nonemergency procedures, Accordingly emergency measures are necessary to make 
possible compliance with the law and to prevent hardship to thousands of recipients. 
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WITH THE SECRETARY OF STATE W&IC 103.1,308),308h.1, 
(Pursuant to Government Code Section 11380.1) 3h72 > 372 oe 
GEORGE K. WYMAN GOODWIN J. KNIGHT 
Director Governor 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
722 CAPITOL AVENUE 


SACRAMENTO 14 


August 7, 1956 


DEPARTMENT BULLETIN NO. 530 (ANB-APSB) 


TO: COUNTY WELFARE DEPARTMENTS 
COUNTY BOARDS OF SUPERVISORS 
COUNTY AUDITORS 


Subject: Increase in Statutory Maximum 
ANB-APSB Grants from $95 to 
$99 Effective October 1, 1956 


The Federal Social Security Act as amended by Public Law __880 
(H. R. 7225) increases federal participation in the first $60 (new federal matching 
base) of Aid to Needy Blind assistance payments effective October 1, 1956. The 
maximum amount of federal participation will increase from $35 to $39 (4/5 of the 
first $30 and 1/2 of the next $30) effective on that date. 


Under the provisions of W&IC Section 308.1, the increased federal 
participation results in an increase in the Aid to Needy Blind statutory maximum 
from $95 to $99 effective October 1, 1956. 


Under the provisions of W&IC Section 3472.1, the increase in the Aid to 
Needy Blind statutory maximum results in an increase in the Aid to Partially Self- 
supporting Blind Residents statutory maximum from $95 to $99 effective October 1, 
1956. 


Necessary adjustments in grants of current recipients are to be made 
effective with the payments for October 1956, Grants which are made effective on 
that date for applicants are to be in accord with the new regulations. 

A. STANDARD OF ASSISTANCE - ANB 

1. Basic Continuing Needs 


The amounts within the $99 grant for basic needs are as follows: 


WORE ee ig 4a RS SEO ee ae 6 ee 
ea os gts Se aon etal ee Sw eo ee 
[5 as lr os hy er Stel FOr ist OER AN ihe le) an ORs 6.80 
EL i a ar ae ee aera ar 
Pi INCRE 5 aon eG calalte® oh RABE oa os al tay eee 
Household Maintenance and Replacements. +, ae ak a 
THOGOGONURLS 35 cs & 4 baste oe ee kee ue tO eee 
Bencwti anand Heoreatiens ask eo es’ so ook a a ee 
Hommel s ROOOOLEEs . 0 45 “a tk acide ee we 6a 


“Total $99.00 
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Household Remedies is a new basic allowance imbtended to cover the 
cost of medicine chest and home drug supplies which are commonly 
used and which do not constitute special need as defined in 
Manual Section B-615. 


2. Recipients in Boarding and Nursing Homes 


Grants for recipients in a nursing home or sanatorium, and those 
receiving support and personal care in an aged boarding home, will 
be computed in accord with Manual Section B-615 and Department 
Bulletin No. 513 with the allowance in lieu of clothing, inciden- 
tals, etc., increased from $25 to $29. 


INCREASED ALLOWANCES TO RECIPIENTS - ANB 


The changes in the standard of assistance as provided in Section A 
result in an allowance of $l more in determining total need of 
recipients. 


Special needs will continue to be allowed in accord with manual 
provisions. A copy of the revised special need allowances for 
therapeutic diets on the basis of May 1956 pricings, is attached so 
that changed special diet allowances can be included when the 
October grants are computed. 


Note that the changes in the assistance standard will change the amount 
of income from ineligible spouses when Manual Section B-538 applies. 
The $4 increase in the Aid to Needy Blind standard results in a 
similar increase in the need of the ineligible spouse, thus the re- 
cipient's income from an ineligible spouse will be less, 


Public Medical Institutions 


The increase in the statutory maximum increases by $) the payment to 
vendors on behalf of patient-recipients in public medical institutions 
under Department Bulletin 516. The cash payment to patient- 
recipients remains the same. 


STANDARD OF ASSISTANCE - APSB 


The grant of aid to all recipients of Aid to Partially Self-supporting 
Blind Residents shall be adjusted in accord with the increased 
statutory maximum and regulations governing any adjustments in the 
amount of aid which may be due as provided in Manual Section B-6l2. 


AUTHORIZATION OF OCTOBER 1956 CHANGES 


County action authorizing the necessary changes effective October 1, 
1956, is to be taken in August or September in order that the warrants 
delivered on October 1 will be in the amount due for the month. 


Grant adjustment for recipients entitled to a $ increase effective 
October 1, 1956, may be authorized by list rather than by individual 
authorization document. When authorization is by list the following 
information shall be recorded in the individual case record by use 
of a rubber stamp or otherwise: 


DEPARTMENT BULLETIN NO. 530 (ANB-APSB) 
Page 2 
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"Aid increased $ effective October 1, 1956, 
per WeIC 308.1 (or Section 372.1)" 


Grant adjustments for recipients who are not receiving the $l increas 
because of other changes in circumstances must be authorized on 
individual autherization documents. (See Manual Section B-606, 
Determination of the Amount of Aid) 


E. NOTIFICATION TO RECIPIENTS 


The attached notice shall be included with the October 1, 1956, check 
(or otherwise mailed in time to be received by that date) to each 
recipient receiving a $ increase. 


In all other cases Form Bl 239, Notification of Action, shall be sent 
(see Section B-232, Notification to Applicant or Recipient Regarding 
Application or Amount of Aid). 


F. REVISED MANUAL SECTIONS 


This bulletin is supplementary to or supersedes manual provisions in 
conflict with it. Manual sections which were modified by Department 
Bulletin No. 513 or by this bulletin with relation to the maximum 
grant include: B-50, B-556, B-57h, B-606, B-609, B-615, B-621, 
B-633, B-62, B-65, Appendix F=560, and Appendix F-570. 


Appropriate changes in the Manual of Policies and Procedures - 
Aid to the Blind, will be processed in accord with the usual 
procedures. 


Very Truly Yours, 


George K. Wyman 
Director 


Attachments 


DO NOT WRITE IN THIS SPACE 
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NOTIFICATION TO RECIPIENTS 


LLL LLL LLL LLL LLL LLC ONL COC LC CE LLL LL ELEN te eee aE AE esate ne 


YOUR CHECK HAS BEEN INCREASED 





We wish to inform you that your payment under the Old Age Security or Aid 
to the Blind program has been increased by $4 on October 1, 1956, due to 
a change in federal law, 


If you have any questions please get in touch with your social worker in 
your county welfare department who will be glad to discuss these with you. 


Every receipient has the right of appeal within 30 days to the board of 


supervisors or within 90 days from the date of action to the State Social 
Welfare Board. 
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AID TO NEEDY BLIND 
THERAPEUTIC DIETS - SPECIAL NEED ALLOWANCE 


Special Need Allowances 





Food Pricing Areas 





Type of Diet I II TII IV V VI 








Diabetic 
1800 Calories $ 


2200 Calories 308 - 5 


«60 4.60" 6,10 6.80 6.80 


High Caloric-High Protein 
Moderate Need 3000 Calories 
100 gm. Protein - - ~ 1.10 1.10 1,60 
Severe Need 3400 Calories 
125 gm. Protein 2.80 5.10 4.20 6.20 6.30 6.90 


Bland ; 90 3.00 2,00 3.90 4,,00 4.80 
Low Fat-Low Cholesterol 50 gm, fat - - ~ ~ - 250 
Very Low Sodium - 50 - 1.30 1.80 2.00 


Na 0.5 to 1.5 gm 


Low Sodium x ie a Se 50 .60 
Na 1.5 to 3.0 gm 





Area I Counties: Los Angeles, Imperial, Orange, Riverside, San Bernardino, 
San Diego, San Luis Obispo, Santa Barbara, Ventura 


Area II Counties: San Francisco, Alameda, Contra Costa, Marin, San Mateo 


Area III Counties: Sacramento, Calaveras, Colusa, Fresno, Kern, Kings, Madera, 
Merced, San Joaquin, Solano, Sonoma, Stanislaus, Sutter, 
Tulare, Yolo 


Area IV Counties: Shasta, Butte, El Dorado, Glenn, Lassen, Monterey, Nevada, 
Placer, San Benito, Santa Clara, Santa Cruz, Siskiyou, 
Tehama, Tuolumne, Yuba 


DO NOT WRITE IN THIS SPACE 


Area V Counties: Humboldt, Lake, Mendocino, Napa 


Area VI Counties: Plumas, Alpine, Amador, Del Norte, Inyo, Mariposa, Modoc, 
Mono, Sierra, Trinity. 
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FINDING OF EMERGENCY 


The regulations in Department Bulletin No. 529 (ANC) of August 4, 1956, concerning 

"Increase in Statutory Maximum Participation Base-ANC, effective October 1, 1956"- 

are urgency measures necessary for the immediate preservation of the public peace, 

health and safety or general welfare within the meaning of Section 11421 (b) of the 
Government Code, 


The facts constituting the emergency are: 


The Federal Social Security Act, as amended by Public Law 950 (HR 7225), increases 
federal participation in Aid to Needy Children payments effective October 1, 1956. 
Section 1511 of the Welfare and Institutions Code requires that the maximum aid pay- 
able for Aid to Needy Children be increased by a like amount if there is an increase 
in federal participation. 


In order to make the increased grants available to recipients on October 1, 1956, it 
Will be necessary for counties to recompute the amount of the grant and to make new 
authorizations involving approximately 190,000 needy persons who are recipients of 
Aid to Needy Children, It will also be necessary for them to regompute grants and 
to make new authorizations for approximately 280,000 other persons who will be eli- 
gible for increased grants of Old Age Security, Aid to Needy Blind, and Aid to Part- 
ially Self-supporting Blind, effective the same date, 


Present regulations are inconsistent with the new law, and must be amended to comply 
with the new law. There would be insufficient time before October 1 to amend the 
regulations and process grant changes affecting more than 450,000 persons if a 30-day 
notice by publication and a 30-day wait after filing the regulations with the 
Secretary of State were to be required to make these regulations effective under 
nonemergency procedures. Accordingly, emergency procedures are necessary to make 
possible compliance with the law and to prevent hardship to thousands of recipients. 


DO NOT WRITE IN THIS SPACE 
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GOODWIN J. KNIGHT 
Governor 





GEORGE K. WYMAN 
Director 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
722 CAPITOL AVENUE 


SACRAMENTO 14 
August 6, 1956 


DEPARTMENT BULLETIN NO.529 (ANC) 
TO: COUNTY WELFARE DEPARTMENTS 
COUNTY BOARDS OF SUPERVISORS 
COUNTY AUDITORS 


Increase in Statutory 
Maximum Participation Base- 
; ANC Effective October 1, 
1956 


Subjects 


The Federal Social Security Act as amended by Public Law 880 (HR 7225) 
increases federal participation in Aid to Needy Children payments effective 
October 1, 1956. The maximum amount of federal participation will increase from 
$19.50 to $21.50 for the first child and for the eligible adult, and from $15 to 
$17 for each additional child. The new formula is 1/17 of the first $17 plus 1/2 
of the next $15 for an eligible adult and the first child. Each additional child 
14/17 of the first $17 plus 1/2 of the next $6. 


Under the provisions of W&IC Section 1511, the increased federal 
participation results in an increase in the ANC statutory maximum participation 
base from $111 to $115 for one eligible child and is graduated upward according to 
the number of eligible children. Revisions of Tables I, II, III, and IV of 
Manual Section C-512, Financial Assistance in Aid Payments are attached. 


The ANC Standard of Assistance has been revised as follows to insure that 
each member of each family budget unit receives the benefits of this increase: 


1. Additional items of clothing are allowed in the amount of $1 per 
person, 
2. A basic allowance for transportation of $1 for each member of the 


family budget unit is added. 


Policies affecting determination of need for transportation for children 
living in family groups are revised, to be effective October 1, 1956, as follows: 
l. A basic transportation allowance shall be included in the budget in 
an amount equal to $1 for each member of the family budget unit. 
This item covers normal family transportation needs for community 
contacts, shopping, church attendance, visiting, keeping appointments 
with county welfare representatives, etc. 
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2, An additional transportation allowance shall be included under the 
following circumstances: 


a. transportation is needed to secure necessary medical and dental 
care, 


b. amember of the family budget unit is attending school which is 
not within reasonable walking distance. 


Cc. where basic needs are not met by the basic transportation allow- 
ance, 


This additional allowance for transportation may not exceed $10 if 
public transportation is available, or $20 if automobile transporta- 
tion is necessary, 


Current regulations regarding the need for transportation specifically 
related to a program of vocational rehabilitation for a parent or a program to 
assist in the maintenance and self-support for a family (see Sec. C-503, H) or for 
continuing need for transportation incident to employment (see Sec. C-36l) remain 
unchanged, 


Counties will be required to recompute budgets for all cases prior to 
October 1, 1956, to put these changes into effect. If grant changes are made 
solely to increase aid due to the provisions of this bulletin the following notice 
shall be included with the October 1, 1956, checks (or otherwise mailed in time to 
be received by that date) to each family receiving the increase. 


Grant adjustment for recipients entitled to a $2 increase effective 
October 1, 1956, may be authorized by list rather than by individual authorization 
document. When authorization is by list the following information shall be re- 
corded in the individual case record by use of a rubber stamp or otherwise: 


"Aid increased $ effective October 1, 1956" 
Grant adjustments for recipients who are not receiving the $2 increase 
because of other changes in circumstances must be authorized on individual 
authorization documents, 


However, if other changes in need or income are reflected in the October 
grant, individual notices will be necessary. 


DO NOT WRITE IN THIS SPACE 


Aid to Needy Children Manual Sections C-503, F, C-503, G, and C-512 are 
supplemented or revised by the contents of this bulletin, 


Very truly yours, 


ee KG, ao 


George K. Wyman 
Director 





Attachments 
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NOTIFICATION TO RECIPIENTS 





YOUR CHECK HAS BEEN INCREASED 








We wish to inform you that your Ostober 1956 payment under the Aid to Needy Children 
program has been increased due to a recent change in federal law. 





Each child and caretaker eligible to receive Aid to Needy Children will be granted an 
additional $2. The additional money is a $1 allowance for ordinary transportation 
needs and the other $1 is an increase in the clothing allowance... 












If you have any questions get in touch with your social worker in your county welfare 
department who will be glad to discuss these with you. 





Every recipient has the right of appeal within 90 days from the date of action to the 
State Social Welfare Board, 





DO NOT WRITE IN THIS SPACE 
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The following tables substitute for Tables I to IV inclusive, of Section C-512 of 
the ANC Manuals 


Table I - Maximum Participation Base for Children Living With a Parent or Other 





Relative 
Number of eligible children Maximum 
in the same home Participation Base 

1 $115 

2 168 

3 215 

h 256 

S 291 

6 320 

7 343 

8 360 

9 371 

10 379 

11 387 

12 395 

be 403 

1) 411 

15 or more 19 


——————————————————————————E———————— 


Table II - Maximum Reimbursement Amounts for Children Eligible for Federal 
Participation Living with a Needy Relative Eligible for Federal 
uw Participation 
z State Maximum 
> Number of Participation Federal “ State County Federal 
uw Children Base Base Share Share Share 
le CCNA I AL AS asanetnratteathontaenttttcasmamnbaneantene 
m« 
1 $115 $ 6h $ 48 $21, $ 3 
? 2 168 97 72 36 60 
Q 3 215 120 92 L6é TT 
h 256 143 108 Sh oh 
5 291 166 120 60 111 
6 320 189 128 6h, 128 
7 343 212 132 66 15 
8 360 235 132 66 162 
9 371 258 128 6h 179 
10 379 281 122 61 196 
ey 387 30h 116 58 213 
12 395 327 110 55 230 
13 403 350 10h 52 2h7 
1 41 373 98 L9 264, 
15 or more 19 396 92 6 281 
=o SSI ——————————————————T—————E—E—EEEEEEEE 
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Table III - Maximum Reimbursement Amounts for Children Eligible for Federal 
Participation Living with a Nonneedy Relative 





State Maximum 

Number of Participation Federal State County Federal 
Children Base Base Share Share Share 
1 $115 $ 32 $ 62.33 $31.17 $ 21.50 

2 168 55 86.33 43.17 38.50 

3 215 78 106.33 53.17 55.50 

h 256 101 pi ae = Se 72.50 

5 291 12h 134.33 67.17 89550 

6 320 137 242.33 7127. 306,50 

7 33 170 Aho. 33. “7527 Tasso 

8 360 193 146.33 73.17 10.50 

9 371 216 25 33- . TL.1T ESTO 

10 379 239 136.33 68.17 17h.50 

11 387 262 130.33 65.17 191.50 

12 395 285 124.33 62.17 208.50 
13 ho3 308 118.33 59.17 225.50 

1h 12 331 112.33 56.17 22.50 

15 or more 9 35h 106.33 53.17 259.50 








Table IV - Maximum Reimbursement Amounts for Children Ineligible for Federal 
Participation Living With Relatives 








< Maximum 
- Number of Participation State County 
x Children Base Share Share 
z 
ul 1 $115 $ 76.67 $ 38.33 
g 2 168 112.00 57.00 
o 3 215 143.33 71.67 
2 h 256 170.67 85.33 
Q 5 291 194.00 97.00 
6 320 213.33 106.67 
7 3h3 228.67 11h. 33 
8 360 2.0.00 120.00 
9 cig 2h7. 33 123.67 
10 379 252.67 126.33 
11 387 258.00 129,00 
12 395 263.33 131.67 
13 03 268.67 13h. 33 
Lh hil 274.00 137.00 
15 or more 19 279. 33 139.67 
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Copy below is hereby certified to be a true and 
correct copy of regulations adopted, or 
amended, or an order of repeal by: 


FILED 


in the Office of the Secretary of State 
of the State of California 
Division of Administrative Procedure 


ENDORSED 
Nee on ta PO egal 
AUG® 1 {968 FRANK M RDAN, Secretary of & 


Division ot Adminetrahva Pracedure I. Sty jh. 


(Title) 


State Department of Social Welfare Es 
AUG 31 1956 


DO NOT WRITE IN THIS SPACE 


Department Bulletin No. 532 (Fiscal) 


TO: County Boards of Supervisors 
County Welfare Departments 
County Auditors 


SUBJECT: Changes in Fiscal Policies 
and Procedures Effective 
October 1, 1956 


A. Maximum Grants and Sharing Formulas 


Because of the amendments to the Federal Social Security Law as amended by 
Public Law 880 (HR 7225) the maximum grants and sharing formulas in the categorical 
aid programs beginning October 1, 1956 are as follows: 


oas 


Maximum grant $89 
Maximum federal basis $60 
Federal share (eligible cases) 1/2 up to {60 plus {9 
State share 6/7 of the remainder 
County share 1/7 of the remainder 


ANB 


Maximum grant $99 
Maximum federal basis $60 
Federal share (eligible cases) 1/2 up to $60 plus $9 
State share 3/l of the remainder 
County share 1/4 of the remainder 


APSB 


Maximum grant $99 
No federal participation 

State share 5/6 of the grant 

County share 1/6 of the grant 


DO NOT WRITE IN THIS SPACE 
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ANC (Voucher Cases) 


Maximum state basis: 1 child $115 
2 children 168 
3 children 215 
h children 256 
5 children 291 
6 children 320 
7 children 343 
8 children 360 
9 children S12 


Plus $8 for each additional ANC child in the 
family budget unit, not to exceed a maximum 
of $19. 


Maximum federal basis: $32 for 1 eligible needy relative 
$32 for the first federally eligible ANC child. 
$23 for each additional federally eligible ANC 
child in the family budget unit. 


Federal share: 1/2 up to maximum federal basis plus $5.50 for 
eligible needy relative and $5.50 for each 
federally eligible child. 


State share: 2/3 of the remainder 


County share; 1/3 of the remainder 


ANC_ (Boarding Homes and Institutions) -- Maximum grant and sharing 


formulas are unchanged from those stated in Fiscal Manual Section F-560. 


The above federal sharing formulas apply to Regular (R) and Noncounty (N) cases 
only. Nonfederal (X) and Noncounty-Nonfederal (S) cases are shared between state 
and county as provided in Fiscal Manual Section F-560. 


B. Authorization and Control of Changes Effective October a. 1956 


Department Bulletins Numbers 529 (ANC), 530 (ANB-APSB), and 531 (OAS) 
provide that certain types of changes, effective October 1, 1956, may be made in 
list form. If such lists are used, they shall be properly authorized by the clerk 
(or deputy) of the board of supervisors, or by the agent of the board of supervisor: 
and shall be included in reconciliation controls as provided in Sections F-20 and 
F-300 ef the Manual of Fiscal Policies and Procedures. Adequate records shall be 
maintained in the county to facilitate the review and audit of such mass changes by 
representatives of the state and federal governments, as provided in Manual 
Sections F-200 and F-210. 


DO NOT WRITE IN THIS SPACE 


C. Claim Forms and Procedures 





Because of the changes in federal sharing effective October 1, 1956, a 
new formula period begins as of that date. Consequently the following claim forms 
have been revised or added: 


DEPARTMENT BULLETIN NO. 532 (FISCAL) 
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AG, Bl, CA 800 - OAS, ANB-APSB, and ANC Certifications. These 
three forms have been revised to include the new 
current formula period. 


AB 800-V - OAS or ANB - VPMI Certification. This form 
includes the new current formula period, provides 
the necessary items for reporting transactions 
applying to the prior period, and the net totals 
for both periods. 


AB, CA 802, and - OAS or ANB-APSB, ANC, OAS or ANB - VPMI Claim 
AB 802-7 Summary Sheets. The headings of these three forms 
have been changed to the new current formula 
period and the amounts are changed for computing 
the federal share, 


AB, CA 802A - OAS or ANB, and ANC Voucher Claim Summary Sheets 
for the prior formula period. The formula period 
of these two forms has been changed to October 1, 
1952, through September 30, 1956, and the 
appropriate amounts are shown for computing the 
federal share. 


No summary sheet is necessary for the formula 
period October 1, 1948, through September 30, 
1952. Repayments applying to that period will no 
longer be reported on contra rolls, Forms AB, 

CA 801. Instead, they will be reported on 

Form ABC 803, Schedule of Repayments, in the same 
manner as repayments applying to the older formula 
periods. 


AB 802A-V - OAS or ANB - VPMI Claim Summary Sheet for the 
federal formula period October 1, 1952, through 
September 30, 1956. This is a new form which is 
necessary because there are now two federal formula 
periods applying to VPMI claims. Instructions for 
its completion are provided on the back of the 
forn, 


AB, CA 816 - OAS or ANB-APSB, and ANC Schedules of Adjustments. 
The headings of these two forms have been changed 
to the new current federal formula period beginning 
October 1, 1956, and the prior formula period 
October 1, 1952, through September 30, 1956, for 
OAS, ANB and ANC adjustments. 


ABC 820 and 820-A ~- Reconciliation Statements. In Items 10b of these 


two forms cross-references to the new forn, 
AB 802-V, have been added. 
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All other forms used in aid claims remain unchanged from the samples 
included in the forms chapter of the Manual of Fiscal Policies and Procedures. 


The new and revised forms (samples attached) will be supplied to the 
counties the latter part of September, 


Very truly yours, 


Bagh 


George K. Wyman 
Director 


Attachments 


DO NOT WRITE IN THIS SPACE 
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Copy below is hereby certified to be a true and 
correct copy of regulations adopted, or 
amended, or an order of repeal by: 


ELCED 


in the Office of the Secretary of State 
of the State of California 


— a OCT 1 1956 


ENDORSED Dated: September 20, 1730 vo arlee- 0 oretocd—..... M. 


APPROVED FOR FILING 
(GOV, CODE 11300.8) 


OCT- 1 1956 


Divislan of Administrative Procedure 
DO NOT WRITE IN THIS S 





(Title) 


072-20 QUALIFICATIONS APPRAISALS 072=20 
WPS 


In examinations where education, experience and personal qualifications of 
candidates are to be rated as part of the total examination for a position, examin- 
ing agency shall appoint one or more Qualifications Appraisal Boards as needed. 

A Qualifications Appraisal Board shall consist of persons known to be interested 

in improvement of public administration and in selection of efficient government 
personnel, and at least one of whom shall be technically familiar with the character 
of the work in the position for which the applicant will be examined. In the event 
of a shortage of qualified persons available to assist in conducting interviews, 
officers or employees of a county welfare department who are qualified may be 
selected to serve on a Qualifications Appraisal Board by the examining agency. Wo 
person holding political office, nor any officer or committee member of any political 
organization, nor any person actively engaged in the work of any political organizat~ 
ion, shall serve as a member of any such board. If practicable, all applicants 
qualifying for the same class shall be rated by the same Qualifications Appraisal 





These Regulations are designated to become CFF ECHIVE .. Mere neeeensneren 
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071-05 WELFARE PERSONNEL STANDARDS Organization and Administration 
071-05 SALARY SCHEDULES 071-05 
WPS 
CLASSIFICATION SCHEDULE OF STHPS#* 

(6) (7) (8) (9) (30) (32) (a2) (a3) (a4) (35) (16) (a7) (28) (a9) 
Group A 
County Welfare Direotor V 54u9 581 614 649 686 725 766 810 856 905 957 1012 1070 1132 
County Welfare Director IV 46h 491 519 549 581 614 649 686 725 766 810 856 905 957 
County Welfare Director III 392 415 439 46h 4ol 519 549 581 614 649 686 725 766 810 
County Welfare Director II 332 351 371 392 415 439 46h ol 519 549 581 614 649 686 
County Welfare Direstor I 266 281 297 324 332 351 3712 392 4315 439 46h kor 519 5h9 
Group B 
Assistant County Welfare Director 439 464 491 5129 549 581 614 649 686 725 766 810 856 905 
Social Work Supervisor II 371 392 415 439 46h Hod 519 549 582 614 649 686 725 766 
Social Work Supervisor I 314 332 351 371 392 425 439 46k 4ol 519 549 581 614 6hg 
Child Welfare Supervisor II 371 392 415 439 46h or 519 549 582 614 649 686 725 766 
Child Welfare Supervisor I 351 371 392 415 439 4ék hor 519 5u9 581 614 649 686 725 


Child Welfare Services Worker II 297 314 332 351 371 392 415 439) «46h 92519) 549) 82 64 
Child Welfare Services Worker I 266 281 297 314 332 351 371 392 415 439 46h 4or 519 5h9 


Social Worker III 281 297 314 332 352 371 392 4i5 439 46h 4ol 519 549 581 
Social Worker II 252 266 281 297 324 332 351 3712 392 415 439 he or 519 
Social Worker I 225° 238 252 266 281 297 324 332 351 371 392 415 439 We 
Group © 

Chief Fiscal Supervisor 371 392 415 439 46h 491 519 5Suo 5681 624 649 686 725 766 
Chief Account Clerk 324 332 351 371 392 415 439 4éh 4ol 519 549 581 614 649 
Senior Aocount Clerk 252 266 281 297 314 332 351 371 392 4i5 439 46h oi 519 
Account Clerk 213 225 238 252 266 281 297 314 332 351 371 392 15 439 
Senior Stenogrepher Clerk 252 266 281 297 314 332 351 3712 392 415 439 Yeh 4or 519 
Intermediate Stenographer Clerk 213 225 238 252 266 281 297 314 332 351 371 392 5 439 
Junior Stenogrpher Clerk 190 201 213 225 238 252 266 2813 297 314 332 351 371 392 
Senior Typist Clerk 238 252 266 281 297 314 332 351 371 392 415 439 «46h on 
Intermediate Typist Clerk 213 225 238 252 266 281 297 314 332 351 371 392 415 439 
Junior Typist Clerk 190 201 213 225 238 252 266 1.281 297 314 332 351 371 392 
Chief Clerk 297 314 332 351 372 392 415 439 46h 491 519 549 581 614 
Senior Clerk 238 252 266 281 297 314 332 351 371 392 415 439 «Nek Yon 
Intermediate Clerk 213 225 238 252 266 281 297 314 332 351 371 392 415 439 
Junior Clerk 190 201 213 225 238 252 266 281 297 314 332 351 371 392 
Receptionist an 213 225 238 252 266 281 297 314 332 351 372 392 45 439 
Group D 

Investigator 314 332 351 371 392 415 439 4eh on 519 «549 581 614 649 


For changes in pay ranges, see modification procedure specified in 
Sec. O71-10, Adoption of Compensation Plan, and Sec. O71-11, Adoption of Deviating 
Pay Schedules. Effective date of compensation plan to be either (a) July 1, 1957, or 
(b) effective date of county salary crdinance for 1957-58, whichever is applicable, 


/ 
*Schedule to begin with step (6) because steps (3) through (5) are no longer 
authorized, 


(WIC 119.5, 119.6) 
SDSW-CALIFCRNIA-MANUAL REVISICN 120 Effective November 1, 1956 
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Form 400A & CONTINUATION SHEET 


800-00 PROVISIONS OF FEDERAL LAW FOR CWS 800-00 


To enable the Federal Government, through the U. S, Children's Bureau, to 
co-operate with state public welfare agencies in establishing, extending, 
and strengthening, especially in predominantly rural areas as well as other 
areas of special need, public welfare services for the protection and care 
of homeless, dependent, and neglected children, and children in danger ef 
becoming delinquent, yearly grants are made to each state. 


800-15 CWS AVAILABLE TO COUNTIES 800-15 


Under the CWS program a county may avail itself of any one or a combination 
of the following when it is an integral part of a plan developed jointly 
by the county and the SDSW to strengthen local public welfare services for 
children: 


1. Partial reimbursement of salary of a CWS Worker(s). CWS funds may be 
used to pay part of the salary of a CWS Worker. Such a worker may be 
employed by the county to: 


(a) Carry a limited number of eases presenting problems of children, 
including ANC recipients, general relief cases, and children in 
their own or in foster homes. 

(b) Assist the juvenile court with case work and case consultant service. 

(c) Receive referrals from school officials, agency representatives, 
and private individuals on behavior and other social problems which 
the worker and welfare departments are equipped to servee 


(d) Obtain necessary psychological and psychiatric services for children 
and carry out a plan of treatment based on the findings. 


(e) Consult with parents on the care and placement of their children. 


(f) Continue contacts with parents, child, and foster parents to assure 
best use of foster homes for the child's needs. 


(g) Participate in agency and inter agency case and group conferences 
concerning welfare services for childrene 


DO NOT WRITE IN THIS SPACE 


(h) Give consultant service to local groups in the development of a 
Child Welfare programe 


(i) Evaluate, stimulate, and strengthen the working relationships, in 
co-operation with the county welfare director, with the juvenile 
court, schools, health agencies and other community, as well as 
state-wide agenciese 


(j) Study the needs of children in the community and participate in the 
efforts to meet these needs. 


(k) Carry other like duties and responsibilities in the field of Child 
Welfaree 
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2. Partial salary of a County Child Welfare Supervisor Grade 1. OWS funds 
may be used to pay that portion of the salary of a County Child Welfare 
Supervisor Grade I represented by the amount of effort expended on pro=- 
grams for children. Such a supervisor, designed to fit into the admin- 
istrative structure of rural counties and counties of special need, may 
be employed to: 


(a) Supervise a staff of child welfare workers or a staff of child 
welfare and public assistance workers, 


(b) Confer with the county welfare director and others regarding case 
work problems and policies and procedures on Child Welfare programs. 


(c) Supervise or assist in staff development programs for employees 
in the field of Child Welfare. 





(d) Assist in developing improved standards of work of a staff of 
social workers, 


(e) Attend and participate in group and committee discussions on 
Child Welfare problems, 


(£) Supervise and conduct studies to demonstrate need for services 
which might be available for children in the community. 


(g) Perform similar duties in the field of Child Welfare. 


3. Partial salary of a County Child Welfare Supervisor or County Child 
Welfare Supervisor Grade II, CWS funds may be used to pay that portion 
of the salary of a County Child Welfare Supervisor or County Child 
Welfare Supervisor Grade II represented by the amount of effort expended 
on programs for children, Such a supervisor, designed to fit into the 
administrative structure of the larger counties, may be employed to: 


(a) Plan, assign, and review the work of a staff of social workers 
engaged in a program relating to the care and protection of 
children either in their own homes or in foster placement which 
staff may include staff engaged in administering ANC. 


DO NOT WRITE IN THIS SPACE 


(b) Supervise the training of a group of students from a graduate 
school of social work, engaged in performing field work in Child 
Welfare in a county welfare department. 


(c) Interpret policies and procedures on Child Welfare or related 
programs to staff members, 


(d) Confer with public officials and others regarding policies and 
procedures and case problems pertaining to Child Welfare or related 
programs. 


(e) Develop public and private resources to promote a high standard 
Child Welfare program for children in areas of special need. 


(f) Perform similar duties in the field of Child Welfare, 
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he Full payment of an Educational Leave Stipend(s). A complete statement 
on CWS Educational Leaves is contained in Sec. 800-18, 


5. Travel costs, i.ee., transportation and per diem, for county employee(s) 
attending work=shops or work-conferences on children's problems. Such 
work=shops may be initiated by the SDSW or the U.S. Children's Bureau 
expressly for the workers at the "grass roots" for the purpose of sharing 
their experiences on specific problems in the field of Child Welfare. 
Attendance at meetings of this nature would be limited and by invitation. 
Reimbursement to the county of CWS funds to provide such travel costs 
shall be covered by letter of authorization from the SDSW instead of 
the usual annual CWS Agreement. (W&IC 120) 





800=24 CWS AGREEMENT BETWEEN THE SDSW AND A COUNTY 800=24, 


Each year the counties that wish to strengthen their public welfare program 
for children by using CWS shall enter into an annual agreement with the 
SDSW. The formal agreement shall be prepared by the SDSW, shall cover the 
period July 1 through June 30, shall incorporate the points of mutual 
agreement (see Sec. 800-15) and shall be acted upon by the county board of 
supervisors not later than Februamy in order to assure that the agreement 
becomes a part of the Annual State Plan for the ensuing year. Amendments 
to CWS agreement may be made. 


The County CWS Plan (see Sec. 800-15) shall be considered a part of the 
formal agreement inasmuch as the plan contains in detail the activities to 
be undertaken with CWS funds (W&IC 120) 





Eight copies of the contract shall be prepared and signed by the Clerk of 
the Board of Supervisorse All copies shall be forwarded to the State 
Department of Social Welfare in Sacramentoe Signed copies of the agreement 
shall be returned to the area office of the State Department of Social 
Welfare and the county after approval has been received from the U.S. Child- 
ren's Bureau. (W&IC 120) 


The following is a typical agreement prepared for a Merit System county 
that plans to employ two OWS Workers, and a Child Welfare Supervisor, 
Grade I: 


DO NOT WRITE IN THIS SPACE 
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AGREEMENT 


between 
CALIFORNIA STATE DEPARTMENT OF SOCIAL WELFARE 
and 


COUNTY OF 





For the Fiscal Year Ending June 30, 19___e 
THIS AGREEMENT, made this____day of ____19__, between the 
CALIFORNIA STATE DEPARTMENT OF SOCIAL WELFARE, the party of the first 
part, and the COUNTY OF » the party of the second part, 


Witnesseth, that inasmuch as California's plan under the Child 
Welfare Services Section of the Social Security Act, Title V, part 3, as 
approved by the United States Children's Bureau, permits the state to use 
the funds provided under this section of the Act for payment of educational 
leave stipends, toward payment of salaries of child welfare personnel and 
for certain other expenditures designed to establish, extend, and strengthen 
services for children, it is hereby agreed between said parties that: 


1. The party of the second part may employ two Child Welfare Services 
Werkers under the conditions as hereinafter set forth: 


(a) The CWS Workers shall be selected in accordance with the rules and 
regulations of the Merit System and shall be mutually acceptable 
to both parties. 


(ob) The salaries paid shall be in accordance with the compensation 
plan established under the Merit System. 


(c) The duties carried by the Child Welfare Services workers shall 
be determined in accordance with the needs of the county, and shall 
relate to case work, community organization, and counseling services 
in the field of child welfare; these duties are defined in detail 
in the county plan for child welfare services in accordance with 
the provisions of the section on "Developing a County CWS Plan" 
in the State Department of Social Welfare Manual of Policies and 
Procedures. 


(ad) The Child Welfare Services workers so employed shall be considered 
members of and supervised by the county welfare department and as 
such shall be provided with office space, stenographic service, 
equipment, transportation, and other necessary services and facilities, 
by the party of the second part. 
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(e) The County of A shall pay the salary of two Child Welfare Services 
Workers employed by A County subject to reimbursement by the State 
Department of Social Welfare. In claiming reimbursement, the 
worker shall charge to each program the time spent by the worker 
on that program. Up to 60% of the total salary of one worker may 
be reimbursed from CWS funds, and up to 45% of the total salary of 
the second worker may be reimbursed from CWS funds. 





(f) The party of the second part shall prepare such reports as required. 


2. The party of the second part may employ a County Child Welfare Supervisor, 
Grade I, under the conditions as hereinafter set forth. 


(a) The County Child Welfare Supervisor, Grade I, shall be selected 
in accordance with the rules and regulations of the Merit System 
and shall be mutually acceptable to both parties, 


(b) The salary paid shall be in accordance with the compensation plan 
established under the Merit System. 


(c) The duties carried by the County Child Welfare Supervisor, Grade I, 
shall consist primarily of planning, assigning, and reviewing the 
work of a staff of social workers engaged in administering child 
welfare programs and/or related aids and services; such duties 
are defined in detail in the county child welfare services plan 
in accordance with the provisions of the section on "Developing a 
County CWS Plan" in the State Department of Social Welfare Manual of 
Policies and Procedures. 


(d) The County Child Welfare Supervisor, Grade I, so employed shall be | 
considered a member of and supervised by the county welfare depart- 
ment, and as such shall be provided with office space, stenographic 
service, equipment, transportation, and other necessary services | 
and facilities, by the party of the second part. 





(e) The County of A will employ a County Child Welfare Services Super~ | 
visor, Grade I, and pay the salary of the CWS Supervisor Grade I, | 
sub ject to reimbursement by the State Department of Social Welfare. | 
The County shall charge each program the time spent by the super= 
visor on that programe Up to 44% of the total salary of the Child 
Welfare Services Supervisor, Grade I, may be reimbursed from CWS 
funds. 


DO NOT WRITE IN THIS SPACE 


(f) The party of the second part shall prepare such reports as required 


It is further agreed that this agreement expires on June 30, 19 Py 
and may be terminated prior thereto by either party upon thirty day's 
notice to the other party. 
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The effective date of this agreement shall be the day 
of 19 ° 


Approved by the Board of Supervisors of 
County this day of 


» 19 » 


Clerk of Board of Supervisors of 
County of 





Approved by 


Director 
California State Dept. of Social Welfare 


2 19 ° 








Note: In preparing agreements for Civil Service counties, the words, "Civil 
Service Commission of County," shall be substituted for "Merit 
System" in the appropriate paragraphs. 


800-40 STATISTICAL REPORTS 800-40 
The Monthly Report on Child Welfare Services (Form CWS=9), shall be sub- 
mitted in duplicate to the SDSW each month. It should include children 

given service by workers paid in whole or in part from state and local 

public funds as well as those paid in whole or in part from Federal OWS funds. 
Form CWS-9 should cover the calendar month and should be submitted not 

later than the 12th day of the following month. (See Sec. 800-99, Forms 

Used in CWS) 


(W&IC 115,116) 
800-60 CLAIMS FOR REIMBURSEMENT FROM CWS FUNDS 800-60 


Procedures for claiming reimbursement of CWS expenditures shall be made in 
accordance with provisions of Manual of Fiscal Policies and Procedures, 
Chapter VIII. 
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The following sections are repealed effective November 1, 1956 





809-65 Partial Month Claim 
800-75 State Audit of Claims 
800-85 Claim Corrections 
809-99 Forms Used in CWS 
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Regulations RECORDS, FORMS AND CONTROLS A-021 


A-020 LAWS AND REGULATIONS AVAILABLE TO THE PUBLIC A-020 


Afile containing the items specified in W&IC 2015 and marked "For Public 
Use" is to be kept current and available for inspection during business hours. 


A-021 COUNTY RESPONSIBILITY FOR CASE RECORDS A-021 


The county is responsible for maintaining a case record for each appli- 
cant and/or recipient which identifies the individual, his address, and household 
composition, and which shows: 


1. The pertinent information obtained during the investigation conducted in accord 
with the requirements of Secs. A-012.40 and A-012.50, and the sources from which 
it was secured. 


2, That evidence was evaluated as required in Sec, A-012.60. 


3. The needs of the individual and the basis for the decision that he meets, or does 
not meet, the conditions under which special needs are allowed, and how the money 
amounts allowed were determined (see Sec. A-201). 


lh. That income and resources were explored as required by Sec, A-212, and that the 
amount was computed as specified in Sec, A-212.30, et seq. 


5, The original or a copy of all forms completed during the original and subsequent 
investigations, and relating to any transfer of responsibility for payment of aid 
between counties except (1) when the date the Ag 239 was mailed is recorded else- 
where, or (2) when the record contains a cross-reference to Form AB 236 A or B; 
requests for restoration as defined in Sec. A-010.14, correspondence to and from 
the county pertinent to the individual's eligibility, his grant, and/or activi- 
ties toward meeting economic and social needs. 


ON 


The computation of the amount of any overpayment, and the amount of repayment 
due, if any$; a copy of any demands for repayments; the facts regarding the deter- 
mination of the debtor's ability to repay and collection activity as required by 
Sec, F-20, et seq., unless this information is recorded centrally elsewhere. 


Ni 
. 


A narrative or text containing relevant data (including dates) secured during 
client or collateral contacts, which does not appear elsewhere in the case record 
(or which is necessary to augment or reconcile data or information recorded in 
forms or correspondence); entries to reflect the client's reaction to or under- 
standing of the county's interpretation of his rights and responsibilities. 


[Se 
e 


A record of facts reported by the applicant or recipient as required by 
W&IC 103.3(b). 


9. The basis for the decision that the individual met, or did not meet, the con- 
ditions of eligibility. 


10, The county action granting, denying, changing, suspending, cancelling or discon- 
tinuing aids the action authorizing distribution, or change in the distribution, 
of a recipient's grant as provided in Sec. A-225, 
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A~021,10 RECORDS, FORMS AND CONTROLS 


Regulations 


A-O021.10 ASSIGNMENT OF STATE NUMBERS A-021.10 


A state number is to be assigned to each OAS application as defined in 
Sec, A-010.13 and the state number series is to be independent of the series used 
for other aid categories, 


A-021.20 RECORD OF REQUESTS FOR AID A~-02!1.20 


The county is responsible for maintaining a file showing the nane and a'- 
dress of each person making a request for aid as defined in Sec. A-010.12, the cate 
and nature of the request, the date and method of disposition. Information secured 
during the interview with an individual who does not wish to sign an application or 
a request for restoration, which may be useful should spplication or complaint be 
filed later, is recorded. The file record of individual requests is retained for 
two years from the date of request. 


A~022 CONFIDENTIALITY OF RECORDS A-022 


A-022.10 NATURE OF CONFIDENTIAL INFORMATION A-022.10 


Names, addresses and all information concerning the condition or circu: 
stances of any persons from whom or about whom information is obtained is 
confidential, 


A=022.20 RELEASE OF GENERAL INFORMATION A-022.20 


Release of general information not identifiable with any particular in- 
dividual is subject to no restriction. 


A-022.25 RELEASE OF CONFIDENTIAL {NFORMATION A-022.25 


Exeept for purposes directly connected with the administration of the pro- 
gram as provided in WeIC 118, confidential information as defined in Sec. A-022.10 is 
released only under the conditions specified in Secs, A-022.30, A-022.40 and 
he O22 50, 
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A-022.30 RELEASE OF INFORMATION UPON APPLICANT'S OR RECIPIENT'S REQUEST A-022.30 


Information is released upon the request of the applicant or recipient or 
his authorized representative (individual, corporation or association) unless the 
information was given confidentially by another person, or pertains to a person other 
than the applicant or recipient. Under these circumstances the information is re- 
leased only if the consent of the other person is secured. 


An individual, corporation, or association requesting information as the 
authorized representative of an applicant or recipient, including an appellant, is 
required to present such person's written authorization for release of the infor- 
mation requested. 


A-022.40 RELEASE OF INFORMATION TO OTHER AGENCIES A-022.40 


Information requested by public and private social welfare or health 
agencies, and research organizations, meeting the conditions and guaranteeing the 
protections stated in WeIC 118 is released without authorization of the applicant 
or recipient. 


A-022.50 SUBPOENAS OR COURT ORDERS FOR RELEASE OF INFORMATION A-022.50 


On notice of court action ordering records to be produced, the county 
notifies the appropriate legal officer with the request that action be taken immedi- 
ately to safeguard the confidential nature of the records. Exception: If it is 
apparent that the court order was issued for a purpose directly connected with the 
administration of the program, such action is not required. 
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CALIFORNIA-—SDSW-MANUAL—OAS Issue No. 02-11 Effective November 1, 1956 





17845 5-55 30M SPO 











FILING ADMINISTRATIVE REGULATI 
WITH THE SECRETARY OF. STATE... - : 
(Pursuant to Government Code Section 11380.1) 


ForM 400A g . 7 CONTINUATION SHEET 


’ 








A~022, 60 RECORDS, FORMS AND CONTROLS Regulations 
A-022.60 iNSPECTION OF RECORDS BY APPLICANT OR RECIPIENT A-022.60 


When, in case of dispute, the applicant or recipient wishes to avail him 
self of his right to inspection provided in WeIC 2014, the following definitions 
apply: 


1. Dispute refers to any situation in which the applicant or recipient, 
or his authorized representative, is in disagreement with the county 
as to any facts relating to application, grant, or denial of aid. 


2. Supporting documents are those necessary to support the grant or denial 
of aid and include the following: 


a. Application (Form Ag 200, also 200-B and 200-c, when applicable) and 
Recipient's Affirmation of Eligibility (Form Ag 206). 


b. Verification of age, residence, citizenship, or non-citizenship 
eligibility under WeIC 2160.4. 


c. Evidence verifying ownership and value of real and personal prop- 
erty. 


d. Evidence verifying income and needs. 


e. Documents on which the county authorized the granting or denying 
of an application or request for restoration, or increased, de- 
creased, canceled, discontinued, or restored aid; or authorized 
distribution, or a change in the distribution, of a recipient's 
grant as provided in Sec. A-225, 


A-022.70 DESTRUCTION OF CASE RECORDS A-022.70 


The confidential nature of records is to be safeguarded when such records 
are destroyed as permitted by WeIC 2190. (See Sec. A-022.10) 


A-023 COUNTY RESPONSIBILITY FOR INDEX AND CONTROL FILES A-923 


The county is responsible for maintaining sufficient index files to identify 
active or inactive agency records, if any, relating to persons requesting and/or 
receiving aid or services, and their spouses. 


DO NOT WRITE IN THIS SPACE 


The county is also responsible for maintaining such control files as are 
necessary to insure that required actions are taken when due. 
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Regulations RECORDS, FORMS AND CONTROLS A-O24 


A-024 REQUIRED FORMS A-024 


The following forms, completed in accord with instructions for their use, 
are required when the circumstances to which they relate exist: 


Ag 158 Old Age Security - Computation of Total Need and Payment (See 
Sec. A-201) 
Ag 200 Application for Old Age Security (See Sec. A-O11.11) 


Ag 200-B Application by Authorized Representative of Applicant (See 
Sec. A-0O11.11) 


Ag 200-c Application for Old Age Security - Supplement for Non-Citizens 
(See Sec, A-122) 


Ag 225 Statement of Responsible Relative Under Old Age Security Law 
(See Sec. A-153.3) 


| Ag 278(a) Authorization for Retroactive Change in Participation Status 
| (See Sec, A-014.30) 





AB 204 Applicant's Affidavit of Intent as to Residence (See Chap. A-Ok) 
AB 215 Notification of Transfer (See Chap. A-O4) 

AB 216 Recipient's Affidavit of Residence (See Chap. A-O4) 

AB 217 Notice of Change of County Residence (See Chap. A-O4) 

ABC 218 Notice of Effective Date of Transfer (See Chap. A-O4) 

AB 231 Certificate of Delivery of Payment of Aid (See Sec. A-141.50) 
AB 235 Certification of State Department of Mental Hygiene of Appli- 


cant's Release from State Hospital (See Sec. A-013) 


AB 236 A Certification of Patient Status in a Public Medical Institution 
(See Sec. A~141.40) 


DO NOT WRITE IN THIS SPACE 


and/or 


AB 236 B Certification of Patient Status in a Public Medical Institution 
(See Sec. A+141.40) 


DPA 1 Request for Federal Old Age and Survivors Insurance Information 
(See Sec. A+213) 


DPA 5 Summary of Letters of Guardianship (See Secs. A-O011.12 and A-0O11.13) 





DPA 6 State Department of Social Welfare Appeal as to Responsibility for 
Support (See Sec. A-117.7) 


DPA 8 Notice to Applicant Who Withdraws Application (See Sec. A-014.70) 


Ads 430 Request for Search of Federal Census Records (See Handbook 
Sec. A-102,T) 
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RECORDS, FORMS AND CONTROLS Regulations 





A-025 REQUIRED FORMS FOR WHICH SUBSTITUTE MAY BE USED A-025 


The following forms are required to be completed for the purposes indicated 
in the instructions for their use, except that the county may use a substitute form 
hich provides the same information. 


AB 228 Authorization for Financial Investigation (See Sec. A-012,/0) 

Ag 206 Recipient's Affirmation of Eligibility for Old Age Security 
(See Secs. A-O15.20 and A-015.30) 

Ag 239 Notification of Action - Old Age Security (See Sec. A-O14.70) 

Ag 246 and 


Ag 246A Notification of County Finding of Liability of Responsible 
Relative (See Sec, A~153.3) 


Ag 278 Authorization to Pay, Deny, Suspend, or Discontinue Old Age 
Security (See Sec. A~221) 


Use of a substitute Form Ag 278 requires prior SDSW approval. 
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Regulations APPEALS 052 
050 DEFINITIONS 050 


An appeal is a request by an applicant for or recipient of Old Age 
Security, Aid to Needy Blind and to Partially Self-supporting Blind Residents or 
Aid to Needy Children for a hearing by the SSWB concerning some action or inaction 
on his claim. 


An appellant is one who requests a SSWB hearing. 


A referee is a hearing officer designated by the SSWB to hear the evidence 
and prepare proposed decisions on appeals, 


A stipulated appeal is one in which the appellant, the county and the 
SDSW stipulate to the facts and recommendations and no decision by the SSWB is 
required. 


052 RIGHT AND SCOPE OF APPEAL 052 


A dissatisfied applicant or recipient may seek an adjustment by the 
county administering aid or may ask the SDSW to review his case. He is not re- 
quired to exhaust county adjustment procedures before applying to the SDSW. 


Requests to the SDSW for review may be either appeals for a hearing, or 
requests for assistance in obtaining an adjustment without a hearing. Having 
chosen either procedure the applicant or recipient may change to the other procedure 
subject to the statutory time limitation for filing appeals. Appeal hearings shall 
not be delayed or canceled without the consent of the appellant even though there 
is a possibility of adjustment without a hearing. 


The right of appeal is personal and dies with the person. It cannot be 
exercised on behalf of the estate of a deceased applicant or recipient. 


The county shall explain the right of appeal to every applicant at the 
time of application. Written notice of the right of appeal shall be included in 
every notification to the applicant or recipient of the granting, denial, increase, 
decrease, discontinuance, or suspension of aid or request for repayment. 


DO NOT WRITE IN THIS SPACE 


The SDSW shall give each dissatisfied applicant or recipient information 
concerning informal review and the appeals process including a full explanation of 
(a) his right and responsibility in an appeal hearing, and (b) how to prepare for 
the hearing. He shall also be given reasonable assistance in preparation as he 
may require. 
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052.2 APPEALS. 





Regulations 








052.2 FORM OF APPEAL O52; 52 


An appeal must be in writing. It must be signed by the applicant, recipi- 
ent, authorized representative or legal guardian. The appeal should include the 
reasons for dissatisfaction and a request for a hearing. It need not be in any 
particular form. An appeal form provided by the SDSW and obtainable at county 
welfare offices may be used, or an appeal may be made by letter or informal peti- 
tion. 


052.4 TIME LIMIT ON APPEALS 052.4 


An appeal may not be filed more than 90 days after the order or action 
complained of. Time shall be computed by excluding the date of the order or action. 
If the ninetieth day falls upon a Saturday, Sunday or holiday the appeal may be 
filed upon the next business day. The date of filing shall be the date the appeal 
is actually received in any office of the SDSW. The date of the order or action 
complained of shall be the date that notice of such order or action was mailed to 
the appellant except as set forth below: 


1. In appeals for the return of erroneous repayments the date of collec- 
tion or the date of the last installment payment is the determining 
date. 


2. in appeals from demand for repayment the date of the last demand or 
the date agreement to repay was signed or a lien taken, whichever is 
later, is the determining date. 


3. In an appeal by a recipient in which the issue is the amount of the 
grant, the period involved in the appeal extends back to the first 
of the month in which occurred the ninetieth day preceding the date 
of filing of the appeal. 


4. In appeals from retroactive discontinuance following cancellation of 
suspended warrants, the date of discontinuance action is the deter- 
mining date. The period involved in the appeal would extend back 
to the effective date of the discontinuance. 
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OS Sit WITHDRAWAL OF APPEAL BEFORE DECISION 053.1 


The appellant may withdraw his appeal at any time before a decision is 
rendered by the SSWB. The withdrawal must be in writing and may be made either by 
letter or by use of a form of withdrawal provided by the SDSW and obtainable at 
county welfare offices. 


In cases in which there appears to be a possibility of adjustment the 
appellant may submit a conditional withdrawal which will preserve his right to file 
a new appeal if he is dissatisfied with the adjustment process. No hearing shall 
be delayed or canceled because of the possibility of review and adjustment unless 
the appellant files a withdrawal or conditional withdrawal. 


053.3 COUNTY RESPONSIBILITY PRIOR TO THE HEARING 053 .3 


On receipt of notification by the SDSW that an appeal has been filed, the 
county shall review the case to determine if adjustment through county administra- 
tive action is in order; and shall notify the SDSW immediately if there is a 
possibility of adjustment. . 


Within ten days after receipt of notification that an appeal has been 
filed, the county shall send to the appellant and to the SDSW copies of a summary 
called Basis of Action which shall include the following: 


1. <A statement of the county action or actions from which appeal is 
made, and the date of such actions; 


2. A brief statement in nontechnical language of the reasons for taking 
the action appealed from. 


The county may include within the Basis of Action a review of the evidence, 
a statement of verification of eligibility, results of additional investigation, or 
other points and information concerning computation of aid if payable, provided that 
the inclusion of such material does not delay the submission of the Basis of Action. 


If, prior to the hearing, the county determines that the appellant's 
eligibility on some point other than that mentioned in the Basis of Action is in 
question the county shall send to the appellant and to the SDSW a brief supplemental 
statement of the additional points at issue so that if necessary the additional 
issues may be considered at the hearing. 


DO NOT WRITE IN THIS SPACE 


The county shall make any necessary additional investigation in 
preparation for the hearing. If the amount of aid is in issue, the county prior 
to the hearing shall verify all points of eligibility and shall make a complete 
computation of the aid which will be allowable month by month if the appeal is 
granted, showing how the amounts were determined. 


The county has continuing responsibility for maintaining contact with 
the appellant and shall report promptly to the SDSW, attention Central Office, 
Appeals Unit, any change in the appellant's mailing address that comes to the 
county's knowledge during the period that hearing and decision are pending. 


In general, the county has responsibility for such preparation for, and 
participation in, the hearing as will facilitate a full and fair hearing. 
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053.5 SETTING THE HEARING 053 25 


1. Date of Hearing. After expiration of the time for receipt of the 
Basis of Action, the SDS" shall schedule the appeal for hearing for 
the first available date that will permit ten days notice to the 
appellant and the county. 


The SS'JB or a referee may for good cause continue or postpone a 
hearing for a period not to exceed 30 days. 


2. Place of Hearing. The place of hearing shall be the county seat of 
the county in which the appellant is living at the time of hearing, 
unless the county seat is unsuitable due to health of appellant, 
transportation problems, convenience of witnesses or other causes. 
The place of hearing shall be convenient to the appellant's home. 
The hearing may be held in the appellant's home if he is unable to 
leave the home. 


3. Notification, The SDSW shall mail or deliver to the appellant and 
the county a written notice of the time and place of hearing not less 
than 10 days prior to the hearing. 


053.6 WHEN HEARING NOT HELD IN COUNTY RESPONSIBLE FOR AID 053 .6 


If the hearing is to be held in a county other than the responsible 
county, the latter county may elect any one of the following procedures: 


1. Send a county representative, with the case record, to the hearings; 
or 


2. Include in the Basis of Action all of the information in the county's 
possession regarding the point or points at issue, both supporting 
and opposing the county action, together with relevant dates and any 
argument the county desires to make and conclude with the statement 
that the county rests its case on the Basis of Action. 


3. Send the case record, containing all relevant information in the 
county's possession, to the county in which the appellant is living, 
with the request that the second county represent the responsible 
county at the hearing. Such request should be made in sufficient 
time to allow the second county to arrange such representation or 
notify the first county of its inability to act. The first county 
would then, necessarily, follow one of the other two procedures. 
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Regulations APPEALS 05.1 
O54 THE HEARING - GENERAL RULES AND PROCEDURE O54 


Attendance at a hearing shall be limited to those directly concerned, 
namely, the appellant and his representative and witnesses; representatives of the 
county; SDSW representatives; the referee and the hearing reporter. The referee 
shall exclude unauthorized persons from the hearing unless both principals agree to 
their presence, Appearance by the appellant (in person or by representative) is 
required at the hearing. County representation is also required. (See Sec. 05346 
When Hearing Not Held in County Responsible for Aid.) 





The hearing shall be conducted in an impartial and in a relatively informal 
manner in order to encourage free and open discussion by participants. At the same 
time, the referee shall control the hearing to insure that each person has the right 
to speak without unreasonable interruption. All testimony shall be submitted under 
oath or affirmation. 


The proceedings at the hearing shall be reported by a phonographic re- 
porter or otherwise perpetuated by mechanical, electronic, or other means capable of 
reproduction or transcription. 


The general character of the hearing shall be that of a conference rather 
than of a court proceeding. The referee shall not be bound by the rules of procedure 
or evidence applicable in courts. 


054.1 QUESTIONNAIRES O54. 


The testimony of an appellant or other witness who is outside the state 
may be secured by written questionnaires answered under oath. The parties shall be 
given an opportunity to propose questions, to rebut the answers, and to submit 
evidence in addition to that contained in the questionnaire. The submission of a 
completed questionnaire by an appellant who is outside the state shall constitute an 
appearance by the appellant. 
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1.2 APPEALS Regulations 
54.2 CONTINUANCE FOR ADDITIONAL EVIDENCE 054.2 


If, after a hearing has begun, the referee determines that additional 
vidence not available at the hearing is necessary for the proper determination of 
he appeal he may in his discretion: 


1. Continue the hearing to a later date. In connection therewith he may 
order further investigation and may direct either the county or the 
appellant to produce the additional evidence. 


2. Glose the hearing but hold the record open for not to exceed thirty 
days in order to permit the reception of additional documentary 
evidence. Any material submitted to the referee after the close of 
the hearing shall be made available both to the county and to the ap- 
pellant and each shall have an opportunity for rebuttal before the 
referee submits his report. The referee may order a further hearing 
if the nature of the additional information or the refutation thereof 
makes a further hearing desirable. 


54.3 NON-APPEARANCE AT HEARING 054.3 


If the appellant, or his duly authorized representative, fails to appear 
t the tine and place first set for the hearing, the referee may continue the 
earing. The SDS shall inquire of the appellant as to his wishes regarding his ap- 
eal and shall set a new date for the hearing if the appellant wishes to continue. 
f a hearing is not desired the SSWB may dismiss the appeal if the appellant fails 
Oo sign a withdrawal. 


If the appellant, or his authorized representative, having received due 
otice, fails to appear a second time without adequate reason, the appeal shall be 
ismissed, 
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Regulations APPEALS 055.3 


054.4 HEARING CONDUCTED BY SSWB 054.4 


All hearings shall be by referee except that the SSWB, on its own motion 
may elect to hear any specific appeal. Wherever possible the SSWB shall follow the 
same procedures applicable to hearings before referees. 


055 DECISION BY SSWB 055 


The decision of the SSWB shall be in writing. It shall include a 
statement of the facts and of the statutes and regulations involved and of the 
reasoning which supports the decision. 


The decision covers only the period up to the date of the close of the 
proceedings before the referee and is not applicable to periods after that date 
where there has been a change in the circumstances involved in the decision. 


055.2 NOTICE OF DECISION QBS).52 


Within 10 days after the decision is rendered, the SDSW shall mail a 
copy to the appellant, the chairman of the county board of supervisors, the county 
auditor, and the county welfare department. 


055.3 STIPULATED APPEALS 055.3 


If a county cannot adjust an appeal matter by administrative action 
alone even though the appellant and the county agree that an adjustment should 
be made, the county may present the facts to the SDSW and request concurrence in 
the adjustment. If the SDSW concurs the county is authorized to make the adjust- 
ment. When an adjustment satisfactory to the appellant has been made he is asked 
to withdraw his appeal. (See Sec. B-199.01, Appeals Based on Blindness) 
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O55. APPEALS Regulations 








055.4 COMPLIANCE WITH BOARD DECISI0KS 055.4 


& 


county, the county shall comply with the SSWB decision and shall notify the SDS of 
the date and manner of compliance. If the SS'7B decision is in favor of the appel-. 
lant on the issue involved, bus aid has not been paid by the county, the notice to 
the SDSW shall include a brief statement of the new issues which resulted in further 
denial of aid. Intention to request a rehearing in the future shall not constitute 
cause for failure to comply with the SSWB order, 


Within 30 days sfter the mailing of notice of the SSB decision to the 
20 


056 REHEARING 056 


A request for rehearing shall be in writing and shall contain a statement 
of the reasons therefor. If the request is to permit presentation of additional 
evidence the request shall describe the additional evidence, explain its materiality 
and show why it wes not previously introduced, If a request for a rehearing is 
granted the SSWB may order reconsideration of the decision on the basis of the 
evidence in the record, or may order the taking of additional evidence or may order 
an entire new hearing. A decision issued upon a rehearing shall not be subject to 
further rehearing. 








Z 
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A-138.35 RELINQUISHMENT OF LIFE ESTATE TO AVOID UTILIZATION A~138.35 


Relinquishment of a life estate in real property is presumed to be 
for the purpose of avoiding utilization if: 


1. The property is being utilised by the life tenant either as his 
home or in another way, or utilization is feasible, and 


2. The life tenant does not receive adequate consideration. 
Unless this presumption is refuted, ineligibility results. 


When the transfer with retention of life estate was prior to June 1, 1951, 
or two or more years prior to application (whichever date is later), adequate con- 
sideration for relinquishment of the life estate is determined by applying the 
California State Gift Inheritance Tax formula. Otherwise, adequate consideration is 
that which is consistent with the net sale value of the property at the time of 
relinquishment. Exception: If the remainderman has invested in the property, the 
value of the life estate would be modified by the remainderman's investment. 
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A~227.61 PAYMENT OF RETROACTIVE AID A=227.61 


Retroactive aid is aid authorized in a subsequent month for some 
preceding month or months. 


1. Underpayment is adjusted by authorization of aid in the amount 
and for the period ordered by the SSWB or agreed to by the SDSW 
when aid is granted upon appeal, or when the SDSW concurs in a 
county recommendation that aid be paid for prior months. 


2. When underpayment occurs because aid was erroneously denied or 
discontinued and the erroneous action comes to the county's 
attention within 90 days after the date of notification to the 
applicant or recipient, retroactive aid is to be authorized before 
the end of the fifth month following that in which the erroneous 
action occurred, in the amount to which the person was eligible, 
and for the period during which he would have received aid had 
correct action been taken. 


3. When aid is paid in the amount authorised but it is later determined 
that the recipient was eligible for a greater amount (as determined 
in accord with Sec. A~221) the underpayment is to be adjusted by 
payment of the additional amount due for the month provided that 
authorization action can be taken before the end of the fifth 
month following the month for which the recipient was underpaid. 
Rxception: Underpayment of $2.00 or less for a particular month is 
adjusted by payment of retroactive aid only when a necessary increase 
of $2.00 or less in the continuing grant (see Sec. A~226, Changes 
in Amcunt of Continuing Payment) was not made effective until after 
the second month following that in which the changed circumstances 
were reported. 





lh. When, in a transferred case, the second county fails to authorize 
aid to begin on the date due, retroactive aid is to be paid by the 
second county. 


5. When underpayment occurs because aid was not authorized in accord 
with the regulations governing the beginning date of aid, the 
underpayment is to be adjusted by payment of the amount due 
provided that authorization action can be taken before the end of 
the fifth month following the month in which aid should have begun. 
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Regulations DETERMINATION OF ELIGIBILITY B-010.14 


B-010 COUNTY RESPONSIBILITY - GENERAL B-010 


The county is responsible for receiving requests and applications for aid, 
for assisting applicants in securing evidence of eligibility, for determining eli- 
gibility or ineligibility, for authorizing and paying aid in the correct amount 
promptly to eligible persons, for providing information as to availability of ser- 
vices by other agencies, and for providing such other services as the individual 
may require and the county may be able to render. (See Sec. B-O1l.70) 


Persons authorized to act as agents of the board of supervisors under 
W&IC 7.1 shall be designated and such agents shall be persons who direct, supervise 
or perform the determination of eligibility. 


B-O10.10 DEFINITIONS B-010.10 


B-O!0.11 REQUEST FOR INFORMATION B-O10.11 


A request for information is one which is unrelated to a specific request 
for aid. It is made without the individual indicating that he is in need and re- 
flects a desire to obtain general information relative to assistance programs or 
points of agency policy. 


B-010.12 REQUEST FOR AID B-010.12 


A request for aid is made if an individual indicates that he is in need 
and asks for financial assistance. The county shall assist him, if necessary, in 
specifying the program for which he might qualify. 


B-010.13 APPLICATION B-010.13 


A request for aid is considered an application if the prescribed applica- 
tion form has been completed and signed by or on behalf of the applicant and properly 
acknowledged. (See Sec. » Records, Forms and Controls) 


B-O10.14% REQUEST FOR RESTORATION B-O10.14 


A request for aid is considered a request for restoration if made in 
writing, dated and signed by a former recipient whose grant was discontinued within 
12 months prior to date of the request. Exception: No signed request for restora- 
tion is required for a restoration after confinement in a public institution as 
provided for in W&IC 304 and 34h or after a discontimance within the adjustment 
period for adjustment of overpayment. (See Secs. B-Ol.20 and B-227.10) 
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B-010.15 DETERMINATION OF ELIGIBILITY Regulations 








B-O10.15 REAPPLICATION B-010.15 


A request for aid is considered a reapplication if the prescribed applica- 
tion form has been completed and signed by a person (1) whose former application to 
the same county was denied or withdrawn, or (2) who was formerly a recipient in the 
county receiving the request but whose aid has been discontinued for a period of more 

than 12 months. 


B-Ol| THE APPLICATION B-O!1 


The signing of the application, Form Bl 200, initiates the eligibility 
determination process. If the county inserts the information as given by the ap- 
plicant, the form shall be read to the applicant before his signature under oath is 
affixed. The applicant shall be given a copy of the application he has signed. 


B-O11.10 WHO MAY APPLY B-O11.10 


Any person who believes himself eligible has a right to apply for such aid 
and his application shall be received by the county. Exception: W&IC 3088.5 and 
374.5. 


One who believes that he meets the eligibility requirements of more than 
one category of aid has the right to choose the type of aid for which he will apply. 





B-Oll.11 APPLICATION IN PERSON B-Oll.11 


The person desiring aid, when able, must complete and sign the application 
Form Bl 200, in person at the county welfare department, or, if he so desires he may 
request the county welfare department to send application blanks by mail. If he is 
physically unable to apply in person and does not mail his application to the county 
welfare department, or if he otherwise makes known to the county welfare department 
his desire to apply, the county will, as soon as possible, call in the home of the 
applicant and secure the completed and signed application, Form Bl 200. 


An applicant who is under 21 years of age shall make application on his 
own behalf, unless a guardian has been appointed for him. 


DO NOT WRITE IN THIS SPACE 


B-O11.!2 APPLICATION BY GUARDIAN OF PERSON B-O1l.12 


If an applicant has a guardian of his person, the application shall be 
signed both by the guardian and the applicant (the ward). Both signatures are also 
required on all documents which relate to both the person and to the financial 
affairs of the ward. The signature of the guardian of the person is the only 
signature required on affidavits or other documents pertaining to the person or 
whereabouts of the ward. 
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Regulations DETERMINATION OF ELIGIBILITY B-011. 30 
B-O11.13 APPLICATION BY GUARDIAN OF ESTATE B-O11.13 


If the applicant has a guardian of his estate, the signature of both the 
guardian and the applicant (the ward) are required on the application form and all 
other documents relating both to the person and to the financial affairs of the 
ward. The signature of the guardian of the estate is the only signature required 
on documents pertaining solely to the finances and property of the ward. 


B-Ol1.+4 APPLICATION BY GUARDIAN OF BOTH PERSON AND ESTATE B-Ol11.14 


If an applicant has a guardian of both his person and estate, only the 
Signature of the guardian is valid on the application and all documents relating 
to the applicant (the ward) or his financial affairs. 


B-O11.20 WHEN APPLICATION TO BE TAKEN B-O011.20 


The application, Form Bl 200, shall be signed and acknowledged on all re- 
quests for aid at the time the applicant first makes known his need, unless this is 
reported by telephone or letter. The only exceptions to the requirement that an 
application be signed when request is made are: 


1. If the applicant recognizes that he is ineligible and states 
that he does not wish to continue with the application, 


2. If the applicant makes a specific request to delay the signing of the 
application, 


3. If an application or request for restoration was erroneously denied, 
or aid was erroneously discontinued, and corrective action is to be 
taken. (Aid is then granted on the same application or request for 
restoration which was previously denied. (See Sec. B-227.61) 


4. If restoration is requested within one year from the effective date 
of discontinuance, 


5. If aid is granted on appeal to the SSWB. 

6. If payment of aid is being transferred from one county to another, 
7. If payment of aid is being changed from ANB to APSB, or vice versa. 
8 


- If the SDSW finds, upon review of subsequent eye examination(s), that 
an individual whose aid had been previously denied, because of 
insufficient blindness, is eligible as to degree of blindness, 


9. If the SDSW finds, upon review of subsequent eye examination(s), 
that an individual whose aid had been discontinued for less than 
twelve months, because of insufficient blindness, is eligible as to 
degree of blindness. (See Sec. B-192.03) 


B-011.30 WHERE APPLICATION TO BE MADE B-011.30 


A person has a right to apply in any county in which he is actually 
living. (See Secs. B-O10 and B-117) 
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B-O11.40 APPLICATION INTERVIEW R-O11.40 


The county shall interview the applicant and/or the guardian at the time 
the application is signed or as soon thereafter as possible. 


In this interview the county shall inform the applicant of: 
1. The eligibility requirements 


2. His responsibility for reporting all facts material to a correct de- 
termination of eligibility and grant 


3, The joint responsibility which the county and the applicant have 
for exploring all the facts concerning eligibility, needs and 
income, and the applicant's responsibility for presenting records 
or documents in his possession, if required to support his statements 





h. The confidential nature of all information given 
5. The kinds of verification needed to establish eligibility 


6. The fact that all investigation will be undertaken with the full 
' knowledge and consent of the applicant 


7. The applicant's responsibility for notifying the county immediately 
of all changes in circumstances 


8, The availability of assistance or service under some other program 
either public or private if the applicant appears ineligible. 
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‘Regulations DETERMINATION OF ELIGIBILITY B-012. 30 
B-012 INITIAL INVESTIGATION B-012 
B-012.10 COUNTY RESPONSIBILITY FOR INITIAL INVESTIGATION B-012.10 


The county receiving an application or request for restoration shall by 
careful inquiry into the circumstances of the applicant or recipient determine 
whether he meets the conditions of eligibility specified in the W&IC and the 
regulations of the SDSW (Chapters B-10 through B-19), and if found eligible shall 
authorize the amount of aid to which he is entitled in relation to his needs and 
income. (Chapters B-20 through B-22) 


Exception: A county receiving an application or request for restoration for a 
person living in the county but whose place of residence is in another county, 
shall accept the application or request and immediately send it to the county of 
residence and shall also obtain all pertinent information available and send it to 
the county of residence. The county of residence is responsible for determining 
eligibility or ineligibility and authorizing aid if eligibility exists. 


If the applicant's place of residence is changed from the county of appli- 
cation to another county after an application has been signed or restoration requested, 
but before the county has acted thereon, the county receiving the application or re- 
quest is responsible for completing the investigation and authorizing aid if eligi- 
bility exists. (See Chapter B-0), Intercounty Transfers, Secs. B-112, and Appendix 
Fiscal Manual Sections F-560. ) 


If an individual appears to be eligible for both ANB and APSB the county 
shall assist him in determining the program which would be more appropriate to his 
needs. An application for ANB may be used to grant APSB, if eligible therefor, or 
vice versa. 


B-012.20 PROMPTNESS REQUIREMENT B-012.20 


The county shall initiate immediately upon receipt of an application or 
request for restoration all actions known to be necessary to complete the investiga- 
tion and shall pursue the investigation diligently. 


The date of the applicant's signature on the prescribed application 
Form Bl 200 is the date of application. The date the applicant signs the written 
request for restoration is the date of the request unless made by mail when the 
date of receipt is considered the date of request. 


B-012.30 HOME VISIT B-012.30 


A home visit shall be made during the investigation of eligibility. 
If the applicant is a patient in a public medical institution contact with the 
individual will be made in the institution. 
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DETERMINATION OF ELIGIBILITY 








Regulations 














B-012.40 METHOD OF INVESTIGATION B-012.40 


In addition to the code provisions (W&IC 19, 103.3, 118, 3001, 3h01 
3082.1, 3081, 3470, 3083.3, 3471.5, 3083, 3471, 3473), the following rules 


the method of investigation: 


Y 
eovern 


1. The records or documents in the applicant's possession shall be 
used whenever possible in preference to obtaining information 
through other sources, 


2. The exploration of facts concerning eligibility shall be a joint 
responsibility of the county and the applicant. Exception: If 

& an applicant is unable to present information to establish his 
eligibility, his needs and income, the worker shall take the 
initiative in obtaining information, 


3. Investigation shall be undertaken with the full knowledge and 
consent of the applicant. 


B-012.50 PREFERRED TYPES OF EVIDENCE B-012.50 


Investigation shall be directed toward obtaining from the most reliable 
sources available evidence from which it can be determined whether the applicant 
meets each of the conditions cr eligibility and from which the correct amount of 
aid can be determined. 


B-012.60 EVALUATION OF EVIDENCE B-012.60 


All information secured in the process of determining eligibility shall 
be evaluated in light of its internal consistency. 


Rach piece of evidence shall be evaluated in light of the motives and 
adequacy of knowledge of the person completing the record or document or imaking 
the statement. 


The relative merit of the various pieces of evidence shall be considered 
rather than the numbers of pieces of evidence which support or refute the applicant's 
statements. 


If evidence is conflicting or inconsistent, the investigation shall be 
pursued to the point that the preponderance of evidence supports the decision witl 
respect to eligibility. 


All eye examination reports made to determine degree of blindness are 
evaluated by the SDSW. 
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Regulations DETERMINATION OF ELIGIBILITY B-014.40 


B-013 APPLICATION AND INVESTIGATION PROCEDURE FOR APPLICANTS B-013 
IN STATE HOSPITALS AWAITING LEAVE 


If persons who are about to be released on a leave of absence from state 
hospitals wish to apply, procedure shall be that agreed upon by the SDSW and the 
SDMH. 


B-Oi14 ACTION GH APPLICATIONS AND REQUEST FOR RESTORATION B-O14 


B-O14¥.10 APPLICATION OR REQUEST FOR RESTORATION GRANTED B-O14.10 


If investigation conclusively establishes eligibility under each of the 
applicable requirements, payment of aid in a specified amount and to begin at a 
specified time shall be authorized. (See Chapters B-20 through B-22), The date of 
authorization 18s the date the investigation is completed. 


B-OI14.20 RESTORATION FOLLOWING DISCONTINUANCE DUE TO CONFINEMENT B-014.20 
IN A PUBLIC INSTITUTION 


If the county elects to effect restoration as provided for in WeIC 3044, 
(3rd paragraph) and 34, (5th paragraph) two authorization documents shall be 
approved at the time aid is discontinued. On one form discontinuance shall be 
authorized effective the last day of the month in which the recipient is admitted 
to the institution. On the second form restoration is authorized with no beginning 
date of aid specified. Upon release of the recipient from the institution the 
second authorization form is completed showing the date of release. A warrant is 
then issued for the balance of the month during which the recipient was not an inmate. 


B-O14.40 APPLICATION OR REQUEST FOR RESTORATION DENIED B-O014.40 


County action shall be taken to deny aid if: 
1. Proof of ineligibility has been obtained 


2. All reasonable sources of proof of eligibility have been examined 
without establishing eligibility 


3. The applicant's whereabouts is unknown 


lh. The applicant established residence in another state before his 
eligibility was determined 


(See Secs. B-011.20, Item 3, and B~227.61, if denial action is taken 
in error.) 
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B-014.50 APPLICAT; ON OR REQUEST FCE RESTORATION WITHDRAWN ce Oth. 59 


An application can be withdrawn only upon the volurtary initiative of the 
applicant. The request for withdrawal should be in writing. 


B-OI4.60 APPLICATION OR REQUEST FOR RESTORATION CARCELED B-O14.60 


An application or request for restcration is considered canceled if the 
applicant dies before the investigation is completed, 


B-314.70 COUNTY RESPONSIBILITY FOR !NFCORMING APPLICANTS AND RECIPIENTS 8-0'4,.70 


Immediately following tne county's actior. granting aid, changing the amount 
of the grant, or denying or discon*inuing aid, the applicant or recipient shall be 
notified in writing of the action taken. This notification shall be in simple, under- 
standable languege individualized on the basis of the circumstances in the particu- 
lar case and shall include: 


1. The date action was taken, the nature of the action, and the effective 
date if aid is granted, changed or discontinued; 


2. A suggestion that any questions regarding the county's action or ainount 
of grant be discussed with the ccunty; 


3. Notification of the right to a hearing before the board of supervisors; 


h. Notification that complaints may be made in person or by writing to the 
Division for the Blind, State Department of Social Welfare, Sacramente; 





5. Notification of the rignt to appeal to the State Social Welfare Board; 


6. If aid is granted or tne continuing grant is changed, a statewent of the 
total grant, the reason for the change, the total need and amount allowed 
for each item of need, the source and amount of each item of income 
deducted. 





DO NOT WRITE IN THIS SPACE 


7. (If an additional payment is made for the current or a past iionth, 
in accordance with Sec. B-227,61 or B-227.63, a statement in explanation 
of the amount of such payment. 


(See Sec. __» Form Bl 239) 
Form DPA 8, Notice to Applicant Who Withdraws Application, shall be mailed 


of given to the applicant who withdraws an application, unless the county elects to 
dény the application. 
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Regulations DETERMINATION OF ELIGIBILITY B-015.30 
B-O15 CONTINUING INVESTIGATION REQUIREMENT B-015 
B-015.10 COUNTY RESPONSIBILITY FOR CONTINUING INVESTIGATION B-015.10 


The county paying aid is responsible for such continuing investigation as is 
necessary to insure payment only to eligible recipients, to insure payment of aid in 
the correct amount, to assist recipients to meet needs as fully as possible, and to 
assist recipients to make maximum use of their resources and capacities, 





B-015.20 ANNUAL REINVESTIGATION REQUIREMENT B-015.20 


Whether or not certain aspects of the recipient's situation have been re- 
investigated earlier, a reinvestigation of all circumstances of the recipient subject 
to change shall be made at least once annually. The due date shall be set according 
to any plan which provides for completion of such a reinvestigation not later than 
12 months from completion of the initial investigation or the previous reinvestigation. 


The county shall consider as the date of completion of the annual reinvesti- 
gation the date the county worker or the case supervisor or the county welfare director 
signed the reverse of the completed Affirmation of Eligibility, Form Bl 206. 


B-015.30 METHOD OF REINVESTIGATION B-015.30 


Regulations governing the method of the initial investigation also govern 
all continuing investigations and the annual reinvestigation. (See Secs. B-012.)0, 
B=012 50 and B-012 ° 60. ) 


The annual reinvestigation shall include an interview with the recipient, 
preferably in his own home, within a three months period prior to the completion of 
the reinvestigation. 


The recipient shall sign and complete Form Bl 206, Recipient's Affirmation 
of Eligibility for Aid to the Blind. The recipient's statements and information 
obtained from all other sources shall be evaluated in light of facts previously 
known and in relation to potentials for change in eligibility status or amount of 
the grant. 
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B-O15.40 REINVESTIGATION DURING ABSENCE FROM THE STATE OR COUNTY B-015.40 


A recipient who leaves the state or county for a temporary period shall be 
required to inform the county paying aid of changes in his living plan, his intent with 
respect to residence, and changes in his income and needs. 


If an annual reinvestigation is due during a recipient's temporary absence 
from the state cor county an Affirmation of Eligibility, Form Bl 206, shall be sent 
to a welfare agency in the locality with the request that the agency interview the 
recipient, secure the signed affirmation and return it with a report on the re- 
cipient's plan regarding residence, his living arrangements and his current needs 
and income, 


If it is not possible to secure the signed Affirmation of Eligibility and 
a report through the agency within a reasonable time, direct reguest shall be made 
to the recipient to submit a completed Affirmation of Eligibility with his statement 
of his intent as to residence, his living arrangements, income and needs. 


If an annual reinvestigation is due within three months prior to the 
effective date of an intercounty transfer, the county currently paying aid need 
not make the reinvestigation. 
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Regulations RECORDS, FORMS AND CONTROLS B-021 
B- 021 COUNTY RESPONSIBILITY FOR CASE RECORDS B-021 


The county is responsible for maintaining a case record for each applicant 
and/or recipient which identifies the individual, his address, and household com- 
position, and which shows: 


1. The pertinent information obtained during the investigation conducted 
in accord with the requirements of Secs. B-O012.40 and B-012.50, and 
the sources from which it was secured. 


2. That information and evidence were evaluated as required in 
Sec ° B-012 -60 ° 


3. In ANB, the needs of the individual and the basis for the decision 
that he meets, or did not meet, the conditions under which special 


needs are allowed, and how the money amounts allowed were determined 
(see Chapter 20). 


4. That income and resources were explored as required by Sec. B-212, and 
that the amount was computed as specified in Chapter 21. 


5. The original or a copy of all forms completed during the original and 
subsequent investigations, and relating to any transfer of responsi- 
bility for payment of aid between counties except (1) when the date the 
Bl 239 was mailed is recorded elsewhere, or (2) when the record con- 
tains a cross reference to Form AB 236 A or Bs; requests for restora- 
tion as defined in Sec, B-010.1), correspondence to and from the 
county pertinent to the individual's eligibility, his grant, and/or 
activities toward meeting economic and social needs, 


6. Information concerning plans for rehabilitation, physical, economic, 
social including referrals to other agencies, 


7. In APSB, the individual's plan for self-support and progress toward 
this goal, 


8. The computation of the amount of any overpayment, and the amount of re- 
payment due, if any; a copy of any demands for repayment; the facts re- 
garding the determination of the debtor's ability to repay and collec- 
tion activity as required by Secs, F-420, et seq., unless this infor- 
mation is recorded centrally elsewhere. (See Appendix, Fiscal Manual 
Sections) 


DO NOT WRITE IN THIS SPACE 


9. A narrative or text containing relevant data (including dates) secured 
during client or collateral contacts, which does not appear elsewhere 
in the case record (or which is necessary to augment or reconcile data 
or information recorded in forms or correspondence); entries to reflect 
the client's reaction to or understanding of the county's interpreta- 
tion of his rights and responsibilities. 


10. A record of facts reported by the applicant or recipient as required by 
W&IC 103.3(b). 


ll. The basis for the decision that the individual met, or did not meet, 
the conditions of eligibility. 


12. The county action granting, denying, changing, suspending, cancelling 
or discontinuing aid; the action authorizing distribution, or change 
in the distribution, of a recipient's grant as provided in Sec, B+225, 
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Be-021.10 RECORDS, FORMS AND CONTROLS Regulations 


B-021.10 ASSIGNMENT OF STATE NUMBERS B-021.10 


A state number is to be assigned to each ANB and APSB application as de-~ 
fined in Sec. B-O10.13 and the state number series is to be independent of the 
series used for other aid categories. 


B-021.20 RECORD OF REQUESTS FOR AID B-021.20 


The county is responsible for maintaining a file showing the name and 
address of each person making a request for aid as defined in Sec. B-O10.12, the 


date and nature of the request, the date and method of disposition. Information 
secured during the interview with an individual who does not wish to sign an appli-~ 


cation or a request for restoration, which may be useful should application or com— 
plaint be filed later, is recorded. The file record of individual requests is re- 
tained for two years from the date of request. 


B-022 CONFIDENTIALITY OF RECORDS B-022 
B-022.10 MATURE OF CONFIDENTIAL INFORMATION B-022.10 
Names, addresses and all information concerning the condition or circum 


stances of any persons from whom or about whom information is obtained is 
confidential. 


B-022.20 RELEASE OF GENERAL INFORMATION B-022.20 


Release of general information not identifiable with any particular 
individual is subject to no restriction. 


B-022.25 RELEASE OF CONFIDENTIAL INFORMATION B-022.25 


Except for purposes directly connected with the administration of the pro- 
gram as provided in W&IC 118, confidential information as defined in Sec. B+022.10 
is released only under the conditions specified in Secs. B-022.30, B-022.40 and 
B-022 r 50 ° 
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Regulations RECORDS, FORMS AND CONTROLS B-022.40 


B-022.30 RELEASE OF INFORMATION UPON APPLICANT'S OR RECIPIENT'S REQUEST B-022.30 


Information is released upon the request of the applicant or recipient or 
his authorized representative (ihdividual, corporation or association) unless the 
information was given confidentially by another person, or pertains to a person 
other than the applicant or recipient. Under these circumstances the information 
is released only if the consent of the other person is secured. 


An individual, corporation, or association requesting information as the 
authorized representative of an applicant or recipient, including an appellant, is 
required to present such person's written authorization for release of the informa-— 
tion requested, 





B-022.40 RELEASE OF INFORMATION TO OTHER AGENCIES B-022.40 


Information requested by public and private social welfare or health 
agencies, and research organizations, meeting the conditions and guaranteeing the 
protections stated in W&IC 118 is released without authorization of the applicant 
or recipient. 


DO NOT WRITE IN THIS SPACE 
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B-022,50 RECORDS, FORMS AND CONTROLS Regulations 
B-022.50 SUBPOENAS OR COURT ORDERS FOR RELEASE OF INFORMATION B-022.59 


On notice of court action ordering records to be produced, the county 
notifies the appropriate legal officer with the request that action be taken im- 
mediately to safeguard the confidential nature of the records, Exception: If it 
is apparent that the court order was issued for a purpose directly connected with 
the administration of the program, such action is not required. 


B-022.60 peepee OF RECORDS BY APPLICANT, RECIPIENT OR HIS ATTORNEY B- 022.60 
AGEN 


The applicant, recipient or his attorney or agent may inspect the records 
relating to the applicant or recipient which are filed in the SDSW or the county 
office. 
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Regulations RECORDS, FORMS AND CONTROLS B-023 


B-022.70 DESTRUCTION OF CASE RECORDS B-022.70 


The confidential nature of records is to be safeguarded when such records 
are destroyed as permitted by W&IC 3091.5 and 360. (see Sec. B-022.10) 


B-023 COUNTY RESPONSIBILITY FOR INDEX AND CONTROL FILES B-023 


The county is responsible for maintaining sufficient index files to 
identify active or inactive agency records, relating to persons requesting and/or 
receiving aid or services, and their spouses. 


The county is also responsible for maintaining such control files as are 


necessary to insure that required actions are taken when due on applications, re- 
quests for restoration, continuing cases, collection accounts, etc. 
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B-02); RECORDS, FORMS AND CONTROLS Regulations 
B-024 REQUIRED FORMS B-024 


The following forms, completed in accord with instructions for their use 
are required when the circumstances to which they relate exist: 


Bl 158 Aid to the Blind - Computation of Total Need and Payment (See 
Sec. B-201) 


Bl 200 Application for Aid to the Blind (See Sec. B-011.11) 
Buea Affidavit Regarding Residence of Applicant (See Sec. B-118.5) 


Bl 225 Statement of Responsible Relative Under Aid to the Blind Laws 
(See Sec. B-153.3) 


Bl 227 Physician's Report of Eye Examination (See Sec. B-192.01) 


Bl 227A  Optometrist's Report of Eye Examination (See Sec. B-192,01) 


AB 20h Applicant's Affidavit of Intent as to Residence 
(See Sec. B-00.20) 


AB 215 Notification of Transfer (See Sec. B-0)0.20) 

AB 216 Recipient's Affidavit of Residence (See Sec. B-00.20) 

AB 217 Notification of Change of County Residence (See Sec. B-0)0.20) 
ABC 218 Notice of Effective Date of Transfer (See Sec. B-0)0.20) 

AB 231 Certificate of Delivery of Payment of Aid (See Sec, B-11.50) 


AB 235 Certification from State Department of Mental Hygiene of 
Applicant's Release from State Hospital (See Sec. B-013) 


AB 236A Certification of Patient Status in a Public Medical Institution 
- Individual (See Sec. B-11.),0) 


and/or 


DO NOT WRITE IN THIS SPACE 


AB 236B Certification of Patient Status in a Public Medical Institution 
- List (See Sec. B-1)1.)0) 


DPA 1 Request for Federal Old Age and Survivors Insurance Information 
(See Sec. B-213) 


DPA 5 Summary of Letters of Guardianship (See Secs. B-011.12, 
B-011.13 and B-011.1)) 


DPA 6 State Department of Social Welfare Appeal as to Responsibility 
for Support (See Sec. B-117-7) 


DPA 8 Notice to Applicant who Withdraws Application (See Sec. B-01}.70) 





Ne ee AO ee ee ae Cn ee a ee a ee cS a ee 
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Regulations RECORDS, FORMS AND CONTROLS B-026 


B-025 REQUIRED FORMS FOR WHICH SUBSTITUTE MAY BE USED B-025 


The following forms are required to be completed for the purposes indicated 
in the instructions for their use, except that the county may use a substitute form 
which provides the same information. 


AB 228 Authorization for Financial Investigation (see Sec. B-012.)0) 

Bl 206 Recipient's Affirmation of Eligibility for Aid to the Blind 
(see Sec. B-015.20 and B-015. 30) 

Bl 239 Notification of Action - Aid to the Blind (see Sec. B-O1). 70) 

Bl 26 and 


Bl 2)6A Notification of County Finding of Liability of Responsible 
Relative (see Sec. B-153.3) 


Bl 278 Authorization to Pay, Deny, Suspend, or Discontinue Aid to the 
Blind (see Sec. B-221) 


Use of a substitute Form Bl 278 requires prior SDSW approval. 
B- 026 RECOMMENDED FORMS B-026 


The recommended forms are: 


Bl 202 Report of Investigation 


Bl 278A Authorization for Retroactive Change in Participation Status 


DPA 2 Inquiry form for Determining Presumptive Eligibility of a Wage 
Earner for OASI Benefits 


DPA 3 Inquiry form for Determing Presumptive Eligibility for Other Than 
a Wage Earner for OASI Benefits 


DPA h Face Sheet 


DO NOT WRITE IN THIS SPACE 


CALIFORNIA-SDSW -MANUAL-AB Issue No. 02-8 Effective November 1, 1956 


17845 5-55 30M SPO 








Form 400A CONTINUATION SHEET 
| FILING ADMINISTRATIVE REGULATIC 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 





Regulations APPEALS : 052 





050 DEFINITIONS 050 


An appeal is a request by an applicant for or recipient of Old Age 
Security, Aid to Needy Blind and to Partially Self-supporting Blind Residents or 
Aid to Needy Children for a hearing by the SSWB concerning some action or inaction 
on his claim. 


An appellant is one who requests a SSWB hearing. 


A referee is a hearing officer designated by the SSWB to hear the evidence 
and prepare proposed decisions on appeals, 


A stipulated appeal is one in which the appellant, the county and the 
SDSW stipulate to the facts and recommendations and no decision by the SSWB is 
required. 


052 RIGHT AND SCOPE OF APPEAL 052 


A dissatisfied applicant or recipient may seek an adjustment by the 
county administering aid or may ask the SDSW to review his case. He is not re- 
quired to exhaust county adjustment procedures before applying to the SDSW. 


Requests to the SDSW for review may be either appeals for a hearing, or 
requests for assistance in obtaining an adjustment without a hearing. Having 
chosen either procedure the applicant or recipient may change to the other procedure 
subject to the statutory time limitation for filing appeals. Appeal hearings shall 
not be delayed or canceled without the consent of the appellant even though there 
is a possibility of adjustment without a hearing. 


The right of appeal is personal and dies with the person. It cannot be 
exercised on behalf of the estate of a deceased applicant or recipient. 


The county shall explain the right of appeal to every applicant at the 
time of application. Written notice of the right of appeal shall be included in 
every notification to the applicant or recipient of the granting, denial, increase, 
decrease, discontinuance, or suspension of aid or request for repayment. 


DO NOT WRITE IN THIS SPACE 


The SDSW shall give each dissatisfied applicant or recipient information 
concerning informal review and the appeals process including a full explanation of 
(a) his right and responsibility in an appeal hearing, and (b) how to prepare for 
the hearing. He shall also be given reasonable assistance in preparation as he 
may require. 
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052.2 APPEALS — Regulations 





052.2 FORM OF APPEAL 052.2 


An appeal must be in writing. It must be signed by the applicant, recipi- 
ent, authorized representative or legal guardian. The appeal should include the 
reasons for dissatisfaction and a request for a hearing. It need not be in any 
particular form. An appeal form provided by the SDS'Y and obtainable at county 
welfare offices may be used, or an appeal may be made by letter or informal peti- 
tion. 


052.4 TIME LIMIT ON APPEALS 052.4 


An appeal may not be filed more than 90 days after the order or action 
complained of, Time shall be computed by excluding the date of the order or action. 
If the ninetieth day falls upon a Saturday, Sunday or holiday the appeal may be 
filed upon the next business day. The date of filing shall be the date the appeal 
is actually received in any office of the SDSW. The date of the order or action 
complained of shall be the date that notice of such order or action was mailed to 
the appellant except as set forth below: 


1. In appeals for the return of erroneous repayments the date of collec- 
tion or the date of the last installment payment is the determining 
date. 


2. In appeals from demand for repayment the date of the last demand or 
the date agreement to repay was signed or a lien taken, whichever is 
later, is the determining date. 


3. In an appeal by a recipient in which the issue is the amount of the 
grant, the period involved in the appeal extends back to the first 
of the month in which occurred the ninetieth day preceding the date 
of filing of the appeal. 


4. In appeals from retroactive discontinuance following cancellation of 
suspended warrants, the date of discontinuance action is the deter- 
mining date. The period involved in the appeal would extend back 
to the effective date of the discontinuance. 
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Regulations APPEALS 053.3 
053.1 WITHDRAWAL OF APPEAL BEFORE DECISION : 053.1 


The appellant may withdraw his appeal at any time before a decision is 
rendered by the SSWB. The withdrawal must be in writing and may be made either by 
letter or by use of a form of withdrawal provided by the SDSW and obtainable at 
county welfare offices. 


In cases in which there appears to be a possibility of adjustment the 
appellant may submit a conditional withdrawal which will preserve his right to file 
a new appeal if he is dissatisfied with the adjustment process. No hearing shall 
be delayed or canceled because of the possibility of review and adjustment unless 
the appellant files a withdrawal or conditional withdrawal. 


053.3 COUNTY RESPONSIBILITY PRIOR TO THE HEARING 053.3 


On receipt of notification by the SDSW that an appeal has been filed, the 
county shall review the case to determine if adjustment through county administra- 
tive action is in orders and shall notify the SDSW immediately if there is a 
possibility of adjustment. 


Within ten days after receipt of notification that an appeal has been 
filed, the county shall send to the appellant and to the SDSW copies of a summary 
called Basis of Action which shall include the following: 


1. A statement of the county action or actions from which appeal is 
made, and the date of such actions 





2. A brief statement in nontechnical language of the reasons for taking 
the action appealed from. 


The county may include within the Basis of Action a review of the evidence, 
a statement of verification of eligibility, results of additional investigation, or 
other points and information concerning computation of aid if payable, provided that 
the inclusion of such material does not delay the submission of the Basis of Action. 


If, prior to the hearing, the county determines that the appellant's 
eligibility on some point other than that mentioned in the Basis of Action is in 
question the county shall send to the appellant and to the SDSW a brief supplemental 
statement of the additional points at issue so that if necessary the additional 
issues may be considered at the hearing. 


DO NOT WRITE IN THIS SPACE 


The county shall make any necessary additional investigation in 
preparation for the hearing. If the amount of aid is in issue, the county prior 
to the hearing shall verify all points of eligibility and shall make a complete 
computation of the aid which will be allowable month by month if the appeal is 
granted, showing how the amounts were determined. 


The county has continuing responsibility for maintaining contact with 
the appellant and shall report promptly to the SDSW, attention Central Office, 
Appeals Unit, any change in the appellant's mailing address that comes to the 
county's knowledge during the period that hearing and decision are pending. 


In general, the county has responsibility for such preparation for, and 
participation in, the hearing as will facilitate a full and fair hearing. 


a 
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053.5 APPEALS Regulations 





053.5 SETTING THE HEARING 053.5 


1. Date of Hearing. After expiration of the time for receipt of the 
Basis of Action, the SDSW shall schedule the appeal for hearing for 
the first available date that will permit ten days notice to the 
appellant and the county. 


The SS'JB or a referee may for good cause continue or postpone a 
hearing for a period not to exceed 30 days. 


2. Place of Hearing. The place of hearing shall be the county seat of 
the county in which the appellant is living at the time of hearing, 
unless the county seat is unsuitable due to health of appellant, 
transportation problems, convenience of witnesses or other causes. 
The place of hearing shall be convenient to the appellant's home. 
The hearing may be held in the appellant's home if he is unable to 
leave the home, 


3. Notification. The SDSW shall mail or deliver to the appellant and 
the county a written notice of the time and place of hearing not less 
than 10 days prior to the hearing. 


053 .6 WHEN HEARING NOT HELD IN COUNTY RESPONSIBLE FOR AID 053.6 


If the hearing is to be held in a county other than the responsible 
county, the latter county may elect any one of the following procedures: 


1. Send a county representative, with the case record, to the hearings 
or 


2. Include in the Basis of Action all of the information in the county's 
possession regarding the point or points at issue, both supporting 
and opposing the county action, together with relevant dates and any 
argument the county desires to make and conclude with the statement 
that the county rests its case on the Basis of Action. 


3. Send the case record, containing all relevant information in the 
county's possession, to the county in which the appellant is living, 
with the request that the second county represent the responsible 
county at the hearing. Such request should be made in sufficient 
time to allow the second county to arrange such representation or 
notify the first county of its inability to act. The first county 
would then, necessarily, follow one of the other two procedures. 
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Regulations APPEALS 054.1 


O54 THE HEARING - GENERAL RULES AND PROCEDURE 054 


Attendance at a hearing shall be limited to those directly concerned, 
namely, the appellant and his representative and witnesses; representatives of the 
county; SDSW representatives; the referee and the hearing reporter. The referee 
shall exclude unauthorized persons from the hearing unless both principals agree to 
their presence. Appearance by the appellant (in person or by representative) is 
required at the hearing. County representation is also required. (See Sec. 053.6 
When Hearing Not Held in County Responsible for Aid.) 


The hearing shall be conducted in an impartial and in a relatively informal 
manner in order to encourage free and open discussion by participants. At the same 
time, the referee shall control the hearing to insure that each person has the right 
to speak without unreasonable interruption, All testimony shall be submitted under 
oath or affirmation. 


The proceedings at the hearing shall be reported by a phonographic re- 
porter or otherwise perpetuated by mechanical, electronic, or other means capable of 
reproduction or transcription. 


The general character of the hearing shall be that of a conference rather 
than of a court proceeding. The referee shall not be bound by the rules of procedure 
or evidence applicable in courts. 


054.1 QUESTIONNAIRES O54. 1 


The testimony of an appellant or other witness who is outside the state 
may be secured by written questionnaires answered under oath. The parties shall be 
given an opportunity to propose questions, to rebut the answers, and to submit 
evidence in addition to that contained in the questionnaire. The submission of a 
completed questionnaire by an appellant who is outside the state shall constitute an 
appearance by the appellant. 


DO NOT WRITE IN THIS SPACE 
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bS),.2 APPEALS Regulations 


ene 


54.2 CONTINUANCE FOR ADDITIONAL EVIDERCE 054.2 


If, after a hearing has begun, the referee determines that additional 
vidence not available at the hearing is necessary for the proper determination of 
he appeal he may in his discretion: 


1. Continue the hearing to a later date. In connection therewith he may 
order further investigation and may direct either the county or the 
appellant to produce the additional evidence. 


2, Close the hearing but hold the record open for not to exceed thirty 
days in order to permit the reception of additional documentary 
evidence. Any material submitted to the referee after the close of 
the hearing shall be made available both to the county and to the ap- 
pellant and each shall have an opportunity for rebuttal before the 
referee submits his report. The referee may order a further hearing 
if the nature of the additional information or the refutation thereof 
makes a further hearing desirable. 





54.3 NON-APPEARANCE AT HEARING 054.3 


If the appellant, or his duly authorized representative, fails to appear 
t the tine and place first set for the hearing, the referee may continue the 
earing. The SDSW shall inquire of the appellant as to his wishes regarding his ap- 
eal and shall set a new date for the hearing if the appellant wishes to continue. 
f a hearing is not desired the SSWB may dismiss the appeal if the appellant fails 
Oo Sign a withdrawal. 


If the appellant, or his authorized representative, having received due 
otice, fails to appear a second time without adequate reason, the appeal shall be 
ismissed. 


DO NOT WRITE IN THIS SPACE 
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Regulations APPEALS 055.3 
O54.4 HEARING CONDUCTED BY SSWB O54.4 


All hearings shall be by referee except that the SSWB, on its own motion 
may elect to hear any specific appeal. Wherever possible the SSWB shall follow the 
same procedures applicable to hearings before referees. 


055 DECISION BY SSWB 055 


The decision of the SSWB shall be in writing. It shall include a 
statement of the facts and of the statutes and regulations involved and of the 
reasoning which supports the decision. 


The decision covers only the period up to the date of the close of the 
proceedings before the referee and is not applicable to periods after that date 
where there has been a change in the circumstances involved in the decision. 


055.2 NOTICE OF DECISION OS5i2 


Within 10 days after the decision is rendered, the SDSW shall mail a 
copy to the appellant, the chairman of the county board of supervisors, the county 
auditor, and the county welfare department. 


055.3 STIPULATED APPEALS 055.3 


If a county cannot adjust an appeal matter by administrative action 
alone even though the appellant and the county agree that an adjustment should 
be made, the county may present the facts to the SDSW and request concurrence in 
the adjustment. If the SDSW concurs the county is authorized to make the adjust- 
ment. When an adjustment satisfactory to the appellant has been made he is asked 
to withdraw his appeal. (See Sec. B-199.01, Appeals Based on Blindness) 
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055.h APPEALS Regulations 


055.4 COMPLIANCE WITH BOARD DECISIONS 055.4 


Within 30 days after the mailing of notice of the SSB decision to the 
county, the county shall comply with the SSWB decision and shall notify the SDS"! of 
the date and manner of compliance. If the SSB decision is in favor of the appel-. 
lant on the issue involved, but aid has not been paid by the county, the notice to 
the SDSW shall include a brief statement of the new issues which resulted in further 
denial of aid. Intention to request a rehearing in the future shall not constitute 
cause for failure to comply with the SSWB order. 


056 REHEARING 056 


A request for rehearing shall be in writing and shall contain a statement 
of the reasons therefor. If the request is to permit presentation of additional 
evidence the request shall describe the additional evidence, explain its materiality 
and show why it was not previously introduced. If a request for a rehearing is 
granted the SSWB may order reconsideration of the decision on the basis of the 
evidence in the record, or may order the taking of additional evidence or may order 
an entire new hearing. A decision issued upon a rehearing shall not be subject to 
further rehearing. 
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Regulations AGE B-102 


B-100 AGE REQUIREMENT B-100 
An applicant must have reached his 16th birthday by the date aid begins. 


B-101 DETERMINATION OF AGE ELIGIBILITY B-101 


If the applicant's sworn statement of his birth date on the application 
shows him to be 16 or over, further determination of age is not required. 
Exception: 


If the applicant is unable to give information as to his age and/or 
it appears questionable that he is at least 16 years of age, other 
evidence of age shall be secured. 


B-102 EVIDENCE OF AGE B-102 


Any record, document, or written statement showing the birth date or 
the age of the applicant at a given date is admissible as evidence of age. 
(See Secs. B-012.50 and B-012.60.) 
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Bei di RIGHTS AND RESPONSIBILITIES B-I11 


Applicants for or recipients of ANB and APSB have the same freedom of 
movement and choice of a place to live accorded other residents of California. 


An applicant or recipient is responsible for immediately informing the 
county of residence if he moves to another county or state with intent to remain 
indefinitely. 


A recipient who goes out of the state or to another county for a temporary 
period without intent to remain is required to inform the county of residence 
regarding his continuing intent as to remaining or returning, 


Bebhe PLACE OF RESIDENCE =~ STATE AND COUNTY BH1 12 


A person's place of residence is where he has voluntary physical presence 
accompanied by intent to remain. Exception: W&IC 3044, 3044.5, 3042.10, 3433, 
BAM» 


B-113 LENGTH OF RESIDENCE - STATE AND COUNTY B-113 


Length of residence accumulates during the period a person is voluntarily 
physically present at a place with intent to remain there. 


A period of residence begins on the date of arrival unless there is 
evidence that there was no intent to remain. A period of residence is ended by a 
voluntary move to another place with intent to remain there. 


B-114 EFFECT OF ABSENCE FROM STATE OR COUNTY Bel 14 


The place of residence is not changed nor the period of residence inter- 
rupted by a person's absence from the state or county for a temporary purpose 
provided that he intends to return at some definite time in the future or as soon 
as the purpose is fulfilled. 
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B=f 15 PERSONS ENCAPABLE OF INTENT B-115 


Persons who are deprived by court action of freedom of movement are not 
capable of applying the intent necessary to change residence. This includes persons 
on leave of absence from state mental hospitals. The place of residence for such 
persons remains the same as at the time of the court action and length of residence 
accumulates during the period under such control. 


The place of residence for one for whom there is a court appointed guard— 
ian of the person may be changed by the union of the guardian's intent and some act 
is relation to the ward, such as his removal to another place, 


Persons on parole from correctional institutions may establish residence 
by union of act and intent. 


B-116 PERSONS LIVING ON LAND LEASED OR OWNED BY THE UNITED STATES B-116 


Persons living on land leased by United States agencies from the state, 
its political subdivisions, or individuals, or on land owned by the United States 
within the boundaries of California, may establish a place of residence in the 
state and in the county in which such land lies. Feriods spent living on such land 

hile accompanied by intent to remain are counted in computing the length of 
residences 


B-117 COUNTY OF RESIDENCE B-117 


No period of residence in the county prior to application is required. 
However, the county of residence (that county in which a person has established 
his place of residence) is determined in order to fix county responsibility for 


investigation and payment. (See Secs, B-012.10, B+O15.40, and Appendix Fiscal 


Manual Secticns, F-560) 

B-117.6 COUNTY OF RESIDENCE WHILE IN PUBLIC OR PRIVATE INSTITUTION B-l17.6 
If aid is granted under the provisions of W&IC 3044, 3044.5, 3444 the 

county of residence is that county in which a place of residence was last established 


prior to the move to the institution, or the recipient may make the county in 
which the institution is located his county of residence. 





CALIFORNIA~SDSW-MANUAL-AB Issue No. 11-10 Effective November 1, 1956 








17845 5-55 30M SFO 








Form 400A 


DO NOT WRITE IN THIS SPACE 


Regulations RESIDENCE B~118.5 








CONTINUATION SHEET 
FILING ADMINISTRATIVE REGULATIC 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 





B-117.7 DISPUTE REGARDING COUNTY OF RESIDENCE B-117.7 


If a county wishes to refer a dispute to the SDSW under the provisions of 
WeIC 3092 or 3463, Form DPA 6, Appeal As to Responsibility for Support, signed by 
the chairman of the board of supervisors, is sent in triplicate to the SDSW. The 
county also sends a summary statement listing the counties in which the applicant 
resided with the dates of residence and a statement of the points on which there is 
disagreement. 


B-118 EVIDENCE OF INTENT B-118 


Under the conditions stated in WeIC 103.4, the recipient's statement of 
intent to retain California residence must be supported by other evidence of intent 
to return. 


The applicant who has not completed the required period of residence in his 
county of residence is required to complete Form AB 204 as evidence of his intent as 
to residence, 


B-118.5 EVIDENCE OF RESIDENCE B-118.5 


The affidavit of one reputable citizen is required to establish that the 
applicant meets the required period of state residence, The Affidavit Regarding 
Residence of Applicant, Form Bl 221, is used for this purpose. 


If such an affidavit is not available, residence may be verified by papers 
or documents in applicant's possession, or other evidence. 
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B-131 OWNER OF REAL PROPERTY B-131 


The owner of real property is the person who holds legal title to the 


property unless a) he holds title only for convenience, i. e., for purposes of 


inheritance or to avoid probate, etc., and b) he has no beneficial interest in 
the property, i.e., no right to possess and use the property or to receive the 
proceeds, Conversely, a person for whom legal title is held by another under 

these circumstances, is the owner. 


B-132 EVALUATION OF REAL PROPERTY B-132 


B-132.10 DETERMINATION OF VALUE OF REAL PROPERTY B- 132.10 


The value of real property holdings is the total county assessed value 
of all real property owned less the total amount of encumbrance against all of 
such property. If real property holdings are not assessed and it is impossible 
to obtain an assessment, one-half of the market value is used. 


If the applicant or recipient and/or spouse is not the sole owner of real 
property his or their proportionate share is included in the total value. (See 
Sec. B~212.9 


B-132.30 REAL PROPERTY ITEMS TO BE INCLUDED B- 132.30 

In addition to those items commonly considered to be real property, and 
those items defined in the W&IC as real property (3047.3, 3047.2h, 3047.25, 30,7. 27, 
and 3447.3) the following items are evaluated as real property: 

1. Real property being bought or sold under contract of sale 

2. Real property being sold while it is held in escrow 

3. Cemetery property held for profit 

h. A remainderman's vested future interest in real property. 


B-132.50 REAL PROPERTY ITEMS TO BE EXCLUDED B-132.50 


In addition to the exception stated in W&IC 307.02, the following items 
are to be excluded in evaluating real property holdings: (See Sec. B+212.9) 


1. An Indian's interest in land held in trust by the United States 
Government 


2. A remainderman's contingent interest in real property 
3. Real property in which the applicant or recipient holds life estate 


4. Real property owned by minor children of the applicant or recipient. 








CALIF ORNIA-SDSW-MANUAL~AB Issue No. 13-7 Effective November 1, 1956 


17845 5-55 SOM SPO 





























FORM 400A 


DO NOT WRITE IN THIS SPACE 





B-132.70 


CONTINUATION SHEET 
l FILING ADMINISTRATIVE REGULATIO ) 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 


PROPERTY 








Regulations 





Bei32.79 ENCUMBRANCES ON REAL PROPERTY B-132.70 


In addition to the types of liabilities commonly considered encumbrances 
(mortgages, deeds of trust, delinquent tax liens, judgment liens, mechanic's liens, 
assessments, etc.) the following are considered encumbrances in evaluating real 
propertys 


1, The unpaid balance of the purchase price of property being pur- 
chased under contract of sale 
2. The amount paid on the principal for property being sold under 
a contract of sale. 
B-133 UTILIZATION OF REAL PROPERTY - ANB B- 133 
B-133.10 DEFINITION OF UTILIZATION - ANB B- 133.10 


Real property is considered to be utilized if it is contributing toward 
the current needs of the applicant or recipient by providing shelter, food or other 
maintenance items, necessary services, or is producing reasonable net income. 


B-1 33.20 DECISION AS TO WAY OF UTILIZING - ANB B- 133.20 


The applicant or recipient shall make the decision as to the way the 
property is to be utilized in accord with a plan which make the greatest contribution 
toward his current needs. 
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B-133.30 APPLICATION OF UTILIZATION REQUIREMENT - ANB B- 133.30 


The utilization requirement applies to: 


1. All separate and community real property of the applicant or recip- 
ient, and to 


2. All real property owned with persons other than the spouse unless 
the applicant or recipient is prevented from utilizing his share 
by the terms of the co-ownership or the desires of the other 
owners. 


It does not apply to the separate real property of the spouse of an 
applicant or recipient. 


If the home property includes dwelling units other than that occupied as 
the owner's household, they shall be utilized. 


If the home property includes surrounding land area larger than that 
normally used for garden, family orchard, etc., which could be rented, leased or 
otherwise made to produce something of benefit to the owner without restricting 
the use of the home plot, such portion shall be utilized. 





The applicant or recipient is not prevented by the utilization require- 
ment from selling his real property provided that he takes the required steps toward 
meeting the utilization requirement pending sale. 
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B-133.40 WAYS OF UTILIZING PROPERTY - ANB B-133.40 


1. As Shelter. Real property is utilized when it is occupied as the 
home of the applicant or recipient. Utilization is not considered 
to be terminated by temporary absence from the home for reasons 
such as illness, seasonal employment, visits, extreme climatic 
conditions, etc., provided that the recipient plans to return to 
the home when the circumstances no longer exist. 


2. To Produce Maintenance or Service. Real property is utilized if 
it 1s used in return for care or substantial service necessary 
to the recipient, such as housekeeping or nursing service, super- 
vision or other service of a consequential nature for which the 
recipient would otherwise have to pay. 


3. To Produce Income. Real property is utilized to produce income 
ante 


a. It is producing income from a rental consistent with the 
rental value of similar property in the community, from the 
sale of products at a price consistent with the market for 
such products, etc., ard 


b. The net proceeds are in an amount which serve to meet the 
recipient's needs in some substantial way. 


If property which normally produces net income is producing little 
or no income presently, decision as to whether it is producing 
reasonable net income is made on the basis of the average net in- 
come during the past five years, provided that it appears likely 
reasonable net income will again be produced in the immediate 
future. 


B-133.50 FEASIBILITY OF UTILIZATION - ANB B-133.50 


If real property is not being utilized in one of the ways listed above, a 
determination is made as to whether utilization is feasible. 
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B- 133.53 WHEN UTILIZATION IS FEASIBLE - ANB B- 133.53 
1. Definition 


Utilization is considered feasible if the nature of the property 
and the recipient's plan for its use are such that it is reasonable 
to conclude that it can be made to contribute toward his needs. 


2. Action Required 


The recipient is given a reasonable period in which to initiate a 
plan for utilization. This period, for new applicants, is three 
months from the date the application was granted or, for recipi- 
ents, from the date the recipient was advised of the utilization 
requirement, unless extension is necessary because of circum- 
stances (such as illness) which prevent the owner from immediately 
proceeding with his plan for utilization but which do not negate 
the feasibility of utilization. 


If the recipient has made no effort to utilize his property by the 
expiration of a reasonable period, ineligibility results. 


If the applicant or recipient refuses to consider development of a 
plan for utilization, ineligibility results. 
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B-133.56 WHEN UTILIZATION !S NOT FEASIBLE - ANB B-133.56 


1. Definition 
Utilization is considered to be not feasible if: 


a. The applicant or recipient knows of no way whereby he could 
make the property contribute toward his current needs and the 
county concludes that any effort on his part toward utilization 
would be futile, or 


b. The recipient has made unsuccessful efforts to utilize his prop- 
erty and one year (including the three-month period allowed for 
initiation of the plan) has elapsed since aid was granted or 
the recipient was notified that his real property must be util- 
ized, whichever is later, 


2. Action Required 


If utilization is not feasible, the recipient is required to im- 
mediately offer the property for sale at a price consistent with 
the value of similar property in the community, unless the sale 
would be a useless act. Exception: A multiple dwelling, one 
unit of which is used as the recipient's home, need not be of- 
fered for sale. 


A new applicant is not required to offer property for sale prior 
to date aid is granted. 


In the absence of a continuous and bona fide effort to sell the 


ni] 

g property, by listing it with realtors, advertising, etc., ineligi- 

a bility results. 

r 

4 3. Definition of Useless Act 

ey 

2 Sale of real property is considered a "useless act" if the net 

: proceeds the recipient might reasonably expect to realize from 

e the sale together with his other personal property holdings 

Q would not exceed $1,200, or if living with a spouse who is also 
a recipient of ANB, the combined holdings of the couple so de- 
termined would not exceed $2,000. 

B- 134 OWNER OF PERSONAL PROPERTY B-1 34 


The owner of personal property is the person who holds the property 
unless he holds it for another. Conversely, a person for whom personal property 
is held by another is the owner, 
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B-135 EVALUATION OF PERSONAL PROPERTY B-135 


In ANB the value of personal property holdings is the total market value 
of personal property owned less the total amount of encumbrance against all such 
property. 


In APSB the value of personal property is the county assessed value less 
the total amount of encumbrance against such property. If the property is not 
assessable, the current market value is determined, and the ratio which the assessed 
value in the county bears to the market value is used. (See Sec. B-135.10 for cer- 
tain exceptions in APSB). 


B-135.05 DIVISION OF PERSONAL PROPERTY WITH SPOUSE B-135.05 


Separate personal property owned by the applicant or recipient and his 
share of community personal property is included in evaluating his total property 
holdings. (See Secs. B-135.10 and B-135.40) 


Each of a couple is presumed to own a one-half interest in community 


personal property, regardless of which spouse holds the property. All personal 


property held in the name of the spouse of a married person is presumed to be 
community property unless evidence establishes it to be separate property. 
Exception: Burial trusts and interment plots are considered the separate property 
of the spouse who is to be the beneficiary or user. 


If the spouse with whom a recipient of ANB is living applies for ANB, 
continuing eligibility of the recipient depends upon the value of the separate 
and combined personal property holdings of the couple. The separate personal 
property of a spouse who is not an applicant for or recipient of ANB is not in- 
cluded in evaluating total personal property holdings of the applicant or 
recipient. 


If each of a couple is an applicant and/or recipient of ANB and the 
personal property of each spouse does not exceed $1200, but their combined personal 
property holdings exceed $2000, aid is granted (or continued) to one spouse and aid 
for the other spouse is denied (or discontinued). The decision, when aid can be 
granted to either one of the couple, but cannot be granted to both, as to which one 
shall receive aid rests with the couple. If it is to their advantage to grant to 
one rather than the other, this is explained. 
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B-135,10° PROPERTY Regulations 
B-135.10 PERSONAL PROPERTY ITEMS TO BE INCLUDED B-135.10 


The following items (including those subject to purchase or sale under a 
conditional sales contract) are evaluated as personal property: 


1. Cash, savings accounts, securities, etc. 
2, Notes, mortgages and deeds of trust. 


5. Motor vehicles. Market value is determined by multiplying the vehicle 
license fee by $50. Exception: When the vehicle is wrecked or 
damaged to such an extent that the "Vehicle License Fee" value is un- 
realistic, the actual market value is used. 


h. The cash surrender value of life insurance, including burial insurance, 
on the life of the applicant or recipient and on the life of the spouse. 
(For exception in APSB, see Sec. B-135.30) 


5. Burial trusts or similar funds. (For exception in APSB, see 
Sec. B-135.30) 


6, Interment plots, crypts, vaults, etc., if retained for use of the owner 
(See Sec, B-132,.30, Item 3). Such a space is valued at $50 regardless 
of purchase price. (For exception in APSB, see Sec. B-135.30) 


7. The lessee's interest in a lease of real property for a period of 
years. Exception: See WeIC 3047.25. 


8, Commercial or other business enterprises including farm equipment, 
livestock and fowl, other than that retained for family use only, etc. 


9, Interests in firms in receivership. 


10. Interests in undistributed estates if the property is available prior 
to distribution. 


ll. Interests in trust funds of which the applicant or recipient is 
beneficiary if the property is in fact available. 


12, Interests in property assigned to fraternal, benevolent or nonprofit 
institutions without a life care contract. Such an interest shall be 
evaluated and included in total personal property holdings if, a) the 
person owns other personal property, or b) the value of the property 
assigned was in excess of the code limitation. The value of the 
interest is the estimated market value of the property at the time of 
the assignment less the value of care and maintenance rendered since 
the date of the assignment. 
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13. <Any other property which is not real property and which is not ex- 
cluded under Sec. B-135.30. 


14. In APSB, the assessed value of personal effects (clothing, household 
furniture, and equipment, jewelry, etc.) 
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B-135.30 PERSONAL PROPERTY ITEMS TO BE EXCLUDED B-135.30 


In addition to the items specifically excluded as personal property in the 
W&IC (3047.3, 3047.5, 3047.21, 3047.2h, 3047.25, 3047.27, 3080.01, 3447, 3447.1, 
3447.3, 348), the following items are excluded when evaluating total personal 
property: 





1. Personal property owned by minor children of an applicant or recipient 
including insurance policies on the lives of minor children. 


2. Funds held in an escrow account if the escrow can be revoked only 
upon the consent of all parties involved. 


B-135.40 ENCUMBRANCES ON PERSONAL PROPERTY B-135.40 


In addition to the types of liabilities commonly considered encumbrances 
(loans, attachments for debts or taxes, chattel mortgages, liens, etc.), the 
following are considered encumbrances in evaluating personal property: 


1. The unpaid balance of the purchase price of property being purchased 
under a conditional sales contract. 


2. The amount paid on the principal for property being sold under a con- 
ditional sales contract. 


3. Funeral expenses when all or part of personal property received through 
the death of a spouse is to be used to defray such expenses. 
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B-136 PROPERTY Regulations 
B-136 DIFFERENTIATION OF PERSONAL PROPERTY AND INCOME B-136 


The following are considered personal property rather than income when 
received as nonrecurring lump sum payments: 


1. dudgments, out of court settlements, and payments received because of 
compensation or personal injury laws 


2. Inheritances 


3. Cash received by the insured from the surrender or maturing of 
insurance policies 





4. Cash received as the beneficiary of insurance carried by the deceased 
spouse, including OASI lump sum death payments, received as spouse of 
an insured worker (See Sec. B-135.)0) 


5. Refunds of excess premium payments on National Service Life Insurance 


6. Cash received by the recipient and/or his spouse from retirement or 
pension systems 


7. Net proceeds from sale of real or personal property. Exception: See 
Sec, B~137 


8. Personal income tax refunds. 


B-137 ACQUISITION AND CONVERSION OF REAL OR PERSONAL PROPERTY B-137 


Real or personal property may be acquired or converted to other form by a 
recipient without affecting eligibility if the resultant holdings do not exceed the 
maximum allowed by the code, and the transfer is one which does not result in in- 
eligibility. (See Sec. B-138.20) 


In ANB, if the applicant or recipient converts real property to personal 
property and plans to use the proceeds to purchase a home for his own occupancy, the 
proceeds from such sale are evaluated as real property between the time of receipt 
of the proceeds and the purchase of a home or the expiration of six months, which- 
ever is earlier, If a home is purchased within a six-months period and the cost of 
the home is less than the proceeds received from the sale of real property, the 
balance is evaluated as personal property as of the first of the following month, 
However, if the recipient must make immediate repairs on the purchased property in 
order to provide himself a suitable home, allowance for the cost of such repairs is 
made when determining whether the cost of the home is less than the proceeds re- 
ceived from the sale. 
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In APSB, proceeds received by a recipient from the involuntary sale of real 
property are still considered real property for a period of one year from the date 
the proceeds are received. Any of the proceeds remaining at the end of the one year 
period are evaluated as personal property as of the first of the following month. 
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B-138 TRANSFER OF PROPERTY B-138 


B-138.10 RESPONSIBILITIES IN PROPERTY TRANSFERS B-138.10 


Applicants and recipients are responsible, in so far as able, for giving 
all available information to assist the county in determining whether a transfer of 
property was made in order to qualify for aid, to qualify for a larger amount of aid 
or to avoid utilization. Recipients are also responsible for immediately notifying 
the county of any transfer which occurs after aid is granted. 


B-138.20 TRANSFERS OF REAL OR PERSONAL PROPERTY WHICH DO NOT RESULT IN B-138.20 
INELIGIBILITY 


There is a presumption that transfers made more than two years preceding 
the application were not for purposes of qualifying for aid or for a greater amount 
of aid or to avoid utilization. 


B-138.21 TRANSFER FOR FAIR CONSIDERATION B-138.21 


A transfer of property in which the grantor receives fair consideration, 
in light of current property values, in return for his equity does not result in 
ineligibility provided that the resultant holdings are within the maximum allowed. 


B-138.22 TRANSFER TO SATISFY A DEBT B-138.22 


A transfer of property to satisfy a bona fide debt or obligation in an 
amount which represents a reasonably adequate consideration for the grantor's equity 
does not result in ineligibility. Due to the mutual obligation existing between 
parent and child, support given to a parent is not a valid debt unless there is 
evidence that the child became indebted in order to render the assistance or that 
the assistance given otherwise resulted in undue hardship on him or his immediate 
family. 


B-138.23 TRANSFER WHEN FORECLOSURE IMMINENT B-138.23 


Transfer or assignment of property if foreclosure or repossession is 
threatened, or if it is clear that such property cannot be retained, does not result 
in ineligibility unless there is evidence of collusion. If there is evidence that 
a grantor was unable to refinance the property due to the necessity for payment of 
a substantial sum on the principal or because of his advancing years and diminishing 
ability to make payments, the transfer may be held to involve property in which fore- 
closure was imminent. 
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B-138.24 TRANSFER OF SEPARATE PROPERTY OF THE SPOUSE B-138.24 


The transfer by a spouse of his or her separate real or personal property 
does not affect the eligibility of the other spouse, 


B-138.25 TRANSFER WITH RETENTION OF LIFE ESTATE B-138.25 


There is a presumption that real property transferred with retention of life 
estate does not affect eligibility. The life estate agreement imst be written and 


recorded, 
1. Home property 

Transfer of real property at any time with the retention of life estate 

does not result in ineligibility if the »nroperty is the home of the 

grantor and will continue to be utilized to meet his housing need, 
2. Property other than the home 
Transfer of real property with retention of life estate’ within two years 
_prior to application does not result in ineligibility if: 

a. The property is being utilized or a plan for utilization is in prog- 
ress and the transfer does not preclude future utilization by the 
life tenant, or 

b. Utilization of the property is not feasible and sale would be a use- 
.less act. (See Sec. B~133.56, Item 3) 

~138.30 TRANSFERS OF REAL OR PERSONAL PROPERTY WHICH RESULT IN B-138.30 
INELIGIBILITY 
-138.3! TRANSFER IN RETURN FOR LIFE CARE B-138.31 


A transfer of property subject to the condition that the grantee will pro- 
ide full support for the grantor for the remainder of his life renders the grantor 
neligible, If an enforceable contract provides for less than full support, the value 
f the support provided shall be considered income. 


DO NOT WRITE IN THIS SPACE 


-138.32 TRANSFER FOR PURPOSE OF REDUCING HOLDINGS WITHIN STATUTORY B-138.32 
MAXIMUM 


A transfer of property in order to reduce remaining holdings within the 
tatutory maximum results in ineligibility. If the transfer occurred more than two 
ears prior to the date of application, there is a presumption that the transfer was 

hade in good faith and not for the purpose of qualifying for aid, 
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B-138.33 TRANSFER OF REAL PROPERTY FOR THE PURPOSE OF AVOIDING B-138.33 
UTILIZATION (ANB) 


Even though the county assessed value, less encumbrances, of real property 
owned by an applicant or recipient is within the statutory maximum, a transfer of all 
or a portion of such property results in ineligibility if the transfer is made 


1. To avoid utilization of the property, or 


2. To safeguard future eligibility status by divesting the applicant or 
recipient of proceeds which he would receive if the property were to 
be sold. 


B-138.34 TRANSFER OF REAL PROPERTY WITH RETENTION OF LIFE ESTATE (ANB) B-138.34 


Transfer of real property with retention of life estate as the only con- 
sideration results in ineligibility if: 


1. The transfer occurred within two years prior to the application, and 


2. In ANB, utilization of the property was not feasible but the market 
value was such that personal property holdings would have exceeded the 
maximum had the property been sold. (See Sec. B-133.56, Item 2) 


B-138.35 RELINQUISHMENT OF LIFE ESTATE TO AVOID UTILIZATION (ANB) B-138.35 


Relinquishment of a life estate in real property is presumed to be for the 
purpose of avoiding utilization if: 


l. The property is being utilized by the life tenant either as his home 
or in another way, or utilization is feasible, and 


2. The life tenant does not receive adequate consideration, 
Unless this presumption is refuted, ineligibility results. 


If the transfer with retention of life estate was prior to June 1, 1951, or 


two or more years prior to application (whichever date is later), adequate consider- 
ation for relinquishment of the life estate is determined by applying the California 


State Gift Inheritance Tax formula. Otherwise, adequate consideration is that which 
is consistent with the net sale value of the property at the time of relinquishment. 
Exception: If the remainderman has invested in the property, the value of the life 
estate would be modified by the remaindermants investment. 
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B~136.36 PROPERTY Regulations 
B-138.36 TRANSFER OF INCOME PRODUCING PERSONAL PROPERTY B-138.36 


There is a presumption that a transfer of income producing personal property 
is for the purpose of qualifying for a greater amount of aid. Unless this presump- 
tion is refuted ineligibility results. 


B-138.40 DURATION OF INELIGIBILITY DUE TO TRANSFER OF REAL OR B-138.40 
PERSONAL PROPERTY 


The period of ineligibility following a transfer of real or personal prop- 
erty which results in ineligibility begins the first day of the month following that 
in which the transfer occurred. This period is not extended because of income re- 
ceived during the period. 


Aid paid to a recipient during the period of ineligibility has no effect 
on the period of ineligibility. 


The duration of ineligibility due to a transfer of real property is the 
period during which a reasonable return for the grantor's equity in the property, had 
it been sold, would have supported the grantor and those dependent upon him. The 
duration of ineligibility due to a transfer of personal property is the period during 
which the amount of personal property in excess of the statutory maximum at the time 
of the transfer would have supported the grantor and those dependent upon hin, 


The following amounts are used as the monthly maintenance allowance for an 
individual with, and without, dependents: (A dependent is one whose major support 
has come from the applicant or recipient.) 


1 person $150.00 


1 person with spouse, or, 
1 person with one dependent $200.00 


(The allowance is increased by $50 for each additional dependent) 





If there are two or more transfers resulting in ineligibility, the period 
of ineligibility is the sum of the periods resulting from each transfer and begins 
with the first day of the wonth following that in which the first transfer occurred, 


The period of ineligibility ends if the property which was transferred and 
which caused ineligibility is reconveyed to the grantor, or if he receives reasonably 
adequate consideration for it subsequent to the transfer, 
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Regulations INSTITUTIONAL STATUS B-141.)0 
B- 141 ELIGIBILITY IN A PUBLIC INSTITUTION B-141 
B-I141.10 DEFINITIONS B-141.10 


A public institution is a facility which affords shelter or care, or in 
which treatment is given for any physical or mental illness, and which is managed 
in whole or in part by a public instrumentality or is maintained from public funds. 


A public medical institution is a) any county, city or district hospital, 
or unit thereof, which is licensed under H&SC 212 by the California Department of 
Public Health; or b) a medical unit of the Veteran's Home of California, 


A patient is one who is receiving planned, continuing medical treatment, 
including physician services and nursing care, directed toward improvement in health; 
or is receiving medical treatment for an illness for which medical measures are re- 
quired although improvement in health or recovery cannot be expected. 


B-141.20 ELIGIBILITY IN A PUBLIC MEDICAL INSTITUTION - ANB B-141.20 


In ANB an otherwise eligible person (not excluded by W&IC 30h, first 
paragraph) is eligible to receive aid while he is a patient in a public medical 
institution if he is not involuntarily detained by legal process other than a 
quarantine requirement. (See Secs. B-225, Vendor Payments to Public Medical 
Institutions (ANB), and B-205.7, Special Need for Care in a Public Medical 
Institution) 


B-I141.30 ELIGIBILITY IN OTHER PUBLIC INSTITUTIONS B-141.30 


A patient or inmate of a public institution who qualifies under W&IC 30h) 
(second paragraph )or Sec. 3 is eligible to receive his first payment of ANB or 
APSB while still an inmate if he has a bona fide plan to leave the institution 
upon receipt of the first payment. Continuing eligibility for such persons exists 
only if the recipient leaves the institution on or before the last day of the month 
for which the initial payment is made. 


If such a person remains in a public institution after the last day of the 
month for which the one payment was made, he is ineligible through the month in 
which he leaves the institution. 


A recipient who enters and remains in a public institution other than a 
public medical institution is ineligible for aid after the month in which he enters 


the institution, 


B-141.40 EVIDENCE OF ELIGIBELITY IN A PUBLIC MEDICAL INSTITUTION - ANB B-141.40 


A monthly certification by a responsible official of the public medical 
institution is required as evidence that the recipient of ANB was an eligible 
patient in a medical ward or unit of the institution. (See Sec. , Forms AB 
236A and 236B) Immediate notification to the county welfare department is required 
if the patient dies or leaves the medical ward or unit. 
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B~1)1.50 INSTITUTIONAL STATUS Regulations 


B-141.50 EVIDENCE OF ELIGIBILITY IN OTHER PUBLIC INSTITUTIONS B-141.56 








Evidence of a bona fide plan for leaving the public institution is required 
for a patient or inmate who qualifies under WeIC 304) (second paragraph) or 3hhy. A 
certification that such a recipient left the institution on or before the last day 
of the month for which the initial payment was made is required as evidence of eligi- 
bility to continuing aid. (See Appendix Fiscal Manual Sections, Sec, F-520, Federal 
Participation in Aid Payments, Sec. B-02).1,8, Form AB 231 and Sec. B-0O14.20, Restora~ 
tion Following Discontinuance Due to Confinement in a Public Institution. ) 


B=t42 ELIGIBILITY IN A PRIVATE HOSPITAL B-142 


An otherwise eligible person is eligible to receive aid while in a private 
hospital. (See Sec. B-205.5, Special Need for Private Hospital Care, in ANB) 





B-143 ELIGIBILITY IN A PRIVATE INSTITUTION - ANB B-143 
B-143.10 DEFINITIONS ~ ANB B-143.10 


A private institution is a commercial, nonprofit, fraternal or benevolent 
facility managed and controlled by an individual, association or corporation for the 
purpose of giving shelter and care to groups of people, and which receives no support 
from public funds. 


A life care contract is an agreement whereby, for a consideration, an 
organization or individual 15 obligated to give complete or partial support and care 
for a period in excess of cne month to a resident in a home or institution operated 
by the organization or individual. 


B-143.20 ELIGIBILITY REQUIREMENTS - ANB B-143.20 


An otherwise eligible person is eligible to receive ANB while in a private 
institution except where he is receiving, or has an enforceable contract with a 
solvent institution to receive, full support in accordance with the ANB standard, 
(See Secs. B-135.10, Personal Property Items to be Included, and B-138.31, Transfer 
in Return for Life Care) 


Eligibility for admission to a private institution does not render an 
applicant or recipient ineligible if he does not wish to live in the institution. 


B-143.30 EVIDENCE OF ELIGIBILITY IN A PRIVATE INSTITUTION - ANB B- 143.30 


DO NOT WRITE IN THIS SPACE 


Evidence of the contractual obligation of the institution to the resident 
is required. 


A written notification that a resolution was adopted by the governing body 
of a non-profit, fraternal or benevolent institution requesting payment is required as 
evidence that the resident must pay for the support and care furnished. 


A written statement from a commercial institution requesting payment or 
giving the charges for support for the resident is required as evidence that he 
must pay for support furnished. 


(See Sec, B-212.0, Evaluation of Income in Kind) 
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Regulations RESPONSIBLE RELATIVES B-150.3 
B-150 RESPONSIBILITY OF RELATIVES - GENERAL B-150 


Responsible relatives are those who are responsible for the support of 
another person because of their relationship through a blood tie or as the result 
of a contract, such as marriage or adoption. 


Relatives whose liability to support must be determined under W&IC 3088 
and W&IC 3474 are, in order of their responsibility, the spouse parents and the 
adult children, 


A responsible relative who is an applicant for or recipient of public 
assistance is not held liable for a contribution from his grant of aid to other 
persons for whom he is legally responsible, 


B-150. | RESPONSIBILITY OF SPOUSE B-150.) 


The degree of liability of a spouse is determined under the Relatives! 
Contribution Scale only if he or she has separate income. The determination as 
to whether a spouse's income is separate income is made in accord with Sec. B-211, 
Income - Definitions. 


B-150.2 RESPONSIBILITY OF ADULT CHILD B-150.2 


The maximum liability of an adult child under the Relatives! Contribution 
Scale for two living parents is the same as for one parent. 


An adult child's maximum liability while living in the home of a parent who 
is an applicant or recipient is measured according to the Relatives! Contribution 
Scale as though he were not in the home. Payment of room and board by an adult child 
to an applicant or recipient does not alter the child's degree of liability for the 
parent. 


An emancipated minor child has the same liability under the Relatives! 
Contribution Scale as an adult child. 


An adult child who has been freed of responsibility for the support of a 
parent under the provisions of Civil Code 206.5 or 206.7 has no liability under the 
Relatives! Contribution Scale, regardless of his income. 


DO NOT WRITE IN THIS SPACE 
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RESPONSIBLE RELATIVES Regulations 
B- +453 DETERMINATION OF LIABILITY UNDER RELATIVES’ CONTRIBUTION SCALE B- 153 
B- 153.1 DEFINITION OF DEPENDENT B-1 53.1 


In determining liability under the Relatives! Contribution Scale, a 
dependent is a person for whom the relative provides the major portion of support 
in or out of the home, Only one relative can claim any given person as a dependent. 


B-153.2 DETERMINATION OF RELATIVE'S NET INCOME B-153.2 


The gross income cf a responsible relative is the total amount of income 
from all sources before deductions for taxes, insurance, retirement contribution, 
bonds, etc. 


The gross income of a married son is the sum of: 


a. his own earnings; 
b. his separate income from property or any other source; 
c. all commmnity income except earnings of his spouse. 


The gross income of a married daughter is the sum of: 


a. her own earnings; 
b. her separate income from property or any other source. 


The following deductions from total gross income are made as appropriate: 


a, Expenses necessary to derive income from real or personal property, 
such as principal, interest, taxes, insurance, repairs, etc, 


b. Expenses necessary to the operation of a farm or business or conduct 
of a trade or profession, such as interest and principal payments, 
depreciation, taxes, salaries and wages, cost of merchandise sold, 
rent, repairs, supplies, travel, and all other expenses necessary to 
operate and maintain ar’ enterprise and preserve the capital invest- 
ment. Obligations for the business or farm operation which are due 
but unpaid are allowable. 


After the appropriate expense is deducted from gross income, net income is 
determined by deducting 20% of the remainder. 





Issue No, 15-8 _—s—sEffective November 1, 1956 





_CALIFORNIA-SDSW-MANUAL-AB 





17845 5-55 30M SPO 








FoRM AOOA CONTINUATION SHEET 
R FILING ADMINISTRATIVE REGULATI 5 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 


| S eee Ee Oe  AMAL SCRE ae rate Se ne yer ey ee te 
Regulations RESPONSIBLE RELATIVES B-153.3_ 




















B-153.3 DEGREE OF LIABILITY B-153.3 


Form Bl 225, Statement of Responsible Relative, is used to obtain informa- 
tion essential to the determination of the relative's liability as required under 
W&IC 3088 and 347). 


On return of the completed form county action is required as follows: 


a. If the county has reason to believe that the information reported by 
the relative on Form Bl 225 is not accurate, the county is responsi- 
ble for further investigation into the financial circumstances of the 
relative before recommendation as to the amount of liability. The 
consent of the relative involved is to be obtained before any inquiry 
is made of the employer of the relative. 


b. If Form Bl 225 and any other information obtained as the result of in- 
vestigation shows no liability for support, a determination of non- 
liability is made by the county welfare department. 


c. If the Form Bl 225 shows that the relative will contribute as much as or 
more than the liability prescribed by the Relatives! Contribution Scale, 
the board of supervisors or its authorized representative sets liability 
at the amount prescribed by the Relatives! Contribution Scale. 


d. If the Form Bl 225 shows that the relative will contribute less than his 
apparent liability or that he will make no contribution, the relative is 
to be notified of the amount he appears liable to contribute and inform- 
ed that if he is unable to contribute the specified amount, he may send 
in additional information regarding his circumstances. 


If the relative reports any unusual circumstances interfering with his 
ability to contribute, these are to be taken into consideration in 
determining liability. 


The relative is to be notified of the amount of his liability as fixed 
by the board of supervisors. (See Sec. » Forms Bl 26 and 2)6A) 





If Form Bl 225, Statement of Responsible Relative, is not returned by the 
relative, the county is responsible for making suitable further effort to secure the 
completed statement. If it has not been possible to secure a completed Form Bl 225, 
this fact is reported to the board of supervisors. If there is evidence that the 
relative knowingly failed to complete and return the form, the matter may be referred 
by the board of supervisors to the district attorney or other civil legal officer 
for appropriate action under W&IC 3088 and 37h. (See Sec. , Payment of Aid) 


DO NOT WRITE IN THIS SPACE 


Either the applicant, recipient, or responsible relative may appeal to the 
board of supervisors concerning any determination made as to the degree of the 
relative's liability. 
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Bots, ly RESPONSIBLE RELATIVES Regulations 











| 
| 
B-153.4 EVALUATION OF FREE RENT AS A CONTRIBUTION B-153.4 | 
| 
| 


If a responsible relative is giving free rent to the applicant or recipient 
in a separate dwelling or apartment, the value of such a contribution is fixed at the 
amount of rental income which the property would normally provide, rather than the 
value to the recipient of the free rent provided. (See Sec. B-212.40, Evaluation of 
Income in Kind) 


B-154 CHANGE IN RELATIVE LIABILITY B-1 54 


If reinvestigation reveals, or the relative reports changes in his circum- 
stances, current information is secured on a Form Bl 225. The county welfare depart- 
ment recommends to the board of supervisors whatever changes in liability the facts 
justify. The relative is to be notified of changes in his liability. 
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Regulations DETERMINATION OF BLINDN=SS B-192.02 
B-190 ELIGIBILITY REQUIREMENT B-190 


To be eligible for aid to the blind a person's visual impairment must come 
within the definition of economic blindness as defined in Sec. B-191. 


B-191 DEFINITION OF BLINDNESS B-191 
The definition of economic blindness as used to determine eligibility is: 


1. In general, central visual acuity of 20/200 or less in the better eye, 
with the aid of the best possible correcting glass. 


2. Central visual acuity better than 20/200 if the widest diameter of the 
remaining visual field is not greater than 20 degrees. 


3. If central visual acuity is better than 20/200 and remaining peripheral 
fields exceed 20 degrees, but are so placed, or shaped, as to be of 
little practical use, or in an operated eye the disability inherent in 
the eye condition indicates greater disability than the usual 20/200, 
the State Ophthalmologist shall use his discretion in recommending 
approval for aid if the report of pathology is of such character as to 
prevent applicant from providing himself with the necessities of life. 


B-192 DETERMINATION OF BLINDNESS B-192 


B-192.01 EXAMINATIONS BY AUTHORIZED PHYSICIANS OR OPTOMETRISTS B-192.01 


An eye examination and report by a duly licensed and practicing physician, 
skilled in diseases of the eye, or by a duly licensed and practicing optometrist, are 
required to establish eligibility and continuance of eligibility. (See Sec. B-192.05.) 
All eye examinations to establish blindness shall be made by a physician or optometrist 
authorized by the SDSW. (See Appendix, Authorized Eye Examiners) 


Subsequent eye examinations shall be made by an authorized physician or 
optometrist who had not previously examined the individual for purpose of aid to the 
blind, provided there is more than one such examiner of the category (ophthalmologist 
or optometrist) of his choice within a reasonable distance, 


B-192.02 EYE EXAMINATION REPORTS B-192.02 


The report of the eye examination shall be made on the form prescribed by 
the SDSW, Form Bl 227, Physician's Report of Eye Examination, or Bl 227A, Optometrist's 
Report of Eye Examination. Reports of examinations from clinics are acceptable if 
the examination and report are made by an authorized examiner. The full signature 
of the examiner is required on each report. 
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Be192,03 DSTHUITNATION OCF BLIND a io® é erulationg 
B-192.03 REVIEW OF EXAMINATION REPORTS BY THE SDSW Be 192.03 


All reports of eye exauinations and of nevropsychiatric examinetion 
be reviewed and acted upon by the SDSW. Appropriate action by the county is te 
in accord with the certification of the SDS] as to blindness, (See B-O11.20. I 


oils 





B-'92.04%4 CONFLICTING EYE EXAMINATION REPORTS B- 192.04 


Let oe ea < 
2a within 1+ 
Kiontis of a previous report, that a conflict exists with th previous eye examination 
report, another eye examination shall be made. (See B-194) If nore t 


+ 
have elapsed between the last eye examination report on file with the $097 ard the 






If the SDSW finds unon review of an eye examination revort made 
es 





n 18 months 


current one, it may be that current eye examinations by additional examiners will he 
recuired, 


If the facts contained in a current Report of liye Tkramination for a recivi- 
ent are in conflict with the facts contained in the previous report of eve examination, 
such conflict shall be resolved immediately. Exception: If the recipient has had cye 
surgery or treatient since the last previous eye examination report, only the vost-— 
perative eye examination report is required unless he is dissatisfied. 





If an applicant is dissatisfied with the deterination of eligibility brsscd 
on &@ report of eye examination, another eye examination and report by enother 
uthorized examiner are required, If the report of this subsequent exanination is in 
onflict with the previous one, another eye examination and report are required, 

(See Sec. B-194.) 

B-192.05 NEUROPSYCHIATRIC EXAMINATIONS B-192.,95 


If an eye examiner is unable to determine a definite visual acuity or 
uestions the degree of loss of vision claimed by the applicant or recipient, a 
econd eye examination is required by an eye examiner who is skilled in detecting 
athology. If the second examiner recommends a neuropsychiatric examination, the 
Si] will designate an examiner to determine whether there is involvement of the 
isual tracts or a psychiatric condition which results in 


little or no available vision 
or the individual, 


a 


~192.06 MENTAL INCOMPETENTS B-192.06 


If the eye and/or neuropsychiatric examinetion report shows that the 
dual is so mentally incompetent that he cannot cooperate with the examiner, 
(lf the examination has been made by a physician) sufficient eye or neurological 
pathology or psychiatric condition is not found to account. for the loss of vision 
laimed, such report indicates ineligibility. However, if the examining physician 
eports sufficient pathology to account for the blindness, an estimate of visual 
cuity by the examiner may be accepted, 


Y 


Qo 


Lndivi. 


Ey 
—~ i 
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Regulations DETERMINATION OF BLINDNESS __ B+196 | 
B-192.07 MALINGERING B-192.07 


If an eye and/or neuropsychiatric examination report is completed in which 
the examiner states in effect that he believes the patient is malingering, such 
report indicates ineligibility. 


B-193 CHOICE OF EXAMINER B-193 


The individual shall have a choice of the kind of eye examination, either 
ophthalmological or optometric, as well as a choice of which authorized examiner is 
to make the examination. If no examiner of the category chosen is available in the 
locality in which the individual lives, he shall have a choice from a list of the 
nearest examiners. For exceptions see Secs. B-192.01, B-194 and B-195. 


B-| 94 EYE EXAMINATION BY AN EXAMINER DESIGNATED BY THE SDSW B-194 


If reports of eye examinations from authorized examiners are in conflict 
as to degree of blindness, an examination and report by a specific examiner designated 
by the SDSW are required, Eligibility as to blindness shall be determined on the 
basis of the reports which agree. 


B-195 EYE EXAMINATION BY THE STATE OPHTHALMOLOGIST B-195 


The State Ophthalmologist shall have the privilege of examining an appli- 
cant for or recipient of aid and of recommending action on the basis of all avail- 
able information. 


B-1 96 HOME EYE EXAMINATION B-196 


The report of an eye examination made in the home of the individual is 
acceptable on a statement from the attending physician or, if there is no attending 
physician, from the social worker, that it would constitute a physical or mental 
hazard for the person to be transported to the office of the examiner. Such a state— 
ment shall accompany the Report of Eye Examination submitted to the SDSW,. 
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B-197 REDETERMINATION OF BLINDNESS B-i97 


An annual re-examination of the eyes of a recipient is required except 
as follows: 


1. An authorized examiner has reported that both eyes have been removed 
(bilateral enucleation). 


<. The SDSW has indicated on the last eye report reviewed that no further 
eye examination is required. 


If one or more of the following conditions exist, a re-examination of the 
is required, even though the SDSW had previously notified the county that it 
ot necessary: 


1. The recipient has had an eye operation, The eye examination following 
eye surgery shall be made within not less than 90 days or more than 
120 days from the date of the surgery, unless permission for delay is 
obtained from the SDSW. 


a» There are facts to indicate that the recipient's vision has improved 
or is better than shown by the eye examination report. 


Lee) 


. There are facts to indicate the recipient is malingering, 
4, Aid has been discontinued for one year or more, 


B-198 EXPENSES {XN CONNECTION WITH EYE OR B-' 98 
NEUROPSYCHIATRIC EXAMINATIONS 


There is to be no expense to the applicant, recipient or appellant for any 
eye and/or neuropsychiatric examination required by the SDSW. 


The maximum fee which is considered proper county administrative exoense 
for each eye examination is $15. Exception: In cases of conflict in eye examination 
reports where an additional or "referee" examination and report is required, a fee oi 
320 is a proper administrative expense. 


A reasonable fee for a neuropsychiatric examination, if required, may be 
considered an allowable county administrative expense. (See Sec, B=192.05, 
Neuropsychiatric Examinations, ) 


Necessary transportation expense to secure required eye and/or neuropsychia- 
tric examinations is allowable administrative expense, (See Appendix Fiscal Manual 
Sections, Sec. F-875) 
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BI 99 PROOF THAT BLINDNESS OCCURRED WHILE CALIFORNIA RESIDENT B-199 


If an applicant claims eligibility as a person who became blind while a 
resident of California, he must establish this fact. 


B-199.01 APPEALS BASED ON BLINDNESS B-199.01 


An individual who is dissatisfied with the determination as to blindness 
has the right to appeal for a fair hearing. Arrangements are made by the county for 
such additional eye examinations as are required by the SDSW. 


If the SDSW finds upon review that two or more examiners! reports in- 
dicate that the person's visual impairment comes within the definition of blindness, 
it is authorized to recommend to the county that aid be granted or restored without 
the formality of a hearing by the SSWB. 


The appellant may submit additional reports of eye examination. If made 
by authorized examiners, such reports will be presented on the hearing of the appeal. 
However, any expense for eye examination reports not required by the SDSW is the 
responsibility of the appellant. 
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Regulations DETERMINATION OF NEED B~202 
B-201 DETERMINATION OF NEED - GENERAL B-20] 


The basic need of an APSB applicant or recipient is $99 a month. (See 
Secs. B-212.20, Exempt Income in APSB, B-313, Plan for Self-support - APSB, and 
B-012.10, County Responsibility for Initial Investigation) 


The total need of an ANB applicant or recipient is the money amount 
necessary to provide those items of support set forth in the subsequent sections of 
this chapter as basic needs and special needs, 


The subsequent sections of this chapter apply only to ANB. 
ASL Ske the eae md ci ee heh ert an tase Cli 8 AP OR IES obs doe 


The county is responsible for reviewing needs with the applicant or recipi- 
ent and for identifying any special needs he may have. The applicant or recipient 
is responsible for reporting his needs and for informing the county promptly of 
changes. 





If the applicant or recipient has non-exempt income (See Sec. B~212.10) 
from any source, the money amount of his total need is computed by adding the cost 
(within the limitations specified in this chapter) of any special needs he may have 
to the allowance for basic needs. Exception: If a recipient is in a boarding home , 
nursing eal or public medical institution. (See Secs. B-204.11, B-205.3 and 
B-205.7. 


B-202 BASIC NEEDS COMMON TO ALL RECIPIENTS - ANB B-202 
The following basic items of need are considered to be common to all re-— 


cipients and to be provided by the maximum ANB grant in the amounts and to the ex- 
tent specified: 








Food $32.85 - For food in the normal amount and of a kind 
necessary to maintain health and vigor, 
Wl 
< Housing 15.00 - For adequate, suitable, sanitary housing in a 
. locality chosen by the recipient. 
= 
z Utilities 6.80 - For light, water, garbage disposal, refrigera- 
% tion and heat needed to maintain health and 
E comfort. 
5 Household 5.50 - For ordinary upkeep and occasional replacement 
Q Maint enance of small items of household equipment and 
supplies, 
Clothing 9.85 - For adequate, healthful clothing. 
Transportation 6,00 - For transportation for social and ordinary 


shopping purposes, 





Incidentals 15.50 - For hair care, personal toilet articles, dry 
cleaning, tobacco, etc. 

Education and 3.50 - For participation in community activities, 

Recreation adult education courses, hobbies, crafts, 


reading materials, club dues, stationery, 
postage, etc. 
Household Remedies 4.00 


TOTAL $99.00 
St nS anna SUNN bes ven SAAS ard e en ee ees ES NOC Ane RI. BOR TE yee 
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B-203 DETERMINATION OF NEED Regulations 
8-203 SPECIAL NEEDS ROT COMMON TO ALL RECIPIENTS - ANB B-203 


Special needs are those which are not comaon to all recipients and which 
arise out of physical infirmities or are incident to blindness or other conditions 
peculiar to the individual's circumstances, These may be for items or services not 
provided as basic needs or for greater amounts to meet the cost of basic items, and 
may be necessary to effect physical, social or economic adjustments of the individual 
blind person, 


B-20u NON~MEDICAL SPECIAL NEEDS ~ ANB B-204 


The items and services which are allowed as non-medical special needs under 
the conditions specified are listed in Secs. B-204.03 thru B-204.29, 


B-204.03 SPECIAL NEED FOR FOOD - ANB B-204 .03 


If circumstances require that the recipient eat all of his meals in 
restaurants, an additional $21.40 monthly is allowed. If he eats some but not all 
of his meals in restaurants, a lesser amount is allowed depending on the individual 
circumstences. 


If a doctor or practitioner recommends a therapeutic diet the amount shown 
on the current SDSW Therapeutic Diet Schedule, is added to the basic food allowance, 


CALIFORNIA-SDSW—tiANUAL-AB Issue No, 20-8 Effective November 1, 1956 





17845 5-55 30M SPO 








ForRM 400A 





CONTINUATION SHEET 
R FILING ADMINISTRATIVE REGULAT 5 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





DO NOT WRITE IN THIS SPACE 


Regulations DETERMINATION OF NEED B~204,.05 





B-204.05 SPECIAL NEED FOR HOUSING- ANB B-204.05 


If adequate rental housing within the $15 basic allowance ($21.8) if rent 
includes all utilities) is not available in the community, or where the recipient or 
spouse must live because of a health condition or need to be near a place of employ-— 
ment, an additional amount is allowed. 


1. For a recipient living alone or with someone other than a spouse, the 
additional amount, not to exceed $25 monthly, which the recipient 
needs to pay his share of the rent is allowed. 


2. For a recipient living with a spouse (whether or not the spouse is a 
recipient of aid), the additional amount, not to exceed $17.50 monthly, 
which the recipient needs to pay his share of the total rental is 
allowed. 


_ If the recipient lives in his own home and the monthly cost of prorated 
taxes, insurance, required encumbrance payment (principal and interest), a $2 monthly 
allowance for minor repairs and upkeep, and net occupancy value, exceeds the $15 
basic allowance, an additional amount is allowed if other housing is not available 
in the community or where the recipient or spouse must live because of a health con- 
dition or need to be near a place of employment, 


1. For a recipient living alone or with someone other than a spouse, the 
additional amount, not to exceed $25 monthly, needed to pay his share 
of the total ownership cost, is allowed. 


2. For a recipient living with a spouse (whether or not the spouse is a 
recipient of aid), the additional amount, not to exceed {}17.50 monthly 
needed to pay his share of the total ownership cost is allowed. 


If the housing cost exceeds the $15 basic allowance plus the special need 
allowances specified above, the actual amount paid is allowed for a 3-momth period 
to enable the recipient to move to other rental housing, to refinance his home prop- 
erty, or to make such other adjustments as may be possible to bring the cost within 
the maximum allowable amount. Thereafter, if no adjustment has been made, only the 
maximum is allowed. 


If repairs are necessary in order to provide safe and healthful housing or 
to minimize deterioration and the recipient's share of the total cost is over $10, the 
cost, not to exceed the minimum amount for which reasonably adequate repairs can be 
made, is allowed. 


If the present housing provides a familiarity with surroundings eeemed 
essential to the continued well-being of the blind occupant; or if the present cost 
for housing actually covers essential personal services to the blind occupant, an 
exception may be made to the above maximums for housing. 
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B~204.07 DETERMINATION OF NEED Regulations 
B-204.07 SPECIAL NEED FOR UTILITIES - ANB B-204.07 


If the cost of utilities to provide light, water, garbage disposal, 
refrigeration, heat and sewers (if paid as a utility charge) in the amount and of a 
type necessary to maintain health and comfort exceeds the basic amount of $6.80, the 
additional amount, not to exceed $11.50 monthly, is allowed. 


B-204.09 SPECIAL NEED FOR BOARD AND ROOM - ANB B-204.09 


If the recipient is paying for board and room and the charge is over $65, 
an additional amount, not to exceed the usual community rate, is allowed. Board and 
room is considered to include housing, food, utilities and household maintenance but 
no personal care or supervision. 


B-204.11 SPECIAL NEED FOR BOARD AND PERSONAL CARE - ANB B-204.1 1 


If a recipient is in a boarding home and receives some personal care (but 
not nursing care), the amount charged for support and care, not to exceed $125 monthly, 
is allowed in lieu of any basic allowances for food, housing, utilities and house- 
hold maintenance, and to cover the cost of personal care, In addition, $25 is 
allowed in lieu of the basic allowances for clothing, incidentals, transportation, 
education and recreation. Also, special needs for medical care and transportation 
are allowed under the conditions and within the maxima specified. 


B-204.13 SPECIAL NEED FOR CLOTHING - ANB B-204.13 
The cost of replacement of necessary clothing lost or destroyed in a 

catastrophe, such as a fire, flood, etc., is allowed. 

B-204.15 SPECIAL NEED FOR REPLACEMENT OR REPAIR OF HOUSEHOLD EQUIPMENT - B-204.15 
ANB 
If replacement or repair of essential household furniture or equipment 

is necessary, the cost, not to exceed the minimum amount for which the item or service 

of a type which will meet the recipient's need can be obtained, is allowed. 

B-204.17 SPECIAL NEED FOR TRANSPORTATION - ANB B-204.17 


If the cost of essential transportation exceeds the $6 basic allowance, 
because of distance from shopping and medical facilities, club orcenter for social, 
recreational or rehabilitative purposes, an additional amount, not to exceed $10.50 
monthly, is allowed, 
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Regulations DETERMINATION OF NEED B=-20).27 
B-204.19 SPECIAL NEED FOR MOVING - ANB B-204.19 


The cost of moving expense, not to exceed the usual community rate for such 
service, is allowed if no other provisions for moving costs can be made and a move is 
necessary because of eviction, to obtain lower cost housing, or to obtain housing which 
better meets the needs of the recipient. 


B-204.21 SPECIAL NEED FOR STORAGE OF HOUSEHOLD AND PERSONAL GOODS - ANB B-204.21 
The cost of storage of household and personal goods, not to exceed the usual 


community rate for such services, is allowed if no other plan can be made and storage 
is temporarily necessary. 


B-204.23 SPECIAL NEED FOR HOUSEKEEPING SERVICE - ANB B-204.23 
The cost of housekeeping service, not to exceed the usual community rate for 


such service, is allowed if the physical condition of the recipient requires such serv- 
ice. 


B-204.25 SPECIAL NEED FOR LAUNDRY SERVICE - ANB B-204.25 


The cost of laundry service, not to exceed $5 monthly, is allowed if the 
recipient does not have facilities for doing laundry himself or if his health or 
handicap prevents such activity. 


B-204.27 SPECIAL NEED FOR TELEPHONE - ANB B-204.27 


The cost of a telephone, not to exceed $ monthly, is allowed. 
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B~20),.29 ‘DETERMINATION OF NEED 


“Regulations 





B-204.29 SPECIAL NEEDS OF BLIND PERSONS - ANB B-204.29 


The actual cost of the following items is allowed if necessary to effect 
physical, social, or economic adjustment of the individual: 


(a) Personal services, such as a personal guide, reader, etc. 

(bo) Guide dog, and/or maintenance therefor, An allowance of $29 a month 
for the maintenance of a guide dog (cost of food, veterinarian fees, 
etc.) may be used in lieu of individual determination in each instance. 

(c) Radio phonograph and/or radio phonograph repairs. 

(d) Talking Book and/or Talking Book repairs. 

(e) Typewriter and/or Braille writer. 

(f) Artificial eyes. 


(g) Special appliances for the blind (including purchases and/or repair) 
such as white canes, watches, Braille slates. 


(h) Clerical assistance to supply essential reading and writing service. 


B-205 SPECIAL NEED FOR MEDICAL CARE - ANB B-205 


Medical care includes the services of doctors, dentists, nurses, and 
ractitioners of any of the healing arts, including therapy by prayer or other 
spiritual means; clinic, convalescent and hospital care; drugs and medical supplies; 
wjsurgical and prosthetic appliances and X-ray and laboratory services, as required for 


<\diagnosis, care and treatment. 
a 
o 
z The recipient is a free agent in his choice and purchase of medical care. 
zAfter he goes for treatment, what he needs and how much is determined by the doctor or 
wioractitioner, but he chooses what he will have of what he needs. 
© 
: The items and services which are allowed as special medical needs under the 
Zlconditions specified are listed in the following sections, B-205.1 through B-205.11. 
a 

B-205.1 SPECIAL NEED FOR DOCTOR'S AND PRACTITIONER'S SERVICES- ANB 8-205.) 


If a recipient as a private patient receives diagnosis or treatment from a 
physician, surgeon or practitioner, the amount required to purchase such service is 
allowed. 
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Regulations DETERMINATION OF NEED B-205.44 
B-205.2 SPECIAL NEED FOR MEDICATION - ANB B-205.2 





If prescription and proprietary drugs, or other medication, are prescribed 
by a doctor or practitioner and the cost is not included in his charge for service, 
the cost is allowed, 


B-205.3 SPECIAL NEED FOR NURSING CARE - ANB B-205.3 


If a recipient is in a boarding home or a nursing home and receives nursing 
care recommended by a doctor or practitioner, the ameunt charged for support and care, 
not to exceed the maximum specified below for the type of care required, is allowed 
in lieu of any basic allowances for food, housing, utilities, household maintenance, 
and to cover the cost of nursing care and supervision, 


1. For the recipient who requires some, but not extensive, nursing care 
(rendered by a registered or practical nurse), the maximum allowance 


is $165. 


2. For the recipient who requires extensive nursing care and supervision, 
the maximum allowance is $210, 


In addition, $25 monthly is allowed in lieu of the basic allowances for 
clothing, incidentals, transportation, education and recreation. Also, special needs 
for medical care and transportation are allowed under the conditions and within the 
maxima specified, 


If a private room is recommended by a doctor or practitioner, the cost, 
not to exceed $50 monthly, is added to the maxima specified in 1 and 2 above. 


If the cost exceeds the maximum specified, the actual cost is allowed 
for a 3-month period to enable the recipient to secure care within the maximum. 
Thereafter, if the recipient remains under care at a rate exceeding the maximum, only 
the maximum is allowed. Exception: If there are no available facilities in the 
community within the maximum, or the doctor or practitioner recommends against moving 
the recipient, an amount above the maximum, but not to exceed the minimum amount for 
which adequate care for the individual can be secured, is allowed. 


B-205.4 SPECIAL NEED FOR HOME NURSING CARE - ANB B+205.4 


If the recipient receives services of a registered or a practical nurse 
in his own home, an amount, not to exceed $165 monthly, is allowed as a special need. 
An additional amount, not to exceed $30 monthly, is allowed if needed to cover cost 
of food for the nurse, 


If the nursing service is provided through a visiting nurse association or 
similar organization (excluding public health nursing service of public health 
departments), the usual charge per visit is allowed. 
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B-205.5 SPECIAL NEED FOR PRIVATE HOSPITAL CARE - ANB B-208.5 


If private hospital care is recommended by a doctor or practitioner and 
the type of care required is not available for less in the community, the cost is 
allowed as a special need. Private hospital care also includes care rendered in a 
public hospital if the recipient pays for care at private care rate and is attended 
by his own physician. 


B-205.6 SPECIAL NEED FOR PREPAID MEDICAL OR HOSPITAL CARE - ANB B-205.6 


if the recipient is enrolied in a prepaid medical or hospital care plan 
or carries disability insurance which includes coverage for hospitalization and/or 
medical care, the cost, not to exceed $6 monthly, is allowed as a special need. 
Exception; The cost of insurance in which a disability clause is incidental or 
which has limited coverage insuring only against specified illnesses (e.g., polio, 
rabies, etc.) is not allowed as a special need. 


B-205.7 SPECIAL NEED FOR CARE IN A PUBLIC MEDICAL INSTITUTION- ANB B-205.7 


If part or all of the grant is being paid to a public medical institution 
on behalf of an eligible patient (see Secs. B-141.20 and B-225), the emount 
certified by the hospital to be the cost of care is allowed in lieu of all basic 
allowances except incidentals and to cover the cost of special medical needs 
provided by the institution. The cost of care is computed by the method which the 
county ordinarily uses in determining cost for other purposes, e.g., unit cost of 
services rendered, cost per diem, etc. 


In addition, $15.00 monthly is allowed for personal and incidental ex~ 
penses, Also, special medical needs not provided by the medical institution are 
allowed under the conditions and within the maxima specified. 


B-205.8 SPECIAL NEED FOR SUPPLEMENTARY MEDICAL SERVICES AND EQUIPMENT - B-205.8 
ANB 


If a doctor or practitioner recommends the use of laboratory service, 
X-rays, appliances, sick room equipment, etc., the cost is allowed as a special 
need. 


B-205.9 SPECIAL NEED FOR DENTAL CARE- ANB B-205.9 


If a recipient receives dental care, the cost, not to exceed the minimum 
charges generally acceptable by dentists in the community, is allowed as a special 
need. 
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Regulations DETERMINATION OF NEED B-205.9), 
B-205.92 SPECIAL NEED FOR EYEGLASSES - ANB B-205.92 


The cost of refractions and of eyeglasses recommended as a result thereof, 
not to exceed the following maxima, are allowed as special needs, 


Refraction - $15.00 
Bifocal (or cataract) lenses - each lens 10.00 
Single vision lenses - each lens 5.00 
Tinted lenses - additional for each lens 2.00 
Prism - additional for each lens 2.00 
Frames - 7.50 


(Sales tax and carrying charges, if any, are added to the above maxima.) 

Only one type of glasses is allowable as a special need, e.g., if reading 
glasses are recommended, additional allowance is not made for glasses for distance 
vision or sunglasses. 


B-205.94 SPECIAL NEED FOR HEARING AIDS - ANB B-205.94 


If an otologist states that the recipient will benefit from use of a 
hearing aid, the cost, not to exceed the following maxima, is allowed as a special 


need: 
Examination by otologist - $ 10,00 
Hearing Aid : 175.00 
Monthly upkeep on hearing aid - 5.00 


(Sales tax and carrying charges, if any, are added to the above maxima.) 


If the otologist makes a specific recommendation that a recipient can 
benefit only from a type of hearing aid costing more than the maximum, the actual 
cost of the type of hearing aid needed is allowed. 
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B-206 a es DiT2RMINATION OF NEED Regulations 
B-206 SPECIAL NEED TO MEET PAYMENTS ON DEBTS - ANB B-206 
B-206.| DEBTS ENCURRED BEFORE DATE OF APPLICATION - ANB B-206.1 


Allowance is made for payments on debts secured by a current necessity 
before the date of application; e.g.,the home, essentials such as household equipment, 
automebiles, hearing aids, prosthetic appliances, etc., irrespective of the purpose for 
which the debt was incurred. (See Sec. B-20h.5 and B-20l.17.) 


B-206.2 DEBTS INCURRED WHILE APPLICANT OR RECIPIENT - ANB B-206.2 





Allowance is made for payments on debts incurred or increased after 
application for aid or while receiving aid if the debt was incurred or increased 
to pay for an item allowable as a special need. Exception: If a recipient's 
grant has included a special need allowance for the item and the grant plus income 
has met total need, such amousts are not allowed for payment on a debt for the same 
item. 


B-206.3 MAXIMUM ALLOWANCES FOR PAYMENTS ON DEBTS - ANB B-206 .3 


The total allowance for payments on any debt incurred or increased after 
application to pay for an item for which a maximum special need allowance is 
specified is not to exceed that maximum, For types of medical care for which no 
maximum is specified the total allowance on a debt contracted to pay for any one 
illness occurring in a single year is not to exceed $300. 
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Regulations DETERMINATION OF NEED B-207 


B-206.4 TIME LIMIT FOR PAYMENTS ON DEBTS - ANB B-206.4 


Allowance for payments on all unsecured debts is limited to a period of 1h 
months following the month in which the need occurred whether or not full allowance 
for payment of the debt can be made in this time limit. If a recipient converts such 
a debt to one secured by his home or some other current necessity, the same time 
limit applies. 


Special need allowances for payments on all debts (secured or unsecured) 
begin with the month in which the debt is reported. Exception: If the report is 
made aS soon as could reasonably be expected under the circumstances stated in 
Sec. B-221, allowance for payment on such debts is made beginning with the month 
following the occurrence which gave rise to the debt. 


B-207 EVIDENCE OF SPECIAL NEED - ANB B-207 


Before a payment which includes a special need allowance is made, 
evidence is required to establish: 


1, That the conditions under which the need may be allowed are mets 
2. The monthly cost and/or the total cost of the need; 


3. The proportion of the cost which should be borne by the recipient 
if the need is shared by others in the household; 


lh. The period, if predictable, over which the need will continue. 


The cost of medical needs which are fluctuating and/or unpredictable in 
their occurrence and amount, i.e., services of a doctor or practitioner, most 
medications, hospital care, home nursing service, dental care, etc., will be 
redetermined monthly. The cost of other special needs will be redetermined as often 
as necessary, considering the type of need and the potential for change. 
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Regulations DETERMINATION OF INCOME B-211 
B-2/ 1 INCOME ~- DEFINITIONS B-211 


Income is any benefit in cash or in kind received as a result of current or 
past labor or services, business activities, interests in real or personal property, 
or as a contribution from persons, organizations or assistance agencies. Exception: 
Certain benefits received as non-recurring lum sum payments and proceeds received from 
sale of property (excluding proceeds from sale of less than an entire holding of 
livestock, poultry, timber, etc.) are considered personal property rather than 
income. (See Secs. B-136 and B-137.) 


Separate income is a) income derived as a result of an interest in separate 
property, or, b) income resulting from employment or military service rendered prior 
to the present marriage. 


Community income is 
a. Income derived as a result of an interest in community property. 


b. Income resulting from employment or military service performed during 
the present marriage or being performed at the time of the present 
marriage. Exception: If the applicant or recipient has relinquished 
his community interest in his spouse's earnings by oral or written 
agreement, such income is separate income of the spouse. If it is 
determined that the agreement was made for the purpose of qualifying 
for aid or for a greater amount of aid, such income is considered 
community income. 


ce Income from the earnings of a minor child, unless the child has been 
emancipated. (See Sec. B-150.2) 


Current income is that which is received in the current month regardless 
of the period over which it accrued. Exception: Interest payments in decreasing 
amounts may be averaged. In ANB, any unexpended portion of current income becomes 
personal property on the first of the month following receipt of the income. 
Exception: See Sec. B-212.7, Recurring Lump Sum Income - ANB. 


In ANB casual income is income which is 1) unpredictable as to amount and 
time of receipts 2) of short duration; and 3) of negligible importance in meeting 
continuing needs under the ANB standard. Such income is not considered in determin- 
ing the amount of the aid payment. 


In ANB income from an inconsequential resource is the net return from an 
interest in real or personal property which makes no appreciable contribution to the 
continuing needs of a recipient under the ANB standard. Such income is not considered 
in determining the amount of the aid payment. 


In ANB exempt earned income is up to and including $50 a month net income 
received as wages, salary, commissions, or profit from activities such as business 
enterprise, farming, etc., in which the applicant/recipient is engaged as a self- 
employed individual or as an employee, 
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DETERMCNATION OF INCOME Regulations 
B-212 DETERMINATION OF AMOUNT OF [NCOME B-212 


The county is responsible for 1) reviewing with the applicant or recipient 
all his resources in light of their income producing potentiels; 2) encouraging the 
production of income within the applicant or recipient's capabilities; 3) determining 
whether income is actually received and, if so, the source, the regularity of receipt, 
the net amount, the applicant or recipient's share, and in ANB, whether it is casual 
or from an inconsequential resource. 


Resources which are to be evaluated as income producing potentials include: 


1, Social insurance i.e., OASI, Railroad Retirement, Unemployment Insur- 
ance, Disability Insurance, etc, 


2. Benefits available to veterans, servicemen and their dependents. 
_ 3. Rights and interests in real and personal property. (See Sec. B-133.) 


. Responsible relatives and other persons who may be contributing. (See 
Chap. B-15.) 


5. Recipient's own capacity for self help and employment. 


6, Private pension plans, union welfare funds, life insurance, disability 
benefits, other forms of assistance, etc, 


The applicant or recipient is responsible for giving information necessary 
to such determinations and for taking all actions necessary to receive uncondition- 
ally available income. Income is to be considered unconditionally available if the 
applicant or recipient has only to claim or accept the income, e.g., relative's offer 
of a contribution, OASI or Disability Insurance, Ineligibility results if an appli- 
cant or recipient refuses to accept such income, (See Sec, B-133.) 
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Regulations DETERMINATION OF INCOME B-212.10 





B-212.10 EXEMPT EARNED INCOME [IN ANB B-212.10 


Earned income up to and including $50 a month is exempt in determining the 
amount of aid. 


Earned income is defined as net income in cash or kind received as wages, 
salary, commissions, or profit from activities, such as business enterprise, farming, 
etc., in which the applicant/recipient is engaged as a self-employed individual or 
as an employee. It includes earnings over a period of time for which settlement is 
made at one given time, as in the instance of sale of farm crops, livestock, or 
poultry (other than the sale of an entire holding). If earned income is received 
in a lump sum payment for services rendered over a period of more than one month, a 
sum up to $50 (depending on the amount of other exempt income which may have been 
received) multiplied by the number of months during which the lump sum income was 
earned shall be exempt from consideration. 


Returns from personal or real property holdings, such as the net income 
from rental of rooms, from purveying of board and room, from crops or livestock, 
etc., is considered earned income if such returns result from an appreciable and 
continuous effort on the part of the applicant or recipient. 
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B-212.20 EXEMPT INCOME IN APSB ; B-212.290 


The net income of a recipient of APSB from all sources of a combined total 
value up to and including $1,000 a year, plus one-half of all net income in excess of 
$1,000 a year, is exempt in determining the amount of aid. 


Room and board, which is an integral part of the program of training for 
those blind studert-trainees in the State Orientation Center for the Blind, 3601 
Telegraph Avenue, Oakland, is not to be considered as income during the period of 
training. 


Net income shall be determined by deducting from the gross income the 
expenses which are incident to its receipt. 


If an application for APSB has been approved, the recipient is entitled to 
receive the maximum amount of aid each month, and retain net income up to $1,000 
within any one yearly income period. If a person has net income of more than $1, 000 
in a given yearly period, one-half of any income in excess of $1,000 a year is 
deductible from the maximum grant on a monthly basis until the end of the yearly 
income period. Exception: If the recipient is making an allocation to his spouse, 
no adjustment in the recipient's grant of aid is made until the support of the spouse 
has been met. (See Sec. B-212.51.) 


Aid for an otherwise eligible recipient shall continue until the recipient 
becomes self-supporting within the scope of the plan or until the plan is abandoned 
or proves unfeasible. Any determination by a county that the objectives of a plan 
for self-support have been realized shall be made on the basis of the particular cir- 
cumstances involved with due regard for the necessity of continuing grants of aid 
until the aims of a plan for self-support have been fully achieved. 


Aid shall not be discontinued on the ground that a recipient has achieved 
self-support until the recipient's earning pattern over a reasonable period of time 
demonstrates average earnings which are sufficient for self-support and which are 
likely to continue. Aid shall be discontinued for a recipient whose regular monthly 
net income exceeds $281.33, but also may be discontinued for a recipient whose regu- 
lar monthly net income is $281.33 or less if the recipient has achieved self-support 
within the scope of the plan. 


Monthly net income of a recipient shall be computed without deduction of 
the community property interest of a spouse in the income. Self-support for a recip- 
ient of APSB means support for the recipient personally and does not include allowance 
for the needs of members of his family. 


An educational scholarship, which has been awarded to a recipient of APSB 
while he is regularly attending any public school in this state or any institution 
of higher learning in this state, is not to be deemed property, income, or resource 
and no deduction is to be made from the recipient's amount of aid because of such 
scholarship. 
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Regulations DETERMINATION OF INCOME Be212.40 
— eee 
B-212.30 NET INCOME B-212.30 


Net income from property (including that from property in which a life 
estate is held), produce or business enterprises is determined by deducting from 
gross income all normal items of expense incident to its receipt. Principal payments 
on encumbrances are not considered a necessary item of expense except when deter- 
mining net occupancy value of a home. (See Sec. B-212,9) If property is sold, 
the interest portion of any payment received represents income, (See Sec, B-137 ) 


Net income from wages, salaries or commissions is the amount remaining 
after subtracting all required deductions and expenses incurred in the securing and 
retention of employment. Exception: See Secs. B-212.51 for expenses included in 
determining need of an employed ineligible spouse. 


B-212.40 EVALUATION OF INCOME IN KIND B-212.40 


Income in kind is any benefit received other than in cash. 


If an item of basic need is being met through contribution to an applicant 
or recipient, either directly or by payment to the vendor, the value placed upon such 
income is to be the amount specified for the item in the standard of assistance, 

(See Chapter 20) Exception: If there is a contribution of free rent, the value to 
be placed on such income is not to exceed the rental charge for comparable shelter 
in the community and is to be $15, $10 or $5, dependent on the adequacy of the 
housing. (For free rent given by responsible relative see Sec. B-153.4.) 


1. Standard housing is a dwelling or a room which meets minimum standards 
of health, safety and decency, and provides adequate privacy, sanitary 
facilities and comfort, 


2. Intermediate housing is a dwelling or a room which does not have ade~ 
quate provision for privacy and comfort but which provides minimum 
sanitary facilities and safety. 


3. Substandard housing is a dwelling or a room which does not have ade- 
quate sanitary facilities, nor provide for privacy, comfort and safety. 


No more than $3 is to be considered the value of a makeshift shelter, such 
as a dugout, cave or tent. 


If a contribution is received in the form of payments on an encumbrance 
on the recipient's property, the amount of the payment is income, 
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B-212.50 DIVISION OF INCOME WITH SPOUSE AND MINOR CHILDREN B-212.50 


B-212.5! COMMUNITY INCOME B-212.5] 


1. Income from community property - if a couple has income from community 
property, each is considered to receive an equal share. 


2 Income from current or past employment -— income resulting from current 


or past employment is apportioned as follows: 


Community income of the recipient may be allocated to the spouse (if his 
needs are not otherwise met) in the amount required to meet his needs as determined 
by investigation up to one-half of the income, If the income is from current earn- 
ings, the amount allocated to the spouse shall not exceed the amount of exempt in- 
come permitted the recipient during the specified earning period. Allocation to a 
spouse is made efter the recipient has been allowed the full maximum of exempt in- 


come. No allocation of such income is to be made for the support of minor children, 





Community income of the ineligible spouse from civil or military pensions 
is to be retained in the amount required to meet his own needs in accord with the 
standard for basic and special needs and those of his dependent children. Any 
balance up to one-half of the total income is to be allocated to the recipient, | 


Community income of an ineligible spouse from current earnings or from 


regular payments received because of industrial or unemployment compensation laws 
(if such payments are predicated on the fact that the individual is still in the 
labor market), is to be retained in the amount required to meet his needs in accord- 


ance with the following schedule of allowances for an employed person: 
Food $31.75 Incidental expenses $8.80 
Clothing 19.95 Transportation 6.8C 


Housing — Share, as paid 
up to 32.50 Medicines, vitamins, clinic fees 6.00 
(For exception see 
Sec. Be204.05, Special 
Need for Housing) 


Household operations 1.00 Recreation 6.50 


Utilities — Share, as paid, 
up to 17.80 Insurance and emergencies [ES 515) 


Additional amounts are allowed as paid for expenses incident to employment 
if they exceed or are not provided in the above schedule, e.g., uniforms or work 
clothes, meals away from home, extra laundry, transportation, union or professional 
dues and expenses, telephone, and unusual medical need and debts incurred for neces~ 
sities of life. 


An additional amount is allowed to meet the needs of minor children. Any 
balance up to one-half of the income is to be allocated to the recipient. 
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DETERMINATION OF INCOME 


Be212.52 SEPARATE INCOME Be212.52 


Separate ineoue of the recipient from any source 4s not to be allocated 
to the spouse. Exception: See Sec. 053. 


Separate income of the ineligible spouse is not to be arbitrarily allocated 
to the recipient. Only the amount actually contributed in cash or in kind to the 
recipient is his income. (Liability is determined in accord with the Responsible 
Relative Scales see Chapter B-15.) 






B-212.53 OASI AND RAILROAD RETIREMENT INCOME B-21.2.53 
the benefit of each is to be 








a benefit, uP one=hal Such income may “his needs 
are otherwise mete If the spouse becomes eligible for a benefit and files his 
claim promptly, the allocation may continue until he receives his award. If the 


spouse refuses to file a claim, the allocation may not contirme after the month 
which the 65th birthday is reached. 


5 





eligible to ~ penefit ay deverminatic to be mde os te cniaer ‘the bene + is 
separate or ty income. Regulations above on allocation of separate and 
community income then govern. 


Be212.54 INCOME RECEIVED AS A DEPENDENT OF A SERVICEMAN B-212. 5h 
Such income received by either of a couple is to be allocated to the 


ineligible spouse and his minor children in the amount needed for their support, 
unless the serviceman has otherwise stipulated. 
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"B212.7 DETERMINATION OF INCOME Regulations 
B-212.7 RECURRING LUMP SUM INCOME - ANB B-212.7 





Recurring lump sum income is income which has accrued over two or more 
months and which can be expected to be received at intervals in the future. If 
earned income is received in a lump sum payment for services rendered over a period 
of more than one month, a sum up to $50 (depending on the amount of other exempt 
income which may have been received) multiplied by the number of months during which 
the lump sum income was earned shall be exempt from consideration. The recipient's 
share of non-exempt lump sum income is to be applied to meet his needs as follows 
(see Sec. Be-212.10): 


1. If such income is received as a contribution to cover a periodically 


recurring need such as taxes on the home, both the need and the in- 
come are prorated on a monthly basis. 


2. If such income (other than Item 1, above) is received at regular 
intervals less frequent than monthly in a fixed amount, it is appor- 
tioned in equal amounts to a number of future months equivalent to 
the period over which it accrued. 


3. If such income (other than Iten 1, above) is received at regular 
intervals less frequent than monthly or at irregular intervals and/or 
in variable amounts, it is applied toward the recipient's needs as 
follows: 


a. If such income together with the recipient's other non-exempt 
income is less than his total need in the month received, it is 
to be considered income in the month received, 


b. If such income together with the recipient's other non-exempt 
income is equal to or more than his need in the month received, 
aid is to be discontinued. 


At the time of discontinuance the recipient is to be advised of 
the approximate period over which the income is expected to support 
him and of his responsibility to request restoration when he is 
again in need. The recipient is expected to support himself from 
such income for a period of months equal to that obtained by 
dividing the lump sum income by the difference between his total 
need and his continuing income at the time the lump sum was 
received. If additional lump sum income is received during the 
period of discontinuance, the period is extended. 
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If restoration is requested effective with the expiration of the 
period during which the lump sum was expected to support the former 
recipient, aid is restored if he is otherwise eligible. Any por- 
tion of the lump sum income applicable to a fractional month is 
income for the month in which aid is restored. 


If restoration is requested by an otherwise eligible former recipi- 
ent before the expiration of the period during which the lump sum 
income was expected to support him, aid is restored, if a) it is 
determined that the lump sum income has in fact been expended, and 
b) it is established that it was expended for items which are 
recognizable as special needs, for emergency expenditures beyond 
the recipient's control, or for other necessary items reasonably 
consistent with the ANB standard. 
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B-212.9 INCOME VALUE OF HOMES OWNED AND OCCUPIED B-212.9 


The income value resulting from occupancy of a home which the recipient 
owns or in which he holds life estate is determined in accordance with the assessed 
value of the property. The occupancy value to the recipient is based on the full 
assessed value whether or not he shares occupancy and ownership with others. (See 
Sec. B-212.h0 for evaluation of free rent when a recipient is living in a home which 
is the separate property of a spouse who is bearing the cost of upkeep, taxes, 
etc.) 


Unencumbered homes having a county assessed value of $500 or less are 
considered to have an occupancy value of $3 per month. The value of occupancy is 
considered to increase at the rate of $1 per month for each additional $500 
assessed valuation or fraction thereof up to a maximum of $9 per month for a home 
with an assessed value of $3,000 or over. 


Encumbered homes are considered to have a net occupancy value determined 
by subtracting from the gross value of occupancy (as determined above) the required! 
payments, including principal and interest, or the recipient's share of these 
expenses if the home is community property. Exception: Encumbrance payments for 
which allowance has already been made as provided in Secs. B-206.1 and B-206.2 are 
not deducted in determining net occupancy value. 


If the property owned and occupied by the recipient contains more than 
one dwelling unit, the value of occupancy is based on the proportion of the 
assessed value which the unit the recipient occupies bears to the total dwelling 
space. 


The value of occupancy of farm or ranch homes is based on the assessed 
value of the dwelling and one acre of land. 


If the home is not assessed, the value of occupancy is based on the 
appraised value in accord with the following table: 


APPRAISED VALUE VALUE OF OCCUPANCY 
# 500 or less . # 3.00 
501 to 799 4.00 
800 to 999 5.00 
1,000 or over 6.00 


If rent is paid for the land on which the dwelling rests, net occupancy 
value is determined by subtracting the monthly land rental from the appropriate 
figure in the table. 
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B-213 


ea DETERMINATION OF INCOME Regulations _ 





B-213 VERIFICATION OF INCOME B-213 


The applicant or recipient is the primary source of information as to the 
receipt of income, and his sworn statement as to its receipt and amount, whether 
it is separate or community income, may be accepted without further verification 
unless the information obtained from him is inconsistent or conflicting information 
is received. The individual may have in his possession documents which will 
establish whether he is receiving income. 





If the recipient appears eligible to retirement or disability benefits 
of any kind, evidence is required that he has taken all necessary action to claim 
benefits. If verification through OASI Bureau or the Railroad Retirement Board 
is necessary, the procedure is to be that agreed upon with that agency. (See 
Sec. ,» Form DPA 1, and Determination of Eligibility, ch 01.) 
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Regulations ATID PAYMENTS B- 221 
B-221 AMOUNT OF AID PAYMENT B-221 


Aid is to be paid monthly in advance, and the amount is determined as 
follows: 


1. APSB: The monthly grant is the maximum amount permitted by the code 
until the full amount of exempt income is allowed. (See 
Sees. B-212.20 and B-226) After the allowance of exempt in- 
come is made, the grant shall be the exact difference between 
the maximum permitted by the code and the non-exempt income. 


2. ANB: The amount of aid is determined by: 
ae the total need of the individual, and 
b. the amount of income other than exempt income, 


The monthly grant is the difference between the individual's total need 
and the amount of non-exempt income, if any. (See Secs. B-212,10 and B-226) 


Payment of either ANB or APSB is to be authorized, changed, suspended, 
denied or discontinued by use of Form Bl 278 or an approved substitute. (See 
Sec. B-025,.25) 


In determining the amount of the ANB payment for a particular month, all 
non-exempt income and those special needs which existed and were reported before 
the end of that month are considered, Exceptions: 1) If the change could not have 
been known or reported before the end of the month because it occurred too late to 
give the recipient reasonable time to report within the month or the report was not 
received due to communication difficulties, etc., such change is to be reflected in 
the aid payment if reported by the end of the following month, 2) If special cir- 
cumstances, such as the recipientis physical or mental incapacity, make it 
unreasonable to expect that he could have reported promptly, such change is re- 
flected in the aid payment for the months in which it existed, if reported as soon 
as could reasonably be expected. (See Sec. B-227.61) Any deficiency in a previous 
month between total need and the sum of the grant and the nonexempt income is not to 
be carried forward and allowed as need in a subsequent month. 
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B-222 : AID PAYMENTS 


Regulations 








B-222 MONEY PAYMENT PRINCIPLE B-222 


Aid is to be paid by warrant immediately redeemable at par. Warrants are 
to be made payable to the recipient or his legal guardian with no restriction or 
control expressed or implied on expenditure of the money. No payments are to be 
made to a guardian who is accountable to the assistance agency or to a public 
institution responsible for providing care for the recipient. 


A restricted payment is one in which an expressed or implied requirement 
is made of the recipient that delivery of the aid warrant is contingent upon making 
certain or specified payments from the aid granted. A restricted payment is not 
subject to Federal and State participation. . 


The warrant is to be delivered to the recipient through the United States 
Mail to the address at which he customarily receives mail, or otherwise delivered 
to him according to his instructions. Delivery is to be made only to the recipient 
unless delivery to another person is expressly requested by the recipient. No re- 
quirement may be imposed which necessitates the warrant being delivered to, or 
cashed by, or cashed in the presence of a specified person other than the recipient 
or his guardian. (See Appendix Fiscal Manual Sections, Sec, F-310) 


Payment of aid shall be delivered unconditionally to the recipient in the 
full amount of the grant for the sole use and benefit of the individual on whose 
behalf the grant is made. 
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B-223 BEGINNING DATE OF AID B-223 


Subject to the provisions of WIC 104.1, 3078.3, 3082, 3084, 3088.5, 
3474.5, 3475, the beginning date of aid is determined as follows: 


1. If aid is authorized in the same month in which the application is 
signed or restoration requested, aid is paid from the date of signing 
of the application or request for restoration. Exceptions: (4) Tf 
the recipient transfers from one county to another, the beginning date 
of aid in the second county may antedate the signing of the application 
in the second county; (2) If a transfer from OAS to ANB-APSB, or ANB- 
APSB to OAS, is authorized, aid may begin the first of the month follow- 
ing the month in which such transfer was authorized. 


2. If aid is authorized in a month subsequent to that in which the 
application is signed, aid is paid from the first day of the month 
in which authorization action is taken. Exception: If authorization 
action is taken more than 60 days after the date of application, aid 
is paid from the first of the month in which authorizing action is 
taken, or from the first of the month following the expiration of the 
60-day period, whichever is earlier. However, if eligibility is not 
established until a date subsequent to the date aid would begin under 
this exception, aid is to begin on the date the applicant became 
eligible. (See Sec. B-227.60) 








The 60-day period begins on the day following that on which an applica- 
tion is signed. If the 60th calendar day falls on a Sunday or legal 
holiday, the following day is considered the last day of the 60-day 
period. 


3. If an application was improperly denied and such erroneous action is 
being corrected, aid is paid from the date it would have been paid 
had there been no denial action. 


If aid is authorized in a month subsequent to that in which restoration 
is requested, aid is paid from the first day of the month immediately 
following the date of the request. 


DO NOT WRITE IN THIS SPACE 
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5. If eligibility is dependent upon medical evidence (eye and/or 
neuropsychiatric examination), the condition described in such 
evidence shall be considered to have existed from the first day of the 
month in which the determining medical examination is made. (See 
Chapter 19) 








CALIF ORNIA-SDSW-MANUAL-AB Issue No. 22-22 Effective November 1, 1956 








17845 5-55 30M SPO 

















ForM 400A 





CONTINUATION SHEET 
FILING ADMINISTRATIVE REGULATIO 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 





DO NOT WRITE IN THIS SPACE 














B-22h, AID PAYMENTS Regulations 

B-224 INITIAL PAYMENT B-224 
An initial payment is the first payment made on new applications and 

restorations. (See Secs. B-01).10 and B-01).30) An initial payment may be withheld 


(see Sec, B-226,10) but is to be cancelled or delivered before the end of the month 
for which it was authorized. An initial payment is not to be suspended. (See 
Sec. B-226, 12) 


An initial payment is to be made within the month for which aid is granted 
or restored, or not later in the following month than the time such payments are 
normally issued under the county's customary fiscal procedure. An initial payment 
includes aid for prior months if retroactive aid is authorized because: 


1, Aid was granted on appeal to the SSWB or the board of supervisors; 


2. The SDSW concurs in a county recommendation that retroactive aid 
be paid to adjust an appeal (see Sec. 055.3, Stipulated Appeals); 
or in appeals based on degree of blindness, the county concurs in 
the recommendation of the SDSW. 


3. An application for aid or request for restoration has been improperly 
denied and corrective action is being taken (see Sec. B~223)s 


4. The investigation was not completed within 60 days after the applica- 
tion was signed. (See Appendix Fiscal Manual Sections, Sec. F-520) 


5. The investigation of a request for restoration was not completed 
within the month following the date of request. 
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Regulations AID PAYMENTS ~ -B-225 
ee es ek ee. od 
B-225 VENDOR PAYMEKTS TO PUBLIC MEDICAL INSTITUTIONS (ANB) B-225 


The full amount of the grant is paid directly to a recipient who is a 
patient in a public medical institution for the first two calendar months of 
hospitalization (i.e., no part of the grant is paid to the institution), if he 
enters the institution while he is a recipient. Hospitalization is considered 
continuous if a recipient is readmitted for the same ailment within 10 days of 
discharge, i.e., the vendor payment begins with the first of the month following 
readmittance provided the individual was a recipient at the time he entered the 
hospital and has received the full grant to which he was eligible for two calendar 
months. If the recipient is discharged during any given month, he receives the full 
payment for that month. 


If it appears that a patient will remain in a public medical institution, 
part or all of the grant is retained for payment to the institution after the end of 
the month for which medical care was given in the following situations: 


1. The patient entered the medical institution as a recipient (i.e., the 
beginning date of aid precedes date of admission) and has remained 
therein for two months, or 


2. Aid is granted or restored to a patient in the medical institution. 


None of the grant is to be paid to the institution if the recipient is 
not in the public medical institution at the end of the month. The grant or any 
portion thereof which has been retained for payment to the institution is paid to 
the recipient upon his leaving the institution or upon his transfer to a unit of the 
institution where he becomes an ineligible patient, e.g., custodial,mental disease 
or tuberculosis. 


If all or part of the recipient's grant is to be paid to the institution, 
the distribution is authorized as follows: 


1. If the recipient has no income, a direct payment to the recipient of 
$15, and a vendor payment of $80 to the institution, 


2. If the recipient has income of less than $15, a direct payment to him 
of the difference between his income and $15 and the balance to the 
institution, 


3. If he has income of $15 or more, his entire grant to the institution. 


If a recipient in a public medical institution dies before the end of the 
month, any portion of the grant previously authorized to be paid to the institution 


.is to be paid to the recipient's estate. 


Income received by the public medical institution on behalf of the recipient 
but not available to the recipient for the reason that it was owed to the public 
medical institution rather than to the recipient is to be disregarded in making 
distribution of the grant. 


(See Chapter 1), Appendix Fiscal Manual Sections, Sec. F-310, Secs. B-205.7, 
and. ,» Intercounty transfers) 
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B-225.1 ATD PAYMENTS Regulations 
i A a ee 
B-225.1 PAYMENTS TO APSB RECIPIENTS !N PUBLIC MEDICAL INSTITUTIONS B-225.] 


The full amount of the grant is paid to a recipient of APSB who is a patient 
in a public hospital for the first two months of hospitalization if he enters the 
hospital while he is a recipient. Hospitalization is considered continuous if a 
recipient is readmitted for the same ailment within 10 days of discharge. 


B-226 CHANGES IN AMOUNT OF PAYMENT B-226 


Whenever changes in the circumstances require a change in the amount of 
continuing payment, the appropriate increase or decrease is made effective as soon 
as possible. (See Secs. B-227.10, and B-227.60) 


If the required change in ANB amounts to $2 or less per month, such change 
is to be made as when other amounts are involved. Exception: Such a change which 
would continue for only one or two months is not to be made unless it is to allow 
for fluctuating or unpredictable medical needs. 


If a recipient's circumstances change to the extent that he no longer 
meets the eligibility requirements, aid is discontinued effective the last day of the 
month for which the last payment was made. (See also Secs. B-192.0h, and B-19)) 


An applicant for or recipient of OAS or ANC may apply for ANB or APSB or 
vice versa, and if eligible, aid shall be granted. Aid may not be paid under the 
ANB or APSB law while aid under the OAS or ANC law is being paid and vice versa, Aid 
shall be discontinued in OAS or ANC as of the day preceding the date on which ANB or 
APSB begins, or vice versa. 


If aid is changed from one category to another, every possible effort should | 
be made to the end that, whenever possible, no interruption in the receipt of aid 
occurs; not overlapping of the date of discontinuing one aid and the date of beginning 
the other aid. 


A person who is receiving APSB may change to ANB at any time. A person 
receiving ANB may change to APSB at any time. 


In ANB if a change in eligibility status, non-exempt income or need is 
known in advance, any necessary change in the amount of payment is made effective 
with the month in which the changed circumstances will occur. 


In APSB, no change in the amount of continuing grant is made until the 
recipient has been allowed the full amount of exempt income. (See Sec, B-221) 
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Regulations AID PAYMENTS B~226,10 


B-226.10 WITHHELD PAYMENT B-226.10 


A withheld payment is one which is held beyond the usual delivery date 
while information which raises reasonable doubt about eligibility or the correctness 
of the grant is investigated. 


Reasonable doubt is considered to exist if: 


1. A change in the recipient's circumstances occurs which necessitates 
a re-evaluation or a redetermination of facts as to eligibility and/or 
amount of grant; 


2. New information from a presumably reliable source conflicts with 
previous information and the conflict has not been resolved; 


3. Previously obtained information was overlooked or misinterpreted when 
determining eligibility and/or the amount of grant. 


If reasonable doubt exists concerning eligibility or the correctness of 
the grant, necessary investigation is to be undertaken promptly and diligently. 
The next payment due may be withheld depending upon the county's evaluation of the 
circumstances. (See Sec, B-224) If the question is not resolved by the end of the 
first month following that in which it arose, the next payment is always withheld. 
(See Sec. B+226,12) 


See Sec. B+192.04 for procedure when eye examination reports raise doubt 
about degree of blindness. 


The recipient is to be notified immediately if a warrant is withheld 
beyond its usual delivery date for any reason other than death. Such notification 
is to include: 

1. The reason for withholding the warrant. 

2. A statement of what information, if any, is needed from the recipient 

or action required of him to re-establish his eligibility or to 


determine a correct grant. 


3. Assurance that prompt investigation will be made and the withheld 
warrant delivered if he is found eligible to receive it. 


4. Notification of the right to appeal. 
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B-226.12 SUSPENSION OF AID B-226.12 


Suspension of aid is the action required to be taken by the board of super- 
visors or a delegated agent authorizing withholding of payment beyond the month for 
which it was due. Such action is to be taken as soon as possible after the first of 
the month following that for which payment was first withheld. Suspension action 
constitutes authority to withhold payments for not more than three consecutive months. 


If it is established before the end of the third month that the amount of 
aid was correct and there was eligibility to receive aid, the withheld payments are 
delivered immediately. 


If the investigation establishes that aid should have been paid in a 
lesser amount, 1) the warrant is to be canceled and aid authorized in the correct 
amount, or, 2) the withheld payment is to be delivered provided any overpayment 
which results can be completely adjusted within the adjustment period. 


Aid is discontinued effective the last day of the month immediately 
preceding the first month for which payment was withheld, and warrants for the months 
for which payment was withheld are canceled (see Appendix Fiscal Manual Sections, 
Sec. F-300,C), if investigation: 


1. Establishes ineligibility to continuing aid and to the withheld 
warrants, or 


2. Fails to resolve the question which raised reasonable doubt as to 
eligibility or correctness of the grant by the end of the third month 
for which payment was withheld. 


If investigation establishes that the recipient was ineligible to certain 
of the withheld payments but eligible to others, the warrant(s) to which the recipi- 
ent was ineligible is to be canceled. (See Sec. F~300, C) If aid continues, such 
cancellation is not an interruption of the authorization for payment. 


If investigation establishes that the recipient was eligible to a greater 
amount than the amount of the withheld warrant, a) the original warrant is released 
and retroactive aid is authorized as provided in Sec. B-227.60, or b) the original 
warrant is canceled and the proper amount authorized. 
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Regulations AID PAYMENTS ~ 5 BH227.20 
B-227 OVERPAYMENT AND UNDERPAYMENT B-227 


Overpayment occurs if a) the recipient was not entitled to payment because 
he did not meet eligibility requirements on the first of the month for which a pay- 
ment was made, or b) he was eligible but the amount of the payment, together with 
the non-exempt income received in that month, exceeded total need in ANB for that 
month or in APSB, the amount to which he was eligible as determined in accord with 
pec. B=22l, 


Underpayment occurs if a) the applicant or recipient did not receive a pay- 
ment for which his eligibility had been determineds or, b) he received a payment in 
an amount less than the maximum, which, together with non-exempt income received in 
the month, was less than his total need in ANB for that month or in APSB, the amount 
to which he was eligible as determined in accord with Sec. B-221. 


B-227.10 ADJUSTMENT PERIOD B-227.10 


The adjustment period for a particular overpayment is the month of payment 
and the two months following (if the recipient continues eligible). An adjustable 
overpayment is to be adjusted to the greatest extent possible in the first of the 
two months following the month of overpayment. The amount to be adjusted is limited 
to the amount of overpayment occurring in the adjustment period. These limitations 
are not applied if the grant offset method is used to liquidate repayment due from a 
currently eligible recipient who has liquid assets. (See Sec. B-229) 


Adjustment is to be made by discontinuance or decrease, or in lieu of such 
action, by a current cash adjustment in the amount which could have been adjusted by 
the discontinuance or decrease. (See Appendix Fiscal Manual Sections, Sec. F-)00, B) 


B-227.20 RIGHT TO DEMAND REPAYMENT B-227.20 


The right exists to demand repayment in the amount which is unadjusted or 
unadjustable in the adjustment period if overpayment is due to failure of the re- 
cipient to report facts, unless he had no knowledge of the facts or was misinformed 
or not ee of his responsibility to report. (See Appendix Fiscal Manual Sections, 
Sec. F-10 


6 
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B-227,30 AID PAYMENTS Regulations 


a ne 





B-227.30 INVESTIGATION OF OVERPAYMENTS B-227.30 


If it appears that an overpayment may have occurred, a determination is 
ade as to whether overpayment actually occurred. If so, the following determina- 
tions are made: 


1. The period and amount of overpayment and what portion, if any, occurred 
after disclosure within the ability of the recipient, and what portion 
occurred because the recipient failed to report the facts. 


2. The eligibility or grant factors which were involved. (If overpayment 
occurred because of excess property and the recipient failed to report 
the facts, a determination is made as to whether the facts were will- 
fully withheld or misrepresented or whether failure to report was due 
to the recipient's belief that they were immaterial to eligibility.) 


3. The extent to which the overpayment can be adjusted by decrease or 
discontinuance within the adjustment period. 


lh. The amount of repayment due, if any. 


B-227.40 ACTION ON OVERPAYMENTS B-227.40 


B-227.41 OVERPAYMENT DUE TO A CHANGE IN NEED AND/OR {INCOME B-227.41 


1. If such overpayment occurred after disclosure of facts, or because 
the recipient had no knowledge of the facts, or because he was mis- 
informed or not informed by the county, the overpayment is to be ad- 
justed as fully as possible in the adjustment period. No repayment 
is to be demanded, 


2. If such overpayment resulted from failure to report ard the recipient 
has no liquid assets, the overpayment is to be adjusted as fully as 
possible in the adjustment period. Demand is to be made for repayment 
of any unadjusted portion of the total overpayment. (See Secs, B-227.10 
and B-229, also Appendix Manual of Fiscal Procedures, Sec. F-)10) 
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“Regulations AID PAYMENTS Ba227.43 


B-227.42 OVERPAYMENT DUE TO EXCESS PROPERTY B-227.42 


Excess personal property is the amount by which the market value of 
personal property (cash or sale value less encumbrances of record) exceeds the 


maximum, 


Excess real property is that amount of the total market value (sale value 
less encumbrances of record) which is proportionate to the amount by which the total 
net assessed value exceeds the maximum. 


1. If such overpayment occurred after disclosure of the facts or 
because the recipient had no knowledge of the facts, or because he 
was misinformed or not informed by the county, no adjustment is to 
be made if the recipient is currently eligible. No repayment is to 
be demanded. 


2. If such overpayment resulted because facts were purposely withheld 
or misrepresented, the overpayment is the amount of aid paid for any 
month in which there was excess property on the first of the month, 
If the recipient has no liquid assets, the overpayment is to be ad- 
justed as fully as possible in the adjustment period. Demand is to 
be made for repayment of any unadjusted portion: of the total over- 
payment. (See Sec. B-227.10 and Sec. B+-229; also Appendix Manual 
of Fiscal Procedures, Sec. F-410) 


3. If such payment resulted from failure to report the facts because 
they were believed to be immaterial to eligibility, the amount of 
overpayment is the highest amount of the excess property on any day 
during the total period of ineligibility or the amount of aid paid 
for such period, whichever is less, 


The amount to be adjusted in the adjustment period is the highest amount 
of the excess property on any day within the month of overpayment, or the amount 
paid for such month, whichever is the lesser. If overpayment occurred in two con- 
secutive months and the facts are known in time to adjust in the overlapping ad- 
justment month (and the following month, if necessary), the amount to be adjusted 
is the highest excess during the two consecutive months of overpayment, or the amount 
of aid paid for those months, whichever is the lesser. Demand is made for repayment 
of any unadjusted portion of the repayment due for the total period of ineligibility. 


B-227.43 OVERPAYMENT DUE TO FACTORS OTHER THAN NEED, INCOME OR PROPERTY B-227.43 


1. If such overpayment occurred after disclosure of the facts, or 
because the recipient had no knowledge of the facts, or because he was 
misinformed or not informed by the county, no adjustment is to be 
made and no repayment is to be demanded. 


2. lf such overpayment resulted from the recipient's failure to report 
facts, the amount of overpayment is the amount of aid paid during 
the period of ineligibility. If the recipient has no liquid assets, 
the overpayment is to be adjusted as fully as possible in the adjust- 
ment period. Demand is to be made for repayment of any unadjusted 
portion of the total overpayment. (See Secs. B+227.10 and B-229) 
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B-227.44 OVERPAYMENT DUE TO TNO IMELIGIBILITY FACTORS B-227.44 


If a recipient is overpaid because two ineligibility factors exist con- 
currently, the total amount of repayment due is to be based on the single eligibility 
factor which resulted in the larger amount of repayment due. 


B-227.50 INVESTIGATION OF UNDERPAYMENTS B-227.50 


If it appears that an underpayment may have occurred, a determination is 


made as to whether underpayment actually occurred. If so, the following determina- 
tions are made: 


1. The period and amount of underpayment : 


2. The amount of underpayment which can be corrected 


3. The amount of retroactive aid due, if any. 
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Regulations AID PAYMENTS B-227.61 
B-227.60 ACTION ON UNDERPAYMENTS B-277.60 
B-227.61 PAYMENT OF RETROACTIVE AID B-227.6| 


Retroactive aid is aid authorized in a subsequent month for some preceding 
month or months. 





1. Underpayment is adjusted by authorization of aid in the amount and for 
the period ordered by the SSWB or agreed to by the SDSW when aid is 
granted upon appeal, or when the SDSW concurs in a county recommenda- 
tion that aid be paid for prior months. 


2. If underpayment occurs due to conflicting eye examination reports, and 
the county concurs in the recommendation of the SDSW that aid for 
prior months be paid, retroactive aid is authorized in the amount 
and for the period agreed to based on medical evidence. (See 
Sec. B-19)) 


3. If underpayment occurs because aid was erroneously denied or discon- 
tinued and the erroneous action comes to the county's attention within 
90 days after the date of notification to the applicant or recipient, 
retroactive aid is to be authorized before the end of the fifth month 
following that in which the erroneous action occurred, in the amount 
to which the person was eligible, and for the period during which he 
would have received aid had correct action been taken. 


h. If aid is paid in the amount authorized but it is later determined 
that the recipient was eligible for a greater amount (as determined 
in accord with Sec. B-221) the underpayment is to be adjusted by 
payment of the additional amount due for the month provided that 
authorization action can be taken before the end of the fifth month 
following the month for which the recipient was underpaid. Exception: 
In ANB underpayment of $2 or less for a particular month is adjusted 
by payment of retroactive aid only if a necessary increase of $2 or 
less in the continuing grant (see Sec. B-226) was not made effective 
until after the second month following that in which the changed 
circumstances were reported. 


DO NOT WRITE IN THIS SPACE 


5. If, in a transferred case, the second county fails to authorize aid 
to begin on the date due, retroactive aid is to be paid by the second 
county. 


6. If underpayment occurs because aid was not authorized in accord with 
the regulations governing the beginning date of aid (Sec. B-223), the 
underpayment is adjusted by payment of the amount due. 
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B-227.62 AID PAYMENTS Regulations 
B-227.62 CORRECTIVE PAYMENT B-227.62 


If underpayment occurred because payment for a particular month was 
erroneously made for less than the authorized amount, or if no payment was made 
although there was an authorized award in effect, the underpayment is to be 
corrected by delivery of payment in the authorized amount before the end of the 
second month following that for which payment was due. 


B-227.63 DELAYED PAYMENT B-227.63 


If underpayment occurred because of delayed delivery of a payment, due to 
a change of address of the recipient, a change of payee, or suspension action, under- 
payment is to be adjusted by release of the warrant before the end of the second 
month following that for which it was issued. 


If underpayment in any amount occurs because an allowance for the cost of 
a fluctuating or unpredictable medical need is authorized in a subsequent month, the 
underpayment is adjusted by prompt payment of the amount due. (See Sec. B-207) 


B-228 BALANCING OVERPAYMENTS AND UNDERPAYMENTS B-228 


Under certain circumstances, overpayment may be balanced against under- 
payment thereby reducing the overpayment which is otherwise subject to adjustment or 
repayment, and/or the underpayment for which retroactive aid would otherwise be 
required. For purpose of such balancing, the month in which the balancing deter- 
mination is made and the two preceding months are considered the "current period." 


Overpayment, which at the time it occurred, was not subject to adjustment 
or repayment is not to be balanced against any underpayment. Balancing of other 
overpayments and underpayments is limited to the following situations: 


1. Overpayment in the "current period," if subject to adjustment in the adjustment 
period or to repayment, may be balanced against any underpayment for which 
payment of retroactive aid is currently required. 


2. Overpayment in the period prior to the current period may be balanced against 
underpayment as defined in Sec. B-227, if: 


a. The overpayment would have been adjustable in its adjustment period and the 
underpayment occurred in that adjustment period, or 


b, The overpayment is subject to repayment and the underpayment followed 
reporting of the facts and occurred prior to the "current period." 
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Regulations AID PAYMENTS B-229, 20 
B-229 GRANT OFFSET FOR OVERPAYMENT B-229 
B-229.10 WHEN OFFSET IS USED B-229.10 


A recipient from whom there is a right to demand repayment but who is 
currently eligible and has liquid assets, may repay from his liquid assets or be 
permitted to liquidate repayment due by foregoing aid which- would otherwise be paid 
to hin. 


This grant offset method of repayment is used only if a) the recipient 
possesses liquid assets at the time the amount of overpayment is determined, in a 
sufficient amount to provide support at the rate of the grant which would otherwise 
be paid during the period of offset, and b) the county has determined that it better 
fits the circumstances in the individual case and provides reasonable safeguard of 
public funds. 


This grant offset method of repayment is to be initiated or continued in 
transfer cases only if it appears reasonably certain that the full amount of repay- 
ment due will be offset before the date the second county is due to assume responsi- 
bility for payment. 


B-229.20 LIQUID ASSETS B-229.20 


Liquid assets are those which are immediately available for support, i.e., 
cash or negotiable stocks and bonds. 


B-229.30 AMOUNT TO BE OFFSET B-229.30 


The grant offset method of repayment is applicable to the total repayment 
due, regardless of when the overpayment occurred; i.e., the limitations as to time 
and amount inherent in the use of the adjustment period do not apply. 


If the amount of repayment to be offset is less than the amount to which 
the recipient is currently eligible, a single monthly grant is decreased in the 
amount of the repayment due. 
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B-229.)0 AID PAYMENTS Regulations 
B-229.40 OFFSET RESULTING IN DISCONTINUANCE B-229.40 


If the amount of repayment to be offset exceeds the amount of the grant to 
which the recipient is currently eligible, aid is discontinued. The recipient is 
advised in writing of the period over which he is expected to support himself from 
his liquid assets, and of his responsibility to keep a record of his income (and 
needs in ANB) during this period, to inform the agency promptly of any changes, or if 
there are other changes in his circumstances, and to report to the agency as often as 
required by the agency. 





The approximate period over which aid is to be discontinued to offset a 
repayment due is the number of calendar months determined by dividing the repayment 
amount, or the amount of liquid assets, whichever is the lesser, by the amount of the 
grant at the time of discontinuance. If a fractional month results, that portion 
which is allocable to a fractional month is deducted from the amount of aid otherwise 
payable in the month of restoration. A case in which the aid of a currently-eligible 
recipient having liquid assets is discontinued to offset repayment due is to be con- 
trolled as any other collection account. 


If restoration is requested, the total aid which would have been payable 
during the period of discontinuance is to be determined on the basis of income (and 
needs in ANB) during the period of discontinuance. This amount is considered to be 
the amount of overpayment offset by discontinuance. If this amount is less than 
anticipated at the time aid was discontinued and the recipient is currently eligible, 
immediate repayment of the amount due is secured or the period of discontinuance is 
extended accordingly. If the recipient is ineligible for current aid for any reason, 
immediate effort is made to obtain repayment of any unadjusted balance of repayment 
due. 


B-229.50 PAYMENT OF AID IN INTERCOUNTY TRANSFERS B-229.50 


If a recipient of aid moves from one county to another there shall be no 
interruption or overlapping in receipt of aid because of change of residence. 


The county responsible for making the payment to a "Regular Recipient" and 
to a "Noncounty Recipient" is outlined in detail in Chapter O04, Intercounty Transfers. 
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Regulations FREVENTION OF BLINDNESS B-302 


B-300 PURPOSE OF PREVENTION OF BLINDNESS B-300 


The Legislature recognized that there are in California many blind persons, 
among applicants for and recipients of aid to the blind, whose vision could either 
be restored or further loss of eyesight prevented by adequate treatment. Therefore, 
it enacted Sec, 3051 of the W&IC under which authority is given the SDSW to make eye 
care service available to those applicants and recipients who request it. 


B-30I ELIGIBILITY REQUIREMENTS B-301 


Treatment or surgery to restore vision or prevent blindness may be pro- 
vided by the SDSW if the following conditions are met: 


1. The individual is an applicant for or a recipient of ANB or APSB. 


2. The individual is eligible for Aid to the Blind. Exceptions: 
(a) the degree of vision may exceed that defined as blindness (See 
Sec. B-191), and (b) an applicant who does not meet all of the eli- 
gibility requirements for aid to the blind may be given eye: care 
service if the SDSW finds that the circumstances in the individual 
case justify an exception to the usual eligibility requirements. 


3. A current eye examination report when reviewed by the SUSW shows a 
good prognosis for either improving or restoring vision or prevent- 
ing further loss of vision, 


lh. The individual voluntarily makes request in writing for the eye care. 


5. A physical examination by a physician shows that the individual ap- 
pears to be a good surgical risk. 


6. The individual has not made a commitment to any other physician, 
clinic, or public or private hospital for the eye care being 
considered. 


If a previous application for aid to the blind has been denied, or aid has 
been discontinued, a new application is not required for the purpose of eye care, 


B-302 SELECTION OF CASES B-302 


If, upon review of a physician's report of eye examination by the SDSW, it 
is found that the eye condition is such that treatment or surgery might restore 
vision or prevent further loss of vision, the county will be notified of such 
finding. 


If an individual expresses an interest in eye care, the county shall re- 
port this interest to the SDSW, A review of the report or reports of eye examina- 
tion will be made to determine if he can be included in the Prevention of Blindness 


program. 


Determination of eligibility for eye care is made by the SDSW based on all 
available medical evidence, 
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B-303 AUTHORIZATION FOR SURGERY, TREATMENT, OR OTHER EXPENSES B-303 


Authorization must be secured from the SDSW prior to any commitment for 
reatment or surgery or other expenses in connection therewith. 


A rotating panel of eye physicians is appointed by the SLSW to provide 
treatment or surgery under this program in various communities throughout the 
State. Authorization for surgery is limited to those surgeons currently serving 
bn the panel except if a bona fide physician-patient relationship exists between ea 
a person selected for eye care and an ophthalmologist who qualifies to perform eye 

urgery under the Prevention of Blindness program, 

The SDSW may authorize observation and treatment for glaucoma, post- 
pperative follow-up, eye examination and provision of glasses by an ophthalmologist 
in a person's home community. 

B-303.] ALLOWABLE EXPENSES FOR PREVENTION OF BLINDNESS B-303.1 

Allowable expenses, if authorized by the SDSW include: 

1. A diagnostic eye examination, 

2. A general physical examination by a physician. 

3. ye surgery or treatment. 

lh. Consultant and anesthetist services. 

5. Hospitalization. 

6. Medication as prescribed by the surgeon or local ophthalmologist .* 

7. Nursing home care, 

8. Necessary transportation for patient and attendant.* 

9. Lodging and meals for patient and attendant while en route.* 

10. Refractions and glasses, 
ll. Payments to the vendor for other necessary services, 
tPrior authorization is not required. 

If the person being considered for eye care is covered in a health insur- 
ance plan which provides for payment of physician's fee and/or hospital costs or 

edication, only that amount which is not available through the insurance plan up 


o the maximum fee allowable in the SDSW fee schedule shall be considered a proper 
¢xpense from Prevention of Blindness funds. 
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Regulations PREVENTION OF BLINDNESS B-303.2 
B-303.2 TYPES OF TREATMENT B-303.2 


The following list indicates the types of treatment which may be authorized 
by the SDSW and the maximum fee which may be allowed under the program. 


FEE SCHEDULE 


Gataract, Needling or Discission, operation, £02%s wscscinayssses oe adiedineebss ce $ 50.00 
Cataract, operation for (to include all postoperative care within 90 to 
120 days following surgery, as well as final report and 
VOLTACTLION A. sa Ksbeuy oc sc belewineb Semmes <TR gs SIRI oA Pe Se eH | 
Cataract, operation for (to include up to 15 days postoperative care and 
consultation if requested by local eye physician within 120 
Postoperative Gaye). s c's swinwh Peicecelnsies weeve Leia wdaek sae iecace Reyes 
Corneal Surgery - Nonpenetrating (to include all postoperative care within 
OO'-toil20sdays following ehPeery)..isavigdsewe ee welecccvswepteebvices 4 bpOsOG 
Corneal Surgery - Penetrating (to include 3 mos. postoperative card). cece 250.00 


EL PODLON s. OPRPRUAOM FON. lyls-c's.0.0'd.6.0'> 0 0 06.0 .die wisi Ae pithanrn@ emlehie a ead Sab sa laine wale 50.00 
ERETORLONs OPSPRULON LOT 6'dais 0.0 64,0 o.6'0'4 0:50. bio 0-4 .4.3:0 4)4.015:8 SPRINT 0's esa RATE A 50.00 
Enucleation of Eye, if necessary to preserve vision in remaining eye....... 75.00 
Glaucoma, surgery for (other than simple Iridectomy)....cccecccccccccscccees 90.00 
ERAGOCE ONY, OMI TPEOOCLOIG Sc i coo. cies: 60inihaibe sb: sbSie.e oa taleale 6 os 04.84 6ialcceen 75.00 
Lacrymal Sac,-exeision of,.-or Dacryocystotonyes caess sab ecelee senv'eeenseie os 50.00 
Pterygium, removal of, or other external eye surgery...ececescsceesesep tO 40.00 


Retinal Detachment, correction of, if required in postsurgical cases 
under Prevention of Bilinisess PPOLTAM's.cts rete slalolele le argisteliieis|sinjoislea ete oe 150.00 
Retinal Detachment occurring outside of the Prevention of Blindness 
program may be included upon the recommendation of the State 
Ophthalmologist. 
Each surgery fee except as indicated includes up to 15 days postoperative care, 
Office visits - $5.00 each, following 15 days postoperative period (except 
if surgery fee includes postoperative observation) 
Diagnostic examination (when surgery not performed) ..ccccccccccesccccvceecs 15.00 
Fee for diagnostic examination included in surgery fee when surgery follows. 


PHYSICAL EXAMINATION 
Physical examination to determine feasibility for eye surgery......cesecces 10.00 
POSTOPERATIVE TREATMENT IN LOCAL COMMUNITIES 


Postoperative care and report by eye physician other than the 
operating csurseon (each VibiG) i. «cscs kivwe dats wes nee Dali oe vk 5.00 
Postoperative refraction :wEth pres ri PUmOn sis iesecelwiaisl avs (cle vclere a o/eielete are ale eteterstvelere 15.00 


TREATMENT ONLY 
(No surgery involved) 


Unive LalnGvaenosuLows xamUniabsOMN's\,¢.6)cisielsl eldieie olsie dee 0) e\0 bachelor 4 eiskere a eral eicstadanepene-ayelale “ 55 OO: 
Observation drid Reports. .cstecssscece atelelsinssiatabelercveln o!eteietare sieMicl stele sdeye sae o: ote vei 5.00 
(Continued ) 
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B~303.2 (Continued) B~303.2 
OTHER COSTS 


Consultation or anesthetist service, if required......cccccccesececeeee AS Charged 
Hospital Items. cccccccccccccccccsccsccccvcccccscescccscccccvccccsesseve AS Charged 
Boarding Home Items, if required.cccceccccccccsccccccccscsccccccesecses AS Charged 
Miscellaneous Items, if requiredsc cs ecgeccccscscccscsccceveresecssceees AS Charged 
Transportation: ltems, Lf YOquevStecscccccnssccvicepse teeucueessueesessee AS Pad 


If an ophthalmologist performs two or more eye operations at a hospital 
or clinic not located in his city of residence, payment of his traveling expenses 
may be authorized in accordance with the rules of the Board of Control applicable 
to state employees. (See Sec. B~303.3) 


Since glaucoma is a condition which frequently requires emergent action, 
reatment should be provided through local medical facilities. If no local resources 
are available, the SDSW may provide glaucoma treatment and/or surgery. 


If medical complications not directly related to the eye treatment or 
surgery should develop while a person is under care of SDSW, only emergency measures 
can be authorized until the individual or county arranges for necessary care, 


DO NOT WRITE IN THIS SPACE 
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Regulations PREVENTION OF BLINDNESS B-303.3 











B-303 .3 RULES ON TRAVEL EXPENSES B-303.3 


The following rules shall govern the expenses for the listed items in 
connection with the Prevention of Blindness program: 


Hotels--Claims for hotel accomodations shall not exceed $5.50 per day. 


Meals--The maximum allowance for meals is $5.50 per day. If separate meals 
are charged, a maximum of $1.25 for breakfast, $1.75 or lunch, and $2.50 
for dinner is fixed. 


Private Home Expense--If meals and lodging are charged a patient staying 
in a private home, the voucher should show the dates lodging covers, cost 
per day, meals itemized by day, and cost per meal. Receipts for lodging 
(European Plan) or board and lodging (American Plan) shall be furnished 
and shall show dates for which the charge is made. American Plan shall 
not exceed $11.00 per day. The receipt must be made out to the patient 
or attendant and signed by the person furnishing the meals and lodging. 


Transportation--No more than actual fare on any transportation service 
in accordance with the latest tariffs at the time the trip was made shall 
be allowed. Special rates and round trip shall be used whenever possible. 


The Federal Interstate Commerce Act provides that a common carrier coming 
under provisions of that Act may carry any totally blind person accompanied 
by a guide or seeing-eye dog,or other dog especially trained and educated 
for that purpose, at the usual and ordinary fare charged for one person 
under such reasonable regulations as may have been established by the 
carrier. 


State law provides that all blind residents of the state may be granted 
free transportation on all street cars. They may be permitted to travel 
on all other common carriers within the state for one-half the current 
fare. If any blind person is accompanied by a guide, the combined fare 
for such blind person and his guide may be fixed at not to exceed the 
current fare for an individual. The county is asked to provide the blind 
person with a letter to the common carrier indicating the need for this 
service. 


Private Car--Reimbursement on a mileage basis for transportation by 
privately owned automobiles will be allowed where public transportation 
does not parellel the trip, or transportation by common carrier is not 
available, or where the charge claimed for mileage does not exceed the 
charge for common carrier fare. The maximum rate for the use of a 
privately owned automobile is 7 cents per mile for the first 500 miles 
and 6 cents per mile for the next 500 miles, irrespective of the number 
of persons occupying the automobile. Signed statements for private car 
transportation must accompany claim, and shall show the license number, 
total number of miles traveled, and the rate per mile, 


DO NOT WRITE IN THIS SPACE 





Maximum Allowances--The fixing of maximum allowances does not authorize 
the filing of claims for sums in excess of expenditures. For periods 
less than a full day, the allowance shall be computed on the basis of 
actual expenditures not to exceed the maximum allowance for hotel, break- 
fast, lunch, and dinner. The specified dates for which allowances are 
requested shall be stated on the claim. 


(Continued) 
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Naomi atc i oie Issue No, 30-9 


Travel Expenses of Attendant--If an attendant is required, expenses for 
hotel accommodations, meals, and transportation if required, for such 
attendant may be claimed in accordance with these rules, Expenses for 
an attendant will be allowed only for the time that actual attendance 
on the patient is required. This may include round trips by common 
carrier for the purpose of assisting the patient on his return trip to 
his home where the need for such assistance exists, No expenses for an 
attendant will be paid while the patient is in the hospital. 


Taxi Fares-- All claims for taxi fares must show the points between which 
the fare is claimed. 


Vouchers and Receipts 


Vouchers and/or receipts shall accompany expense claims except: 


1. Railroad and stage fares where the fares are available in published tariffs 
2, Meals (For exception see Private Home Expense) 

3. Street car, ferry fares, bridge and road tolls 

h. Taxi or hotel bus fares 


In case a receipt or voucher has been lost, a complete statement relative 
thereto shall be made on the expense account, except in the case of hotel 
vouchers. Duplicates of hotel vouchers must be secured, 


Preparation of Invoices 


All invoices shall be sent in triplicate to the State Department of Social 
Welfare, 108 West 6th Street, Los Angeles, California. Every invoice shall be 
properly itemized before a claim is filed for payment. 


The blind person or vendor may present his claim on Form DFA 193, Treatments or 
Operations to Prevent Blindness. All three copies shall be signed by the blind 
person or vendor, 


If the signature of the person is by mark (X) the signature of a witness to the 
mark is required. 


If the expenses of an attendant are included in the claim, the signature of the 
attendant is required. 





Counties shall use Form AA 152 (Claims Reimbursement to Counties - Treatments 
or Operations to Prevent Blindness) in claiming reimbursement for travel expense 
incurred for the blind person and attendant, when required. 


(State Board of Control Rules) 
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Regulations PREVENTION OF BLINDNESS B=305 


B-3 04 COUNTY PARTICIPATION IN THE PROGRAM B-304 


While the administration of the Prevention of Blindness program is a direct 
state responsibility, county participation is essential to make the program statewide, 
achieve the maximum benefit to the individual, and make the most economical use of 
funds. 


B-304.1 POST-OPERATIVE EYE EXAMINATION B-304.1 


An eye examination and report (Bl 227) is required by the SDSW in all 
surgery cases in not less than 90 nor more than 120 days after surgery. Permission 
to postpone the post-operative eye examination may be given by the SDSW if 
requested by the physician or local ophthalmologist. If the post-operative report 
of eye examination indicates ineligibility, the county will be so notified by the 
SDSW, 


B-305 EYE CARE BY OTHER STATE DEPARTMENTS B-305 
If the individual for whom eye care appears feasible is interested and is 
between 21 and 51 years of age, the SDSW will first ascertain whether the service can 


be provided by the Bureau of Vocational Rehabilitation. 


Crippled Children Services care for eye condtions of persons up to 21 years 
of age, 
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Regulations LECREASING DEPENDENCY B-313 
rp cr ee eee ee 
B-311 RESPONSIBILITY FOR ASSISTING APPLICANTS AND RECIPIENTS B-311 


It is the responsibility of every person administering Aid to the Blind to 
endeavor at all times to assist applicants for and recipients of Aid to the Blind to 
decrease or eliminate their dependency by means of more adequate physical, social, 
and economic adjustments, 


B-312 SEPARATE CASE LOADS FOR AID TO THE BLIND B-312 


If a county has a case load of 250 or more recipients of ANB and APSB it 
shall establish a special bureau or division to be devoted exclusively to the ad- 
ministration of Aid to the Blind. 


The workers in the special bureau or division shall confine their 
activities to the administration of Aid to the Blind except that such workers may 
also serve other members of the blind person's household who are applicants for or 
recipients of another category of aid. Exception may also be made if isolated 
geographical location, or the presence of recipients of other categories of aid in 
the same household, make such an exception desirable in the interest of efficient 
and economical administration, 


If applications for Aid to the Blind are processed by a special intake 
unit, granted applications shall be transferred to the Bureau or Division for the 
Blind. Recipients of ANB and APSB shall be visited within three months from the 
date aid begins by a worker whose activities are confined to administration of Aid 
to the Blind, 


Every effort should be made to employ properly trained and qualified blind 
persons to administer the Aid to the Blind laws. 


The number of recipients of Aid to the Blind for whom any one social 
worker has responsibility shall be sufficiently small to make possible an effective 
administration of Aid to the Blind, including the reduction or elimination of de- 
pendency whenever possible, 


B-313 PLAN FOR SELF-SUPPORT - APSB B-313 


If the individual files an application for APSB, or during the application 
interview it is determined that the APSB law would be more appropriate to his needs 
(See Sec, B-012,10, County Responsibility for Initial Investigation), in addition to 
the regular eligibility requirements as to property, income, residence, degree of 
blindness, etc., set forth in the law, following criteria shall be applied in the 
determination of eligibility to APSB: 


1. The applicant must have a reasonably adequate plan which may lead to 
self-support 
and 


2 There must be evidence of a sincere and sustained effort on the part 
of the applicant to further that plan, 
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The following regulations are to be repealed effective November 1, 1956: 


Ch. I to XII inclusive and Ch. XIII, XV and XVI of the Aid to 
Blind Manual. 
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C-530 INCREASE IN THE AID PAYMENT C-530 


Ae REQUIREMENTS 


Aid shall be increased if the payment is less than the amount by which 
need exceeds income, within the participating maxima, except that if the 
redetermined amount of the aid payment (i.e., the budgetary deficiency rounded 
to the nearer dollar) is less than $2 in excess of the currently authorized aid 
payment, an increase shall not be made, 


Be RETROACTIVE INCREASE 


Aid shall be increased retroactively (in a subsequent month for some 
preceding month or months) due to a change in need or income, if: (1) the 
redetermined amount of the aid payment is $2 or more a month in excess of the amount 
previously authorized for that month or months and (2) the additional payment can 
be authorized before the expiration of five months following the month in which 
the underpayment occurred. 


No underpayment occurs in any month for which the redetermined amount of 


the aid payment is less than $2 in excess of the amount previously authorized for 
that month and a retroactive increase shall not be made. 


(Section Continued on Next Page) 
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0-530 PAYMENT OF AID Aid to Needy Children 
C-530 (Continued) 6-530 


The following principles shall govern the determination of the amount of 
ib O) 


retroactive increase of $2 or more a month and the date from which such increase 
shall be mades 


1. The obligation rests upon the person responsible for the care and 
supervision of the child to report changes in need and income. 


2. The total need for a particular month shall be determined on the 
basis of the total need in that month. Need shall not be increased 
by carrying forward any deficiency between total need in a prior 
month and the sum of the grant and the income in such prior month. 


3. Retroactive increase to adjust for underpayment caused by increased 
need or reduced income shall be made beginning with the first of 

the month in which the change in need or income is reported to the 
county, or the first of the month in which increased need or reduced 
income exists, whichever is later. 


). No retroactive increase shall be made for months prior to the month 
in which the change in need or income is reported, unless (1) some 
special circumstance or event prevented the family from reporting 
in the same month the change occurred and (2) payment can be autho- 
rized within the specified time limit, 


If the facts could not have been known or reported within the month in 
which the changed circumstances occurred, and they were reported by 
the end of the following month, retroactive increase is payable from 
the first of the month in which the changed circumstances occurred, 
These special circumstances include: 


(a) The need arose too late in the month to afford reasonable time 
in which to report the change within that month. 


(bo) The fact that income would not be received or would be received 
in a lesser amount than previously reported could not have been 
known until the last day of the month. 


(c) Infrequent mail service from isolated areas, etc. 


Physical or mental incapacity, or other special circumstances, may 
have made it unreasonable to expect the family to report promptly. If 
report is made as soon as could reasonably be expected, any retro- 
active increase due is payable for each of the past months in which 
underpayment occurred, 


Also, the aid payment shall be increased retroactively in the amount and 
for the period ordered by the SSWB or agreed to by the SDSW when aid is granted upon 
appeal or if the SDSW concurs in the county's recommendation that aid be paid for H 
prior months. 


For procedures for correcting a payment made for a lesser amount than the 
amount authorized, see Sec. C-545, Corrective Payments. 


(W&ZC 1560) 
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Aid to Needy Children PERMANENT SAMPLE PROCEDURE 0-705 _ 


C-700 PURPOSE, AID TO NEEDY CHILDREN PERMANENT SAMPLE C-700 


The ANC Permanent Sample is designed to collect socio-economic data on a 
representative group of ANC cases. Information collected on the ANC Permanent 
| Sample Cases will be used: 


1. To prepare estimates on the cost and effects of proposed legislation, 


2. To predict and evaluate the results of departmental rulings, changes 
in procedures, etc. 


3. To estimate the effects of changes in econanic conditions, etc. 


4. To provide basic socio-economic data on ANC for welfare administrators 
and other public officials, and for public information. 


5. To provide information required for special and routine reports to 
the FSSA. 


While the study schedules are designed to furnish answers to the questions 
most frequently met, it is anticipated that additional questions will arise from 
time to time, e.g., during Legislative Sessions, which will require special 
studies. The SDSW will make every attempt to minimize and routinize the work of 
the county welfare departments in providing additional data. 


(W&IC 115, 116, 1560) 


C-705 NATURE OF THE AID TO NEEDY CHILDREN PERMANENT SAMPLE C-705 


The ANC Permanent Sample consists of two parts: 


1. Intake Sample - The intake sample (5%) will provide socio-economic data 
on new applications (including transfers from another county), reappli- 
cations, and restorations. 


Reporting on the intake sample will be on a continuing basis in accord 
with Secs, C-710, 0-720 and C~725. 


DO NOT WRITE IN THIS SPACE 


2. Case Load Sample - Studies of sample cases selected from the active 
case load will be made periodically, but not oftener than annually. 
The size of sample and the timing, content, and method of study will 
be determined, with county participation, in accordance with current 
program needs. 


(W&IC 115, 116, 1560) 
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C-'710 PERMANENT SAMPLE PROCEDURE Aid to Needy Children 


C-710 SUBMITTAL OF ANC PERMANENT SAMPLE INTAKE SCHEDULE, FORM CA 251 C-740| 
A, GENERAL 


Send one copy of the schedule on specified intake cases to the Bureau of 
Research and Statistics, SDSW, 722 Capitol Avenue, Sacramento 1), by the 15th of 
the month following the action granting the application, reapplication, or restora- 
tion. All schedules for a given month shall be accumulated and sent at one time, 
accompanied by a transmittal list. 


Submit Form CA 251 on each ANC family case (exclude boarding heme and insti- 
tution cases) with a state number ending in 05, 25, 45, 65 and 85 upon: 


1. Approval of a new application for ANC. (Include application of a 
family receiving ANC for the first time whose previous applic>ticn 
was denied or withdrawn, ) 


2. Approval of reapplication if ANC has been discontinued for one year 
or more. 


3. Approval of restoration of ANC if aid has been discontinued for less than 
one year. (Exception: A restoration following discontinuance to adjust 
for overpayment does not require submission of a new Form CA 251.) 

4. Approval of transfer from another county. 

Note: It is not necessary to submit Form CA 251 upon addition of another 


person to a family case already receiving ANC. 


(WeIC 115, 116, 1560) 


C-715 SUBMITTAL OF FORM CA 241, BUDGET WORK SHEET C-+715 


A. Submit Form CA 241 on each ANC family case (exclude boarding home and institu- 
tion cases) with a state number ending in 05, 25, and 45 for the budgets which 
are in effect in October of each year. This requirement applies whether or not 
the specified cases have been rebudgeted for October, 


B. Send one copy of each required Form CA 241 to the Bureau of Research and 
Statistics, SDSW, 722Capitol Avenue, Sacramento li. Forms CA 241 reflecting October 
budgets shall be submitted not later than October 15, 


(W&IC 115, 116, 1560) 
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Aid to Needy Children PERMANENT SAMPLE PROCEDURE C-725 
C-720 GENERAL INSTRUCTIONS FOR COMPLETING ANC PERMANENT SAMPLE INTAKE 6-720 | 


SCHEDULE, FORM CA 251 


Except as noted below, all items require entries. It is emphasized that 
"no," "none," and "unknown" are significant information and are to be reported when- 
ever applicable. A dash (--) is to be used only to indicate that an item is not ap- 
plicable to a particular case. 


Items 16, 17, and 18 are to be completed only for cases checked "new appli- 
cation" or "reapplication" in Item 1. For other cases they are to be left blank. 


(W&IC 115, 116, 1560) 


\c-725 SPECIFIC INSTRUCTIONS FOR ANC PERMANENT SAMPLE INTAKE SCHEDULE, C-725 
FORM CA 251 


County - Enter the name of the county. 

Case Name - Enter the name of the case, 

State Number - Enter the state number by which the case is identified. 

County Number - Enter the county number by which the case is identified, 

Cate of Approval - Enter the date on which the most recent application (including 


inter-county transfers), reapplication, or request for restoration was 
granted by action of the board of supervisors (or agent). 


Item 1. Reason Schedule Prepared - Check the box which shows the reason this 
schedule was prepared. 


Item 2. Birthdates of Eligible Children - Enter the birthdates (month and year) of 
the youngest and oldest eligible children. If there is only one eligible 
child, enter the birthdate in the space titled "youngest child." If the 
youngest child is unborn, enter "unborn." 


DATA ON YOUNGEST ELIGIBLE CHILD 


Note: Data on parents of youngest child refers to natural or adoptive parents. 





Item 3. Birthplace - Check the one appropriate box to indicate whether the child 
was born in California or elsewhere or is not yet born. 


Item h. Race - Check the one appropriate box. For all persons of Mexican descent 
(including Mexican-Indian) check "Mexican," "Indian" refers to American- 


Indian, 


(Section Continued on Next Page) 
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C-725 PERMANENT SAMPLE FROCEDURE Aid to Needy Children 











C-725 (Continued) C-725 


Item 5, Reason Deprived of Parent's Support or Care - Check one box for each 


parent, Report reason as of date schedule completed. 





Incarcerated refers to confinement in a penal or correctional institu- 
tion (including road camps and county jails). (sec See. 6-240) 


Incapacitated refers to any physical or mental illness or disability 
which prevents the mother from giving her child normal care or the father 
from working full time at regular employment (include hospitalization). 
(See Sec. C-250) 


Continuously Absent refers to all continuous absences from the home not 
due to incarceration or hospitalization.  (Sce Sec, C-240) 


Item 6, Child Living With - Check to indicate the person or persons with whom the 
“child is living, If the mother or father, or both, are in the household 
with the child, check the item which indicates this fact regardless of 
the presence of other persons. For example, if both parents and the 
child are in the home of the grandmother, check "1," 





Item 7. Marital Relationship of Parents (as of Date Schedule Completed) - If both 
parents are dead, check "6," If only one is dead, the status of the other 
is to be reported as widowed if they were married at time of death, In 
other cases report the present status, i.e., unmarried, divorced, separated, 
or marriage annulled. For the purpose of this item, the parents are con- 
sidered as divorced if an interlocutory divorce decree is in effect. 

Report as married common law marriages occurring in a state or country in 
which such marriages are recognizedias legal, (Common law marriages 
occurring in California are not recognized as legal.) If the marital status 
is unknown, check Code V. 


Item 8, Employment Status of Mother and Father - Check the first item which is ap- 
plicable for each parent. For the purposes of this section include 
parents whether or not they are members of the family budget unit, Check 
"1" only if the parent(s) is continuously absent, incarcerated, or dead, 
If the parent is not employed but it appears that employment is available 
and the family situation permits the parent to work, check "Employment 
indicated," 





DO NOT WRITE IN THIS SPACE 


If the parent is employable, but reasonable employment is not available, 
check "No reasonable employment available." 


Check "Unable to accept reasonable employment" if the parent is not able 
to accept employment due to reasons of health, care of children, or other 
reasons. (See Sec. 0-207) 


Item 9, Total Years in California - Report separately the number of years the 


father and mother of the youngest eligible child have lived in California 
as of date the schedule is completed. 





(Section Continued on Next Page) 
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Aid to Needy Children PERMANENT SAMPLE PROCEDURE — 0-725 
C-725 (Continued) C~725 


PHRSONAL PROPERTY 
Item 10, Personal Property Considered in Determining Eligibility - Enter the value 


of the items listed, i.e., the amounts used in determining eligibility. 
(See Secs. C-327 and C-340) 





No Personal Property - If there is no personal property, check "no personal 
property." 


Life Insurance ~ Enter the net cash surrender value of all life insurance 
policies. (See Sec. C~340) 


Cash and/or Securities - Enter the value of cash and securities. (See 
Sec. C~340 


Motor Vehicle(s) - Report the value of automobiles, trucks, motorcycles, 
etc. lHxclude the value of motorized farm equipment and house trailers used 
as dwellings; report these below under "Other." (See Sec. C-340) 


Other ~ If an item of personal property fits none of the other listed cate- 
gories, enter its value in "Other." (See Secs. C-327 and C-340) 


Total Value of Personal Property - Enter the sum of the entries in Item 10. 
Item 11. Owns Personal Property Not Included Above Because Exempt Under Plan For 


Self-support - If any personal property, which would otherwise be considered 
in determining eligibility, is exempt from such consideration because it is 

to be used under a plan for self-support, check this item "yes." Otherwise, 
check "no." (See Sec. C-327) 


REAL PROPERTY 


Item 12, Nature - Check to indicate the nature of the real property owned by the 
children or the family and considered in determining eligibility. (See 
Sec. C-302) 


Item 13. Value - Total Assessed Value - Enter the total county assessed value of 
real property reported under Item 12. 


Total Encumbrances - Enter the total amount of encumbrances against the real 
property reported under Item 12. 


DO NOT WRITE IN THIS SPACE 


Net Assessed Value - Enter the difference between the total assessed value 
and total encumbrances. If the encumbrances are greater, enter "0," 


Item 14. Family Budget Unit Composition - Enter in this item information on the 
"Family Budget Unit" as distinguished from the "Household." The family 
budget unit consists of all persons whose needs are considered in determin- 
ing the amount of the ANC payment. (See Sec. C-503) 


Eligible Children - Enter the total number of children in the family budget 
unit who are eligible for ANC. 


Ineligible Children - Enter the number of needy children under age 21, in- 
eligible for ANC, who are included in the family budget unit. 


Parents (ineluding stepparents) - Enter the number of parents (natural or 


adoptive parents, or stepparents) included in the family budget unit. 
(Section Continued on Next Page) 
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C-725 





CONTINUATION SHEET 
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(Pursuant to Government Code Section 11380.1) 


PERMANENT SAMPLE PROCEDURE Aid to Needy Children 


SES acne San) eer nei e SRS A IAN ORT 9 O60 80 oO Ort EEE RR A 
C-725 (Continued) C~725 


Item 15. 


Note: 


Item 16. 


Item 17. 


Item 18. 


CALIFORNIA-SDSW-MANUAL-ANC Revision 469 Effective November 1, 1956 


Needy Related Caretaker - If the family budget unit includes a person, other 
than a parent or stepparent, who acts as caretaker for the family and is 
eligible for federal participation, report such a person here, 


Other Persons —- Enter the number of other needy persons included in the 
family budget unit, 


Total Persons - Enter the total number of persons in the family budget unit, 
i.se., the sum of entries in Item 14. 


Financial Summary of Family Budget Unit - The entries in this section should 
represent data used in computing the first full month's ANC payment. These 
items may differ from the initial month data, e.g., if General Relief was 
given during the investigation period only, or if a partial month's payment 
was made. 

If all entries are made correctly, the sum of the entries in "Total Net 
Income," "ANC Payment," and "Unmet Need" should be equal to, or within 32 
of, "Total Need." 


Total Need — Enter the amount of total need, 


Total Net Income - Enter the amount of net income considered in determining 
the amount of assistance. Exclude General Relief given the family preced- 
ing completion of the ANC investigation and discontinued as soon as ANC 
became available. 

ANC Payment (Full Month): Enter the ameunt of the first full month's ANC 
payment. 

Unmet Need - If the amount of the ANC payment added to the total income is 


less than the total need, enter the difference. If there is no unmet need, 
enter "none." 


County Supplementation - Enter the amount of county assistance payment in 
excess of the participating base, if any. 


FOR NEW CASES AND REAPPLICATIONS ONLY 


Items 16, 17, and 18 are to be completed only for cases approved for ANC 
for the first time or after being discontinued for a year or more, iee., 
those checked "new application" or "reapplication" under Item 1. 


Duration of Parents' Absence - If reason for deprivation was continuous 
absence of either parent, enter the check mark in the appropriate box to 
indicate the duration of absence at the time of approval of application. 
Check both boxes "not absent" if reason for deprivation was other than 
absence, 


Principal Sources of Support During 12 Months Preceding Application - Check 


each of the listed sources which provided significant income to the family 
during the 12 months immediately preceding application. If there were im 
portant sources other than those listed, check "other" and specify them in 
the space provided. 


Was the Case Receiving General Relief at Time of Application? During 
Investigation? - This item is self-explanatory. 


(WeIC 115, 116, 1560) 
(Section Continued on Next Page) 
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AID TO NEEDY CHILDREN PERMANENT SAMPLE SCHEDULE 


1.REASON SCHEDULE PREPARED 
(Check one) 


New application . .. . C] 2 
Reapplication . . . oe (15 
Restoration . « « « « « []4 


Transfer from another 
county 


ecoes3esv5vsee 5 


2.BIRTHDATES OF ELIGIBLE 
CHILDREN 


Youngest child 
Oldest child. 


DATA ON YOUNGEST ELIGIBLE CHILD 





3.BIRTHPLACE (Check one) 
Californias, . 6. 6 ed fa 
Elsewhere . «c.« «© «6 ee 

Se Meir epee et og He 

4,RACE (Check one) 
Ut. ee a a 
Negro... «eee e ee { ]5 
Mexicans 3 26 5 seo [ ]S 
TMBlan seis 60. hes fd 7 
Other see oe 8 6 LX 


Unborn 


5.REASON DEPRIVED OF PARENT'S 
SUPPORT OR CARE (Check one 
for each parent) 


Father Mother 
Not deprived , [| 0 {35 


Continuously . __ 
EDSON G se: 6 { }2 [16 


Incapacitated, [ 12 {17 
Incarcerated . [ {3 {_|8 
Dead... + = f {4 ae 
Unplaceable for fee 

adoption... is X 


Form CA 251,(Revised July 195 





|6.CHILD LIVING WITH (Check one) 


Both parents . . « « « ing: 
Mother and stepfather. CT] 2 
Father and stepmother. CJ 5) 
Mother-Father not in 

NOMC Ae chia to tents ap ietee {]4 


Father-Mother not in 
home ee eeeseee []5 


Other relatives - no 

parent in home. ... {[_]6 
Other persons — no a 
parent in home.... ([ |7 


DATA ON PARENTS OF YOUNGEST 
ELIGIBLE CHILD 


7 MARITAL RELATIONSHIP OF 


PARENTS (Check one) 

Married . 2 ss « «,« [ji 
Unmarried. .% 2. «.  { J)2 
DIVOPOSd\5 see "so 89 nep ef 
Separated. « «6 0 « « e {j4 
Widowed 6. 0s swe aD 
Both parents dead... [ | 6 


eae shes | ee 


Unknown 


8. EMPLOYMENT STATUS OF MOTHER 


& FATHER (Check first appli- 
cable item for each parent) 
Father Mother 


Parent(s) dead 
or continuously 


Bbsenb cee ied ee (ee {j2 
Employed full-time id C3 2 
Employed part-time |” | [|3 
Employment , 
indicated. . . « e {J i_|4 
Receiving training [| f15 
Training for em- 

ployment indi- Pate 
cated “oS oe a, | \6 


No reasonable em- ae 
ployment available{ | [ }7 


Unable to accept 
reasonable te 
employment . . e sit | C4] 8 


9eTOTAL YEARS IN CALIFORNIA 
Father. « « e 
Mothere o « « 
PERSONAL PROPERTY 
10,PERSONAL ©ROPERTY CONSID- 


ERED IN DETERMINING 
ELIGIBILITY 


Value 
No personal property. ty] 0 
Life insurance (Net 
cash surrender value, 
aLL“potictes)) stele ge 
Cash&/or securities $2 
Motor vehicle(s). . $3 
Other. er os Motels Stew 


Total value of 
personal property . $ 
11, 0WNS PERSONAL PROPERTY 
NOT INCLUDED ABOVE 
BECAUSE EXE)PT UNDER PLAN 
FOR SELF-SUPPORT (Check 
one) 





a ae 
ee, {} 2 
REAL PROPERTY 


12.NATURE (Check all appli- 
cable items) 


No real property. . 





We: 
Family home . . » | 1 
Other real property [] 2 

13.VALUE 
Total assessed 
values 3:5... o-$ 
Total encum- 
Drancesawtets 66: Soe 


Net assessed 
Values, re vei, eihia ee et 

















DATE OF APPROVAL 
14,FAMILY BUDGET UNIT 
COMPOS ITION 
Number 
Eligible children, 
Ineligible children 
Parents (including 
stepparents) . .. 





Needy related 
caretaker* ... 





Other persons. . » 
Total persons. « « 
*Eligible for federal 
participation 
15.FINANCIAL SUMMARY OF 
FAMILY BUDGET UNIT 
Total need. . « o$ 














ANC payment 
(full month). . .$ 


Unmet need. . . .$ 








County supplementa- 
tion, if any. . .$ 
Complete Items 16, 17, & 
18 for New Cases & re- 
applications Only 
16.DURATION OF PARENT'S 
ABSENCE | 





(as of date of approval) } 
(Check one for each | 
parent) 

Father Mother 
Not absent C] (0) r | 5 
3 mos, less | — be 
wae. Eda C16 
6 mos. less 

thn 12.. Ll2 Or! 
1 yr. less than * 
Bin Feces PS - ee 





COUNTY. 
CASE NAME _ 
Last 


3 yrs.& over {| 4 


First 


17.PRINCIPAL SOURCES OF 


STATE NO. 


COUNTY NO.__ 





SUPPORT DURING 12 
MONTHS PRECEDING AP= 
PLICATION (Check all 
applicable items) 
Earnings of: 

Father. . . oe [Ji 
Mother. . « e {j2 
Stepfather. . [ |3 
Children in 

home. oes @ [4 


Other persons 

in the home. [15 
General Relief { |6 
Contributions of _ 


persons outside 
home. eee (de 


Unemployment in- 
surance or disa- 
bility insurance| ]8 
Old Age & Survi- _ 
vors Insurance | |9 
Other(specify 

below. . © « ee 


HUNCHOOUd AIMNVS LNANVWHd 


18.WAS CASE RECEIVING 
GENERAL RELIEF( Check 
one for each questi 
Aig 
At time of rs i - 
application? No [| 2 





During in- Yes { |3 
vestigation? No a | 


SeL70 





[Form Completed by __ 
HT Title 
\|State of California 





Department of “Social Welfare | 


Date 


‘Sone EE 








uerpTTyp Apes of PTY 





(LO8ELL UOH2Eg epoD jusWUIaAOD Of JUDNSINg) 


voor Wo 


433HS NOIMLWANILNOD 
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CONTINUATION SHEET 
FILING ADMINISTRATIVE REGULATION 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 





DO NOT WRITE IN THIS SPACE 


Regulations APPEALS aoe 


050 DEFINITIONS 050 


An appeal is a request by an applicant for or recipient of Old Age 
Security, Aid to Needy Blind and to Partially Self-supporting Blind Residents or 
Aid to Needy Children for a hearing by the SSWB concerning some action or inaction 
on his claim. 


An appellant is one who requests a SSWB hearing. 


A referee is a hearing officer designated by the SSWB to hear the evidence 
and prepare proposed decisions on appeals. 


A stipulated appeal is one in which the appellant, the county and the 
SDSW stipulate to the facts and recommendations and no decision by the SSWB is 
required. 


052 RIGHT AND SCOPE OF APPEAL 052 


A dissatisfied applicant or recipient may seek an adjustment by the 
county administering aid or may ask the SDSW to review his case. He is not re- 
quired to exhaust county adjustment procedures before applying to the SDSW. 


Requests to the SDSW for review may be either appeals for a hearing, or 
requests for assistance in obtaining an adjustment without a hearing. Having 
chosen either procedure the applicant or recipient may change to the other procedure 
subject to the statutory time limitation for filing appeals. Appeal hearings shall 
not be delayed or canceled without the consent of the appellant even though there 
is a possibility of adjustment without a hearing. 


The right of appeal is personal and dies with the person. It cannot be 
exercised on behalf of the estate of a deceased applicant or recipient. 


The county shall explain the right of appeal to every applicant at the 
time of application. Written notice of the right of appeal shall be included in 
every notification to the applicant or recipient of the granting, denial, increase, 
decrease, discontinuance, or suspension of aid or request for repayment. 


The SDSW shall give each dissatisfied applicant or recipient information 
concerning informal review and the appeals process including a full explanation of 
(a) his right and responsibility in an appeal hearing, and (b) how to prepare for 
the hearing. He shall also be given reasonable assistance in preparation as he 
may require. 
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APPRALS Regulations 


a Sm oc en vane nee ere 


052.2 





052.2 FORM OF APPEAL O52 372 


An appeal must be in writing. It must be signed by the applicant, recipi- 
ent, authorized representative or legal guardian. The appeal should include the 
reasons for dissatisfaction and a request for a hearing. It need not be in any 
particular form. An appeal form provided by the SDSW and obtainable at county 
welfare offices may be used, or an appeal may be made by letter or informal peti- 
tion. 


052.4 TIME LIMIT ON APPEALS 052.4 


An appeal may not be filed more than 90 days after the order or action 
complained of. Time shall be computed by excluding the date of the order or action. 
If the ninetieth day falls upon a Saturday, Sunday or holiday the appeal may be 
filed upon the next business day. The date of filing shall be the date the appeal 
is actually received in any office of the SDSW. The date of the order or action 
complained of shall be the date that notice of such order or action was mailed to 
the appellant except as set forth below: 


1. In appeals for the return of erroneous repayments the date of collec- 
tion or the date of the last installment payment is the determining 
date. 


2. in appeais from demand for repayment the date of the last demand or 
the date agreement to repay was signed or a lien taken, whichever is 
later, is the determining date. 


3. In an appeal by a recipient in which the issue is the amount of the 
grant, the period involved in the appeal extends back to the first 
of the month in which occurred the ninetieth day preceding the date 
of filing of the appeal. 


4. In appeals from retroactive discontinuance following cancellation of 
suspended warrants, the date of discontinuance action is the deter~ 
mining date. The period involved in the appeal would extend back 
to the effective date of the discontinuance. 
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Regulations APPEALS 053.3 
053.1 WITHDRAWAL OF APPEAL BEFORE DECISION 053.1 


The appellant may withdraw his appeal at any time before a decision is 
rendered by the SSWB. The withdrawal must be in writing and may be made either by 
letter or by use of a form of withdrawal provided by the SDSW and obtainable at 
county welfare offices. 


In cases in which there appears to be a possibility of adjustment the 
appellant may submit a conditional withdrawal which will preserve his right to file 
a new appeal if he is dissatisfied with the adjustment process. No hearing shall 
be delayed or canceled because of the possibility of review and adjustment unless 
the appellant files a withdrawal or conditional withdrawal. 


053.3 COUNTY RESPONSIBILITY PRIOR TO THE HEARING 053 .3 


On receipt of notification by the SOSW that an appeal has been filed, the 
county shall review the case to determine if adjustment through county administra- 
tive action is in orders and shall notify the SDSW immediately if there is a 
possibility of adjustment. 


Within ten days after receipt of notification that an appeal has been 
filed, the county shall send to the appellant and to the SDSW copies of a summary 
called Basis of Action which shall include the following: 


1. <A statement of the county action or actions from which appeal is 
made, and the date of such actions; 


2. A brief statement in nontechnical language of the reasons for taking 
the action appealed from. 


The county may include within the Basis of Action a review of the evidence, 
a statement of verification of eligibility, results of additional investigation, or 
other points and information concerning computation of aid if payable, provided that 
the inclusion of such material does not delay the submission of the Basis of Action. 


If, prior to the hearing, the county determines that the appellant's 
eligibility on some point other than that mentioned in the Basis of Action is in 
question the county shall send to the appellant and to the SDSW a brief supplemental 
statement of the additional points at issue so that if necessary the additional 
issues may be considered at the hearing. 


DO NOT WRITE IN THIS SPACE 


The county shall make any necessary additional investigation in 
preparation for the hearing. If the amount of aid is in issue, the county prior 
to the hearing shall verify all points of eligibility and shall make a complete 
computation of the aid which will be allowable month by month if the appeal is 
granted, showing how the amounts were determined. 


The county has continuing responsibility for maintaining contact with 
the appellant and shall report promptly to the SDSW, attention Central Office, 
Appeals Unit, any change in the appellant's mailing address that comes to the 
county's knowledge during the period that hearing and decision are pending. 


In general, the county has responsibility for such preparation for, and 
participation in, the hearing as will facilitate a full and fair hearing. 
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659.5 APPEAL 


Regulations 





053.5 SETTING THE HEARING 053.5 


1. Date of Hearing. After expiration of the time for receipt of the 
Basis of Action, the SDSW shall schedule the appeal for hearing for 
the first available date that will permit ten days notice to the 
appellant and the county. 


The SSB or a referee may for good cause continue or postpone 4 
hearing for a period not to exceed 30 days. 


2. Place of Hearing. The place of hearing shall be the county seat of 
the county in which the appellant is living at the time of hearing, 
unless the county seat is unsuitable due to health of appellant, 
transportation problems, convenience of witnesses or other causes. 
The place of hearing shall be convenient to the appellant's home. 
The hearing may be held in the appellant's home if he is unable to 
leave the home. 





3. Notification. The SDSW shall mail or deliver to the appellant and 
the county a written notice of the time and place of hearing not less 
than 10 days prior to the hearing. 


053.6 WHEN HEARING NOT HELD IN COUNTY RESPONSIBLE FOR AID 053.6 


If the hearing is to be held in a county other than the responsible 
county, the latter county may elect any one of the following procedures: 


1. Send a county representative, with the case record, to the hearing; 
or 





2. Include in the Basis of Action all of the information in the county's 
possession regarding the point or points at issue, both supporting 
and opposing the county action, together with relevant dates and any 
argument the county desires to make and conclude with the statement 
that the county rests its case on the Basis of Action. 


3. Send the case record, containing all relevant information in the 
county's possession, to the county in which the appellant is living, 
with the request that the second county represent the responsible 
county at the hearing. Such request should be made in sufficient 
time to allow the second county to arrange such representation or 
notify the first county of its inability to act. The first county 
would then, necessarily, follow one of the other two procedures, 


DO NOT WRITE IN THIS SPACE 
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Regulations APPEALS OS5h.1 
054 THE HEARING - GENERAL RULES AND PROCEDURE O54 


Attendance at a hearing shall be limited to those directly concerned, 
namely, the appellant and his representative and witnesses; representatives of the 
county; SDSW representatives; the referee and the hearing reporter. The referee 
shall exclude unauthorized persons from the hearing unless both principals agree to 
their presence, Appearance by the appellant (in person or by representative) is 
required at the hearing. County representation is also required. (See Sec. 053.6 
When Hearing Not Held in County Responsible for Aid.) 


The hearing shall be conducted in an impartial and in a relatively informal 
manner in order to encourage free and open discussion by participants. At the same 
time, the referee shall control the hearing to insure that each person has the right 
to speak without unreasonable interruption, All testimony shall be submitted under 
oath or affirmation. 


The proceedings at the hearing shall be reported by a phonographic re- 
porter or otherwise perpetuated by mechanical, electronic, or other means capable of 
reproduction or transcription, 


The general character of the hearing shall be that of a conference rather 
than of a court proceeding. The referee shall not be bound by the rules of procedure 
or evidence applicable in courts. 


054.1 QUESTIONNAIRES 054.1 


The testimony of an appellant or other witness who is outside the state 
may be secured by written questionnaires answered under oath. The parties shall be 
given an opportunity to propose questions, to rebut the answers, and to submit 
evidence in addition to that contained in the questionnaire. The submission of a 
completed questionnaire by an appellant who is outside the state shall constitute an 
appearance by the appellant. 


DO NOT WRITE IN THIS SPACE 
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bh.2 APPEALS Regulations 


S42 CONTINUANCE FOR ADDITIONAL EVIDERCE 054.2 





If, after a hearing has begun, the referee determines that additional 
vidence not available at the hearing is necessary for the proper determination of 
he appeal he may in his discretion: 


1. Continue the hearing to a later date. In connection therewith he may 
order further investigation and may direct either the county or the 
appellant to produce the additional evidence, 


2. Close the hearing but hold the record open for not to exceed thirty 
days in order to permit the reception of additional documentary 
evidence. Any material submitted to the referee after the close of 
the hearing shall be made available both to the county and to the ap- 
pellant and each shall have an opportunity for rebuttal before the 
referee submits his report. The referee may order a further hearing 
if the nature of the additional information or the refutation thereof 
makes a further hearing desirable, 


54.3 NON-APPEARANCE AT HEARING 054.3 





If the appellant, or his duly authorized representative, fails to appear 
t the tine and place first set for the hearing, the referee may continue the 
hearing. The SDSW shall inquire of the appellant as to his wishes regarding his ap- 
eal and shall set a new date for the hearing if the appellant wishes to continue. 
f a hearing is not desired the SSWB may dismiss the appeal if the appellant fails 
o sign a withdrawal. 


If the appellant, or his authorized representative, having received due 
otice, fails to appear a second tine without adequate reason, the appeal shall be 
ismissed, 


DO NOT WRITE IN THIS SPACE 


(ALIFORNIA-SDS' ~MANUAL Issue No. 05-18 Effective November 1, 1956 























17845 5-55 SOM SPO 








FoRM400A ° * CONTINUATION SHEET 
: Fi FILING ADMINISTRATIVE REGULATIOF 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 








Regulations APPEALS 055.3 


054.4 HEARING CONDUCTED BY SSWB 054.4 


All hearings shall be by referee except that the SSWB, on its own motion 
may elect to hear any specific appeal. Wherever possible the SSWB shall follow the 
same procedures applicable to hearings before referees. 


055 DECISION BY SSWB 055 


The decision of the SSWB shall be in writing. It shall include a 
statement of the facts and of the statutes and regulations involved and of the 
reasoning which supports the decision. 


The decision covers only the period up to the date of the close of the 


proceedings before the referee and is not applicable to periods after that date 
where there has been a change in the circumstances involved in the decision. 


065)..2 NOTICE OF DECISION Obi5e2 





Within 10 days after the decision is rendered, the SDSW shall mail a 
copy to the appellant, the chairman of the county board of supervisors, the county 
auditor, and the county welfare department. 


055.3 STIPULATED APPEALS 055.3 


If a county cannot adjust an appeal matter by administrative action 
alone even though the appellant and the county agree that an adjustment should 
be made, the county may present the facts to the SDSW and request concurrence in 
the adjustment. If the SDSW concurs the county is authorized to make the adjust- 
ment. When an adjustment satisfactory to the appellant has been made he is asked 
to withdraw his appeal. (See Sec. B-199.01, Appeals Based on Blindness) 


DO NOT WRITE IN THIS SPACE 
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055.u APPEALS Regulations 





055.4 COMPLIANCE WITH BOARD DECISIONS 055.4 


Within 30 days after the mailing of notice of the SS'IB decision to the 
county, the county shall comply with the SSWB decision and shall notify the SDS of 
the date and manner of compliance. If the SS'JB decision is in favor of the appel- 
lant on the issue involved, but aid has not been paid by the county, the notice to 
the SDSW shall include a brief statement of the new issues which resulted in further 
denial of aid. Intention to reauest a rehearing in the future shall not constitute 
cause for failure to comply with the SSWB order. 


056 REHEARING 056 


A request for rehearing shall be in writing and shall contain a statement 
of the reasons therefor. If the request is to permit presentation of additional 
evidence the request shall describe the additional evidence, explain its materiality 
and show why it was not previously introduced. If a request for a rehearing is 
granted the SSWB may order reconsideration of the decision on the basis of the 
evidence in the record, or may order the taking of additional evidence or may order 
an entire new hearing. <A decision issued upon a rehearing shall not be subject to 
further rehearing. 
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Fiscal STATE SUBVENTION F-920 





F-920 CLAIMS FOR ADOPTION COST OF CARE SUBVENTION UNDER W&IC 1644 F-920 


Reimbursement from state funds is available to each county, including 
licensed county adoption agencies, for the full cost of care of any child placed 
under the custody of the county welfare department pursuant to Sec. 226c of the 
Civil Code, from the effective date of the court commitment until the date of place- 
ment for adoption, or until another permanent plan is made for the child. (See 
Manual aye Policies and Procedures, Secs. AD-352, AD-352.1, AD-352.2, and 
AD-352.3. 


A. CLAIMABLE COSTS 


Cost of care is defined as the cost to the county of goods, facilities, and 
services incurred to meet the needs of children placed under the custody of the 
county welfare department, including housing, food, clothing, medical, dental, 
nursing or psychiatric services, and other personal needs. Claimable costs do 
not include expenditures incurred prior to the date of the court commitment to 
SDSW or county adoption agency under Sec. 226c of the Civil Code, nor expendi- 
tures incurred subsequent to placement for adoption, nor after another permanent 
plan is made for the child by SDSW or county adoption agency. Neither does cost 
of care include costs classified in Sec. F-850, Item Al, as administrative 
expenditures. Expenditures incurred, but not disbursed, cannot be allowed. 


Amounts paid to meet the needs of children under the ANC law (excepting county 
supplemental aid) are not claimable as adoption cost of care. County supple- 
mental aid in ANC, or General Relief paid is claimable. 


B. PREPARATION AND TRANSMITTAL OF CLAIMS 


Adoption cost of care subvention claims shall be filed quarterly on Forms AD 800 
(in triplicate), AD 801A (in duplicate), and shall be forwarded in time to be 
received by Central Office of the SDSW not later than the 8th working day of the 
month immediately following the end of the calendar quarter. 


Claims shall include all children for whom care was given during the months in 
the calendar quarter covered by the claim. Exception: If payment for cost of 
care is made in a quarter subsequent to that in which the care was given, the 
date of disbursement governs the quarter for which the claim is filed. A claim 
for each child may be filed for each quarter as long as the care is given. 


Each item in the cost of care of a child shall be listed on Form AD 801A opposite 
the name (or assumed name), the date of the court commitment, and the state 

case number of the child. The county warrant number, or other expenditure docu- 
ment number, the date of disbursement, and the period covered (where applicable) 
shall be shown. Expenditures claimed as county supplemental aid in ANC or as 
General Relief shall be so identified. 


C. PAYMENT OF CLAIMS 
Quarterly claims, upon approval by SDSW, are certified to the State Controller 
for payment to the county by state warrant. 


(WeIC 115, 116, 1644; CC 226c) 
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GEORGE K. WYMAN GOODWIN J. KNIGHT 
Director Governor 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 
722 CAPITOL AVENUE 
SACRAMENTO 14 
September 26, 1956 


DEPARTMENT BULLETIN NO. 533(STAT) 


TO: COUNTY WELFARE DEPARTMENTS 
COUNTY BOARDS OF SUPERVISORS 
COUNTY AUDITORS 
Subject: Sample Census of Aid to 
Needy Children Fathers 





In preparation for the 1957 legislative session, the State Department of 
Social Welfare is conducting a follow-up sample census of ANC fathers. 


While directed primarily to the absent father problem (e.g., incidence 
and amounts of contributions, how contributions are secured, etc.), the census will 
also yield some general information on caseload composition (e.g., reason for de- 
privation). Unlike most previous studies, including the recent Biennial Study of 
ANC Families, the census is designed to furnish information on a county by county 
basis. 


When the results of this study have been tabulated and analyzed they will 
be summarized in a published report which will be available to agencies and individ- 
uals interested in the ANC program. 





Counties shall complete schedules on all Aid to Needy Children family 
cases receiving aid in September 1956, which have case number endings specified in 
the instructions. The required information shall be reported on a line schedule, 
Form Temp 253, in accordance with "Instructions for Form Temp 253, Sample Census of 
ANC Fathers, September 1956," 


Counties with less than 200 cases will report on all of their cases. 
Counties with 200 to 5,000 cases or more will report on approximately 200 cases. 
Counties with more than 5,000 cases will report on approximately 3% of their cases. 


DO NOT WRITE IN THIS SPACE 


Questions regarding the study or requests for schedules should be directed 
to the Bureau of Research & Statistics, State Department of Social Welfare. 


The completed schedules shall be sent to the Bureau of Research & 
Statistics, State Department of Social Welfare, 722 Capitol Avenue, Sacramento, by 
November 1, 1956. 

This bulletin shall cease to be effective after December 31, 1956. 

Very truly yours, 


ig Chyma 


George K, Wyman 
Director 


Attachments 
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SAMPLE CENSUS OF ANC FATHERS 
September 1956 


Cases to be Included: 


Complete schedules for all ANC family cases with specified case number 
endings (list attached), receiving aid in September 1956, 


Schedule Identification: (page number, county, worker, etc.) 





Make required entries on each page. Note that the schedule is designed for 
reporting a number of cases on each page, 


A. State Number: Enter state case number. 
B. Case Name: Enter case name. 


C through M: These items are concerned with the fathers (living or dead), of the 
children included in the family budget unit. 


C. Name of Father: Enter initials and last name of father. If case has 
more than one father, enter the name of each father on a separate line, 
starting with the latest father in the case and working back to the 
first father. 

In cases involving unmarried parents, enter the name of the person 
reported by the recipient to be the father of the children, whether or 
not parentage has been legally established or acknowledged, If the 
name of the father is not known, enter "unk." 

D. Ancestry of Father: Enter appropriate code as follows: 

Code 
1 White: Use code if father is white 


2 Negro: Use code if father is a Negro or of mixed white and 
Negro ancestry. 


3 Mexican: Use code if father is of Mexican birth or ancestry. 


h Indian: Use code if father is of American Indian or mixed white 
and Indian ancestry. 


5 Other: Use code if father is neither white, Negro, Mexican or 
American Indian as defined. 


6 Unknown: Use code if race or ancestry of father is not known, 


ale 
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E. Number of this Father's Children in Family Budget Unit: Enter number 
of children in family budget unit belonging to each father. 


F. Deprivation and Marital Status: Enter code from reverse of schedule 
showing deprivation status of each father's children and the father's 
marital status with respect to the mother. 





G. Whereabouts of Father: Enter appropriate code from reverse of schedule 
showing current whereabouts of each father. 


H. How Located: Enter appropriate code from reverse of schedule to show 
how father was located. 


J. Father's contribution - Total Amount: Enter the total amount of the 
father's contribution received in September 1956. This will include 
amounts received by the family (directly or through the welfare depart- 
ment or another agency), and amounts received by the welfare department 
(directly or through another agency), and handled as a repayment. 
(Depending on local practice, it may be necessary to secure the amount 
of money paid to the welfare department and handled as a repayment from 
a central unit or some other county agency handling repayments.) If 
there was no contribution enter "0." 


K. Fatherts Contribution - Amount Handled as Repayments Enter the amount 


of the total contribution that was handled as a repayment or current 
cash adjustment. If none was so handled enter "0." 


L. Support Order or Agreement - Status: Enter appropriate code as follows: 
O Father Dead 


Support ordered 


1 By California Court: Use this code if support was ordered by 
the California court whether in a divorce settlement, as 
separate maintenance, or in a failure to provide action. 


2 By court in another state: Use this code if support was ordered 
by a court in another state whether in a divorce settlement, as 
separate maintenance, or in a failure-to-provide action. 





DO NOT WRITE IN THIS SPACE 


3 Under reciprocal enforcement-or-support law: Use this code if 


support was ordered by a court in another state under the 
reciprocal enforcement-of-support law. 


Negotiated Agreement: 


h Father and law enforcement official: Use this code if father 
agreed to support as a result of negotiation with a law 
enforcement official. 





5 Father and welfare department: Use this code if father agreed 
to support as result of negotiation with welfare department 
staff. 


ab. 
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6 Father and mother: Use this code if father voluntarily reached 
agreement with mother on an amount of support without the 
intervention of other persons or agencies. 





Support Not Ordered or Agreed to: 


7 Court hearing held: Use this code if there is no order for or 
agreement to support and there was a court hearing on the 
matter of nonsupport, but the court did not issue an order for 
support. 


Court Hearing Not Helds 
8 No complaint or petition filed: Use this code if there is no 


order for or agreement to support and there has been no 
complaint or petition filed. 


9 Complaint or petition filed - hearing pending: Use this code 


if there is no order for or agreement to support and if a 
complaint or petition has been filed but the court hearing has 
not yet been held. 





10 Unknown whether complaint or petition has been filed: Use this 


code if there is no order for or agreement to support and when 
it is unknown whether a complaint against the father has been 
filed. 


M. Support Order or Agreement - Amount: Enter amount father was ordered 


to or agreed to pay. If there were a number of support orders or 
agreements, enter the amount of the latest one. If there is no court 
order or agreement enter "0." 





DO NOT WRITE IN THIS SPACE 





17845 5-55 30M SPO 











All Cases. 

55 7, 67. 

05, 25, 35, 45, 65, 75, 85, 95. 
05,. 25, 35, BS, 65, 75,055 °95, 
SAE AR as RS My a 


San Benito . 
San Bernardino 
San Diego. .. 
San Francisco. 
San Joaquin. . 


FORM 400A CONTINUATION SHEET 
IR FILING ADMINISTRATIVE REGULAI IS 
WITH THE SECRETARY OF STATE 
S (Pursuant to Government Code Section 11380.1) 
Sample Census of ANC Fathers, September 1956 
STATE CASE NUMBER ENDINGS TO BE USED IN SELECTING SAMPLE CASES 
(Make No Substitutions) 
County State Case Number Endings 
Alameda. oe 79 “ee & BY AO 05, 25, Ls, 65, 85. 
Alpine . 0 sis s # 2 « wAee CORRS, 
Amador. s 0 + 3 6 «©». neaeenes, 
Bushes 6d. Se See soe oes er eee 
Calaveras ...... . All Cases. 
CGlUSS . s «0» ae pp ALL Cases, 
Contra Costa .....-. 5. 
Del Norte. «4 1 «+ s.«%. All Cases, 
Ei Dorado... o's v.> All Cases, 
Fresno. se ss + + 05, 25, 35, 85, 65, 75, 85, 95. 
Glenn. a’ “yh sat a Tae oe aa Ne All Cases, 
Ee ne Paes lye Fe. 2 
WOTINT 0% 2 6 Whe. 0 Rp Baise To Os 
BUYS. 0 00's we 6 0% 0s Ak Canes, 
ROE os, wee ise we ey ate eee 
REMER sb wt 6 Ds 0) a9 co dg ieee bes 
Lake! re: ‘va. © e « « « All Cases, 
Lassen . . « e oe «Te All Cases, 
Los Angeles. .... . . 05, 25, 5. 
MAGGPOSS as w5i6 Gue e s&h ie le a Oe 
Marin, *e8e > 08 All Cases. 
Mariposa... e « - » All Cases, 
Mendocino. .. Wie + Abt Gases; 
MOSCG Ss oi. 6 ooo 0 se ke Oe ee te Me 
Ns Modoc, ees * 6. ietzZe@ All Cases. 
a MORO’. a 6s’ os » « « « All Cases. 
Ke Monterey... oe 0 1, 3, h, 5; 6, Ty 9s 
= Napa éplie. OF ware o. #8 All Cases, 
Zz Nevada . . se 6 So « AadeGaser, 
f Orange . . < - corks 15,35. Sete 
g Placer... ..«.. . . All Cases 
5 PAPUA Bi ig gine Ne poe ns All Cases 
is Riverside. «6 6 oss » Lp 3005, 255 bS, 66, 8S. 
a Sacramento . ,. ele 


2 . oe © . . e e . e . . e . . . e. o . . . . J . ° . 


San Luis Obispo ay -33- Syrts 
San Mateo. . . ; ie 
Santa Barbara, Re a 
Santa Clara. . 5. 

Santa Cruz .. All Cases. 
Shasta. sie All Cases, 
MLOLT Ase) hehehe All Cases 
SESKLVOU. cers All Cases 
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County State Case Number Endings 
Soldnie at 0. 4 a 6 er tees Be BE Ol eres: STacets 
Sova °s vaiix-co0 « 6: Sea a te 

StantsiaGacs < ie <s nck dacs 

Sutter .. abies eas os SLA Cases. 

Tehama ss ee 6 0.0 shea CAS08; 

Trinity. « «2 e's » « « All Cases, 

Tulare ses <0 8s SURE OR aay ae. 
Tuolumne... «:- sia 6: J«\ «Aa oases. 

Ventures cc ge 6 ete oe begs Seping Oty ea tly Once he 
VOLO. 5 gen oh eet Se omy Pee Wee - All Cases. 

Yuba . COTE CO ke i @. 0. @ - All Cases. 
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a 
a 
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<= 
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State of California 


SAMPLE CENSUS OF AID TO NEEDY CHILDREN FATHERS 
September 1956 





> 
aQ 
* 


State 


Number Case Name Name of Father 


* Include all fathers of ANC children, whether living in the home or out of the home (or dead), 






Department of Social Welfare 
Page 225 of a Pager 


County 





Distro te 


Worker 
Date: Completed ixi 3 22 
Hee | J K Lit M 
ESTRANGED FATHERS 


FATHER!S CONTRIBUTION Support Order 


mount 
Handled or Agreement 
as 
Repayment Status Amount 

















Depriva= 
tion and 
Marital 





Amoun 








ead 





Use one line for the data on each father, If there is 


more than one father in the case, enter information on the latest father first, working back to the first father in the case, 


*k Use codes on reverse of schedule, 
Form Temp 253, September 1956 


(LO8ELL UOHPeS epo> yusWUIaAOCD oO} yUDNSINg) 


ALVIS 40 AUWL3IUDES FHL HLIM 
ILVINOIY JAILVALSINIWGY ONIN Uy 


§ 


woor Nu 


133HS NOILVNNILNOD 








OdS WOE SS-S SYBLI 


Column D. 


Column F. 


Colum G, 





DO NOT WRITE IN THIS SPACE 


Ancestry of Father 


code 
White eeeceseeoeeeocese EE 
Negro seroccccoosscece 2 
MOXiCaNn cecccvccsccces 3 
Indian csevcsvccasccces 4 
Othe acc scatsicceceiee 5 
UNKNOWN seccsveccosese Ms 


Deprivation and Marital Status 


Codes 
ver Married 
_to Hother _ 
Yes Wo 

DOBd socccccsccccccccecsccavese§ OL 02 

Incapacitated: 

In HOMe cecscccssvececccsccese il 12 
et HOHDUIAL we cesecwcseweees 13 Wy 
BIBGUHEYS slccceccevecseseeeee> 15 16 

Estranged: 

“Divorced or legally separated 21 -- 
Separated without decree eo.. 23 -< 
Desorting cecccececcececcecsse 25 —— 
Never married to mother: 

Never lived together .ecsce = 32 
Lived together less than 
SMORUHS seseseeosesewe se | =O 3h 
Lived together 3 months 
OF LONZOY sceccecccscsees. == 36 
Other Status: 
In home ccosvccsvcceccceses ud 2 
Deported or excluded wsvece 51 52 
Correctional Institution «. 61 62 
EISGWHOVEC! owecteesessivaeses / 2 72 
Whereabouts of Father 
artist ka ee. Code 


Not applicable = dead ..cccece 1 
Same county as family 
Same home cocsacoccscceccces 
Not in same home coccececccce 
Elsewhere in California eeecees 
UeSeA- Cut not in Calif..ccces 
Foreign Country svecsceesccoccs 


Unknown csesccccceccaccecscoses 


Sone wn 





Column He How Located 


Not Applicable 

~ Dead CHES SHTOSHEHSHSEHTESHEHSHESE*EHOHEEBE 
Whereabouts unknown cccccececcccccece 
Always known while family received 


ANC 6.ccctsc00s ceececdecrecnccesceses 


Whereabouts Currently Known 
Previously Unknown: 

Located independent of effort by 
welfare department or law en= 
forcement agency esasccerccvcerces 

Located through efforts of welfare 
department COROAKL OOOO OR FEE HONBOOE 

Located through efforts of law en« 
forcement AGENCY cecsccecneceocoss 

Located through efforts of welfare 
department and law enforcement 


AZONCY eccecsescsusccouscvcsccesese 
Unknown how father was located pevseccee 


Colum L, Status of Support Order or Agreement 











By Cabifornia Court: so<eecseeseess ss 
By court in another state eevecevecs 
Under reciprocal en forcement-of- 

support Law secsccccvonccccovececs 


Negotiated Agreement 
Father and law enforcement official, 
Father and welfsre department wecece 
Father and mother .eccccsccaccccsves 


Support Not Ordered or Agreed to 


Court hearing held .cccccccccceccece 


Court Hearing Not Held 
“No complaint or petition filed ... 
Complaint or petition filed < 
hearing pending ..ccccccecervaces 
Unknown whether complaint or 
petition: F2160 .icisccsvecveesecs 





father Dead - 
Support ordered iy 5 a ae 





awn 


(LO8ELL UOHDES epoD yueWUeACSd Of yuDNSINY) 


ALVLS 4O AUVLINOIS FHL HLIM 
ILVINOIA JAILWULSININGY ON 


s 


YyOoOr huod 


433HS NOILVNNILNOD 








: : W&IC 115, 116 
FORM 4QO0A CONTINUATION SHEET 
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: WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





GEORGE K. WYMAN GOODWIN J. KNIGHT 
Director Governor 





STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
722 CAPITOL AVENUE 


SACRAMENTO 14 
September 28, 1956 


DEPARTMENT BULLETIN NO. 534 (STAT) 


fO: COUNTY WELFARE DEPARTMENTS 
COUNTY BOARDS OF SUPERVISORS 
COUNTY AUDITORS 
Subject: Sample Study of OAS Vendor 
Cases in Public Medical 
Institutions 


By October 1956 the statutory provisions for vendor payments for OAS 
recipients in public medical institutions will have been in effect for one year. 
Accordingly the State Department of Social Welfare is undertaking a sample study 
of the characteristics of this portion of the OAS case load to provide necessary 
information for the legislature, the department, the counties and the public. 


The sample will include approximately 600 cases, 20% of the OAS vendor 
case load. 


The required information shall be reported on Form Temp 254 AG in 
accordance with "Instructions for Form Temp 254 AG, Sample Study of OAS Vendor Cases 
in Public Medical Institutions" on all OAS cases appearing on the September 1956 
vendor payroll (AB 801-V), whose state numbers end in "2" and "6." (Counties having 
no such cases should report this fact by letter to the Bureau of Research and 
Statistics. ) 


When the results of this study have been tabulated and analyzed they will 
be summarized in a published report which will be available to agencies and indivi- 
duals interested in the OAS program. 





A supply of schedules and instructions will be sent to each county. 


DO NOT WRITE IN THIS SPACE 


Questions regarding the study and schedule should be directed to the 
Bureau of Research & Statistics, State Department of Social Welfare. 


The completed schedules shall be sent to the Bureau of Research & 
Statistics, State Department of Social Welfare, 722 Capitol Avenue, Sacramento 14, 
by November 12, 1956. 


This bulletin shall cease to be effective after December 31, 1956, 





Very truly yours, 
George K. Wyman 


Director 


Attachments 
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State of California Department of Social Welfare 
SAMPLE STUDY OF OLD AGE SECURITY VENDOR CASES IN PUBLIC MEDICAL INSTITUTIONS 






























































SEPTEMBER 1956 County State No. 
SECTION A. GENERAL CHARACTERISTICS Name _________ County No. 
1. Ancestry & Sex (Check One): 7. Guardianship 
Recipient Has no Guardian (Check One): TIONSHIP TO P 
Male Female MARES se a a oe a we ood Sa EG es Z wna toh 
Public Other Non- 
Guardian Needed - lati ore 1 
Ws ae e os 6 2] CIE 6 6.006 2 Glad aces eh rial oo are. 
Pvattabies=.2. 3 : = > 2 3 4 
ae ane ee eeaeeea, 1 Mee a U 
Recipient Has a Guardian (Check One): 
a a. oe 6 CE] eae Deets ORE sey ee oe Se oe gale ed 2{] 3C] 
i ees. il 8 [] Gunedian at Satake Only, 62 « <oe new awee'sn sa ck] 5 [| 6] 
Other (Specify Below)... 9 [_| o CI Guardian of Both Person & Estate... s.eeccee see e 7 [| 8 [| 9 C] 
2. Year of Birth:______ SECTION B. RESOURCES OF RECIPIENT 
3. Total Years in California: 1. Personal Property of Recipient (Enter Net Values): Share of 
s Separate Community 
& , Citizenship (Check One): Property Property 
ie fork Gy 6. Citinen. . as ieee) Nomn (Chath, 26 SpetteOde) so sn cc Seid che sc we ee [] C] 0 
qe 
sag Is not aU. S. Citizen... 2 2 « 2 [| Geah, (On TGA, th Deis O06.) co eG se eee oe ese ef $ 1 
On 
am § 5. Marital Status (Cheok One): Securities (Stocks, Bonds, etce)e see ee eeeeeceece se $_ Ee RE 
fy O $ Life Insurence (Net Cash Surrender Value of all 
See Never Married... .-eee-eee el [| POssolon ic 6.26) Oe) See le ee Sie Celanese ee ea 6 6 0 0. 8 $ 3 
Zaqo6 
fers Widowed ss ese esse eee ee 2 (] Burial Insurance or Trust; Interment Plot .2eceseesccecece $ 4 
LHe s 
3 39 E Divoreed (Including Annulment). ces CT] Motor Vehicle(s). eecoeeoeoeseeeee eee eee eo ee © oe $ $ 5 
EE” s ‘ 
Z Fu 8 Sigeneted «vs > oo eas Se Other (Speolhy =) 5s et $ 6 
Cg= 
gs Married: = Totad, Both Columns, ose eis oe. 0 0.6 « « e70°> 
z = 9 Spouse Not Receiving wees 
ss 5 Public Assistance . . « «2 «2 « 5 C] 2. Personal Property of Married OAS Recipient and Spouse, Living Together (Not Estranged), and 
= > & Spouse Receiving or Applying for OAS (Enter Total Net Value of Separate and Community 
ne Spouse Receiving OMS. ......6 LI Paaper va CONUIN EON sal eg kbs oe) SAe cee PE ONO Me. de eae ee 
® Spouse Receiving ANB or APSB. « e 7 Es 3. Real Property 
a. Nature (Check Each Applicable Item): 
Spouse Receiving General Relief . 8 RE 
No Real Property . . 2 oe « 2 ec © ee 2 © 00 C] b. Value (Complete Each Item): 
Spouse a Member of an ANC Family 
CMTS 6a ce wa © owe 3 9 [a is fe feck ack We +e ee wee Total Assessed Value. . . e$ 
Other Improved Property. . « « « © © «© © © of C] Total Encumbrances. . . - e$ 





6. If Married, a 


Enter Age of Spouse ___ Unimproved Property. oeeeveeseeee @ Net Assessed Value. eee a 


NOTE: Entries on this form should most nearly reflect the situation in the judgment of the county worker and will not 
necessarily be identical with verified data contained in the case record, e.g., general evidence may indicate (Section B Continued on Reverse) 
a recipient has lived in California for 10 years, whereas only five years are verified, 
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SECTION B. (Continued) SECTION E. MEDICAL CHARACTERISTICS OF PATIENT 
4, Income considered in determining grant: ; 1. Nature of Infirmity(ies). (Begin with infirmity 4. Probable extent of recovery e 
No income (check if applicable) ..... >; i= 0 primerily responsibie for current hospitelizae Hospitalization needed indefinitely. .... « ol] 
; tion. Listedditional infirmities in order of 
OaSE (See also Item 5) -+..-----$ 1 severity) Expected te recover sufficiently that 
Contributions from Spouse . ...-.«e-+ eo $ 2 recipient ~ im 
Can cape for Self sss se esc ee ee weak 
Contributions from adult children... . $ 3 
Could be caredfor in own home or in the 4 
Pension or annuity. «2. +s see eee $ 4 home of friends or relatives. . . 2. .+«. » 2L_| 
Net income from real property .. +... « $ 
iene’ 3 Could be caredfor in a nursing home... . 3L] 
Friend or nonresponsible relative .... $ 6 
Other (Specify Bg ae x Nour renee Cees. ol dices: woos adr obs Us taaines @ 4] ie 
Total Monthly Income... . $ : 2. Date last admitted to hospitals 5. Resources for care of recipient on release 2 sz 
from hospital - | Z 
5. If a portion of recipient's OASI benefit was 3. Probable duration and need for hospitalization: 2X6 
allocated to spouse, enter the full Need for hospitalization will continue Hospitalization needed indefinitely...... ol] eae 
amount of the benefit here. ..... $ —__ eieridtbele <5 us ak ss 5 @ xe Bee = 9 =u8 
Bah ers atta wh tat ml allel as ate eee Zz 
6. Income received by hospital ( enter amounts) Need for hospitalization temporary - ee, : 3 nS = 
BORG So aa).0. wi aoe oe wt ore 8 ee ene Clo 3 month's duration or less... ...2L] We Sabena ko ee 2956 
Vrouw, peotpleiet ccc a. © wks cel rneiteeneen So a ae More than th! ee eek 2 mao 
$ re 3 month's duration 3(L) ered OUR So. & kms x: ¥ aes 2559 
Prom relatives. «+++ ++ ee ee eee $ ———2 Hospitalization no longer required. . . 4 C] 4 > 23 ‘es 
Nursing hi b ing h f d). 
BLOM CneUPeNOes ea) ie eso eb el eee SF Le ee Eg ee re eee ce lursing home (or boarding home for aged) Lad fone 
From other sources (Specify eae 4 No resources in community . ....e.-. 5] s an 
= n@ 
2p 
St ibaa: ge cas 
SECTIONC. FINANCIAL SUMMARY -m 
F L NEED 
ee ee arr SECTION F. GPEC IAL MEDICR ITNT oR. Se =. 
n 
2. Total monthly income (See Item B4) . . $ 4 . : sd ss . 
3e Grant paid - Check, if Co. Other Not 
To ‘wesspient (Direct) "2. aoc. Be Item Needed § Hosp. Supp. Relative (Specify) Prov, 
To institution (Vendor) ...... $ 
SECTIOND. RECIPIENT STATUS WHEN VENDOR PAYMENT a Oo 
FIRST APPROVED Eye glasses. » «2 esse ee eee 
Recipient of OAS ~ Transferred to vendor Hearing aid & batteries. . ...« C) 


alae Sots Ge ae ae el 


C) C] CL} [J 

CJ CJ C] CJ 
Sebireisek ttm, 2... ss oa ea es O C C] Cj 
ponsasaa: pacpalansaiirehs sabia Mane SATE RE SO, © Near Fe an O 
Neither OAS recipient nor subvention Che itesity Sd CJ Cj iz im 
page ac es Calae es OES Prepaid Meds, Surg. &/or Hosp. Insur.. LJ] C] C LJ C 
Hed received OAS at one time. .....-- - LI Other medical (Specify do oad UO CJ Cj C] 





Schedule completed by 


Date 
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CONTINUATION SHEET 
IR FILING ADMINISTRATIVE REGULA’ IS 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 


State of California Department of Sooial Welfare 


INSTRUCTIONS FOR FORM TEMP 25) AG 
SAMPLE STUDY OF OLD AGE SECURITY VENDOR CASES 
IN PUBLIC MEDICAL INSTITUTIONS 


SEPTEMBER 1956 


Purpose of Study 


This study will provide basic social and economic data on the Old Age 
Security cases receiving aid under the public medical institution program for the 
Legislature, for welfare administrators, other public officials, and for public 
information. 


The information requested on the schedule generally follows the pattern 
of the Old Age Security Permanent Sample Schedule (Form AG 251) in use for a number 
of years, but adds to it items on the medical characteristics and resources for 
care of these recipients. 


When the results of this study have been tabulated and analyzed they will 
be summarized in a published report which will be available to agencies and indi- 
viduals interested in the OAS program. 


Source of Data 


The case record, including the face sheet and related documents, will be 
the basic source of data. Additional information will have to be secured from 
hospital records and staff. Entries on the schedule will reflect the situation as 
of September 1956. 


Cases to be Included in Study 


Data shall be submitted’ on Form Temp 254 AG for all OAS cases appearing 
on the September 1956 vendor payroll (AB 801-V) whose state numbers end in the 
digits "2" and "6." (This represents a sample of 20% of case load.) Counties 
having no such cases should report this fact by letter to the Bureau of Research 
and Statistics. 

Submission of Schedules 


Send completed schedules to the Bureau of Research & Statistics, State 
Department of Social Welfare, 722 Capitol Avenue, Sacramento 1h, by November 12, 1956, 


General Instructions for Completing Form 


I. Information reported should reflect the circumstances as of September 1956. 


II. Except as noted below, all items require entries. It is emphasized that "no," 
"none," and "unknown" are significant information and are to be reported when- 
ever applicable. A dash (--) is to be used only to indicate that an item is 
not applicable to a particular case, 


ItI, Entries on this form should most nearly reflect the situation in the judgment 
of the county worker and will not necessarily be identical with verified data 
contained in the case record, e.g., general evidence may indicate a recipient 
has lived in California for 10 years, whereas only five years are verified. 
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Instructions for Items 


IV. County - Enter the name of the county. 
Name - Enter the name of the recipient. 
State Number - Enter the state number. 
County Number - Enter the county number (if any). 
Section A - General Characteristics 
Item 1. Ancestry and Sex - Check the one appropriate designation. For all 
persons of Mexican descent (including Mexican-Indian), check "Mexican." 
"Indian" refers to American-Indian, 


Item 2, Year of Birth - Enter the year in which the recipient was born. 


Item 3. Total Years in California - Enter the total years recipient had lived 
in California as of the date of this schedule. 


Item h. Citizenship - Check the appropriate designation. 


Item 5. Marital Status - In addition to marital status of the recipient, this 
item identifies recipient status of the spouse if any. 


Check "Never married" if the recipient has never been married. 


Check "Divorced" if an interlocutory divorce decree is in effect as 
well as for final divorce and for annulment. 


Check "Separated" if the recipient was married, but is estranged from 
his spouse. If the separation is not due to estrangement, check one 
of the codes i through "9" under "Married." 


Item 6, If Married, Enter Age of Spouse - Enter age of spouse in completed 
years. 


Item 7. Guardianship: This item is designed to identify both recipients who 
have guardians and those who do not have guardians but need them. 


DO NOT WRITE IN THIS SPACE 


For recipients who have no guardian, guardianship is considered as 
needed if the recipient is mentally confused most or all of the time. 
For such recipients indicate person who might be available as a 
guardian, 


For recipients who have a guardian, indicate type of guardianship and 
whether the person appointed is a relative, public official or other 
nonrelative. 


Section B - Resources of Recipient 


Item 1. Personal Property of Recipient - Report only the recipient's separate 
holdings and his share of any community property. If unmarried, make 
all entries in the colum headed "separate property." 
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Enter the amounts used in determining eligibility. 
None - If the recipient has no personal property, check "None." 


Cash - Enter the value of cash on hand, in the bank, in postal 
savings accounts, etc, 





Market Value of Securities - Enter the current market value of 
securities (stocks, mortgages, notes, etc.). 


Life Insurance - Enter the net cash surrender value of all life 
insurance policies. 


Burial Insurance or Trust; Interment Plot - Enter the value of burial 
insurance, burial trust or similar funds, and interment plots, 


Motor Vehicle(s) - Enter the value of automobiles, trucks, motorcycles, 
etc., as determined by Manual Section A-135.1. Exclude the value of 
motorized farm equipment and house trailers used as dwellings. Such 
farm equipment should be reported as "Other" personal property. 

House trailers used as dwellings are real property. 


Other - If an item of personal property fits none of the other listed 
categories, specify its type and enter its value in "Other." 


Total, Both Columns - Enter the sum of the entries in the two columns. 


Item 2. Personal Property of Married OAS Recip ouse, Living Together 


or OAS - Enter total 








ient and S 





Not Estranged) and Spouse Receiving or Applyi 
net value of separate and community property combined. 


Item 3. Real Property - Report on all real property of recipient and spouse. 
Include the spouse's separate property unless the couple are separated 
because of estrangement. 


(1) Nature - Note that for purposes of Old Age Security, any place of 
abode is considered real property. A house trailer or houseboat 
should, therefore, be checked "recipient's or spouse's home," if 
it is used by the recipient as a dwelling. 


DO NOT WRITE IN THIS SPACE 


(2) Value 


Total Assessed Value - Enter the total county assessed value of 
all real property reported under Sec. B, Item 3a. 


Total Encumbrances - Enter the total amount of encumbrances 
against the real property reported under Sec, B, Item 3a. 


Net Assessed Value - Enter the difference between the total 


assessed value and total encumbrances. If the encumbrances 
are greater, enter "0," 
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Item h, Income Considered in Determining Grant - Record income used in deter- 
mining September 1956, grant. Check "no income" if the recipient had 
no income. Disregard casual and inconsequential income. (See Manual 
Section A-211,) 


Generally, the sources listed are self-explanatory. However, the 
following points should be made: 


(1) If OASI was paid in the recipient's name but was shared with the 
spouse, enter under "Old Age and Survivors Insurance" only the 
portion used in computing the recipient's grant. Enter the full 
amount of the recipient's monthly OASI benefit in Item 5, 


If OASI was allocated to the recipient by the spouse, report the 
anount allocated as a "contribution from spouse." 


(2) If the recipient received net income from rental of real property 
owned or subrented, show his share as "net income from real 
proverty, " 


(3) If income was received from any source other than those listed, 
report under "Other" and specify the source. 


In the space provided, enter the total amount of all income 
reported, 


Item 5. If a Portion of Recipient's OASI Benefit was Allocated to Spouse, Enter 
Full Amount of Benefit Here - Item self-explanatory. 


Ttem 6, Income Received by Hospital: Information for this item 


may have to be secured from hospital records. The amount to be 
reported is the sum of all monies collected during the month of 
September 1956. 


None: Check item if hospital received no payment for patient 
other than OAS vender payment. 


From Recipient: Enter the amount the hospital collected directly 
from the recipient. Exclude the "vendor" payment, i.e., the 
portion of the recipient's grant paid by the welfare department 
to the hospital on his behalf. 


DO NOT WRITE IN THIS SPACE 


From Relatives: Enter the amount collected from relatives. 


From Insurance: Enter the amount received from insurance 
companies as payment for medical or hospital care. 


From Other Sources: Enter the amount received from sources such 
as fraternal organizations, friends, etc., and identify the 
source. 


Section C - Financial Summary 


Entries in this section should reflect the need, income, and amount of aid to 
which the recipient was entitled for September 1956. Disregard adjustments 
for prior month overpayments; retroactive payments for prior month underpay- 
ments; and subsequent corrections affecting the September payment, 
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1. Total Need: Enter the amount of need governing the September 1956 
payment. 


2. Total Monthly Income: Enter the total monthly income, This should be 
the same as the total of income in Sec, B, Item 4. 


3. Grant Paid: 


To recipient (Direct): Enter the amount of OAS paid directly to the 
recipient for September. 


To_ institution (Vendor): Enter the amount of OAS paid to the institution 
for September, 


Section D - Recipient Status When Vendor Payment First Approved 


This section is designed to determine the extent to which recipients were 
receiving aid (either as OAS recipients or under the subvention program) prior 
to receipt of aid under the vendor payment plan in a public medical 
institution. 





Code 
1 Recipient of OAS - Transferred to Vendor Program: Use this code if 
recipient was receiving OAS and was transferred to the vendor progran. 


2 Beneficiary Under Subvention Program - Transferred to Vendor 


Program: Use this code if county was receiving subvention for a 
former recipient who was transferred to vendor payment. 


3 Neither OAS Recipient nor Subvention Beneficiary - Never Received OAS: 
Use this code if the recipient had never received OAS in this state. 

h Neither OAS Recipient nor Subvention Benefici - Had Received OAS at 
Qne Time: Use this code if recipient was not receiving OAS when vendor 


payment was granted, but had sometime in the past been an OAS recipient 
in this state. 


Section E - Medical Characteristics of Patient 


This section is designed to provide certain basic data on the infirmity 
necessitating hospitalization, the probable duration of the need for hospitali- 
zation and the resources available to care for the recipient upon his release 
from hospitalization. It will be necessary to secure information from the staff 
of the hospital on the nature and duration of the infirmity, the estimate of 

the extent of recovery, and possibly the resources available to care for the 
recipient. 


1. Nature of Infirmity(ies): 


Enter the infirmity primarily responsible for current hospitalization. If 
several infirmities are jointly responsible for the hospitalization, list 
these and bracket them to show that it is the combination of factors 
necessitating care in the public medical institution. List any additional 
major infirmities noted in the hospital records in the order of their 
severity. 


DO NOT WRITE IN THIS SPACE 
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2. Date Last Admitted to Hospital: Enter required date. 


3. Probable Duration and Need for Hospitalizations 
Code 


1 Need for hospitalization will continue indefinitely. Use this code 
if hospital staff believes that patient will require the type of care 
provided by the hospital for a prolonged and indefinite period of 
time. Include terminal illness cases here. 





Notes; If patient is remaining in the hospital only because a nursing 
home or similar facility is not available, check Code ) below. 


2 Need for hospitalization temporary - 3 months duration or less. Check 
this code if hospital staff estimates that patient can leave the 
hospital in three months or less. 

3 Need for hospitalization temporary - more than 3 months duration. Use 
this code if hospital staff believe that the recipient will ultimately 
recover sufficiently to leave the hospital, but the period of treatment 
in the hospital will last longer than three months. 


h Need for hospitalization temporary - hospitalization no longer required. 
Use this code only if recipient has recovered sufficiently to leave 
hospital, but remains in hospital because there is no other place for 
him to go. 





5 Not reported: Use this code if hospital staff cannot estimate duration 
of need for hospitalization. 


4. Probable Extent of Recovery: These items should be answered without regard 
to availability of facilities for care outside of hospital. 
Code 


O Hospitalization needed indefinitely. Use this code if response to 
Item E, 3 is Code l. 


1 Expected to recover sufficiently that recipient can care for self. Use 
this code if hospital staff believes that recipient will ultimately be 


able to care for self without help from others - even though recovery 
may never be complete. Recipient in this circumstance might need 
convalescent care temporarily in the nyrsing home or elsewhere. 


DO NOT WRITE IN THIS SPACE 


2 Expected to recover sufficiently that recipient can be cared for in 


own home, or home of friend or relative. Use this code if hospital 
staff believes that recovery will be sufficient to enable recipient to 
leave the hospital but that recipient will need some continuing care 
from others. 


3 Expected to recover sufficiently that recipient can be cared for ina 
nursing home. Use this code if hospital staff believes that recovery 
will be sufficient to enable recipient to leave the hospital, but that 


recipient will need continuing care of the type ordinarily available 
only in a nursing home. 
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lh Not reported. Use this code if hospital staff can not make an estimate 
of the probable extent of recovery. 


5. Resources for Care of Recipient on Release from Hospital. For the 
recipients who are expected to leave the hospital check the most appropriate 


resource in which continuing care will be available: 


Code 


O Hospitalization needed indefinitely: 


1 Own Homes 
2 Home of relatives: 


Home of friends: 


“, 

4 Nursing home (or boarding home for aged): 
5 No resources in community: 

Section F - Special Medical Needs 


This section is designed to determine what special medical needs a recipient has, 
which of these are provided, and by whom. Information on the items of need 
will have to be secured in co-operation with the staff of the public medical 
institutions caring for the recipient. Answer on the basis of the facts 
governing the September 1956 grant. 


Items of Need: The individual items of need are self-explanatory. 
Provided by (Columns A through F) 


Column A - Check if Item Needed: Identify item of special need whether or not 
he need is actually met, 


Column B - Hospital: Check this item if the hospital meets the special need. 
(instances in which the hospital usually makes a charge in addition to the basic 
charge for service ) 


DO NOT WRITE IN THIS SPACE 


Column C - County Supplementation: Check this item if need was met by payment 
by the welfare department. 


Column D =~ Relative: Check this item if need was met by payment by a relative, 


Colum E - Other (Specify): Check this item and identify the source if need 
was met by payment by persons or agencies other than those listed above. 


Column F - Not Provided: Check this item if recipient has special medical needs 
which have not been met, 
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GEORGE K. WYMAN GOODWIN J. KNIGHT 
Director Governor 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
722 CAPITOL AVENUE 


SACRAMENTO 14 
September 28, 1956 





DEPARTMENT BULLETIN NO.535 (MERIT SYSTEM) 


TO: COUNTY WELFARE DIRECTORS 
COUNTY BOARDS OF SUPERVISORS 
COUNTY CLERKS 
COUNTY AUDITORS 





(Excluding Alameda, Contra Costa, Fresno, 
Los Angeles, Sacramento, San Bernardino, 
San Diego, San Francisco, San Mateo, 
Santa Clara, Ventura and Sonoma) 


Subject: Revision of Minimun 
Qualifications for Inves- 
tigator Effective 
November 1, 1956 





Attached is a copy of the revised merit system class specification for 
Investigator, as approved by the State Social Welfare Board on . 
Essentially, the changes to the class specification are as follows: 


1, Adds to education a parenthetical preference for educational training 
in criminology or law. 


2. Deletes the alternate education and experience requirement pattern 
which allowed a Bachelor's Degree in Penology or Criminology, or 
graduation from law school, or active membership in the State Bar of 
California to substitute for the required education and experience. 


3. Allows no substitution for the required one year of experience in | 
investigation work. 


DO NOT WRITE IN THIS SPACE 


Please insert the new class specification in your copy of the "Classifica- 
tion Plan for County Welfare Departments." 


Additional copies of this class specification will be sent upon request, 


Very sincerely yours, 


George K, Wyman 
Director 


Attachment 
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California County Effective 11/1/56 
Merit System Previous Rev: 
Class Specification Title Changed: 


Established: 9/1/53 
INVESTIGATOR 


Definition: 


Under direction to make investigations relating to suspected fraudulent 
receipt of aids to locate and interview persons; to obtain and present facts 
and evidence to support administrative action or prosecution; to negotiate 
for and secure repayment of funds fraudulently obtained; and to do other 
work as required, 


Typical Tasks: 


Makes investigations of suspected fraudulent receipt of aid; locates and 
interviews suspected persons, absent parents, and witnesses and analyzes and 
evaluates their testimony; examines a variety of records to secure information 
concerning suspected violations; contacts and interviews individuals and 
representatives of business or governmental organizations; gathers, assembles, 
preserves, and reports facts, statements, or affidavits and other evidence for 
use in legal action; interprets and explains the provisions of laws, rules or 
regulations related to the purpose of the investigation; makes arrangements 
for the repayment of funds fraudulently obtained and follows up to enforce 
actions for collection of such funds; arranges for and obtains support pay- 
ments from responsible persons; accounts for collected funds; on assignment 
acts in a liaison capacity between the welfare department and the District 
Attorney's office and County Counsel's offices; prepares correspondence and 
reports. 


Minimum Qualifications: 
T 


Education: Equivalent to graduation from college, (Preferably including 
or supplemented by courses in criminology or law). 


AND 
Experience: One year of full-time paid experience in investigation work 
performing duties similar to those described under typical 
tasks. 
oR II 
Alternate Education and Experience Requirement: 


Additional experience in investigation work may be substituted for 
college training on the basis of one year of such experience being 
equal to two years of college. 


INVESTIGATOR 


17845 5-55 30M SPO 











FoRM 4Q0A * CONTINUATION SHEET 
i IR FILING ADMINISTRATIVE REGULA IS 
WITH THE SECRETARY OF STATE 
+ (Pursuant to Government Code Section 11380.1) 


Knowledges: 


1. Wide knowledge of investigation techniques and procedures, 


2. Wide knowledge of the principles of identification, preservation 
and presentation of evidence. 


3. Wide knowledge of the sources of information used in locating 
persons. 


lh. Wide knowledge of the legal rights of citizens. 

5. General knowledge of the rules of evidence and of court procedure. 

6, General knowledge of commercial and property laws and credit 
transactions and legal procedure to enforce payment of funds 


due the county. 


7. General knowledge of financial record keeping. 


1. To learn, interpret, and apply provisions of the welfare laws 
applicable to investigations. 


2. To conduct investigations relating to suspected fraudulent 
receipt of aid. 


3. To obtain information and evidence by observation, record 
examination, and interview, 


lh. To analyze and evaluate the statements of witnesses or suspected 
violators. 


5. To secure and present evidence in oral or written form. 


To negotiate for and secure payment of funds fraudulently obtained 
or funds for support of recipients of aid. 


7. To keep simple financial records of payments collected. 


DO NOT WRITE IN THIS SPACE 
On 
. 


8. To deal with citizens and public officials under conditions 
requiring tact and good judgment. 


9. To analyze situations accurately, to think and act quickly in 
emergencies, and to adopt an effective course of action, 


10. To prepare correspondence and reports. 
11. To operate an automobile. 


Personal Characteristics: 





Willingness to work irregular hours and overtime in various locations 
throughout the countys; integrity; initiative; resourcefuiness; tacts; thorough- 
ness; good judgment; good memory for names, faces, and incidents; keoenness of 
observations neat personal appearance; good health; and freedom from disabling 
defects. 

9/1/53 INVESTIGATOR 





17845 5-55 30M SPO 








| ‘es » 


/ Form 400 ¢ FACE SHEET 
ere R FILING ADMINISTRATIVE REGULATI 
WITH THE SECRETARY OF STATE ‘ 
Y (Pursuant to Government Code Section 11380.1) 









Copy below is hereby certified to be a true and 
correct copy of regulations adopted, or 
amended, or an order of repeal by: 






FILED 


f State 
ice of the Seorstary 0 
ach State of California 










Department of Social Welfare Le ee 
EN PoRSED emia Tt es ae (Agency) ee 29 1950 


APPRGWER FORM FikiING c 26, 1956 ee Rares) ele oe Ree 
(GOV. RUOR 8888) Sr ee 


OCT? 9 1956 
Division of Administrative Procedure 





(Title) 
DO NOT WRITE IN THIS SPACE 


A=212.53 OASI AND RAILROAD RETIREMENT INCOME A-212.53 


When each of a couple is receiving a benefit, such benefit is to be 
considered the separate income of each. Regulations on allocation of separate 
income then govern. Exception = When the benefit received by the wife is less than 
one-half that received by the husband and her needs are not otherwise met, the 
husband may allocate to her: (1) that amount necessary to meet her needs; or (2) 


an amount which, when added to her benefit, will equal one-half of his benefit; which- 
ever is less. 


When the recipient is receiving a benefit and the spouse is ineligible for 
a benefit, up to one-half of such income may ocate fo) e spouse is needs 
are not otherwise met. If the spouse becomes eligible for a benefit and files his 
claim promptly, the allocation may continue until he receives his award. After the 
spouse receives his award, allocation may continue only as provided above when both 
of a couple are receiving benefits. If the spouse refuses to file a claim, the 
allocation may not continue after the month in which such spouse became eligible, 


When the ineligible spouse is receiving a benefit and the recipient is 
ineligible to a benefit, a determination 1s to be made as to whe er the benefit is 
separate or community income, Regulations on allocation of separate and community 
income then govern, 
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These regulations are designated to be effective December 1, 1956. 
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B-212.53 OASI AND RAILROAD RETIREMENT INCOME B-212.53 


If each of a couple is receiving a benefit, such benefit is to be 
considered the separate income of each. Regulations on allocation of separate income 
then govern. Exception - If the benefit received by the wife is less than one-half 
that received by the husband and her needs are not otherwise met, the husband may 
allocate to her: (1) that amount necessary to meet her needs; or (2) an amount which, | 
when added to her benefit, will equal one-half of his benefit; whichever is less. 


If the recipient is receiving a benefit and the spouse is ineligible for 
a benefit, up to one-half of such income may be allocated to the spouse if his needs 
are not otherwise met. If the spouse becomes eligible for a benefit and files his 
claim promptly, the allocation may continue until he receives his award. After the 
spouse receives his award, allocation may continue only as provided above when both 
of a couple are receiving benefits. If the spouse refuses to file a claim, the 
allocation may not continue after the month in which such spouse became eligible, 


If the ineligible spouse is receiving a benefit and the recipient is 
ineligible to a benefit, a determination 1s to be made as to whether the benefit is 
separate or community income. Regulations on allocation of separate and community 
income then govern. 


These regulations are designated to be effective December 1, 1956, 
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Copy below is hereby certified to be a true and 
correct copy of regulations adopted, or 
amended, or an order of repeal by: 


Department of Social Welfare 


(Title) 





A-015.30 METHOD OF REINVESTIGATION 


Regulations governing the method of the initial investigation also 
govern all continuing investigations and the annual reinvestigation. (See 


Secs. A-012.40, A-012.50 and A-012.60.) 


The annual reinvestigation shall include an interview with the 


recipient, preferably in his own home. 


The recipient shall sign and complete Form Ag 206, Recipient's 

The recipient's statements and information 
obtained from all other sources shall be evaluated in light of facts previously 
known and in relation to potentials for change in eligibility status or amount 


Affirmation of Eligibility for OAS. 


of the grant. 
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A-118 INTER-COUNTY TRANSFERS-GENERAL A-118 


A-118.13 CHANGE OF COUNTY RESIDENCE A-118.13 
If a recipient moves to another county with intent to change his residence 


(See Secs, A-112 and A~112.5) county transfer arrangements are initiated. 
(See Sec, A-118.25) 


A-118.15 DEFINITIONS A=118.15 


1. Regular Recipient 


A recipient who has been a resident for one year or more of the county through 
which he is receiving aid. 


2. Noncounty Recipient 


A recipient who has been a resident for less than one year of the county 
through which he is receiving aid. 


3. First County 
The county currently paying aid. 


lh. Second County 
The county to which the recipient moves with intent to make it his residence. 


5, Third County 





Any subsequent county to which the recipient moves during the transfer period 
with intent to make it his residence, 


Transfer Period 
The period during which the first county remains responsible for continuing 


payments to a recipient who has changed his residence to another county. 
Expiration dates are set as follows: 


DO NOT WRITE IN THIS SPACE 
Oo 
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Regular Recipient: The transfer period expires with the last day of the 
12th full month of residence outside the first county. 


Exceptions: 


1. ‘The transfer period expires at the end of the month in which aid is 
discontinued for cause as provided in Sec. A=-118,25. 


(Continued) 


CALIFORNIA-SDSW-MANUAL- OAS Issue No, 11-18 Effective February 1, 1957 





41998 8-56 30M SPO 





FoRw 400A ° CONTINUATION SHEET 
oe FILING ADMINISTRATIVE REGULATI 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





Ae118.15 RESIDENCE Regulations 


A~118.15 (Continued) A~118.15 


2. The transfer period is extended when residence in a third county is 
established before one year's residence in the second county is completed 
but too late to complete transfer arrangements with the third county be- 
fore the end of the 12th full month of residence outside the first 
county. Such extension of the transfer period shall be only until the 
earliest date on which it is administratively possible for the third 
county to begin payment. In such case continued payment by the first 
county after the 12th full month of residence outside that county is 
on a noncounty basis, 


Noncounty Recipient 


The transfer period expires as soon as it is administratively possible for 
the second county to assume responsibility for payment of aid and in no 
event later than the first of the month following completion of one year's 
residence in the second county. The expiration date is determined by agree- 
ment between the two counties, 


Exceptions: 


1. The transfer period expires at the end of the month in which aid is 
discontinued for cause as provided in Sec, A~118.25, 


2. The transfer period is extended if the recipient establishes residence 
in another county before the date agreed upon for the second county to 
assume responsibility for payment. Such extension shall be only until 
the earliest date on which it is administratively possible to complete 
transfer arrangements with the third county, 


A-118.21 RESPONSIBILITY FOR PAYMERT OF AID : A-118.21 


There shall be no interruption or overlapping in payment of aid because of 
a change in county residence. The first county is responsible for payment of aid 
until the transfer period has expired (see Sec, A-118.15, Item 6) at which time the 
county in which the recipient is then a resident becomes responsible, 
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Exceptions 


If a recipient changes his county of residence to a third county between 
the date on which one year's residence in the second county was completed 
and the date on which the transfer period expired, the second county is 
responsible for payment of aid when the transfer period expires and 
remains responsible until the last day of the 12th full,month of 
residence outside the county. 
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A-118.25 DISCONTINUANCE DURING TRANSFER PERIOD A-118.25 


Responsibility of the first county ceases when payment of aid is dis- 
continued for cause during the transfer period (see Secs, A-012.10 and A-01).30 
for restoration following discontinuance), 


Exception: The first county restores aid and continues payment for 
the Eetanoe of the transfer period when: 


a. Aid is discontinued to adjust overpayment in the adjustment 
period. (See Sec. A-227.10); or 


b. Aid is discontinued as a grant offset for overpayment (see 
Sec. A-229.10), the overpayment is liquidated and restoration 
requested before the second county (or third county if 
appropriate) is due to assume responsibility; or 


c. Aid is discontinued inadvertently or without cause. 
A-118.30 TRANSFER PROCEDURE A-118.30 


First County 


1. Notify second county of change in county residence by Form AB 215, 
Send three copies with Section A completed. 


2. Supply second county with pertinent information regarding the change 
of residence and such additional information as is needed to determine 
continuing eligibility and the correct amount of the grant. 


3. Notify recipient of pending transfer to second county by Form AB 217. 


4. Upon return of AB 215, complete Section C and return one copy to 
the second county together with certified copies of the original 
application and other documents or evidence pertinent to eligibility 
determination. 


5. When possible, ore mcnth prior to actual transfer, notify recipient 
of effective date of transfer by Form ABC 218, 


6. When residence is changed from a second county to a third county after 
transfer is initiated with the second county. 


a. Cancel transfer arrangements with the second county and request 
the second county to forward to the third county all information 
and documents supplied by the first county. 


b. Notify the third county of the change in county residence and 
initiate transfer proceeding by use of Form AB 215, 


c. Complete transfer arrangements with the third county as outlined 
in st 2 through 5 as applicable, 
in steps ough 5 as applicable (Continued) 
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A-118.30 (Continued) A-~118.30 

Second County 

1. Interview recipient. 

2. Secure affidavits as to residence as follows: 

a. AB 216 for regular recipient. 

b. AB 20) for noncounty recipient. 

If there is a lapse of time between the date of removal from the first county 
and the date from which residence in the second county is claimed, obtain 
evidence to establish the beginning date of residence in the second county 
(see Sec. A-117.7, Dispute Regarding County of Residence). 

3. Complete Section B of Form AB 215. Return two copies to the first county. 

4. Review all factors of eligibility that may have changed and provide the first 
county with information necessary to assure eligibility and correct payment of 
aid during the transfer period. 

5. Complete the necessary investigation of eligibility and authorize aid if 
eligible effective on the transfer date. When possible aid is to be authorized 
in the month preceding the effective date so that delay in the first payment by 
the second county can be avoided. 

6. If the recipient establishes residence in a third county after the first county 
has initiated transfer and sent the second county pertinent information and 
documents, the. second county shall promptly forward such material to the third 
county. 


Third County 


The third county shall proceed with transfer arrangements with the first county 
in the same manner as specified in steps 1 through 6 above for the second county. 
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A-133 ° 10 


toward current needs, when a plan for its use supports a conclusion that it will 

so contribute in the immediate future, or when it is sold for an amount 

consistent with its current market value and the plan and terms of sale are consisten 
with the requirement of reasonable contribution toward current needs, 
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DEFINITION OF UTILIZATION A-133.10 


Real property is utilized when it is making a reasonable contribution 





Sale is not a reasonable plan of utilization if: 


1. The property is a multiple dwelling, one unit of which is used | 
as the recipient's home, or | 
| 


2. The net proceeds the recipient could reasonably expect to realize 
from the sale, together with other personal property, would not 
exceed $1200 (or the combined holdings of the couple so determined 
would not exceed $2000 if the owner is living with a spouse who 
is also a recipient), 
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A-133.40 RECIPIENT ACTION TOWARD UTILIZATION A-133.40 


The recipient is given a reasonable period in which to initiate a plan for 
utilization of property not already being utilized in some acceptable way. For new 
applicants this period is three months from the date the application was granted. 
Otherwise this period is three months from the date the recipient was advised of 
the utilization requirement. In either case, the period may be extended if cir- 
cumstances beyond his control prevent the owner from proceeding with his plan. 

When a recipient has made no effort to utilize his property by the expiration of a 
reasonable period, ineligibility results. 


An applicant or recipient who refuses to consider development of a plan 
for utilization becomes ineligible immediately. 


Until an acceptable method of utilization is found, all reasonable 
methods must be attempted and the recipient is given one year (including the initial 
three-month period) in which to develop such an acceptable method of utilization. 
This period may be extended if there are extenuating circumstances which support a 
conclusion that a successful method of utilization can and will be developed 
within six months following expiration of the one-year period. 
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A-202 BASIC NEEDS COMMON TO ALL RECIPIENTS A=202 


The following basic items of need are considered to be common to all 
recipients and to be provided by the maximum OAS grant in the amounts and to the 
extent specified: 


Food $28.50 - For food in the normal amount and of a kind 
necessary to maintain health and vigor. 

Housing 15.00 =~ For adequate, suitable, sanitary housing in a 
locality chosen by the recipient. 

Utilities 6.30 - For light, water, garbage disposal, refrigera- 
tion, and heat needed to maintain health and 
comforte 

Household 

Maintenance 4.50 = For ordinary upkeep and occasional replacement 
of small items of household equipment and 
supplies. 

Clothing 7-70 = For adequate, healthful clothing, 

Transportation 6.00 - For transportation for social and ordinary 


shopping purposese 


Incidentals 13.50 - For hair care, personal toilet articles, dry 
cleaning, tobacco, etc. | 


Education and 

Recreation 3.50 = For participation in community activities, 
adult education courses, hobbies, crafts, 
reading materials, movies, stationery, 
postage, etc. 


Household Remedies 4.00 - Medicine chest and commonly used home drug 
supplies which do not constitute special need 
as defined in Sec. A-205,.2. 
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TOTAL $89.00 
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A-20).11 SPECIAL NEED FOR BOARD AND PERSONAL CARE A-20).11 


When a recipient is in an aged boarding home and receives some personal 
care (but not nursing care), the amount charged for support and care, not to exceed 
$125 monthly, is allowed in lieu of any basic allowances for food, housing, utilities 
and household maintenance, and to cover the cost of personal caree In lieu of the 
basic allowances for clothing, incidentals, transportation, education, recreation 
and household remedies, a flat amount of $29 is allowed. Special needs for medical 
care and transportation are also allowed under the conditions and within the maxima 


specified. 
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A-205.3 SPECIAL NEED FOR NURSING CARE A-205.3 


When a recipient is in an aged boarding home or a nursing home and 
receives nursing care recommended by a doctor or practitioner, the amount charged 
for support and care, not to exceed the maximum specified below for the type of care 
required, is allowed in lieu of any basic allowances for food, housing, utilities, 
household maintenance, and to cover the cost of nursing care and supervision. 


Ae For those recipients who require some, but not extensive, nursing care 
(rendered by a registered or practical nurse), the maximum allowance 


is $165 ° 


Be For those recipients who require extensive nursing care and supervision, 
the maximum allowance is $210. 


In lieu of the basic allowances for clothing, incidentals, transportation, | 
education, recreation, and household remedies, a flat amount of $29 is allowed. 

Also, special needs for medical care and transportation are allowed under the 
conditions and within the maxima specified. 


If a private room is recommended, the cost, not to exceed $50 monthly, is 
added to the maxima specified in A and B abovee 


When the cost exceeds the maximum specified, the actual cost is allowed for 
a three-month period to enable the recipient to secure care within the maximume 
Thereafter, if the recipient remains under care at a rate exceeding the maximum, only 
the maximum is allowed. Exception: When there are no available facilities in the 
community within the maximm, or the doctor or practitioner recommends against moving 
the recipient, an amount above the maximum, but not to exceed the minimum amount for 
which adequate care for the individual can be secured, is allowed, 
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A-225 VENDOR PAYMENTS TO PUBLIC MEDICAL INSTITUTIONS A-225 


The full amount of the grant is paid directly to a recipient who is a 
patient in a public medical institution for the first two calendar months of hos- 
pitalization (i.e., no part of the grant is paid to the institution), if he enters 
the institution while he is a recipient. 


If it appears that a patient will remain in a public medical institution, 
part or all of the grant is retained for payment to the institution after the end 
of the month for which medical care was given in the following situations: 


1. The patient entered the hospital as a recipient (i.e., the beginning 
date of aid precedes date of admission) and has remained therein for 
two calendar months, or 


2. Aid is granted or restored to a patient in the hospital. 


Hospitalization is considered continuous if a recipient is readmitted for 
the same ailment within 10 days of discharge. 


None of the grant is to be paid to the institution if the recipient is not 
in the public medical institution at the end of the month. The grant or any portion 
thereof which has been retained for payment to the institution is paid to the 
recipient upon his leaving the institution or upon his transfer to a unit of the 
institution where he becomes an inelgible patient, e.g., custodial, mental diseasé 
or tuberculosis. 


When all or part of the recipient's grant is to be paid to the institution, 
the distribution is authorized as follows: 


1. If the recipient has no income, a direct payment to the recipient of 
$13.50, and a vendor payment of $75.50 to the institution, 


2. If the recipient has income of less than $13.50, a direct payment to 
him of the difference between his income and $13.50 and the balance 
to the vendor, 

3. If he has income of $13.50 or more, his entire grant to the vendor. 
Income received by the public medical institution on behalf of the 
recipient but not available to the recipient for the reason that it 
was owed to the public medical institution rather than to the 
recipient is to be disregarded in making distribution of the grant. 

(See Appendix Fiscal Manual Sections, Sec. F=310, Rules Governing Aid 


Payments, Secs. A-1h1.40, Evidence of Eligibility in a Public Medical Institution; 
A-205.7, Special Need for Care in a Public Medical Institution. ) 
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A-227ei2 OVERPAYMENT DUE TO EXCESS PROPERTY A.227.2))2 


Excess personal property is the amount by which the market value of personal 
property (cash or sale value less encumbrances of record) exceeds the maximum. 


Excess real property is that amount of the total market value (sale value 
less encumbrances of record) which is proportionate to the amount by which the total 
net assessed value exceeds the maximum. 


When overpayment occurs because of excess real or personal property, the 
action to be taken is governed by the following: 


1. When such overpayment occurred after disclosure of the facts or 
because the recipient had no knowledge of the facts, or because he 
was misinformed or not informed by the county, no adjustment is to 
be made if the recipient is currently eligible. No repayment is 
to be demanded. 


2. When such overpayment resulted because facts were purposely withheld 
or misrepresented, the overpayment is the amount of aid paid for any 
month in which there was excess property on the first of the month. 
When the recipient has no liquid assets, the overpayment is to be 
adjusted as fully as possible in the adjustment period. Demand is to 
be made for repayment of any unadjusted portion of the total over-— 
payment. (See Sec. A-227.10 and Sec. A~229.) 





3e When such overpayment resulted from failure to report the facts because 
they were believed to be inmaterial to eligibility, the amount of over- 
payment subject to repayment is the highest amount of the excess property | 
on any day during the total period of ineligibility, or the amount o. 
aid paid for such period, whichever is less. 


The amount to be adjusted in the adjustment period is the highest amount 
of the excess property on any day within the month of overpayment, or the amount paid 
for such month, whichever is lesser. If overpayment occurred in two consecutive 
months and the facts are known in time to adjust in the overlapping adjustment month 
(and the following month, if necessary), the amount to be adjusted is the highest 
excess during the two consecutive months of overpayment, or the amount of aid paid 
for those months, whichever is lesser. Demand is made for repayment of any unadjusted 
portion of the repayment due for the total period of ineligibility, 
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BO15.30 METHOD OF REINVESTIGATION - ANB = APSB B-015.30 


Regulations governing the method of the initial investigation also 
govern all continuing investigations and the annual reinvestigation. (See 
Secs. B-012.40, B-O12.50 and B-012.60.) 


The annual reinvestigation shall include an interview with the recipient, 
preferably in his own home. 


The recipient shall sign and complete Form Bl 206, Recipient's 
Affirmation of Eligibility for Aid to the Blind. The recipient's statements and 
information obtained from all other sources shall be evaluated in light of facts 
previously known and in relation to potentials for change in eligibility status or 
amount of the grante 
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B-118 INTER-COUNTY TRANSFERS - GENERAL-ANB-APSB 


B-118.13 CHANGE OF COUNTY RESIDENCE -ANB-APSB 


If a recipient moves to another county with intent to make it his 
residence (see Secs. B-112 and B-112.5) county transfer arrangements are init 
(See Sec. B-118.30) 


B-118.15 DEFINITIONS - ANB-APSB 


1. Regular Recipient 


A recipient who has the required length of county residence in the county 
through which he is receiving aid. 


2. Noncounty Recipient 


A recipient who does not have the required length of county residence 
in the county through which he is receiving aid. 


3. First County 
The county currently paying aid. 
h. Second County 


The county to which the recipient moves with intent to make it his 
residence. 


5. Third County 


Any subsequent county to which the recipient moves during the transfer 
period with intent to make it his residence, 


(Continued) 


B-118 


B-118.13 


iated. 
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B-118.15 (Continued) B-118.15 
6, Transfer Period 


The period during which the first county remains responsible for continuing 
payments to a recipient who has changed his residence to another county. 
Expiration dates are set as follows: 


Regular Recipient: The transfer period expires with the last day of the 
12th full month of residence outside the first county. 


Exceptions: 


1. The transfer period expires at the end of the month in which aid is 
discontinued for cause as provided in Sec. B-118.25, 


2. The transfer period is extended if residence in a third county is 
established before one year's residence in the second county is 
completed but too late to complete transfer arrangements with the 
third county before the end of the 12th full month of residence out- 
side the first county. Such extension of the transfer period shall 
be only until the earliest date on which it is administratively 
possible for the third county to begin payment. In such case 
continued payment by the first county after the 12th full month of 
residence outside that county is on a noncounty basis. 


Noncounty Recipient 


The transfer period expires as soon as it is administratively possible 
for the second county to assume responsibility for payment of aid and in 
no event later than the date on which the recipient would have gained the 
required period of county residence in the second county. The expiration 
date is determined by agreement between the two counties. 


Exceptions: 


1. The transfer period expires at the end of the month in which aid is 
discontinued for cause as provided in Sec. B-118.25. 


2. The transfer period is extended if the recipient establishes residence 
in another county before the date agreed upon for the second county 
to assume responsibility for payment. Such extension shall be only 
until the earliest date on which it is administratively possible 
to complete transfer arrangements with the third county, but not 
later than the first of the month following the date the recipient 
has gained the required period of county residence in the third 
county. 
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B-118.21 RESPONSIBILITY FOR PAYMENT OF AID = ANB-APSB B-118.21 


There shall be no interruption or overlapping in payment of aid because of 
a change in county residence. The first county is responsible for payment of aid 
until the transfer period has expired (see Sec. B-118.15, Item 6) at which time the 
county in which the recipient is then a resident becomes responsible, 





Exception: 


If a recipient changes his county of residence to a third county between 
the date on which one year's residence in the second county was completed 
and the date on which the transfer period expired, the second county is 
responsible for payment of aid when the transfer period expires and 
remains responsible until the last day of the 12th full month of 
residence outside the county. 


B-118.25 DISCONTINUANCE DURING TRANSFER PERIOD - ANB-APSB B-118.25 


Responsibility of the first county ceases if payment of aid is discontinued 
for cause during the transfer period (see Sec. B-012.10). 


Exception: The first county restores aid and continues payment for the 
balance of the transfer period if: 


a. Aid is discontinued to adjust overpayment in the adjustment period 
(see Sec. B-227.10); or 


b. Aid is discontinued as a grant offset for overpayment (see 
Sec. B-229.10), the overpayment is liquidated and restoration 
requested before the second county (or third county if appropriate) 
is due to assume responsibility; or 


c. Aid is discontinued inadvertently or without cause. 


B-118.30 TRANSFER PROCEDURE - ANB-APSB B-118.30 


DO NOT WRITE IN THIS SPACE 


First County 


1. Notify second county of change in county residence by Form AB 215. Send three 
copies with Section A completed. 


2. Supply second county with pertinent information regarding the change of residence 
and such additional information as is needed to determine continuing eligibility 
and the correct amount of the grant. 


3. Notify recipient of pending transfer to second county by Form AB 217, 


lh. Upon return of Form AB 215, complete Section C and return one copy to the second 
county together with certified copies of the original application and other 
documents or evidence pertinent to eligibility determination. 
(Continued) 
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B-118.30 (Continued) B-118. 30 


5. If possible, one month prior to actual transfer, notify recipient of effective 
date of transfer by Form ABC 218, 


6. If residence is changed from a second county to a third county after transfer is 
initiated with the second county: 


a. Cancel transfer arrangements with the second county and request the second 
county to forward to the third county all information and documents supplied 
by the first county. 


b. Notify the third county of the change in county residence and initiate 
transfer proceeding by use of Form AB 215. 


| Cc. Complete transfer arrangements with the third county as outlined in steps 2 
through 5 as applicable. 





Second County 

1. Interview recipient. 

2. Secure affidavits as to residence as follows: 

a. Form AB 216 for regular recipient. 

b. Form AB 20) for noncounty recipient. 

If there is a lapse of time between the date of removal from the first county and 
the date from which residence in the second county is claimed, obtain evidence to 
establish the beginning date of residence in the second county (see Sec. B-117.7, 
Dispute Regarding County of Residence). 

3. Complete Section B of Form AB 215. Return 2 copies to the first county. 

Review all factors of eligibility that may have changed and provide the first 


county with information necessary to assure eligibility and correct payment of 
aid during the transfer period. 


DO NOT WRITE IN THIS SPACE 
pa 


5. Complete the necessary investigation of eligibility and authorize aid if eligible 
effective on the transfer date. If possible authorization action is to be taken 
in the month preceding the effective date so that delay in the first payment by 
the second county can be avoided. 


6. If the recipient establishes residence in a third county after the first county 
has initiated transfer and sent the second county pertinent information and 
documents, the second county shall promptly forward such material to the third 
county. 


Third County 


The third county shall proceed with transfer arrangements with the first county in | 
the same manner as specified in steps 1 through 6 above for the second county. 
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B-133.10 DEFINITION OF UTILIZATION - ANB B-133.10 


Real property is utilized if it is making a reasonable contribution 
toward current needs, if a plan for its use supports a conclusion that it will 
so contribute in the immediate future, or if it is sold for an amount consistent 
with its current market value and the plan and terms of sale are consistent with 
the requirement of reasonable contribution toward current needs. 


Sale is not a reasonable plan of utilization ifs 


1. The property is a multiple dwelling, one unit of which is used 
as the recipient's home, or 





2. The net proceeds the recipient could reasonably expect to realize 
from the sale, together with other personal property, would not 

| exceed $1,200 (or the combined holdings of the couple so deter- 

| mined would not exceed $2,000 if the owner is living with a spouse 
who is also a recipient of ANB). 
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B-133.40 RECIPIENT ACTION TOWARD UTILIZATION - ANB - B-133.40 


The recipient is given a reasonable period in which to initiate a plan for 
utilization of property not already being utilized in some acceptable way. For new 
applicants this period is three months from the date the application was granted. 
Otherwise this period is three months from the date the recipient was advised of the 
utilization requirement. In either case, the period may be extended if circumstances 
beyond his control prevent the owner from proceeding with his plan. If a recipient 
has made no effort to utilize his property by the expiration of a reasonable period, 
ineligibility results. 


An applicant or recipient who refuses to consider development of a plan for 
utilization becomes ineligible immediately. 


Until an acceptable method of utilization is found,-all reasonable methods 
must be attempted and the recipient is given one year (including the initial three- 
month period) in which to develop such an acceptable method of utilization. This 
period may be extended if there are extenuating circumstances which support a 
conclusion that a successful method of utilization can and will be developed within 
six months following expiration of the one-year period. 
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B-202 BASIC NEEDS COMMON TO ALL RECIPIENTS - ANB B-202 


The following basic items of need are considered to be common to all 
recipients and to be provided by the maximum ANB grant in the amounts and to the 


extent specified: 


Food 


Housing 


Utilities 


Household 
Maintenance 


Clothing 


Transportation 


Incidentals 


Education and 
Recreation 


Household Remedies 


TOTAL 


$32.85 - For food in the normal amount and of a kind 
necessary to maintain health and vigor, 


15.00 ~ For adequate, suitable, sanitary housing 
in a locality chosen by the recipient. 


6.80 - For light, water, garbage disposal, refrigera~ 
tion and heat needed to maintain health and 
comforte 


5.50 - For ordinary upkeep and occasional replace- 
ment of small items of household equipment 
and supplies. 


9.85 - For adequate, healthful clothing. 


6.00 --For transportation for social and ordinary 
shopping purposes. 


15.50 - For hair care, personal toilet articles, 
dry cleaning, tobacco, etc. 


3250 - For participation in community activities, 
adult education courses, hobbies, crafts, 
reading materials, club dues, stationery, 
postage, etc. 


4.00 - Medicine chest and commonly used home drug 
supplies which do not constitute special need 
as defined in Sec. B-205.2, 


$99.00 — 
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B-20).11 SPECIAL NEED FOR BOARD AND PERSONAL CARE —- ANB B-20.11 


If a recipient is in a boarding home and receives some personal care (but 
not nursing care), the amount charged for support and care, not to exceed $125 
monthly, is allowed in lieu of any basic allowances for food, housing, utilities and 
household maintenance, and to cover the cost of personal care. In lieu of the 
basic allowances for clothing, incidentals, transportation, education, recreation 
and household remedies, a flat amount of 429 is allowed. Also, special needs for 
medical care and transportation are allowed under the conditions and within the 
maxima specified. 
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B-205.3 SPECIAL NEED FOR NURSING CARE - ANB B~205.3 


If a recipient is in a boarding home or a nursing home and receives nursing 
care recommended by a doctor or practitioner, the amount charged for support and care, 
not to exceed the maximum specified below for the type of care required, is allowed 
in lieu of any basic allowances for food, housing, utilities, household maintenance, 
and to cover the cost of nursing care and supervisione 


Ae For the recipient who requires some, but not extensive, nursing care 
(rendered by a registered or practical nurse), the maximum allowance 
is $165. 


Be For the recipient who requires extensive nursing care and supervision, 
the maximum allowance is $210. 


In lieu of the basic allowances for clothing, incidentals, transportation, 
education, recreation and household remedies, a flat amount of $29 is allowed. Also, 
special needs for medical care and transportation are allowed under the conditions 
and within the maxima specified. 


If a private room is recommended by doctor or practitioner, the cost, not 
to exceed $50 monthly, is added to the maxima specified in A and B above. 


If the cost exceeds the maximum specified, the actual cost is allowed for 
a 3-month period to enable the recipient to secure care within the maximum There- 
after, if the recipient remains under care at a rate exceeding the maximum, only the - 
maximum is allowed. Exception: If there are no available facilities in the 
comunity within the maximum, or the doctor or practitioner recommends against moving 
the recipient, an amount above the maximum, but not to exceed the minimum amount for 
which adequate care for the individual can be secured, is allowed. 
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B-225 VENDOR PAYMENTS TO PUBLIC MEDICAL INSTITUTIONS - ANB B-225 


The full amount of the grant is paid directly to a recipient who is a 
patient in a public medical institution for the first two calendar months of 
hospitalization (i.e., no part of the grant is paid to the institution), if he 
enters the institution while he is a recipient. Hospitalization is considered 
continuous if a recipient is readmitted for the same ailment within 10 days of 
discharge, i.e., the vendor payment begins with the first of the month following 
readmittance provided the individual was a recipient at the time he entered the 
hospital and has received the full grant to which he was eligible for two calendar 
months. If the recipient is discharged during any given month, he receives the full 
payment for that month. 


If it appears that a patient will remain in a public medical institution, 
part or all of the grant is retained for payment to the institution after the end of 
the month for which medical care was given in the following situations: 


1. The patient entered the medical institution as a recipient (i.e., the 
beginning date of aid precedes date of admission) and has remained 
therein for two months, or 


2. Aid is granted or restored to a patient in the medical institution. 


None of the grant is to be paid to the institution if the recipient is 
not in the public medical institution at the end of the month. The grant or any 
portion thereof which has been retained for payment to the institution is paid to 
the recipient upon his leaving the institution or upon his transfer to a unit of the 
institution where he becomes an ineligible patient, e.g., custodial,mental disease 
or tuberculosis. 


If all or part of the recipient's grant is to be paid to the institution, 
the distribution is authorized as follows: 


1. If the recipient has no income, a direct payment to the recipient of 
$15, and a vendor payment of $8 to the institution, 


2. If the recipient has income of less than $15, a direct payment to him 
of the difference between his income and $15 and the balance to the 
institution, 


DO NOT WRITE IN THIS SPACE 


3. If he has income of $15 or more, his entire grant to the institution. 


If a recipient in a public medical institution dies before the end of the 
month, any portion of the grant previously authorized to be paid to the institution 
is to be paid to the recipient's estate. 


Income received by the public medical institution on behalf of the recipient 
but not available to the recipient for the reason that it was owed to the public 
medical institution rather than to the recipient is to be disregarded in making 
distribution of the grant. 


ae (See Chapter 1), Appendix Fiscal Manual Sections, Sec. F-310, Secs. B-205.7, 
Special Need for Care in a Public Medical Institution - ANB; B-11.)0, Evidence of 
Eligibility in a Public Medical Institution - ANB) 
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soa aces i ak Se sl Sac A it sha OR es Rea i Dela indaciensS OSes meant SA. 


41998 8-56 30M SPO 








Font 400A ° CONTINUATION SHEET 
; $ @ FILING ADMINISTRATIVE REGULATI 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





B-227.l2 OVERPAYMENT DUE TO EXCESS PROPERTY -ANB-APSB B-227.)2 

Excess personal property is the amount by which the market value of 
personal property (cash or sale value less encumbrances of record) exceeds the 
maximum. 





Excess real property is that amount of the total market value (sale value 
less encumbrances of record) which is proportionate to the amount by which the total 
net assessed value exceeds the maximum. 


When overpayment occurs because of excess real or personal property, the 
action to be taken is governed by the following: 


1. If such overpayment occurred after disclosure of the facts or 
because the recipient had no knowledge of the facts, or because he 
was misinformed or not informed by the county, no adjustment is to 
be made if the recipient is currently eligible. No repayment is to 
be demanded. 


2. if such overpayment resulted because facts were purposely withheld 
or misrepresented, the overpayment is the amount of aid paid for any 
month in which there was excess property on the first of the month. 
If the recipient has no liquid assets, the overpayment is to be ad- 
justed as fully as possible in the adjustment period. Demand is to 
be made for repayment of any unadjusted portion of the total over~ 
payment. (See Sec. B227.10 and Sec. B-229; also Appendix Manual 
of Fiscal Procedures, Sec. F-}10) 


3. If such overpayment resulted from failure to report the facts because 
they were believed to be immaterial to eligibility, the amount of 
overpayment subject to repayment is the highest amount of the 
excess property on any day during the total period of ineligibility 
or the amount of aid paid for such period, whichever is lesse 


The amount to be adjusted in the adjustment period is the highest amount 
of the excess property on any day within the month of overpayment, or the amount 
paid for such month, whichever is the lesser. If overpayment occurred in two con- 
secutive months and the facts are known in time to adjust in the overlapping ad- 
justment month (and the following month, if necessary), the amount to be adjusted 
is the highest excess during the two consecutive months of overpayment, or the amount 
of aid paid for those months, whichever is the lesser. Demand is made for repayment 
of any unadjusted portion of the repayment due for the total period of ineligibility. 
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C-125 COUNTY OF APPLICATION C-125 





Application for a child shall be made either in the county in which 
the child is living or in which he has residence. The county in which applica- 
tion is made shall accept the application if either of these conditions is met 

and shall be responsible for determining eligibility and granting aid. 





A widow and her three children moved to County B one 
month ago from County A where they had resided for five 
years prior to the move. The mother intends to remain in 
County B only for a period of several months. Applica- 
tion is accepted in County B, eligibility determined, 

and aid granted or denied by County B. 





Example 1s: 


Example 2: A grandmother with two grandchildren has been living in 
County A for 18 months. The children's father has 
residence in County B. While on a visit to the father, 
the grandmother filed application in County B, although 
she and the children will continue to live in County A. 
Application is accepted and aid is granted or denied by 
County B. Had the grandmother filed in County A, appli- 
cation would have been accepted by County A. 


Example 3: A widow and her three children moved to County B one 
month ago from County A where they had resided for five 
years prior to the move. The mother now intends to 
remain in County B. The mother and children have 
residence in County B since the time they arrived in 
County B with the intent to reside there. Application 
is accepted and aid granted or denied in County B 
regardless of whether the mother has acquired the one 
year of residence required for county participation. 


Example h: A child is living with his grandmother in County A and 
application is made in County A. The child's father has 
been living in County B for years. The application is 
accepted and aid granted or denied in County A. 


If the child does not have residence in the county in which applica- 
tion is made and aid granted, procedures for intercounty transfer under 
W&IC 1512 (c) shall be used and a second application Form CA 200, Parts One 
and Two, shall be taken and forwarded to the county of residence. (See 
Sec. C-l13, Procedure for Inter-County Transfers Under W&IC 1512(c).) 


If county residence or noncounty status has not been determined, aid 
shall be granted on a regular basis, if the child is eligible, until such 
determination is made. If county residence is determined to be in another 
county, procedures for intercounty transfer under W&IC 1512 (c) shall then be 
used. (See Sec. C-55l, Payment of Aid in Intercounty Transfers.) 


If the residence of a child is changed after application is filed or 
restoration of aid is requested, but before the date of authorization the 
county in which aid was requested shall be responsible for determining eligi- 
bility and granting aid. The case shall then be transferred to the county of 


(Section Continued on Next Page) 
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C-125 (Continued) -C-125 


residence in accordance with procedures for intercounty transfer under 

W&IC 1512 (c). Except for restorations, a second application, Form CA 200, 
Parts One and Two, shall be secured by the county of application at the time 
transfer is initiated and forwarded to the county of residence... (See Sec. C-j13, 
Procedure for Intercounty Transfer under W&IC 1512 (c).) 


If the residence of a child whose application was filed in the county 
in which he was living but not in the county of residence is changed to another 
county after aid is authorized but before intercounty transfer under W&IC 1512 
(c) has been completed, transfer procedure shall be initiated and the second 
application, Form CA 200, Parts One and Two, shall be forwarded to either: 


1. The county in which the child had residence immediately prior 
to the date residence was changed, if that county is responsible 
for financial participation in the ANC payment, i.e., the child 
had residence of one year or more in that county on the date 
residence was changed, 


OR: 


2. The county of current residence if, immediately prior to the 
date residence was changed, the county in which the child had 
residence was not responsible for financial participation in the 
ANC payment, i.e., the child did not have residence of one year 
or more in that county on the date residence was changed. (See 
Sec. C-l13, Procedure for Intercounty Transfer under WIC 1512 


(c).) 


If the residence of a child receiving aid, whose case is not subject 
to transfer under W&IC 1512 (c), is changed to another county, regular transfer 
procedure shall be used, and the second county shall, if possible, take an 
application well before the date aid is to be discontinued by the first county 
at the completion of the one-year period. However, if aid is being paid on a 
noncounty basis by the first county, application shall be taken by the second 
county as soon as administratively possible. (See Sec. C-12, Procedure for 
Intercounty Transfer under W&IC 1527.) 





If aid for the entire family group is discontinued by the first 
county, subsequent to the family's change of residence to the second county, 
and restoration of aid is requested, a new application shall be taken by the 
second county. 


DO NOT WRITE IN THIS SPACE 


Exception: If in any transfer case it is necessary to discontinue 
aid to adjust for overpayment within the current adjustment 
period the first county shall restore aid. The first county 
shall continue aid until the date when the second county is 
due to assume responsibility in the same manner as though aid 
had not been interrupted. 
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If an application for part of a family group is in process, or aid 
is being paid for part of a family group, application or request for restora- 
tion of aid for an additional child shall be made in the county processing the 
application or paying the aid. If the second application made for purposes of 
intercounty transfer under WeIC 1512 (c) is in process, the application or 
request for restoration of aid shall be made in the county paying the aid at 
the time. 





If the residence of the child subject to regular transfer procedures 
is changed from a second to a third county before one year's residence is 
completed in the second county, the third county shall secure a signed applica- 
tion, if possible, prior to the completion of one year's absence from the 
first county. 


(W&IC 1512, 1550, 1560) 
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C=-36), DETERMINATION OF INCOME FROM PERSONS LIVING IN THE HOUSEHOLD C=36) 
(Subsection E only) 


E. PERSONS NOT MEMBERS OF THE FAMILY BUDGET UNIT 


If an unemancipated minor, who does not qualify for inclusion in the family 
budget unit, is living in the household, his net earnings shall be determined in 
accordance with Item C, 1, of this section. His total needs (including his pro- 
rated share of household expense) shall be deducted from the net earnings. Any and 
all remaining earnings shall be considered as net income to the family budget unit. 


If nonneedy emancipated minors, employed relatives, or other persons are 
living in the household, they shall pay the usual community rate for the type of 
board and room they receive. 


Where a man living in the household is assuming the role of spouse to the 
mother of eligible children, the income for the eligible children shall be determined 
by the method prescribed for stepfather cases as outlined in Subsection B of this 
sectione 


Net income to the family budget unit from a related person in the household 
who is not a member of the family budget unit, including the nonneedy emancipated 
minor and the adult child, shall be determined by deducting from the actual payment: 


1. Food, in accordance with the ANC Cost Schedule, if he eats at home. 


2. His prorated share of utilities and rent (or housing expenses) and 
special needs common to the household. 


3e A flat amount of $1.50 for household operation. 


If a non-related person or related OAS recipient paying board and room is 
living in the household, the net income to the family budget unit shall be deter- 
mined by deducting from the actual payment: 


le The actual cost of food, if boarding. If the boarder is a recipient of 
OAS, the OAS basic food value of $28.50 per month is considered the 
actual cost of food. If the boarder is a recipient of ANB or APSB, the 
ANB basic food value of $32.85 per month is considered the actual cost 
of food. 


2. The person's prorated share of rent (or housing expenses), utilities, 
and special needs common to the household, plus any amount by which 
the cost of a utility exceeds the allowance given in the Cost Schedule, 


3. Laundry, cleaning, and replacement of linen expenses incident to the 
rental of a roome 


The total amount of ANB or APSB granted (including exempt income) is intended 
to help meet the individual needs of the recipient and shall not be construed as in- 
come to any other person. Although such a recipient may pay room and board, his 
assistance grant and income shall not be pooled with the ANC family. 


(Continued) 
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C-36), (Continued) 0-36 


However, if the spouse of an ANB or APSB recipient is included in the ANC 
family budget unit, one-half the income from community property and any voluntary 
allocation made from the recipient's non-exempt current earnings shall be con- 
sidered as income to the spouse. 


If a recipient of OAS is living with the ANC family and his entire grant and 
income is pooled with the family, the net income to the family shall be determined 
by deducting from the total amount pooled with the family the need items for such an 
individual in accordance with the OAS basic needs values for food, transportation, 
clothing, housing maintenance and replacement, incidentals, education and recreation, | 
household remedies, special needs, if any, and the prorated share of utilities, rent 
(or housing expense), and special needs common to the household. However, each 
OAS recipient living with an ANC family shall be informed that he is not required 
to pool or continue to pool his OAS grant or other income with the ANC family. 


The OAS basic needs are valued as follows: 


Whigs Sere alte oo, WO os One Ones Saas Lisl elm ek we tee eeDO 
HOUR 6, cto Men ane Ses | wilel ia whee: We) fe cle 6. 6.56 15.00 
itis Ble Melee ease Aw orate (eles ae oe ate ew 6430 
Clothing . . bine io eee ee ade e) etuecdere he) ence ese Te {OQ 
Transportation . aden NST he eee erp ae 6.00 
Household Gdiatésanes and hep lacenente Pirate amet ge he50 
TUCIR PETRI ere ce 0! crane Oe Rete Celera ete et wae 
Education and Recreation. 2... + ctercerves 3-50 
Household Remedies . . ee eevee ee eevee ,.00 


Total $89.00 


(W&IC 1560) 
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C569 INSTRUCTIONS FOR COMPLETING AUTHORIZATION DOCUMENT C-569 
(Subsection A only) 


A. GENERAL INSTRUCTIONS 


A payment shall be authorized, modified, suspended, or discontinued 
by the use of Form CA 278, Authorization to Pay, Deny, Suspend, or Discontinue 
Aid to Needy Children, wmless a different form, designed to provide the same 
data, has been submitted to and approved by the SDSW. Form CA 278, or an 
approved substitute, shall also be used to authorize denial of an application 
or denial of a request for restoration. 


A completed copy-of the authorization document showing the date of 
action shall be filed in the individual case record. Either the original or 
facsimile signature of the county clerk or deputy, or the delegated agent, 
shall be affixed unless such signature appears on an official copy of the 
document filed elsewhere and available for audit. <A facsimile signature shall 
be affixed by or under the specific authority of the county officer whose 
signature is thus affixed. Approval to omit completion of Items 12 and 13 
may be secured from the SDSW upon a showing that adequate controls are other- 
wise established to insure accurate claiming. (Copies of the authorization 
document used by the county in its fiscal claim reconciliation procedure 
need not show the signature or action date if the county has a Batch Voucher, 
or other comparable transmittal showing the signature of the county clerk or 
deputy, or the delegated agent, and the date of action. ) 
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CONTINUATION SHEET 
| FILING ADMINISTRATIVE REGULATI( 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





ee SN 
Fisoal GOVERNMENTAL PARTICIPATION F=560 
F-560 CHARTS OF FINANCIAL PARTICIPATION IH GRANTS OF AID F-560 


Old Age Security 


RATIO OF PARTICIPATION 


PERIOD COVERED 
STATE SHARE COUNTY SHARE 


10/1/56 thru to $60, plus $9.00] 6/7 of Remainder | 
10/1/55 thru 9/30/56 to $55, plus $7.50! 6/7 of Remainder 

10/1/52 thru 9/30/55 to $55, plus $7.50| 6/7 of Remainder|1/7 of Remainder 
9/1/50 thru 9/30/52 to $50, plus $5.00! 6/7 of Remainder|1/7 of Remainder 
1/1/49 thru 6/30/50 to $50, plus $5.00] Remainder None 

10/1/48 thru 12/31/48 to $50, plus $5.00} 6/7 of Remainder| 1/7 of Remainder 
8/1/47 thru 9/30/48 ; : to $45, plus $2.50] 6/7 of Remainder}1/7 of Remainder 
10/1/46 thru 7/31/47 to $45, plus $2.50| 5/6 of Remainder|1/6 of Remainder 


9/1/43 thru 9/30/46 to $ho 5/6 of Remainder|1/6 of Remainder 


1/1/40 thru 6/30/43 to $4o 1/2 of Remainder|1/2 of Remainder 


4/1/36 thru 12/31/39 2 to $30 1/2 of Remainder|1/2 of Remainder 


9/15/35 thru 3/31/36 1/2 of Grant 1/2 of Grant 
1/1/30 thru 9/14/35 1/2 of Grant 1/2 of Grant 





Regular cases (Code R) - Shares are computed according to the chart. 


Nonfederal cases (Code X) - The state and county participate in the total 


amount of the grant up to the maximum grant 
according to their respective ratios, 


Noncounty cases (Code N) - The state pays the remainder of the grant after 
deducting the federal share. 


Noncounty, nonfederal cases (Code S) - The state pays the total amount of 


the grant, 


(Section Continued on Next Page) 
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FORM 400A ~ 
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F-560 





F~560 


(Continued) 


PERIOD COVERED 


10/1/56 thru 


10/1/55 thru 9/30/56 
10/1/52 thru 9/30/55 
7/1/50 thru 9/30/52 
1/1/49 thru 6/30/50 
10/1/48 thru 12/31/48 
10/1/47 thru 9/30/48 
3/1/47 thru 9/30/47 
10/1/46 thru 2/28/47 
9/15/45 thru 9/30/46 
V1/40 thru 9/14/45 
9/1/36 thru 12/31/39 


8/14/29 thru 6/30/36 





CONTINUATION SHEET 
FILING ADMINISTRATIVE REGULATI 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 


GOVERNMENTAL PARTICIPATION 


Aid to Needy Blind 


FEDERAL SHARE 


1/2 up to $60, 
1/2 up to $55, 
is up to $55, 
ha/2 up to $50, 
(1/2 up to $50, 
1/2 up to $50, 
1/2 up to $45, 
1/2 up to $45, 
1/2 up to $45, 
1/2 up to $ho 





1/2 up to $ho 
1/2 up to $30 


RATIO OF PARTICIPATION 


plus $9 |3/4 of Remainder 
plus $7.50|3/4 of Remainder 
plus $7.50 {3/4 of Remainder 
plus $5 3/4 of Remainder 
plus $5 {Remainder 
plus $5 3/4 of Remainder 
plus $2.50 |3/4 of Remainder 
plus $2.50 /1/2 of Remainder 
plus $2.50|1/2 of Remainder 
1/2 of Remainder 
1/2 of Remainder 
1/2 of Remainder 


1/2 of Grant 





Fiscal 


F-560 


STATE SHARE COUNTY SHARE 


1/4 of Remainde: | 
V4 of Remainde: 
1/4 of Remainde: 


| 


1/4 of Remainde: 
None 

1/4 of Remainder 
1/4 of Remainder 
1/2 of Remainde: 
1/2 of Remainder 
1/2 of Remainde 
1/2 of Remainder 
1/2 of Remainder 
1/2 of Grant 





Regular cases (Code R) - Shares are computed according to the chart. 


Nonfederal cases (Code X) - The state and county participate in the total 
amount of the grant up to the maximum grant 


according to their respective ratios. 


Noncounty cases (Code N) - The state pays the remainder of the grant 
after deducting the federal share. 


Noncounty, nonfederal cases (Code S) - The state pays the total amount of 
the grant. 


(Section Continued on Next Page) 
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CONTINUATION SHEET a 
R FILING ADMINISTRATIVE REGULATI 5 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





FISCAL GOVERNMENTAL PARTICIPATION F-560 
F-560 (Continued) F-560 


Aid to Partially Self-supporting Blind Residents 


PERIOD COVERED RATIO OF PARTICIPATION* 
STATE SHARE COUNTY SHARE 


| 10/1/56 thru of Grant 1/6 of Grant | 
10/1/55 thru 9/30/56 of Grant 1/6 of Grant 
10/1/52 thru 9/30/55 of Grant 1/6 of Grant 


2/1/49 thru 9/30/52 of Grant 1/6 of Grant 
10/1/47 thru 1/31/49 of Grant 1/6 of Grant 


3/1/47 thru 9/30/47 of Grant 1/2 of Grant 


9/15/45 thru 2/28/47 of Grant 1/2 of Grant 


9/1/41 thru 9/14/45 of Grant 1/2 of Grant 





s 


#There are no Regular (Code R) or Non-county (Code N) cases as there 
is no federal participation in APSB. 


Non-federal cases (Code X) - State and county shares are computed 


according to the chart. 


Non-county, non-federal cases (Code S) - The state pays the total 


amount of the grant. 
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F-560 GOVERNMENTAL PARTICIPATION FISCAL 
F-560 (Continued) Aid to Needy Children (Voucher) F-560 
j______MAXIMUM STATE BAS is* | ‘alas |___ RATIO OF PARTICIPATION 
| PERIOD | REGULAR NONFEDERAL FEDERAL FEDERAL | STATE COUNTY 
| COVERED CASES } CASES BASIS SHARE SHARE SHARE 
110/1/56 thru} 1 child $1z \same as 1 $32 for needy 1/2 up to maximum |2/3 of 1/3 of 
| 2 children 16 lRegular i relative, $32 for |federal basis, remain- | remain- 
e children 25 Cases first ANC child, $23}plus $5.50 for der der 
| children 256 | for each additional jneedy relative 
H 5 children 291 ; ANC child in family {and $5.50 for 
6 children 320 | budget unit. each child, 
i children 343 
children 360 
children 1 
ae $8 for each 27 
ditional ANC child 
in family budget 
unit, not to exceed 
maximum of $419, 
10/1/52 thrujl child $1lljSame as $30 for needy rela~ |1/2 up to maximum/2/3 of 1/3 of 
9/30/56 |2 children 162 [Regular tive, $30 for first |federal basis, remain- | remain- 
8 children 207 |Cases ANC child, $21 for |plus $4.50 for der der 
children 24 each additional ANC |needy relative 
5 children 279 child in family bud-fand $4.50 for 
6 children 306 get unit. teach child. 
4 children 327 
children 32 
9 children 351 
plus $6 for each ad- 
ditional ANC child 
in family budget unit, 
not to exceed maximum 
of $387. | 
10/1/51 thru]1 child $105 |Same as |$27 for needy rela- |4 up to maximum [2/3 of V3 of 
9/30/52 2 children 153 {Regular tive, $27 for first |federal basis, remain- | remain- 
e children 123 Cases ANC child, $18 for jplus $3 for needy {der der 
children 23 each additional ANC |relative and $3 
5 children 261 child in family bud-|for each child. 
6 children 285 get unit. 
i children 303 
children 315 
9 children 321 | 
plus $3 for each ad- 
ditional ANC child | | 
not to exceed maxi- | 
10/1/50 thrul$16 $0 Neg dy rel-72 for first ANC $27 £ dy rele- [dup t /3 of 11/3 of 
ru . needy rel-$ or firs x or needy rela- if up to maximum | 2/3 o 310 
9/30/51 ative 8b. Ofor firstic ild, $36 for cach tive, $27 for first federal basis, remain~ |remain- 
ANC ohi d, $48 for jadditional ANC child |ANC child, $18 for (plus $3 for needy|der der 
each additional ANC jin family budget unit.|/each additional ANC |relative and $3 
child in family bud- child in family bud-jfor each child. 
et unit. et unit. : 
10/1/48 thru $88.50 for first ANC /$72 for first ANC £07 for first ANC + up to maximum {2/3 of 1/3 of 
9/30/50 child, $48 for each [child, $36 for each child, $18 for each |federal basis, remain- | remain- 
additional ANC childjadditional ANC child jadditional ANC childiplus $3 for each {der der 
in family budget unit.jin family budget unit.jin family budget unit|child. 
10/1/47 thru| $85.50 for first ANC i$72 for first ANC $24 for first ANC + up to maximum {2/3 of 1/3 of 
9/30/48 child, $45 for each |child, $36 for each child, $15 for each |federal basis, remain- | remain- 
additional ANC child ‘additional ANC child |additional ANC child [plus $1.50 for der der 


infamily budget unit.jin family budget unit. |in family budgetunit, 'each child. 
10/1/46 thrui$36 for first ANC {$22.50 for each child./$24 for first ANC [4 up to maximum |2/3 of 1/3 of 
9/30/47 child, $31.50 for each; child, $15 for each |federal basis, remain- | remain~ 
additional ANC child! additional ANC child {plus $1.50 for der der 
in family budget unit. | in family budget unit, jeach child, 
1/1/40 thru |$31.50 for first ANC $22.50 for each child.|$18 for first ANC (4 up to maximum |2/3 of | 1/3 of 


9/30/46 child, $28.50 for child, $12 for each jfederal basis. remain- | remain- 
child in family in family budget 
budget unit. unit. 


10/1/39 thru/$28.50 for first ANC |$22.50 for each child.|$18 for first ANC 1/3 up to maximum |2/3 of 1/3 of 








in family budget unit) 
| 


i 

each additional ANC additional ANC apa der der 
‘ 

| 

| 

| 


12/31/39 child,$26.50 for each child, $12 for sach |federal basis. iremain- | remain-~ 
additional ANC child additional ANC child der der 
in femily budget unit. in family budget unit. 
9/1/36 thru j$20 for each ANC $20 for each child. $18 for first ANC 1/3 up to maximum:1/2 of |1/2 of 
9/30/39 'ghild in family bud- child, $12 for each jfederal basis lpemain- { remain- 
get unit. additional ANC child! ‘der der 
| in femily budget unit, | ' 
Prior to aed $10 for each child. None jNone ‘Total ‘None 
1/3/36 __ } | | lgrant. | 











*Any amount paid over the maximum state basis is county supplemental aid. 

Regular Cases (Code R) - Federal, state, and county shares are computed according to the chart, Exclude county 
ee Ge RP ain ame supplemental aid. 

Nenfederal Cases (Code X) - The state and county participate in the total amount of the grant (excluding county 

Ra Rigs ERT PS Le supplemental aid) according to their respective ratios. 

Noncounty Cases (Code N) - The state pays the remainder of the grant (excluding county supplemental aid) efter do- 
eae Te eGR TS. URS oe ae ducting the federal share, 

Noncounty, nonfederal Cases (Code S) - Thestate pays the total amount of the grant (excluding county supplemental aid) 
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FORM 400A | CONTINUATION SHEET 
R FILING ADMINISTRATIVE REGULAT S 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 





PISCAL GOVERNMENTAL PARTICIPATION F-560 


F-560 (Continued) F-560 


Aid to Needy Children (Boarding Homes and Institutions) 


i or eee ee oo a MRR A) II MET ES. SM LS St. 2 Saee oee 
PERIOD COVERED MAXIMUM STATE BASIS* |____RATIO OF PARTICIPATION 





| STATE SHARE | COUNTY SHARE 

9/7/55 thru $67.50 for each child. 2/3 of grant 1/3 of grant 
10/1/51 thru 9/6/55 $60 for each child. 2/3 of grant 1/3 of grant | 
10/1/47 thru 9/30/51 $72 for first child in a 2/3 of grant 1/3 of grant 

boarding home, $36 for each i 

additional child in the 

boarding home, $36 for each 

child in an institution. 
10/1/39 thru 9/30/47 $22.50 for each child. 2/3 of grant 1/3 of grant 
7/1/36 thru 9/30/39 $20 for each child. 1/2 of grant 1/2 of grant 
Prior to 7/1/36 $10 for each child. Total amount None 

of grant 





*Any amount paid over the maximum state basis is county supplemental aid. 


There are no Regular (Code R) or Non-county (Code N) cases as there is no 
federal participation in ANC payments made to children in boarding homes or 
institutions. 


Non-federal cases (Code X) - State and county shares are computed according 
to the chart. Exclude county supplemental aid. 


Non-county, non-federal cases (Code S) - The state pays the total amount of 
the grant (excluding county supple- 
mental aid). : 


DO NOT WRITE IN THIS SPACE 


(W&IC 1510, 1511, 1553, 1554, 2020, 2021, 2186, 2187, 3025, 3042, 3084, 3087, 3087.1, 3420, 3432, 3472, 
3480; Fssa) 


ee ae ee 
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F-570 CALCULATION OF GOVERNMENTAL SHARES IN AID PAYMENTS F-570 


The following detail for federal, state, and county sharing in individual 
cases is provided for informational purposes only. In claiming, the participating 
shares are not computed for individual cases but in totals only for each monthly 
claim. 


A. FEDERAL SHARE 


In OAS and ANB, the maximum basis. for federal participation in the current 
formula period beginning October 1, 1956, is $60. The maximum federal share is $39. 
(For prior federal formulae periods see Sec. F-560.) The formula for computing the 
federal share in individual OAS and ANB grants is: 1/2 the amount paid, not counting 
excess over $60, plus $9. 


Example A - OAS grant $89 or ANB grant $99 
Computation of federal share: (1/2 x $60) plus $9 = $39 


Example B = OAS or ANB grant $20 
Computation of federal share: (1/2 x $20) plus $9 = $19 


Example C - OAS or ANB grant $4 
Computation of federal share: (1/2 x $4) plus $9 = $11 


In ANC when determining the maximum basis on which the federal share is com- 
puted, the total grant to a family budget unit is considered. In the current formula 
period beginning October 1, 1956, (see Sec. F-560 for prior periods) the maximum fed- 
eral basis in each family budget unit is $32 for one child plus $23 for each additional 
child, plus $32 for one needy eligible relative. 


If there is one eligible child in a family budget unit and no needy eligible 
relative, the maximum basis for federal participation is $32. If there is a needy 
eligible relative and one eligible child in the family budget unit, the maximum basis 
for federal participation is $6). If there are two eligible children in the family 
budget unit and no needy eligible relative, the maximum basis for federal participation 
is $55. If there is a needy eligible relative and two eligible children in the family 
budget unit, the maximum basis for federal participation is $87, etc. 


DO NOT WRITE IN THIS SPACE 


The formula for computing the federal share is: 1/2 the amount paid, not 
counting excess over $32 for a needy eligible relative, $32 for one child, and $23 
for each additional eligible child in the family budget unit, plus $5.50 for each such 
eligible person. 


Example D - One eligible child ~ grant $115, federal basis $32 
Computation of federal share: (1/2 x $32) plus (1 person x $5.50) = $21.50 


(Section Continued on Next Page) 
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F-570 (Continued) oA: Pee od 


Example E « Eligible relative and one eligible child ~ grant $115, federal basis $64 ($32 for 
relative, $32 for child). 
Computation of federal shares (1/2 x $64) plus (2 persons x $5.50) = $43 


Example F ~ Two eligible children, no eligible relative - grant $168, fedoral basis $55 ($32 for 
first child and $23 for second child). 
Computation of federal share: (1/2 x $55) plus (2 persons x $5.50) = $38.50 


Example G - Eligible relative and two eligible children ~ grant $168, fcderal basis $87 ($32 for 
relative, $32 for first child, $23 for second child). 
Computation of federal share: (1/2 x $87) plus (3 persons x $5.50) = $60 

Example H - Three eligible children, no eligible relative ~ grant $50, federal basis $50 (federal 
basis ean not exceed the amount of the grant). 
Computation of federal share: (1/2 x $50) plus (3 persons x $5.50) = $41.50 


Example I ~ Eligible relative and three eligible children - grant $15, federal basis $15 
Computation of federal share: (1/2 x $15) plus (4 persons x $5.50) = $29.50 


B. STATE AND COUNTY SHARES 


In OAS regular cases the state share is 6/7 and the county share 1/7 of the 
aid paid after deducting the federal share. 


Example J = OAS grant «.cececseseveret ere eveeveeeseer eee ever reese + 83.00 


Less federal shares «ee ee se eee ere ere ewe eee eee ee eee ew 39200 

¥ 50.00 
State share 6/7 eoeeoeevreeevrer ee eee ewe eer wr eee ewe ee ee eo oO 42.86 
County share 1/7s eeceveeeseseer ere ee eee wee woe ee ee we ew 714 


In ANB regular cases the state share is 3/l, and the county share 1/l. of the 


In APSB cases with county residence the state share is 5/6 and the county 
share 1/6 of the aid paid. There is no federal participation in APSB. 


g aid paid after deducting the federal share. 

ou 

rl Example K ~ ANB grant ..ececssevset ee vevereeeeseereer ene ee eevee $ 99.00 
Z| | Less federal share. .e«eeeceseveeseveerevrereveseeree ere eo eo 3900 
z ; $60.00 
= State share SAb sco 0 0 6.0 8 00 & 0 0 Bb 0 018d 0 eee 0 0 60 6 O10 0 45,00 
5 County share 1/4, we ere ccc ree reese eer eee ec reer eres 15.00 
Es 

i 

(e) 

z 

(9) 

Q 


(Section Continued on Next Page) 
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DO NOT WRITE IN THIS SPACE 


ae GOVERIMENTAL PARTICIPATION F-570 
reine acs = 
F-570 (Continued) F-570 
Example Is) moRESB BVGNG tei va: (oie onl o-ceiid) ee ER Raha Leelee! gues ov abee, 4) 6. eeaulo tewene $ 99.00 
State share 5/6 ceceoee eee © wo wo we ore se we we we eo we woe wow eo ww 82 250 
County share V6 eoeeeveeere eer eee ee ee we ew wm we el hl hl le 16.50 


In ANC regular cases, within the state maximums, the state share is 2/3 and 
the county share 1/3 after deducting the federal share, 


| Example M ~ ANC grant (excluding county supplemental). . ...+.+seseecesececee  $168.C0 | 


Federal share s(SeevkxamplevG)scs aaron ot ave. 6 lian ovssist ae metal terie fe. ental ta 60.00 

$108.00 
Stevershare! 2/555 cdetsiessc° co lemons see sby aoe en aia ous Lara tee 72.00 
Countypahare. 1/316 -<) onesie: che) QENEERu 6 cae he ecel eMe chen caem eee 36.00 


‘In OAS, ANB, and ANC cases having the required county residence but not eli- 
gible for federal participation (Nonfederal cases), the state and county participate 
in the full grant (within the state maximums) in the ratios indicated above. 


In OAS, ANB, and ANC cases eligible for federal participation but not having 
county residence (Noncounty cases), the state pays the full grant (within the state 
maximums) after deducting the federal share. 


In OAS, ANB, and ANC cases ineligible for federal participation not having 
county residence and in all APSB cases not having county residence (Noncounty- 


Nonfederal cases), the state pays the full amount of the grant (within the state 
maximums ). 


(W&IC 1510, 1511, 1553, 1554, 2020, 2021, 2186, 2187, 3025, 3042, 3084, 3087, 3087.1, 3420, 3432, 
3472, 3480; FSSA) 
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F-710 FORMS USED IN AID CLAIMS F-710 


(Subsections C, F and G) 


C. OAS, ANB, ANC VOUCHER CLAIM SUMMARY SHEET, FORMS AB, CA 802A, and AB 802 A-V 


These forms, required in triplicate, summarize claims for individual 
items detailed on the OAS, ANB, OAS-VPMI, ANB-VPMI, or ANC voucher aid payrolls, 
contra rolls, and schedules of adjustment applying to the federal formula period 
October 1, 1952 through September 30, 1956. The totals are transferred to the 
appropriate line on the certification form. 


F. SCHEDULE OF REPAYMENTS, FORM ABC 803 


This form, required in original only, is used for reporting voluntary 
repayments for all periods and repayments of aid applying to federal formula 
periods prior to October 1, 1952, (APSB prior to October 1, 1947, and ANC-FHI 
prior to October 1, 1939). The totals are transferred directly to the appropriate 
lines of the certification form. 


G. REPORT OF REPAYMENT, FORM ABC 808 


This form, required in original only, provides for computation of the 
distribution of individual repayments of aid according to governmental sharing 
formulas. Its detail supports the contra roll for repayments in the current and | 
prior formula periods, or the schedule of repayments for older formula periods, 
and voluntary repayments for all periods. All pertinent data for which provision 
is made on the form shall be provided for each individual repayment. 


Counties should complete accurately and submit the report of repayment, 
Form ABC 808. If, after a showing of accuracy, the county desires to retain 
these forms in county files rather than submit them to SDSW, it may request SDSW 
for permission. If SDSW grants permission, a copy of the Form ABC 808 must be 
included with the other records which are filed together by month in a place 
convenient to state and federal auditors. Permission to retain Form ABC 808 will 
be granted only to counties who have a Showing of continuing accuracy. 


Thes R y | t ons are cle $j tad to ' 2com 1 57 
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(Pursuant to Government Code Section 11380.1) 


F-730 CLAIMING OF AID PAYMENTS F=730 
(Subsection B Only) 


Be CLAIMS FOR PRIOR MONTHS 
Payments for prior months may be grouped on the payroll in either of two ways: 


1. According to month in state number order under each month (alphabetically 
by payee or institution under each month in FHI and VPMI optional). 


2. In state number order only (alphabetically by payee or institution in 
FHI and VPMI optional) with the month to which each payment applies 
shown in the remarks column. If one warrant is issued covering more 
than one prior month for a given case, the total warrant amount need 
not be shown, but the amount paid for each individual month shall be 
reported separately. 


The method selected by each county shall be used consistently on each 
monthly claim and from month to month. 


OAS, ANB, OAS-VPMI, ANB-VPMI, and ANC voucher pay rolls shall be grouped 
and totaled separately for months within the current federal formula period beginning 
October 1, 1956, and the prior federal formula period October 1, 1952 through 
September 30, 1956. 





Thaen Raailationc ; 
nes 1E9Ulall ; 


ne effective 
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Fiscal AID CLAIMS F-730 





F-730 (Continued) F-730 
D. BASIS FOR STATE PARTICIPATION - ANC 
1. Voucher Aid Payrolls, Form CA 801 


The basis for state participation is the amount shown on the chart in Sec. F-560 
or the warrant amount, whichever is the lesser. If all of the ANC children in a 
family budget unit do not have a common status with respect to county residence 
and no separate authorization is made for the child or children who do not have 
one year of county residence, the basis for state participation is allocated as 
follows: 


a. The state basis shall be divided proportionately among the ANC persons, 
unless federal participation is affected as stated in b. 


Example - A family budget unit consists of three children and a needy eligible relative. One child 
does not have one year of county residence. The grant is $160 for the four personse One fourth, 
$40, is allocated to the child without county residence, and three fourths, $120, to the other 
three personse 


b. If, by using the method prescribed in a, the amount allocated to persons 
having regular status is less than the maximum amount in which the federal 
government participates, the federal maximum basis (including $32 for a | 

| first child and $32 for an eligible relative) is allocated to the persons 
having regular status. The balance is allocated to the-child or children 
not having county residence. 


Example ~ A family budget unit consists of five children and a needy eligible relative. Three of 
the children have regular statuse Two children have no county residence. The total grant for 
the family is $134. Of this grant $119 (the federal basis for 3 eligible children and a needy | 
eligible relative) is allocated to the 4 persons having regular status, ‘The balance of $24 is 
allocated to the two children having no county residences 
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2. BHI Aid Payrolls, Form CA 801-BHI 
BHI Aid Payrolls do not include children eligible for federal participation. 


The basis for state participation is $67.50 or the amount of the charge for 
care for each individual child, whichever is the lesser. Payments for care 
of children made to an institution, a boarding home, a probation officer, or 
an agency to which the children are committed by the court shall be listed 
separately for each child on the payroll. In no case shall the state basis 
exceed the amount paid for the care of each individual child. 


The basis for state participation shall be shown opposite each child's name 
on the payroll in either Column 5A, Non-Federal cases or Column 5B, Non- 
County-Non-Federal cases, as follows: 


a. Amounts for children having one or more years of county residence shall be 
entered in Column 5A. 


b. Amounts for children who do not have one year of county residence shall be 
entered in Column 5B. 
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E. NONCOUNTY OR NONCOUNTY NONFEDERAL CASES 


In cases which have been receiving aid on a noncounty or noncounty nonfederal 
basis, and county residence of one year is acquired during a month (six months for 
ANB and APSB recipients who became blind while residents of the state), the county 
shall assume its share of the aid beginning with the following month, If the re- 
quired county residence is completed on the first day of a month, the county shall 
assume its share of the aid beginning with the first day of the month, 


Example A - The residence of an aged person or a child was established on January 15, OAS or ANC 
is granted to begin on June 1 on a noncounty basis. One year of county residence is acquired 
on January 15 of the next year. Reimbursement is claimed on a noncounty basis for the full 
month of January, the county assuming its share of the aid beginning February 1, 


Example B = A person who became blind while a resident of the state moves to the county with in- 
tent to reside on January 1. ANB is granted to begin on April 1 on a noncounty basis. Six 
months of county residence is acquired on July 1, and the county assumes its share of the 
aid on July l. 


In ANC, if one or more children of a family group have noncounty status 
and the remaining children have regular status, the $32 basis for federal parti- 
cipation is allocated to a child having regular status, The noncounty children 
are considered "second" children and the maximum federal basis for each child is 
$23. If there is a needy eligible relative the $32 federal basis is included 
with the group having regular status. (see F-730-D for allocation of state basis.) 


F, PAYMENTS FOR PARTIAL MONTHS 

1. Computation of Total Amount 
In computation of a grant for a partial month, the rate of aid per day is com- 
puted on the basis of the actual number of days in the particular month in- 


volved including the beginning day of aid and the day of discontinuance. 


Example A - OAS in the amount of $75 a month begins on November 4, Aid for 27 days is paid 
(27/30 x $75), making a total payment of $67.50. 


DO NOT WRITE IN THIS’SPACE 


Example B - ANC-BHI in the amount of $60 a month is paid through February 24 during a 29 day 
month, Aid for 24 days (24/29 x $60), results in a total payment of $49.66, 


2. Bases for State and Federal Participation 
If a partial month's claim is made, the bases for both state and federal par- 
ticipation are the actual amount of aid paid, the basis amounts not to exceed 
the maximum for a full month, Federal and state participation maxima are not 
prorated, 
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Example A - If 20 days aid at the rate of $65 in a 30 day month, or $43.33, is paid to an OAS 
recipient, $43.33 is the basis for state and federal participation, 


Example B - If 25 days aid at the rate of $80 in a 30 day month, or $66.67, is paid to an ANB 
recipient, $66.67 is the basis for state participation and $60 is the basis for federal 
participation, 


Example C - If 17 days aid at the rate of $75 in a 30 day month, or $42.50, is paid to an APSB 
recipient, $42.50 is the basis for state participation, 


Example D - If 15 days aid at the rate of $75 in a 31 day month, or $36.29, is paid for a child 
in a boarding home, $36.29 is the basis for state participation, 


Example E ~ If 25 days aid at the rate of $150 in a 31 day month, or $120.97, is paid for one 
| ohild ineligible for federal participation, $115 is the basis for state participation. 


Example F ~ If 10 days aid at the rate of $95 ina 31 day month, $30.65, is paid for three 
children eligible for federal, $30.65 is the basis’ for both state and federal participation, 


Example G ~ If 17 days aid at the rate of $110 in a 31 day month, or $60.32, is paid for three 
children, two of whom are eligible for federal, $60.32 is the state basis and $55 is the 
federal basis. 


3. Computation of ANC Payments and Basis for State Participation in Transfers 
Between the Home of a Relative and a Boarding Home or Institution. 


If a child is moved from the home of a relative to a boarding home or insti- 
tution (or vice versa) during a month, ANC shall be computed and claimed as 
follows: 


a. If an amount equaling or exceeding the maximum state basis is paid in 
advance to the relative for the full month, or if an amount paid in ad- 
vance or during the month to the relative for a partial month equals or 
exceeds the maximum allowable for a full month, a full month's aid is 
allowed on the voucher claim, No state basis is claimed on the BHI cash 
claim for that month, 


Example A - Maximum for full month paid in advance to relative, A child is living with his 
mother and the monthly ANC payment of $115 is paid to the mother on January 1, On 
January 25, the child is placed in a boarding home, The state basis is claimed only on 
a voucher claim in the maximum amount of $115, 
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Example B = Maximum for partial month paid in advance to relative, A child living with his 
mother and receiving aid at the rate of $155 a month is to be plased in a boarding home 
on January 29. The shange is known in advance and on January 1 the mother is paid for 
28 days in the amount of $140 (28/31 x $155). The state basis is claimed only on the 
voucher claim in the maximum amount of $115, 


Example C ~ Transfer from BHI to relative during month, Relative paid maximum for partial 
month, A child living in a boarding home is moved on January 4 to his mother's home, 
where aid is granted in the amount of $155 a month from January 4, The mother is paid 
for 28 days in the amount of $140 (28/31 x $155). The state basis is olaimed on the 
vousher claim only in the maximum amount of $115. 


(Section Continued on Next Page) 





CALIFORNI A-SDSW-MANUAL~ FISCAL Revision 256 Effective February 1, 1957 


41998 8-56 30M SPO 











FORM 400A * CONTINUATION SHEET 
. ’ @» FILING ADMINISTRATIVE REGULA Ss 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





FISCAL AID CLAIMS F-730 





F-730 (Continued) F-730 
be. If less than the maximum state basis is paid in advance to the relative for 
the full month, or if less than the maximum is paid in advance or during 
the month for a partial month and a payment is also made to a boarding home, 
the claiming of the maximum reimbursement of state funds is divided between 
the voucher and BHI claims, The voucher claim should show the total amount 

paid to the relative and the regular bases for federal (if eligible for 
federal) and state participation for the full month, not to excess the amount 
actually paid. The BHI claim should show the warrant amount paid to the 
boarding home or institutions however, the basis for state participation 
should be only in an amount necessary to effect the maximum state reimburse- 
ment in both payments for the month, not to exceed the amount actually paid. 
If such transfers occur, the maximum state basis for family budget units 
applies (Sec. F-560), except that the basis for state participation on the 
BHI claim for the partial month shall not exceed $367.50. 


Example D ~ Transfer from relative to BHI, Full month paid in advance to relative less than maxi~ 
mum. A child living with the mother is receiving aid in the amount of $86.00 a month. On 
January 16 the child is moved to a boarding home and the grant is decreased to $65.00. On 
January 1 a warrant is issued to the mother for the full month in the amount of $86.00. At the 
end of the month a warrant is issued to the boarding home for 16 days aid in the amount of 
$3355 (16/31 x $65.00). The total amount of $86.00 paid to the mother is shown on the voucher 
claim as the basis for state participation. Only $29.00 state basis ($115 maximum state basis 
less $86.00 allowed on the voucher claim) may be claimed on the BHI claim. 


Example E - Transfer from relative to BHIe Partial month paid to relative in advance — less than 
maximum. A child living with the mother is receiving aid in the amount of $66 a month. On 
January 6 the child is moved to a boarding home and the grant is decreased to $60. This change 
is known in advance and on January 1 a warrant is issued to the mother for 5 days aid in the 
amount of $10.65 (5/31 x $66). At the end of the month a warrant is issued to the boarding home 
for 26 days aid in the amount of $50.32 (26/31 x $60). The total amount of $10.65 paid to the 
mother is show on the voucher claim as the basis for state participation. The total amount of 
$50.32 paid to the boarding home is shown on the BHI claim as the basis for state particimtion, 
since the total of the two payments does not exceed the maximum of $115 for the family budget 
unit, and the amount paid to the boafding home is within the BHI maximum of $67.50. 


Example F ~ Transfer from BHI to relative. Partial month paid to relative less than the maximum, 
Partial month paid to BHI over maximum. A child is living in a boarding home where aid is being 
paid at the rate. of $84 a month. On January 26 the child is moved +o his mother's home where 
aid is granted in the amount of $96.00 a month effective January 26, Two warrants are issued, 
one to the boarding home for 25 days aid in the amount of $67.74 (25/31 x $84) and one to the 
mother for 6 days aid in the amount of $18.58 (6/31 x $96.00). ‘The total amount of the payment 
of $18.58 made to the mother is shown on the voucher claim as the basis for state participation. 
Only $67.50 state basis may be claimed on the BHI claim, since the warrant amount of $67.7 
exceeds the BHI maximum of $67.50. 


h. Federal Participation When an Additional Child Becomes Eligible for 
Aid During the Month. 


Federal participation for the full month is allowed for an additional child of 
a family receiving ANC for whom aid is approved to begin during the month, if 
such child meets all federal requirements of eligibility and the initial pay- 
ment is not made retroactively. 
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Example A ~- Two children eligibie for federal participation (relative not needy) are receiving aid at 
the rate of $100 on January 1. Aid is approved to begin on January 14 for an additional child of 
the same family who is also eligible for federal participation. Aid continues at the rate of $100 
and the basis for federal participation for the three children is $78. 


Example B ~ Two children eligible for federal participation (relative not needy) are receiving aid in 
the amount of $170 ($168 basis for state participation and $2 county supplemental aid). An addi. 
tional child becomes eligible for ANC on January 13, and is also eligible for federal participation. 
The basis for state participation is inoreased to $170 and ANC is continued at that rate. One ware 
rant in the amount of $170 is issued. The basis for state participation for the month of January 
is $170 and the federal basis is $78. | 


Example C — Two children eligible for federal participation (relative not needy) are receiving ANC in 
the amount of $100 on January 1. The family grant is increased to $120 on January 14, when aid is 
approved to begin for an additional child of the family, who is also eligible for federal parti- 
cipation. The method of arriving at the total payment for the month is as follows: 


13 days © $100 C10 Pe 6a RO ORD MOC CBRE MSO CC CHOC RB OOOH OO. o$ 41.93 
18 days © $120 eoeoeee3eoeeee#eg#6gzs#erte#e#wee#fw5eee#e#eee eeoee3«#ee#efkeee Se 6 §@..6:.6/8 69.68 
Total basis for state participation eee eeesee eee ee ee ee wow ose ees ~ $111.61 


On the first of the month, one warrant is drawn in the amount of $100 for the first two children 
and in the middle of the month, a supplemental warrant in the amount of $11.61 is issued to cover 
the increase for the third child. The basis for federal participation is $55 in the first warrant 
of $100 issued for the first two children and $23 in the supplemental warrant for $11.61 issued 
for the additional child, or a total of $75 for the three children. 


5. Federal Participation When an Eligible Relative is Added to an ANC Case 
During the Month. 


Federal participation for the full month is allowed for an eligible relative 
added to an ANC family budget unit during the month, provided the authorization 
is not effective for a month prior to the month in which the action is taken, 


G. TWO OR MORE ANC FAMILY BUDGET UNITS IN ONE HOUSEHOLD 


Two or More Family Budget Units in the Same Household and There is a Different 
Payee for Each Family Budget Unit. 


Federal participation is available on the basis of the amount paid up to maxima 
of $32 for each needy eligible relative, $32 for one eligible child in each 
family budget unit, and $23 for each of the additional eligible children in each 
family budget unit. State Participation is allowed up to the maximum state basis 
for each family budget unit. 
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(Subsection G. 2) 


2e All of the Children in a Household are in the Gare and Control of 
One Person or the Aid for All of the Children in the Household is 
aid to One Person 


Federal participation is allowed on the basis of the amount paid up to maxima 
of $32 for the needy eligible relative, $32 for only one eligible child, and 
$23 for each additional eligible child in the household. State participation 
is based on the maximum state basis for the number of children in the 
household. These maxima apply regardless of whether there is more than one 
family budget unit in the household and regardless of whether more than one 
warrant is issued, 
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I. CLAIMING FOR OAS AND ANB RECIPIENTS IN PUBLIC MEDICAL INSTITUTIONS 


The OAS and ANB laws provide for payments to patients in public medical 
institutions for personal and incidental expenses, as well as payments to the 
institutions for medical care rendered. ‘The total of both payments 
shall not exceed the amount to which the recipient is currently eligible. 


1. Direct Payments to Recipients 


Payments to patients shall be made monthly in advance, reported on the regular 
OAS and ANB payrolls, and coded "V", There is federal participation in such 
payments provided the requirements of Sec. F-520 are met. 


If a recipient leaves the institution or dies before the end of the month he 
or his estate will be entitled to receive the remainder of his grant. No 
payment for this recipient will be made to the institution for that month. 

He will not be considered a vendor recipient and the supplemental payment made 
to him or his estate will be reported in the same manner as increases to other 
recipients on the OAS or ANB payroll. 


2. Vendor Payments to Public Medical Institutions 


Payments to hospitals shall be made within the month following the month in 
which care was rendered. Such payments are not considered retroactive. There 
is federal participation in these vendor payments provided all other federal 
requirements are met. 


Payments to hospitals shall not be reported on the regular OAS or ANB claims. 
Separate claims for Payments to Public Medical Institutions are required for each 
category, OAS and ANB. For purposes of VPMI claims, the term "current month" 

on the claim forms is defined as the month immediately preceding that in which 
the payments to the institutions are made. 


Although data concerning direct payments to recipients are required to be 

included on the VPMI payrolls (See F~730-A.6), these data are for informational 
purposes and to facilitate the reporting of the correct persons count and amount 
of excess over the federal matching base for the total grant in each case. 

Where direct payments have been made to recipients, the persons count and amounts 
of direct payments are not used in computation of the federal, state, and county 
shares of the payments to institutions since these data are included in the regular 
OAS and ANB claims. 
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A. CURRENT CANCELLATIONS 


Current cancellations are defined as warrants canceled in the current month 
which were issued during the current month for the current month or for some prior 
month(s). Such items shall be reported on the claim for the month in which issued 
and canceled, Current warrant cancellations shall be listed in state number order 
by month and shall be reported on a contra roll exactly as claimed on the payroll, 
Indicate by "Incr" each warrant canceled for which a persons count is not included 
in the claim. 


B. PRIOR CANCELLATIONS 


Prior warrant cancellations are defined as warrants canceled in the current 
month which were issued and claimed in some prior month(s). Prior cancellations 
shall be reported by month in state number order on contra rolls exactly as 
originally claimed, or as corrected by SDSW audit. Indicate by "Incr" each 
warrant canceled for which a persons count is not included in the claim, except 
in VPMI. 


OAS, ANB, OAS-VFMI, ANB-VPMI, and ANC voucher prior cancellation contra 
rolls shall be grouped and totaled separately for months within the current federal 
formula period beginning October 1, 1956, and thé prior federal formula period 


| October 1, 1952, through September 30, 1956, 


C. CLAIM ADJUSTMENT FOR CERTAIN CANCELLATIONS 


When reporting the cancellation of one warrant and where a supplemental 
warrant for the same month remains in effect, an adjustment should be reported 
on Form AB, CA 816 (Schedule of Adjustments) to allow the correct persons count, 
bases amounts, and/or excess for the remaining warrant. See Sec. F-760, Item A, 
Example = An OAS recipient received a warrant for $75.50 ($20.50 excess and a persons count claimed) 
on April 1, 1956, and a warrant for $4.50 ($4.50 excess and no persons count) on April 15. 
The $75.50 warrant was found to be outstanding for over six months, and the persons count was 
included with the cancellation on the October 1956 claim, therefore, an adjustment should be 
reported on Form AB 816, deleting the $4.50 excess and adding a persons count for the $4.50 
warrant still in effect. 


(WaIC 116, 1559, 1560, 2140, 2189, 3075, 3087.3, 3460, 3482; FSSA) 
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F-750 REPORTING OF REPAYMENTS F-750 
A, ALLOCATION OF REPAYMENTS TO MONTHS 
1. Repayments Receivable and Current Cash Adjustments 


All repayments received which are repayments receivable and current cash adjust- 
ments (see Sec. F*l,00) shall be allocated to the month or months during which 

the overpayment occurred. The amount repaid may represent either total or 

partial repayment for the month(s) involved. Partial repayments shall be allocated 
to the earliest month of the period until the overpayment for that month is entire- 
ly repaid. Subsequent repayments are allocated in the same manner to successive 
months thereafter, 


2. Voluntary Repayments 


A person having no legal obligation to repay any aid paid him may make a voluntary 
repayment, specify the period to which he wishes the repayment allocated and if 
he does it shall so be allocated, In the absence of such specification the amount 
of the voluntary repayment shail be distributed over the entire period during 
which aid was paid. 


B,. DISTRIBUTION OF REPAYMENTS 


The distribution of repayments as to participating bases and shares is computed 
on Form ABC 808, Report of Repayment, as follows: 


1. Repayments Receivable and Current Cash Adjustments 


Repayments receivable and current cash adjustments (See Sec, F=)00) to be re- 
ported are applied as grant adjustments to individual months in the overpay- 
ment period, beginning with the first month and applying to subsequent months 
in succession, The entries on Form ABC 808 on Line B "As Claimed" and on 
Line C "Less: Adjusted claim after this repayment" are computed in the same 
manner as aid payments are claimed, The entries on Line D "Distribution of 
Repayment" including persons count, are computed by subtracting the entries 
on line C from the entries on Iine B, The federal, state, and county shares 
of repayments applicable to periods in the current formula period and the 
federal formula period 10/1/52 through 9/30/56 are not shown on Form ABC 808 
in Columns , 5, 6, and 7 since the participating shares are computed on a 
total basis on the claim summary sheets for all elements of the monthly 
claim. Thus only Items 1, 2, 3, and 8 shall be completed for repayments 
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applicable to these periods. For repayments applicable to prior formula 
periods, (See Sec. F-750-C.2) all columns of Form ABC 808 shall be completed 
since the individual shares on each repayment are listed on Form ABC 803, 
Schedule of Repayments, from which the totals are transferred to the appropri- 
ate lines and columns of the claim certification. 


a. Lump Sum Repayments 


If a repayment is equal to the total amount of the overpayment, the dis- 
tribution is computed on a "claimed-less-adjusted-claim" basis. 


Example A - An OAS recipient (federally eligible) was paid $89 during the month of October 1956. 
It was later determined that the grant should have been $39. $50, the total amount of 
the overpayment, was repaid. A Form ABC 808 is prepared as follows: 








Persons 
Total Federal Count 
Amount Excess Elig. to Fed. 
“ay “ay <i 
A. For month of October 1956 
B. As Claimed - Regular $89.00 $29.00 1 
C. Less: Adjusted Claim After 
this Repayment 39.00 0 1 
D. Distribution of Repayment $50.00 $29.00 0 


b. Installment Repayments 


If repayment is made in installments, the first installment shall be 
applied to the earliest month(s) of the period during which the over- 
payment occurred. The remaining installments shall be applied to sub- 
sequent months of the overpayment period in succession. The distribution 
on Form ABC 808 (Line D) is determined in the same manner as explained 
above by computing the difference between the respective shares of the 
payment before and after application of the installment. Beginning with 
the second installment, Line B "As Claimed" on Form ABC 808 is the same 
as Line C "Less: Adjusted Claim After This Repayment" of the previous 
repayment report in the installment series. 
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Example B - A recipient of ANB (federally eligible) receiving payment of $95 was overpaid $75 
a month for March and April 1956. The overpayment of $150 was not reported for several 
months, $100 is repaid as the first installment, A Form ABC 808 is prepared as follows: 





Persons 
Total Federal Count 
Amount Excess Elig. to Fed, 
(1) (3) A 
Ae For month of March 1956 
B, As Claimed - Regular $95.00 $40.00 1 
C. Less: Adjusted Claim after 
this Repayment 20.00 0 a 
D. Distribution of Repsyment $75.00 $40.00 0 
A. For month of April 1956 
B, As Claimed ~ Regular $95.00 $40.00 1 
C. Less: Adjusted Claim after 
this Repaymertt 70.00 15.00 1 
De Distribution of Repayment $25.00 $25.00 0 
F, Total Repayment $100.00 $65.00 0 


At a later date the recipient repays $50, the remaining amount of the overpayment. 
Another Form ABC 808 is prepared as follows: 


A. For month of April 1956 





B. As Claimed (After Prior Repay~ 

ment) = Regular $70.00 $15,00 1 
C. Adjusted Claim After this 

Repayment 20.00 0 1 
D. Distribution of Repsyment $50.00 $15.00 0 
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F-750 (Continued) F~750 
c:. Repayments Including County General Relief or ANC Supplemental Aid 


The distribution is computed on a "claimed-less-adjusted-clain" 
basis as in the following examples: 


Example C = An OAS recipient (federally eligible) received $60 a month for March and April 
1948 (prior forma period). Because of special needs, the county paid to him from its 
General Relief funds an aiditionel $40 e month, Im each of these months he received 
4ncome of $75, resulting in a total overpayment of $150 which he reported to the county 
several months later, $105 was repaid. Since this repayment applies to a prior forma 
period, the individual shares are computed on Form ABC 808 as follows: 


County Persons 
Total Federal Federal State County Supp, Count 
Amount Excess Shere Share Share Aid Elig.e to Fed. 
(1) (3) (1+) (5) (6) (7) (84) 


A. Por Month of March 1948 
B, PaideRegular ($100.00) $60.00 $15.00 $25.00 $30.00 $5.00 $40.00 i 


C, Less: Adjusted Payment 
After this Repayment 25.00 0 15.00 8.57 1.43 0 1 


EE 








D. Distribution of ; 
Repayment ($75.00) $35.00 $15.00 $10.00 $21.43 $3.57 $40.00 0 


A. For Month of April 1948 








WW 

< B, PaideReguler ($100.00) 60,00 15.00 25.00 30.00 5,00 40,00 1 
0 

5 C. bess: Adjusted Payment 

2 After this Repayment 

ri ($70.00) 60.00 15.00 25.00 30.00 _5.00 10.00 1 
é D. Distribution of 

r Repayment ($30.00) $ 0 $ o $ 0 $0 $09 $30.00 0 
z 

9 P, Total Repayment ($105.00) $35.00 $15.00 $10.00 $21.43 $3.57 $70.00 0 


The principle illustrated in Example C for OAS also applies to a repayment in 
similar circumstances of any of the categorical aids. 
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F750 : AID CLAIMS FISCAL 
F-750 (Continued) F~750 


In ANC-BHI cases, repayments must be applied to each individual child in the 
same manner in which payments are claimed. 


Example D - An ANC-BHI cage, consisting of two children, received $72 for one ohild eri $43 for the 
second for the month of My 1948. A delimquent contribution was received from the father, $7050 
for each child. The distribution om Form ABC 808 is computed as follows; 


County Persons Count 
Fotsal State County Suppo Inele to 
o 


State 
Amount Basis Share Stare Aid 
wT} wy e (ey) * 16} ® tJ aD) 
&o For month of May 1948 
Be As olaimed ist child 





(mon federal) $72.00  §72.00 $48.00 $24.00 6 1 

Ce Lesss Adjusted Claim . 
after this repayment 64.50 64.50 43.00 21.250 0 i 
Do Distribution of Repayment $ 7.50 $ 7.50 8 $.00 $ 2050 9 0 


fe For month of May 1948 
Bo As Claimed 2nd child 


(non federal) $48.00 $36.00 $24.00 $12.00 $12.00 1 

Co Lesss Adjusted Claim 
after this repayment 40.50 36.00 24.00 12.00 4-30 1 
De Distribution of Repayment §@ 7.50 ¢ oO $ 0 #0 @ 7.50 0 
fo Total Repayment $15.00 § 7.50 $ 5.00 @ 2.50 @ 7.50 re] 


© (Columns 5, 6, antl 7 are mot completed on Form ABC 808 for ANC-BHY repayments applying to 
the current forma period beginning October 1, 1939, but are shown in this example to 
illustrate the complete distribution of funds.) 
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AID CLAIMS F~750 
F~750 (Continued) F-750 

In some ANC cases, the state and the federal bases amounts for a repayment 

may be larger than the actual amount of the repayment because of the dis- 

continuance of one or more children and the inclusion of county supplemental 
aid in the new grant. 

Example E: An ANC family, consisting of a needy mother and two federally eligible children, was 
receiving a grant of $162 (no county supplemental aid). On February 11, 1956, the mother 
reported that one child, Ruth, was married on January 18, 1956 y and left the home. Ruth was 
ineligible to ANC after January 31. The budgetary need effective February 1 for the mother and 
one child was determined to be $147 ($111 maximum state basis plus $36 county supplemental aid). 
The mother refunded the $15 overpayment for February. The Form ABC 808 is prepared as follows: 

Total State Federal Persons Count 
Amount Basis Basis Elig. to Fed. 
(1) (2) (3) (8a) 
A. For month of February 1956 
B. As claimed-Regular— 
1 elig. relative-- 
2 elig. children $162.00 $162.00 $81.00 1-2 
C. Less adjusted claim 
after this repayment 147.00 111.00 60.00 1-1 
D. Distribution of repayment $ 15.00 $ 51.00 $21.00 o-1 
d. Current Adjustment Period, Discontinuances and Repayments 


In an instance in which both a repayment and a current adjustment period 
discontinuance are utilized to adjust for an overpayment, the amount dis- 
continued shall not be considered in the computation of the distribution of 
the repayment. 
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¥-750 (Continued) 7-750 


Fxample F - An ANC case, consisting of two federally eligible children (relative not needy), received | 

| $100 for the month of Ostober 1956 and during the month reported income of $75 which vas to be j 

| eontinued each month. In November the children were eligible to receive $25. Since there wes an 
overpayment of $75 in October, aid was discontinued October 31 to adjust for $25 of the overpay~ 
ment. The family repaid the balance of $50. In December aid was restored in the amount of 125. 

| The following explanation is made on Form ABC €08: $100 was paid in October 1956. $75 overpaye 

| ment because of income which will be continuous. Reported October 17~¢ $25 adjusted by 

; discontinuance for November, leaving $50 overpayment. 


The distribution of the cash repayment of :50 is computed as follows: 


Persons 
Total State Federal Count 


Amount Basis Basis Flige to Fed. 


ig © aa 2 aR) Taira oS 


| A. For month of October 1956 


| | 

B. As claimed regular - 2 ch. $100.00 $100.00 $55.00 2 
C. Less adjusted claim after 

: this repayment 50.00 50.00 50.00 nie 

' a ' 
D. Distribution of repayment $ 50.00 $ 50.00 $ 5,00 0 


e. Repayments Due to Excess Personal Property 


If a repayment due to excess personal property is less than the total amount 
of aid the recipient received while possessed of excess property, the amounts 
repaid should not be prorated over all the months during the period of in- 
eligibility, but should be applied to the total amount paid for each succes- 
sive month, beginning with the first month of the period. The "adjusted 
claim" (Line © on Form ABC 808) for each successive month should be reduce: 
to "0" before applying any portion of the repayment to a subsequent month. 





Ae For month of February 1956 


W 
0 
z Example G = An OAS recipient (federally elizible) receiving $75 @ month had personal property in excess 
a of $1,200 from January through Ney 1956. Repayment of $165, the largest amount by which his | 
: personal property holdings were excessive, was made. A Form ABC 808 is prepared as follows: ' 
F 
z Total Federal Persons Count, 
a Amount Exoess Elize to zcds = | 
g (i) (3) (8) | 
he For month of January 1956 
ie} { 
2 B. As claimed ~ Reguler $ 75.00 $20.00 1 
a i 
C. Less: Adjusted claim after this repayment 0 0 ee 
D. Distribution of Repayment $ 75.00 $20.00 1 | 
| 
| 








B. As claimed = Regular $ 75.00 $20.00 1 | 
C. Less: Adjusted claim after this repayment ie) (e) ey 
De Distribution of repayment $ 75.00 $20.00 1 | 
A. For Month of March 1956 
Be. As claimed - Regular $ 75-00 $20.00 1 
| C. Less: Adjusted claim after this repayment 60.00 5.00 ei? 
! 
| De Distribution of repayment $ 15,00 315.00 0 
: F, Total repayment $165.00 2 


} $5520 
(Section Continued on Next Page) 
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nies 


Persons Count on Repayments 


The persons count is not reported until the grant for an individual in the 
case is entirely repaid for a month. 


In OAS, ANB, a persons count of "1" shall be reported for each month when 

a lump sum repayment is received covering the total aid paid for the period 
involved, and in installment repayments when the installment completely re- 
pays the aid granted for any month. In other words, when there is an 
amount remaining for a given month on line C of the Report of Repayment 
(Form ABC 808), "Adjusted claim after this repayment," there is no persons 
count on line D, "Distribution of Repayment." If there is no amount remain- 
ing on line C there is a persons count of "1" on line D. 


In ANC voucher claim repayments the same principle applies, but because there 
is usually more than one person in each case the persons count on line C is 
reduced by the number of persons for whom aid is completely repaid for a 
given month. For example, if an original claim for a given month was for an 
eligible relative and three federally eligible children and a lump sum 
repayment is received because two children were ineligible to ANC, the persons 
count on Form ABC 808 is reported as follows: 


Col. 8A 
A. As claimed IT-3 
B. Adjusted claim after the Repayment 1-1 
C. Distribution of Repayment 2 c. 


Even though the authorization document shows discontinuance at the end of a 
given month, if a repayment is received for the entire amount of aid paid 
for that month or any previous month for any individual in the case, the 
appropriate persons comt is reported in the distribution of the repayment. 
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2. Voluntary Repayments 









The distribution of federal, state, and county shares is computed on a percentage 
basis; i.e., the ratio of each federal, state, and county share to the total 
aid paid for the month(s) involved is applied to the total amount of the 
voluntary repayment. The results of the application of these ratios are the 
federal, state, and county shares of the voluntary repayment. Each participat- 
ing share shall be~shown on Form ABC 808, Report of Repayment, in Columns h, 

5, and 6, and in Colum 7, if applicable, for the current as well as for prior 
formula periods. The persons count on voluntary repayments shall not be re-~- 
ported. If, in a voluntary repayment of OAS, ANB, or APSB, the recipient has 
also been in receipt of General Relief, the repayment is first applied to the 
General Relief payments, and any remainder is applied to the categorical aid 
on a ratio basis. 





Example H ~ An OAS recipient (federally eligible) received $60 a month for a period of six months (9/47 
through 2/48), Because of exsess needs, the county paid to him from its General Relief funds an 
additional $40 @ month, Several years later, the recipient voluntarily repaid $350, The following 
explanation is made on Form ABC 808: 

Voluntary Repayment « «ec cer eee eee eee OOo ORDO OO aOR Oe oO 8 8 $350 
Less County General Relief - 6 months x $40 a month, wee eee cere rece v eevee 240. 
Remainder to be applied to OAS. «2s. eeccecesrecec reer eee eeee oer er eee $110 


The shares are computed as follows: 


Total Federal State County 
Amount Share Shere Share _ 
“T) ~ (hy (5) ~(6) 
A. For period 9/47 through 2/46 
B. As Claimed (total paid) $360.00 $150.00 $180.00 $30.00 
CG. Ratios 100% 41 2/% 50% 8 1/3% 
D, Distribution of repayment $110.00 $ 45.83 $ 55.00 $ 9,17 


(Section Continued on Next Page) 
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If county supplemental ANC is involved in a voluntary repayment of ANC, the 
voluntary repayment is applied to the full amount paid including the county 
supplemental aid. 

Example I = An ANC family consisting of a mother and one federally eligible child received $100 a 


month for six months (4/48 through 9/48). Several years later, the recipient voluntarily | 
repaid $150. The distribution on Form ABC 808 is computed as follows: 


County 
Total Federal State County Suppe 
Amount Share Share Share Aid 





TREE eR NORD Me ROI? See aaa 


A. For period 4/48 through 


9/48 
B. As claimed (total paid) Regular $600.00 $81.00 $288.00 $144.00 $87.00 
C. Ratios 100% 133% 48% 24% wie 
De Distribution of repayment $150.00 $20.25 $ 72.00 $ 36.00 $21.75 


C. REPORTING OF REPAYMENTS ON CLAIMS 
1. Reporting on Contra Rolls 


Repayments for the current formula period and the federal formula period 

| 10/1/52 through 9/30/56 (excluding voluntary repayments) are listed from the 
individual Forms ABC 808 on Contra Rolls (Form AB, CA 801 and CA 801 BHI) in 
state number order, showing the same information required on the payroll for 
aid payments (see Item A,' Sec. F-730), as well as the month(s) to which each 
repayment applies. 


For OAS and ANB enter the persons count in the remarks column after each re- 
payment which covers the full amount originally paid for the month or months 
involved. Repayments covering periods when the recipient was in a public 
medical institution shall be applied to the total amount paid to both the 
recipient and the institution and shall be reported on the regular OAS or ANB 
claim. 


OAS, ANB, and ANC voucher repayment contra rolls shall be grouped and totaled 
separately for months within the current federal formula period beginning 

October 1, 1956, and the prior federal formula period October 1, 1952 through 
September 30, 1956. 


DO NOT WRITE IN THIS SPACE 


The distribution on the contra rolls shall be taken from Line F of the individual 
Forms ABC 808, Columns 1, 2, 3, and 8 as applicable. 


(Section Continued on Next Page) 
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F-750 (Continued) F-750 


2. Reporting on Schedule of Kepayments 


ae 


b. 


Ce 


All repayments applicable to the following formula periods, excluding 
voluntary repayments, are listed from the individual Forms ABC 808, Line F, 
by formula period on Form ABC 803, Schedule of Repayments. From that form 
the totals are carried forward to the appropriate lines and columns of the 
claim certification, Form Ag, Bl, CA 800. 


OAS, ANB, ANC voucher. ........... - 10/1/h8 through 9/30/52 | 
OAS, ANB, ANC voucher .........4 4.24. . lO/1/h6 through 9/30/18 

OAS, ANB, ANG Voucher . 0 « ses oe so we « Prior to 10/1/16 

ESB. <¢ See pnts eet Dee te 6 + 4 gy a Cerny 

BUG BHT soe ae. oe ee wl 6 eee en eee pay 


Voluntary repayments for all formula periods are carried forward to Form 

ABC 803, Schedule of Repayuents, from Line F of the individual Forms ABC 808. 
From Form ABC 803, the totals are transferred to the claim certification, 
Form Ag, Bl, CA 800, Line 5, Columns C, G, H, and J as special items to be | 
deducted from the totals in those columns. No provision is made on Form Ag, 


Bl, CA 800 for voluntary repayments since there are very few repayments which 
fall within this category. 


Installment repayments begun prior to October 1946. Installment repayments 
are still being made which were begun prior to October 1946. At that time 
such payments were computed on a percentage basis in the same manner as 
prescribed in this section for voluntary repayments. Any installment repay- 
ments received for such cases shall continue to be computed on a percentage 
basis until the overpayment has been repaid in full. Such items will be 
transferred from individual Forms ABC 808 to a Form ABC 803, Schedule of 
Repayments, and treated as a special item on the claim certification in the 
same manner as prescribed above for voluntary repayments. 


(W&IC 116, 1504, 2506, 1560, 2007, 2024, 2140, 2222, 2223, 2223.5, 2224, 3007, 3075, 
3088, 3406, 3460, 34743 FSSA; AGO 48/11.) 
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Fiscal _AID CLAIMS F-760 
F-760 REPORTING OF ADJUSTMENTS F-760 


A. ADJUSTMENTS FOR THE CURRENT AND PRIOR MONTHS 


Form AB, CA 816, Schedule of Adjustments, shall be used to make necessary 
claim adjustments to correct individual cases included on the current month's payrolls 
and contra rolls, rather than to change individual items and page totals. The same 
form shall be used to effect necessary corrections of errors and omission in claims 
for prior months, or corrections of unauthorized payments as defined in Sec. F-380. 


In setting up the individual corrections on Form AB, CA 816, the entire item, 
as it appears on the payroll, is first entered as a minus item in red or in 
parenthesis. Exception: For OAS and ANB VPMI only the amount paid to the institution, 
the excess and the persons count shall be entered. The item as it should be claimed 
is then entered as a plus item showing all the detail that should have been shown on 
the payroll. To adjust contra roll items, the same procedure is followed except that 
the credits and debits are reversed. 


Separate schedules shall be prepared for OAS, ANB, OAS-~VPMI, ANB-VPMI, and ANC 
voucher adjustments covering months within the current federal formula period begin- 
ning October 1, 1956, and the prior federal formula period October 1, 1952, through 
September 30, 1956. 


B. ADJUSTMENT FOR ANC TRANSFER CASES 


In ANC, if a child who has attained one year's residence in the county of 
residence receives non-county or non-county non-federal aid in the county of appli- 
cation, the county's share of ANC paid by the county of application is charged by the 
SDSW to the county of residence. The adjustment is made in accordance with the dates 
specified on Form CA 215A, Notification of Transfer under W&IC 1512(c) (See Sec. 0-554 
of the Manual of Policies and Procedures - ANC). The charge is made by a deduction 
from the state's share of ANC claimed by the county of residence on a current claim, 
based on a detailed statement of aid paid by the county of application on Form CA 818, 
which accompanies the claim letter sent to the county of residence. 


(Section Continued on Next Page) 
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F-760 (Continued) F-'760 


C. ADJUSTMENTS TO EFFECT CORRECT CLAIMING OF PARTICIPATION IN CASES OF UNAUTHORIZED 
PAYMENTS ADJUSTED WITHIN THE CURRENT ADJUSTMENT PERIOD 


If an unauthorized payment for a month is adjusted by decreasing the payment 
for one of the two subsequent months (see Sec. F-520, C, 2), the federal, state, and 
county participation in the amounts paid for the two months should be the same as if 
the amounts authorized for each month had been paid. In order to allow the correct 
participation for the two months, it may be necessary to report an adjustment in the 
state and federal bases or the excess and/or the persons count on the Schedule of 
Adjustments (Form AB, CA 816). 


Example A: Tho authorized award for an OAS recipicnt for Novonmbor 1956, was $65. $80 was paid. The $15 
unauthorized payment was adjusted by payment of only $50 for December 1956. No change was made orr 
should have been made in the authorization. In order to allow the correct participation for the two 
months, as illustrated below, an adjustment should be reported on Form AB 816 on the December clain, 
decreasing the excess for the two months from $20 to $10. 


Persons 
Total Excess Count _ 
AMOUNTS AUTHORIZED 
November 1956 $65.00 $ 5.00 1 
December 1956 65.00 5.00 2 5 
$130.00 $10.00 2 
AMOUNTS PAID AND CLAIED 
{ 
November 1956 ($ 80.00) ($ 20.00) (1) 
December 195% ( 50.00) ( 0 (1) 
(3230.00) ($ 29.00) 2) | 
ADJUSTIENT ~$ 10.00 


Example B: An ANC case, consisting of one child and a needy cligible relative, received $110 for 
October 1956. Effective November 1, the grant was decreased to $55 because of income which was to 
be continued each month. $110 was erroneously paid for November. The $55 unauthorized payment was 
adjusted by no payment being made in December 1956. No change was made or should have been made in 
the authorization. In order to allow the correct participation for the two months, as illustrated 
below, an adjustment should be reported on Form CA 816 on the Docember claim, increasing the persons 
count for the two months from 2 to 4 and the basis for federal participation from $64 to $llo. 


Persons Count 
Eligible Eligible Warrant State Federal 
Relative Children _Amount_ Basis Basis — 


DO NOT WRITE IN THIS SPACE 


AMOUNTS AUTHORIZED 


November 19% 











1 1 $ 55.00 $55.00 $ 55.00 
December 1956 i Ske 55200 55200 55.00 
2 2 $110.00 $110.00  $110.co 
AMOUNTS PAID AiD CLALLZD_ | 
| 
November 1956 (1) (1) ($110.00) ($110.00) ($ 64.00) 
December 1956 (0) (0) (Coane am ap oe € we ie 
(1) (1) ($110.00) ($110.00) ($ 64.00) 
ADJUSTIENT a eo + $ 46.00 


(WeIC 116, 1512c, 1559, 1560, 2140, 2189, 3075, 3087.3, 3460, 3482) 
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F-770 PREPARATION OF CLAIM SUMMARY DOCUMENTS F-770 


(Subsection A only) 
A. CLAIM SUMMARY SHEETS, FORMS AB 802, 802-A, 802-v, 802A-V, CA 802 and 802A 


The Claim Summary Sheets covering the current formula periods, and the 
federal formula period October 1, 1952 through September 30, 1956, accumulate in 
the appropriate lines and colwms the persons counts and warrant, bases, and 
excess amounts from the totals of each payroll, contra roll, and schedule of 
adjustments applicable to each formula period. From the net totals federal, state, 
and county shares are computed according to participation status for entry on the 
Claim Certification, Form Ag, Bl, CA 800, and AB 800-V. 


DO NOT WRITE IN THIS SPACE 
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F-790 PACKAGING AND TRANSMITTAL OF AID CLAIMS F-790 


All OAS, ANB, APSB, ANC, and ANC-BHI claims filed with the state for aid 
payments shall be forwarded by the counties so as to be received by central office 
of the SDSW not later than the 8th working day of the month immediately following 
the month of claim. OAS and ANB VPMI claims shall be forwarded so as to be received 
by the central office of the SDSW not later than the 15th day of the month following 
the month of the claim. The ability of the state to prepare quarterly statements 
of expenditure for the federal government within the required deadline, which is 
necessary to assure timely monthly advances of federal monies to the counties, depends 
upon prompt transmittal of county claims. 





All claims shall be addressed to SDSW, 722 Capitol Avenue, Sacramento 14, 
Attention: Fiscal Services. Statistical reports and material for other bureaus or 
divisions of the central office shall not be packaged with claims. Insofar as is 
possible, each claim shall be transmitted completely at one time in one package. 
Parts of claims may be submitted separately if: 


1. Because of bulk, payrolls for aid claims are sent by express rather than | 
by mail. If payrolls are sent by express, the Certification, Forms Ag, | 
Bl, CA, 800, and AB 800-V, Claim Summary Sheets, Forms AB, CA 802, 
AB, CA 802 A, AB 802-V, and AB 802A-V, and Reconciliation Statement, | 
Form ABC 820, or 820A, shall be transmitted by first class mail. A 
statement shall be included-with the mailed documents identifying the 
material shipped by express and the shipping date. 


2. It is not possible to obtain signatures promptly on the certification 
forms. In this event, an unsigned completed certification (one copy) 
shall accompany the claim with a note or letter explaining that the signed 
copies (in triplicate) are to be mailed later (specify date). 


3. It is not possible to reconcile the claim in time to enable transmittal 
by the deadline date. The reconciliation statement may be forwarded later | 
rather than holding up the entire claim. In that event, a note or letter | 
shall be mailed with the claim documents to indicate that the reconcilia- 
tion statement will be forwarded separately (specify date). 
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F-790 (Continued) F-790 
One complete set of each separate claim (OAS, ANB, OAS-VPMI, ANB-VPMI, APSB, 
ANC, ANC-BHI) prior to transmittal to the SDSW shall be aaitensted and, depending 
upon bulk, shall be fastened together in the following order: 
1. Certification, Forms Ag, Bl, CA 800, and AB 800-V 
2. Claim Summary Sheets, Forms AB, CA802, AB, CA802 A, AB 802-V,and AB 802A-V 
3. Reconciliation Statement, Form ABC 820 or 820 A 
4. Report of Repayment, Form ABC 808 
5. Main Payroll 
6. - Supplemental payrolls for the current month 
7. Supplemental payrolls for prior months 
8. Contra rolls for current cancelations 
9. Contra rolls for prior cancelations 
10. Contra rolls for repayment of aid 
ll. Schedule of Repayments, Form ABC 803 
12. Schedule of Adjustments, Forms AB, CA 816 
The second and third sets of the summary documents, Forms Ag, Bl, CA 800, 
|aB 800-V, AB, CA 802, AB, CA 802A, AB 802-V, AB 802A-V, ABC 820 or ABC 820-A, shall each 


be fastened together and transmitted with the complete claim. 


(WeIC 116, 1559, 1560, 210, 2189, 3075, 3087.3, 360, 382) 
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The following section numbers are changed effective February 1, 1957: 


Evidence of Intent A-118 change to A-112.5 
B-118 change to B-112.5 


Evidence of Physical Presence A-119 change to A-113.5 
B-119 change to B-113.5 
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A-133.20 
A-133.230 
A-133.50 
A~133 253 
A-133.56 


B-133.20 
B-133 30 
B-133.50 
B-133.53 
B-133.56 


B-229.50 
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2R FILING ADMINISTRATIVE REGULA' is 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 


The following sections are repealed effective February 1, 1957: 


Decision as to Way of Utilizing 
Application of Utilization Requirement 
Feasibility of Utilization 

When Utilization is Feasible 

When Utilization is Not Feasible 


Decision as to Way of Utilizing-ANB 
Application of Utilization Requirement-ANB 
Feasibility of Utilization-ANB 

When Utilization is Feasible—ANB 

When Utilization is Not Feasible-ANB 


Payment of Aid in Intercounty Transfers 
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The following Department Bulletins are repealed effective February 1, 1957: 


497 
513 


51h 
516 
516-A 
516-B 
516-C 
518 
527 
528 
530 


531 


532 
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New Class Specification, Investigator 


Increase in Statutory Maximum Aid to Needy Blind and Aid to Partially 


Self-supporting Blind Grants from $90 to $95, effective October 1, 1955 


AB 108 Adjustments and Collections 

Eligibility to ANB eof Patients in Public Medical Institutions 
Eligibility to ANB of Patients in Public Medical Institutions 
Certification by Public Medical Institution of Patient Status 
Vendor Payments to Public Medical Institutions 

AB 108 Adjustments and Collections 

Revision of Coding of Reason for Discontinuance on Forms AG 278 
Sample Study of Old Age Security Caseload 


Increase in Statutory Maximum ANB-APSB Grants from $95 to $99 
Effective October 1, 1956 


Increase in Statutory Maximum OAS Grant from $85 to $89 
Effective October 1, 1956 


Changes in Fiscal Policies and Procedures Effective October 1, 1956 
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